
MFP COMMITTEE #3 
September 14,2009 

MEMORANDUM 

Sep.tember 10, 2009 

TO: Management and Fiscal Policy Committee 

FROM: Justina J. Ferbe~atiVe Analyst 

SUBJECT: l\1C Employee Tuition Assistance Program 

Background 

In mid-July Executive Branch staff announced that County Attorney Leon Rodriguez would 
conduct an investigation based on questions raised about the use of tuition assistance funds by 
law enforcement officers for a continuing education class that allmved participants to purchase 
discounted firearms. Inspector General Thomas Dagley announced that he would be 
investigating whether taxpayer-funded payments were used to subsidize the purchase of weapons 
by CO\Lity employees. Councilmembers, also concerned about the use of tuition assistance 
funds, scheduled a discussion by the MFP Committee. In preparation for the discussion, Council 
President Andrews requested information from the CAO regarding the County's employee 
tuition assistance program; the memo request is at © 1. OHR's response to the Council President 
begins at ©8. 

The personnel regulations provide that an OHR-administered tuition assistance fund is available 
to help pay the costs of education or training selected by employees. ORR has two objectives for 
the tuition assistance program: 1) ET AP, Employee Tuition Assistance Program, which funds 
education or training to obtain a certificate, associate degree, baccalaureate degree, or graduate 
degree that must be related to an employee's present job or career objective with Montgomery 
County Government; and 2) JITAP, Job Improvement TuitionAssistance Program, which funds 
courses or training that improves or maintains the skills required in the employee's current job 
which are not leading to a degree. 

Merit system employees submit tuition assistance applications to their supervisor for approval 
which are then submitted to OHR. Supervisory approval is not required of FOP and IAFF 
members who may submit applications directly to ORR. The OHR Director or designated ORR 
staff makes the final determination on all tuition assistance requests by ensuring compliance with 
the personnel regulations and with collective bargaining unit agreements. Tuition assistance is 
funded through the county budget and the availability of funds is on a first-come, first-served 
basis except for FOP members who receive tuition assistance throughout the fiscal year. All 
other employees are limited to the dollar amount of funds for which they can apply per fiscal 
year. 



For FYlO the Council budgeted $830,420 for tuition assistance for employees. Funding is 
limited to $1730 for full time employees and $865 for part-time employees. The table on ©87 
shows the expenditures per bargaining unit for fiscal years 2005 to 2009 and the number of 
applicants each year. According to Table 3 on ©16, $1,017,772 was expended in FY09. 

Briefing 

The Council has asked Executive staff to ~xplain how funds appropriated for the tuition 
assistance program are being used in practice and how the program is both administered and 
evaluated by the Office of Human Resources. County Attorney Rodriguez and OHR Dire~tor 
Joseph Adler, wi1l brief the Committee on the County Attorney's investigation alld thtoemployee 
tuition assistance program. (The County Attorney has retained Robert Warshaw, former 
Rochester~ New York police chief and internal investigations consultant, to assist in his 
investigation.) Kathleen Boucher, Assistant Chief Administrative Officer~ will also be in 
attendance. 

Inspector General Dagley will give a brief overview of the investigation underway by his office. 
A copy of the IG's memo to the CAO outlining four objectives for the IG review of the Tuition 
Assistance Program is attached at ©6. 

Council Questions 

To better organize the packet, Council staff has indicated on the Council President's memo at 
©l, the circle number on which to find each OHR response. OHR's response to the Council 
begins at ©8. Please note the OHR materials are not packaged as listed, so circle numbers are 
also identified and bargaining unit agreements are marked with initials to assist Councilmembers 
in navigating the materials. Also note that the two tables (©16 and ©87) identifying 
expenditures per year for tuition assistance do not agree. 

Highlights 

Ofnote are the charts on the following pages: 

©12 Tuition assistance program requirements by bargaining unit (Note for alrunits 
the availability offunds is on afirst-come,first-servedbasis except FOP 
members who receive tuition assistance throughout the fiscal year.) 

©16 - 5-Year history of budget expenditures for tuition assistance (Note jor FY09 
tuition assistance funding is substantially over budget and funding was 
depleted by October) 

©63-80 List of approved courses for FY08 and FY09 

©81-85 List of disapproved or cancelled courses for FY08 and FY09 

©87 Tuition assistance cost by bargaining unit 2005-2009 (Note the 33% increase in 
total tuition assistance funding from FY08 to FY09) 
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Additional Questions 

Whiie the OHR response to the Council answers some questions, it does generate additionai 
questions, such as: 

In addition to program guidelines and policies outlined in the personnci regulations, what 
other criteria are used for approving classes and vendors? I 

Where does the funding for unlimited FOP tuition assistance come from? Police budget? 
ORR budget? 


Are employee evaluations of classes processed, and are the evaluations used as a tool to 

continue/discontinue ciasses? 


Row do supervisors and ORR receive feedback on courses taken by employees? 


When will there be an evaluation oftuition assistance program effectiveness? 


Are all of the classes on the "approved list" appropriate for County tuition assistance? 


Can the list of approved classes be sorted by college, vocational school, organization or 

vendor? 


Should County employees, be allowed to provide services and conduct classes for fees 

which could present a conflict-of-interest? Will Executive staff confer with the Ethics 

Commission on conflict-of-interest issues that have been raised? 


1 In 2001 the Council reviewed a 1999 IG report on fraud, waste and abuse regarding college tuition reimbursements 
in the Division of Fleet Management Services. The purpose was to assess whether Fleet Management acted properly 
in using County funds to reimburse three management-level employees for college tuition payments. As a result of 
the report, employee tuition assistance procedures were removed from the Administrative Procedures and included in 
Personnel Regulations as a new section entitled Employee Development. The Council tasked OHR to implement a 
testing system to track departmental training expenditures and provide more accurate departmental training records. 
OHR was to provide policy, criteria and procedures for department sponsored training and development activities 
and approval criteria for department-funded training with increasingly stringent requirements for training. 

f:\ferber\ohr\tuition asst-mfp-9-14-09,doc 
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MONTGOMERY COUNTY COUNCIL 
ROCKVILLE, MARYLAND 

OFFICE OF THE COUNCIL PRESIDENT 

MEMORANDUM 

August 4, 2009 

TO: Timothy L. Firestine, Chief Administrative Officer 

~ FROM: Phil Andrev/s, Council President p~ 
SUBJECT: Request for Information on Tuition Assistance 

On behalf of the Council, I am transmitting the enclosed set of questions about the County 
Government's tuition assistance program. Please provide the Council with written answers to 
these questions by August 20. 

The FY10 budget, as approved by the Council in May, included $830,420 in the Office of 
Human Resources' operating budget to provide tuition assistance tp County Government employees. 
In mid-July, Executive Branch staff announced that County Attorney Leon Rodriguez will be 
conducting an investigation based on questions raised about the use of tuition assistance funds by law 
enforcement officers for a continuing education class that allowed participants to purchase fireanns 
at steep discounts. Last week, Inspector General Thomas Dagley announced that he also will be 
investigating whether taxpayer-funded payments were used to subsidize the purchase of weapons by 
County employees. 

Councilmembers are similarly concerned about how funds appropriated for the tuItion 
assistance program are being used in practice, and how the program is both administered and 
evaluated by the Office of Human Resources. On September 14th

, the Management and Fiscal Policy 
Committee will hold a worksession on the tuition assistance program. Your responses will help 
Council staff prepare for an infonned discussion with Executive Branch staff in September. 

Thank you in advance for responding to the Council's questions. Please contact Legislative 
Analyst Justina Ferber (X 7938) if you need any clarification about the Council's request for 
infonnation. 

Enclosure 

Copy: Kathleen Boucher, Assistant Chief Administrative Officer 

STELLA B. WERNER COUNCIL OFFICE BUILDING' 100 MARYLAND AVENUE' ROCKVILLE, MARYLAND 20850 

240/777-7900 • TTY 240/777-7914 • FAX 240/777-7989 

WWW.MONTGOMERYCOUNTYMD.GOV 

C PRINTED ON RECYCLED PAPER 

http:WWW.MONTGOMERYCOUNTYMD.GOV


Request for Information about the Tuition Assistance Program 

1. 	 bi¥'&:!.Lfrgmework and program material provided·to employees. Please provide· hard or 
electronic copies of: 

a. 	 AlL relevant ~ectio~s of~ounty law, ~ounty~reg~l~tions, and approved collective bargaining (j) I@) 
agreements (mcluding sIde letters) wn:h the MumcIpal and County Government Employees 
Organization/United Food and Commercial Workers Union, Local 1994 (MCGEO); the 
Montgomery County Career Fire Fighters Association, International Association of Fire 
Fighters, Local 1664 (lAFF); and the Fraternal Order ofPoEc.e., Lodge 35 (FOP) thatconcern 
employee tuition assistance. 

b. 	 All material that is made available to employees about the tuition assistance benefit, (~ l'D @ 
including: the general description of the program, explanation.ofwho qualifies for the 
benefit, explanation of what tuition assistanc.e does and does not cover, and 
application/approval forms. 

2. 	 Program Administration. Please answer the following questions about hGW the tuition 
assistance program is administered: 

a. What are the steps involved in mition assistance application and approval process? To ~(j) 
the extent fue process v.aries_by bargaining unit, please explain the differences. For example, l1...J 
the 2008 side letter with the IAFF appears to permit a member to apply directly to the Office 
of Human Resources (OHR) for tuition assistance without going through a supervisor. Is this 
the case, and if so, how does this application process work in practice? Do we have similar 
agreements with the FOP and MCGEO? If so, when were they agreed to? 

b. 	 The Personnel Regulations stipulate that the ORR Director may approve the use of tuition ~ £;:;z.\ 
assistance to pay fortrainingoreducation·directly related to either: 0 \~!J 

• 	 The employee's cJ..Ir:renLCounty work or normal career progression; or 

• 	 A field of study that will prepare the employee to make a career change within the 

County. 


Please describe the criteria that the.OHR Director uses to implement this portion. of the @ * riP 
regulatioi1s; ilJ.vlude copies of all written guidance provided to staff assigned to work on thV 
review ofniition assistance applications. In your response, also provide some actual 
examples of requests that met the ORR Director's criteria and some examples.of requests that 
did not 

c. 	 What mechanisms dnes.:theCountyhave in place to enforce the-requrrements outlinedjnJhe §..fr::;([J) 
Fersonnel Regulations for reimbursing th~County, e.g., if the employee does not complete C~~ 
the course or remain a County employee for at least a year after completing the course? ~'l~ 
What is the record of the County asking empioyees to reimburse the County for tuition 
assistance for each ofthe past five fiscal years? 
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For the most recent two fiscal years (FY08 and FY09), please provide a complete list of all 
courses, seminars, and other trainings for which tuition assistance funding was approved. To 
the extent it is available, please provide a comparable list of courses, seminars, and other 
training for which tuition assistance funding was disapproved. 

E.. Are there any limits onbQw frequently an employee may apply fOLand receive tuition 

@ assistance? If so, please explain what the limits are and how ihey an; tracked an£Lenforced. 

([i) f. 	 Are there any types of courses or ciasses that would automatically not qualify for the use of 
tuition .assista!l.ce D.1Ilds? If so, please specify what t.~y -ar:e~ 

~g. 	Has the Ethics Commission provided any guidance or raised issued about the use of tuiti.on 
assistance funds? If so, please explain and provide copies of any relevant correspondence <!.V 
to/from the Ethics Commission. 

Assessment of program effectiveness: Do employees who use tuition assistance funds have 
to report to their supervisor or to OHR about the benefit of the course or class completed? 
Has OHR or other Executive Branch office ever conducted an evaluation of the tuition 
assistance benefit? If so, please describe and provide a copy of any written reports that have 
been produced. 

m)3. Five year history of budget and expenditures. Please fill in the table below with total budget 
L/ and actual expenses for the tuition assistance program, FY05 FY09. 

Budgeted vs. Actual Expenditures for Tuition A"isistance, FY05-FY09 

I, :::\.¥i~cal yeir_;,~,>'~~~~~_'.;f:E~~~r~;~~~... 

I 

FY05 

FY06 

FY07 

I 
I 

FY08 

FY-09 

Total FY05-FY09 

a. 	 In your response, please indicate how much of the tuition assistance program costs were 
spent each year on program administration (e.g., OHR personneicosts, operating expenses) (jj) 
or uses other than direct payments for tuition assistance to employees. 

b. In fiscal years where the funds allocated for tuition assistance were depleted, please indicate 

@ the approximate time during the fiscal year that this occurred. 

c. 	 The language in the FOP agreement appears to indicate that all FOP members are entitled to 
receive tuition assistance, while all other employees are eligible on a first-come, first-served 
basis until all of the available funds are expended. Please explain what caps on expenditures @ 	 do and do not exist (and when the FOP model was changed), and how the tuition assistance 
funds are managed to comply with the different agreements. 
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4. 	 History of Use of Tuition Assistance Benefit by Bargaining Unit. Please fill in the following 
four tables with infonnation for each bargaining unit and unrepresented employees about the 
number of applications for tuition assistance received and approved, and the total dollar amount 
of tuition assistance approved. 

Summary of Tuition Assistance Approvals,FY05-FY09 

FY07 

FY08 

FY09 

Total 

.~ A-ppli.catioris'.
Approved· 

FY06 

FY07 

Ass~tance 
App~o";ed 

FY08 

FY09 

Total 
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4. Continued: History of Use of Tuition Assistance Benefit by Bargaining Unit. 

Fiscal . 
.' ·····y~ar· 

FY05 


FY06 


F'TlV7 
1 V I 

FY08 

FY09 

Total 

PY05 

FY06 

FY07 

FYo& 

FY09 

T-utal 

, NiniIbeT'of' 
,. .'. .".. ,~'.,' ~', .' . 

.AhlM~tiQhS 
..... Appr~v:e4· '..' 

I 

. T dt~i$-Aiil~ftrir; 
.;" offuiti6~'-'~:' 

.,A.s~i~t~nce; 
Approv~d 
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OFFICE OF INSPECTOR GENERAL 


Thomas J. Dagley 
Inspector General 	 050741 

:MEMORANDTJM 

August 11, 2009 

TO: 	 Timothy L. Eire stine 
Chief Administrative Off~ 

9 6___ ~7 
FROlVI: 	 Thomas J. Dagley 

Inspector General 

SUBJECT: 	 Review of the Montgomery County Tuition Assistance Program 

a result of allegations we haveTeccived from various sources, certain service 
providers may have engageciinmisrepresentingtheir actual services, which were not 
associated with purported training classes. As such, the Office of Inspector General 
(OIG) is conducting a review oftne Montgomery County Tuition Assistance Program 
(Program) and the County's process regulating this Program. 

Based upon the information we received and developed, the following four objectives 
have been identified far this review: 1) Determine if the Program's policies and 
procedures are adequately and effectively managed and whether the processes and key 
controls are aligned and operating accordingly; 2) Determine certain service providers of 
the Pregram are properly organized, licensed, and registered, ifappropriate, for their 
knowledge and expertise in a specialized subject matter or field; 3) Review Program 
participantciocumentation to ensure~there is accurate, timely, a.."1d adequate justification to 
support the disbursemenLof financial resources requested DY County departments for 
Program participation and whether these'payments to the service providers of the Program 
are accurate ~nd In accm:dance \vith contractu.al terms, ifappropriate; and, 4) Evaluate 
internalc0ntrols associated with the use of the Program to safeguard againstihe potential 
for fraud, waste and/or abuse. 

The OIG is aware"of the investigation that will ,be conducted by County Attorney Leon 
Rodriquez. are also.:aware. 0 f the~Cou..Tlcil' s interest in the Program. We Vvi.ll continue 
to .consult with the County Atto;::;.eTan:d Council Members to assure that any 
investigative work on this review is not duplicated. 

t-\.\.~AA1~.. 


: ~~ /r;. 


* * 

Sl Monroe Street, Suite 802 .. Rockville, Maryland 20850 
2401777·8240, FAX 2401777/8254, E-mail; IG@montgomerycountymd.gov 

mailto:IG@montgomerycountymd.gov
http:contractu.al


In order to proceed with this review, please provide the following infonnation: 

1. 	 The Tuition Assistance Program budgets for FY-07, FY-08, FY-09 and FY-IO (to 
date). If there are separate budgets for the Emj)loyee Training Assistance Program 
(ETAP) and the-Job Improvement Tuition Assistance Program (JITAP), please 
provide them for the respective years. 

2. 	 The actual expenses spent on the Tuition Assistance Program for ETAP and 
JITAP for FY-07, FY-08, FY-09 and FY-10. 

3. 	 Copies of all policies and procedures governing the Tuition Assistance Progra.'1l 
for all Montgomery County employees induding those who may be affiliated 
vvithany and ail collective bargaining units. 

4. 	 A listing of all Montgomery County employees who registered for the Tuition 
Assistance Pro.gram for ETM and JITAP for FY.:.07, FY-08, FY-09 and FY-IO. 
This list should include the name oftne employee, their department, course 
description, the Vendor who provided the training, the cost of training and the 
dates of training. 

Provide a point of contact that would facilitate the review of any and all employee 
files related to their participation in the ETA? or JITAP programs. 

Please provide the requested infomlation to Gary Weishaar, Assistant Inspector General, 
no later'Lhan August 31, 2009. Ifyou have any specific issues or concerns about this 
reguest, please let me know. 

Ref: 0042 

cc: 	 npliil'AlifueVrs', CounCil President l 

Joseph Adler, Director, Office of Human Resources 
Kathleen Boucher, ACAO 
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Joseph Adler 
Director 

MEMORi\NDUM 

September 4, 2009 

SD~051.035 
",",)-LL 

OFFICE OF HUMAN RESOURCES ~f. 
Isiah Leggett 

County Executive 

TO: 	 Phil Andrews 

Council President 


FROM: 	 Joseph Adler, Director 

Office of Human Resources 


SUBJECT: 	 Request for Information on the Montgomery County Tuition Assj~tance PrograiTI 

In response to your request for infonnation concerning the Montgomery County 
Tuition Assistance Program, the following information is being provided to assist the 
Montgomery County Council and the Management and Fiscal Policy Committee prepare for its 
September 14th worksession on the Montgomery County Tuition Assistance Program. 

1. Legal framework and program material provided to employees. 
2. Program Administration 
3. Five year history of budget and expenditures 
4. History of Use of Tuition Assistance Benefit by Bargaining Unit 

If you have any additional questions, please contact Karen Plucinski, Manager, 
Change Management and Organizational Development at 240-773-3386. 

cc: 	 Timothy Firestine, CAO 
Kathleen Boucher, ACAO 

Attachments 

.. -
tv 
o 

101 Monroe Street • Rockville, Maryland 20850 • 240-777-5000 
vlww.montgomerycountymd.gov 
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Requestfor information on tlte Montgomery County Tuition Assistance Program 
September 4, 2009 

LegaL:framework and program material provided to employees. 
(See Attachment A) The attachment includes: 

-~ 	 Montgomery COlli"1ty Personal Regulations, 2001 (as amended 
October21, 2008), Employee Development, Employee Tuition 
A.ssista.Tlce (Section 14-1 c) 
Collective Bargaining Agreements 

• 	 Municipal and County Government Employees 
OrganizationJlJnited Foed and Commercial Workers 
Union, Local 1994 (MCGEO) 

• 	 Montgomery County Career Fire Fighters Association, 
International Association of Fire Fig,.~ters, Local 1664 
(IAFF) 

• Fraternal Order of Police, Lodge 35 (FOP) 
Memorandum ofAgreement between Montgomery County and 
MCGEO for licensure for Therapists and Social Worker Ill's 

/ ..,....,"""~
(;~ I • Memorandum of Agreement between Montgomery County and
l-E.:/ FOP for employees below the rank: of sergeant hired before 

Janlary 1,2006
/fS" • Memorandum of Understanding between County and MCVFRA to 
''-- give Tuition Assistance Benefit 

!';3f'> 1· Copy of the Side Letter for IAFF, Tuition Assistance, 12112/2007-""' L:~--,'.). TuitiDn Assistance Program Information booklet 
~>. Tuition A (lsistance Progr....m applications (includes MCVFRA and 

147 '
c.,.," Unlicensed Therapist) 

;.£.7'" • Checklist for employees before submitting tuition assistance 

,;:...II} 
l_,--'" application 

2. Program Administration 

a. 	 Employees are encourageetto submit tuition assistance application 
prior to registeringfor the semester/term at least two to four weeks 
before the first day of class. The Humf!Il Resources Department 
reviews the request for program compliance and notifies the 
employee within 7 to 10 working days if the initial request has 
been approved or disapproved. 

For FOPIIAFF, refer to Table 1: Montgomery County Tuition 
Assistance Pro-gra:J.li:· Signature Requirements, Obligations, and 
Availaoility of Funds by CollectiveBargaining Unit 
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Quick overview of process 

• 	 Employees obtain Tuition Assistance Program application materials from 
tht> Office of Human Resources or the Montgomery_f::ollnty website. To 
apply employees must: 

o 	 Use uTI-lme-applicati9n or obtain a tuition -assista...llce application 
fCrIlL 

• 	 Employees are encouraged to ciscuss-witli their 1..111mediate supervisor L"1.e 
cDurse they wish to takean± the .reasons furta...1cing it. The employee 
either applies-for tuition assistance on-line or submits a Tuition Assistance 
Programa.-pplication form to their supervisor for a recommendation to 
approve ordeny._ Silp~rvisory_appmval of on-lille applications and Tuition 
Assistance Program application forms is required for MCGEO and 
Unrepresented Employees. Supervisory approval is not requir-ed Tuition 
Assistance Program-applic-iitions completed by members of FOP and IAPF 
Employees (see IAFP Side Letter: Tuition Assistance 12127/2007). 

• 	 The Human Resources Director or designated OHR staff make the final 
determination on all requests by following the program's guidelines and 
polices. 

o 	 If the employee is approved, an Authorization! Approval Voucher Letter 
along with an instruction memorandum is sent to employee. The 
Authorization! Approval Voucher Letter is addressed to the educational 
institution and it authorizes the educational institution to bill Montgomery 
County directly for course work- related.1o_ .a...specific dollar amount listed 
on the Authorization!Approval Voucher Letter. The - instruction 
memorandum is an important document that explains to employees what 
to do with the Authorization! Approval Voucher Letter and it also lists 
program infonnation, program requirements, and obligations for 
p3.t--ticipatingin the Montgomery-County Tuition Assistance-ProgrlLm. (See 
Attachment B for a sample Authorization! Approval Voucher Letter and an 
instruction memorandum.) 

• 	 If the request is disapproved, ORR notifies the employee in writing with a 
re"aSon for disapprovaL 

• 	 Employees may request to be reimbursed for tuition assistance ifth~ 


have already paid for an approved course. To request reimbursement an 

employee would submit a copy of the receipt indicating payment of the 

tuition to ORR designated staff. 


• 	 Educational institutions and vendors are allowed by the 
Authorization! Approval Voucher Letter to bill Montgomery County for 
the specific dollar amount listed on the Authorization! Approval Voucher 
letter. 
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• 	 ORR processes payment after the educational institution or vendor 
invoices the County for the approved course work and dollar amount. 
Upon receipt of invoice, ORR .\[erifieB the dollar amount and course. If 
there are any concerns, ORR will contact educational institution or 
vendor. 

:e. 	 Upon the completion ofme course~employees are required to submit-a 
copy of their grade report {IT certificate of completion. If the employee 
does not successfully complete an approved course, he/she is obligated to 
..reimhurse the County-for any funli<: spe!lt for the course. Future:.tuition 
assistance requests \-'\'i11 be denieu if tt~ employee does not repay those 
funds to the County. For additional information, see Table 1: ® 
Montgomery County Tuition Assistance Program Signature 
Requirements, Obligations, and Availability of Funds by Collective 
Bargaining Unit. 

• 	 ORR maintains an individual Tuition Assistance Program file for each 
employee that includes the employee's tuition assistance application, 
course description (for JIT AP request), grade or certificate of completion, 
and any additional relevant information related to the employee's tuition 
assistance application. ORR has a database to keep records of all 
disbursements fuld classes taken by employees. 
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FOP NO Yes 

IAFF NO 1 Yes 

MCGEO Yes 1 Yes 

UNREPRESENTED 

VOLUNTEER FIRE 
RESCUE 

Yes 

Yes 1 

Yes 

Yes 

Entitled_to 
receIve 
tuition 

3..-"Sistance 
through out 

the fiscal 

First-come, 
first served 

basis 
First-come, 
first served 

basis 
First-come, 
first serv'ed 

basis
First-come, 
first served 

basis 

h. 	 Designated OHR staffmakes-deten-oination on all Tuition Assistance
Program requests by following the program's guidelines and polices. All 
requests are review-ed individually to ensure compliance with~MGntgomery 
County Personal Regulations policies and procedures and all the collective 
bargaining unit agreements. 

There-are two acceptable educational objectives that an employee may 
pursue with tuition assistance fimding. 

o Employee TuitioIl Assistance Program (ET AP) 

Tuition assistance covers education or training to obtain a certificate, 
associate degree, baccalaureate degree, or graduate degree which must be 
related to employee's present job or career objective with Montgomery 



County Government. Employees are required to briefly explain how the 
course(s) work are relate to their present job or career objective with the 
county. 

• 	 Job Improvement Tuition Assistance Program (JITAP) 

Tuition assistfuJ:re covers course or -training that improves or maintains the 
skilt:Lr:equ.i.:u'...d IT! the employee's current job which are nct leading to a 
degree. Employees are -required-to submit a course description from the 
educational institution. Employees are also required to explain or write a 
justification-how the c01.iJ.--se(s) 'yv'ork improves or maintains the skills 
required in their current job. 

Examples _of-ce!:.rses/seminars that met Tuition As-sistance-Program criteria 

I. Seminar Title: Environmental Management 

This was a request from Department of Environmental 
Protection employee (MCGEO) tr...roughJITAP 

II. 	 Course Title: Survey of Research in Human Development 
and Behavior 

Tbis was a request from a Department of Health and 
Human Services employee (MCGEO) through TITAP 

III. Seminar Title: Interview and Interrogation seminar 

This was a request from a Police Department -employee 
(FOP) through JITAP 

Examples of courses/seminars that did not meet Tuition Assistance Program 

criteria 


IV. Course Title: Cosmetology (Empire Beauty School) 

This was a request from Police Department employee 
(FOP) through ETAP. 

This request was disapproved because it didn't meet ORR's 
Tuition Assistance Program criteria and Article 39 of the 
collective bargaining agreement between FOP .and 
Montgomery County Government. 

V. Course Title: American Government 
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. This was a course from Police Department employee (FOP) 
through ETAP 

This requested w-as disapproved because the course cost 
was paid in full by Federal· Student Aid. 

c. 	 If an employee leaves the county without fulfilling pjs/:'1er Tuition 
Assistance Progr"affi fmancial obligations, ORR Staff contacts the Finarrce
Depa.rtment to collect the amount due from the employee. The employee 
is obligated to repay those funds to the County. 

When_emplovee leaves the county government employment: 

15 ORR receives a tefIrl.inated employees report from DTS bi-weekly_ 
This report is generated from :Montgomery County Government 

. Personnel Management System. 
• 	 ORR compares the report to the Tuition Assistance .database and 

conducts queries to see if any of the terminated employees have used 
Tuition Assistance for last two fiscal years. 

• 	 Ifthere is a match, ORR takes the following steps to reimburse County 
funds: 

L 	 OHR staff calculates how much money the employee owerthe 
County. 

11. 	 ORR staff sends Payroll Manager or designee a memorandum 
to request reimbursement from the employee for tuition 
assistance funds owed to the County and to credit the total 
amount ofmoney owed back to Tuition funds. (See 
Attachment C for a sample memorandum.) 

"''ben course work not completed 

All course work through Tuition Assistance Program must be completed 
with a passing grade or documented by a course completionn:rtificate. It 
is an employee's responsibility to submit the..ongina] gradeno1ice or copy 
of course completion certificate to the OHR. 

If the-employee does not successfully complete an approved course, 
he/she is obligated to reimburse the County for any funds spent for the 
course. Future tuition assista.Tlce-request is denied if an employee..does.not 
submit proof ofa passing grade in the course or a course completion 
certification. 
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Table 2: Tuition Assistance Program Refund Amounts by Fiscal Year 
shows funds credited back to th-e Tuition Assistance program in the last 
five fisca1-years. 

d. List ofcourses for FY08 and FY09. 
• Approved list 
lit DisapproveaJCancelled 

(See Attachment D) 

e. There are no limits to how frequently an employee canapply for funds 
within a fiscal year. However, there is a 11.'1'...11 to the dollar arnnunt of 
funds an employee can apply for per fiscal year. Funds are appmpriated 
on a fiscal year basis. For example~ FYl() funds-are seLfur..$lJ30 for full 
time employee and $865 for part-time employee with Merit System status 
on a first come, first served basis until the all funding for the fiscal year 
has been obligated. 

·f. ORR doesn't ha:vea iist of courses that are autBmatieally "not qualified" 
through the Tuition Assistance Program. 

g. No, the Ethics Commission has not provided 2Ily~gt1idance or raised issues 
about the use of tuition assistance funds. 

h. No, employees. are not required to report to their supervisor or OHR.about 
the benefit of the course or class completed. 

No. OHR or-another Executive Branch office has not conducted a formal 
evaluation of the tuition assistance benefit. 
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3. Five year history of budget and expenditures. 

a. 	 1/4 salary of Human Resources Specialista..."ld 1/4 salary of Office Service 
Coordinator ($17,084 for HR Specialist and $11,754.25 for OSC 
$28,83-8.25) 

h. 	 Table 4: Table 4 illustrates what month the Tuition Assistance Program 
fnnrlo:: were depleted by fiscal year. 

c. 	 Members of the FOP are entitled to receive tuition assistance throughout 
the fiscal year per collective bargaining agreement. 

-d. 	 His1:ory-of U seof Tuition Assistance-Benefit by Bargaining Unit. 
Attachment E) 

http:28,83-8.25
http:11,754.25


Attachment A 

Legal framework and program material provided to employees 

The attachmeAt includes: 
• 	 1\1Dntgomery County Personal Regu1ations~ 2001 (as a..-rnended. 

October 21,2008), Employee..DeveloJ!ment, Employee Tuition 
Assistance (Sectrc<n 14-1 c) 

• 	 Collective Bargaining Agreements 
• 	 Municipal and County GoVeITilllent Employees 

OrganizationlUnited Food and Commercial Workers 
Union, Local 1994 (MCGEO) 

,. 	 Montgomery County Career Fire Fighters Association, 
International Association ofFire Fighters, Local 1664 
(IAFF) 

• 	 Fraternal Order of Police, Lodge 35 (FOP) 
• 	 Memorandum of Agreement between Montgoinery County and 

MCGEO for licensure for Therapists and Social Worker Ill's 
e 	 Memorandum of Agreement between Montgomery County and 

FOP for employees below the rank: of sergeant hired before 
January 1, 2006 

• 	 Memorandum ofUnderstanding between County and MCVFRA to 
give Tuition Assistance Benefit 

• 	 Copy of the Side Letter for IAFF, Tuition Assistance, 12/12/2007 
• 	 Tuition Assistance Program Information booklet 
• 	 Tuition Assistance Program applications (includes MCVFRA and 

Unlicensed Therapist) 
• 	 Checklist for employees before submitting tuition assistance 

application 



MCPR. 2001 	 SECTION 14, EMPLOYEE DEVELOPMENT 

(B) supervisory develop.lllent classes; 

ee) customer serrice classes; 

(D) 	 professional development classes; 

(E) 	 human resources management classes; 

(F) 	 performance management classes; 

(G) 	 labor rela~ons classes; 

(H) 	 skill development classes (examples: writing and communication); 

(f) 	 core mandatory classes (examples: sexual harassment prevention, 
and employee performance and conduct); 

(J) 	 information technology classes (examples: desk-top computer 
sofr.vare, internet and web software, and core business systems); 
and, 

(K) 	 self-directed study (examples: computer lab, and the audio and 
video loan library). 

(c) 	 Employee tuition assistance. 

(1) 	 The OHR-administered tuition assistance fund is available to help pay the 
costs of education or training selected by: 

(A) 	 County employees; and 

(B) 	 employees of the State's Attomey'sOffice (but not the State's 
Attorney). 

(2) 	 The OHR Director must: 

(A) 	 administer the County's tuition assistance program and fund; and 

(B) 	 authorize payment of tuition assistance only for eligible employee 
educational expenses, up to the following for each request: 

(i) 	 100 percent ofthe cost of the training; or 

(ii) 	 for a full-time employee, the maximum amount authorized 
per employee each fiscal year; or ~ 
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MCPR, 	2001 SECTION 14. EMPLOYEE DEVELOPMENT 

(ill) 	 for a part-time employee, 50 percent of the maxiTnDm 
amount authorized for a full-time employee. 

(3) 	 The total amount of .f'lli'1.ding availabie annually for tuition assistaIlce is 
proposed by the County Executive and appropriated by the County 
CounciL 

(4) 	 The ORR Director must establish the amount of annual tuition assistance 
for an employee who is not a member of a bargaining unit. Funding for 
represented employees is determined throug..~ collective~bargaining with 
the designated employee representatives. 

(5) 	 Employee tuition assistance is available to employees with merit system 
status on a first-come, first-served basis until all funding for the fiscal year 
has been obligated. Once the tuition assistance funds are depleted for the 
fiscal year, tuition assistance-is not available until the next year. 

(6) 	 The ORR Director may approve the use of ORR-administered tuition 
assistance to pay for training or education directly related to: 

(A) 	 the employee's current County work or normal career progression; 
or 

(B) 	 a field of study that \\-ill prepare the employee to make~a-career 
change within the County. 

(7) 	 The ORR Director may approve the use of ORR-administered tuition 
assistance funds for training or education offered by a public or private: 

(A) 	 vocational or business school; 

(B) 	 college or university; 

(C) 	 professional, scientific, or technical institute; or 

(D) 	 organization or component of an organization, including a 
government agency or business, that offers courses or training. 

(8) 	 The following are acceptable educational objectives that an employee may 
pursue with tuition assistance funding, if the training or education meets 
the requirements of (6) and (7) above: 

(A) 	 education or training to obtain a certificate, associate degree, 
baccalaureate degree, or graduate degree; or 
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MCPR,2001 	 SECTION 14, EMPLOYEE DEVELOPMENT 


(B) 	 a credit course, non-credit course, or sem.inar. 

(9) 	 Onlyi:he cost of tuition and other direct or compulsory cosis-of the course 
such as matriculation, registration, laboratoryj and library services are 
covered by tuition assistance. 

(1 0) 	 ·1 ne following do not quclify for tuition assistance: 

(A) 	 credit courses taken on an audit (Le., no grade) basis; 

(B) 	 books, supplies, and application fees, or extra fees such as late
registratiqn or library book returns, parking, travel, food, lodging, 
and other GOsts incidental to the credit courses; 

(C) 	 if the tuition assistance benefit would duplicate benefits received 
for the same educational activity under other programs such as 
scholarships, veterans benefits, and the Maryland State Fire 
Association; 

(D) 	 courses in which credit is obtained solely by taking an 
eX?TTljnation; and 

(E) 	 examjnation 

(11) 	 An employee receiving-tuition assistance must participate in the 

educational activity: 


(A) 	 during the employee's off-duty hours; 

(B) 	 on a flexible work schedule; or 

(C) 	 orrcrppToved leave, other than administrative leave or PIL. 

(12) 	 If an employee does not complete the course work successfully, the 
employee must reimburse the County in full for all tuition assistance paid 
by the County for that activity. 

(13) 	 An employee who receives tuition assistance must agree to remain a 
County employee for at least one year after completing the course. If the 
employee does not remain employed by the County for the entire one-year 
period, the employee must repay a prorated amount of the tuition 
assistance. The tuition assistance does not have to be repaid if the 
employee dies or retires on a County disability retirement. The OHR 
Director may waive repayment of tuition assistance in other extenuating 
circumstances. 
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MCPR, 2001 	 SECTION 14, EMPLOYEE DEVELOPMENT 


(14) 	 The OHR Director may approve tuition assistance for a probationary 
empl13yee. The ORR llirector:must not give tuition assistance to the 
employee until the employee: 

(A) 	 pays the-tuition and compulsory fees; 

(B) 	 !'l1i};lTlS merit system status; and 

(C) 	 provides evidence of successful course completion. 

14-2. 	 Department fauployee development. 

(a) 	 Policy and objectives ofdepartment employee development. 

(1) 	 A department director may approve employee developmental activities 
only when the primary purpose of the training is to provide professional 
deyelopment related to -the employee's current position or normal career 
progression withln the department. 

t-'?) 	 A department director may approve the use of department funds to pay for 
an employee's college tuition only when the department director 
determines that the employee's additional education will benefit the 
effective and e:ffiCient operation of the department. An employee may 
obtain fimds from the County's employee tuition assistance program under 
Section 14-1 (c) for courses that will prima...rily benefit the employee. 

(3) 	 A departmenthas a criticaL:role in identifying and facilitating the specific 
developmental training needs of its employees that cannot be fully 
addressed by the employee development programs administered by ORR. 
Needs that cannot be fully addressed by ORR-administered programs 
include training necessary for: 

(A) 	 occupations unique. to the department; 

(B) 	 state licensing requirements; and 

(C) 	 department specific initiatives. 

(4) 	 A department's familiarity with its employees enables it to determine the 
specific types of training that employees need to accomplish their essential 
job functions. 
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disability retirement benefits under the Montgomery County Employees' 
Retirement System. 

ARTICLE 52 - PARAMEDIC CERTIFICATlDN AGREEMENT 

Employees- in the bargaining unit who voiuntariiy transfer or who-are promoted to 
a~p.ar;amedjc posltlorrwi!l be required to sign a palametilc certification agreement 
cons.istep.twJt'! Appendix-IV-A. In addition, employees who as a condition of hire were 
required to sign a paramedic certification agreement will remain subject to the 
provisions of said agr-eement as speclf:ed in Appendix IV-8 or IV-C while in the 
bargalningunit. The provisions of the para'1!edic certification agreement for bargaining 
unit employees are grievable and arbitrable pursuant to the procedures contained in 
Article 38 of this Agreement. 

ARTICLE 53 - RESiGNATION 

Section 53.1 Definition 

Resignation: An employee's voiuntary act to leave County emp19yment. 

-Section 53.2 Notice of-Resignation 

An employee should submit a written resignation 2 weeks before the effective 

date ofthe resignation. In unusual cIrcumstances, an employee may submit an oral 

resignation. 


Section 53.3 Withdravva! of Res-ignation 

A. 	 An employee may withdraw a resignation within 5 calendar days from the 
date the employee submitted the resignation. 

B. 	 The department head may approve or deny a written request to withdraw 
a resignation that is submitted more than 5 calendar days from the date 
the employee submitted the resi.!lnation. 

Section 53.4 Appeal of Resignation 

A bargaining unit employee iiiay appeal a resignation that the employee believes 
was involuntary or coerced by filing a grievance under Article 38 of the Agreement. 

ARTICLE 54 - TUITION ASSISTANCE 

Section 54.1 

The Employer-administered tuition assistance fund is available to bargaining unit 
employees to help pay the costs of education or training. 

Section 54.2 



Employee tuition assistance is available to bargaining unit employees on a first
come, first-served basis. Once the tuition assistance funds are depleted for the fiscal 
year, tuition assistance is not available until the next year. 
Section 54.3 

The Employer may approve-the-use ofEmployer-administered tuition assistar.ce 
to payfor training-oLeducation directly. rel·ated to: 

A. the employee's current County work or normal career progression; or 

B. a field of study that-wiil prepare the employee to make a career change 
within the County government. 

Section 54.4 

Employees may, with the-Employer's approval, use the Employer-administered 
tuition assistance funds for training or education offered by a public or private: 

A. 	 vocational or business school; 

B. 	 coflege or university; 

C. 	 professional, scientific, or technical institute; or 

D. 	 organization or component of an organization, including. a government 
agency or business, that offers-courses or training. 

Section 54.5 

The following are acceptable educational objectives that an employee may 
pursue with tuition assistance funding, if the training or education meets the 
requirements of (3) and (4) above: 

A. 	 education or training to obtain a certificate, associate degree, 
baccataureate degree, or gFaduate degree; or 

B. 	 a credit course, non-credit course or seminar. 

Section 54.6 

Only the cost of tuition and other direct or compulsory costs of the course such 
as matriculation, registration, laboratory, and library services are covered by tuition 

assistance. 


Section 54.7 


The following do not qualify for tuition assistance: 


http:assistar.ce


A. 	 credit courses taken on an audit (Le., no grade) basis; 

B. 	 books, supplies, and application Tees, or extra fees such as late 
regjstration Of-,Hbrar; book returns, parking, tr8'>1'::6I, food, .Iodging, and 
other costs incktental-to-the=cred~t courses; 

C. 	 jf the tuition assistance benefit ~l!c!-,I(;LdupJicate benefits received for the 
same educational activity underother-programs suchas scholarships, 
veterans' benefits, an-d edth.;atiooaL.benefits provided underthe lV1aiYland 
State Fireman's Association. 

Section 54.S 

An employee receiving tuition assistance must participate in the educational 
activity: 

A. 	 during the employee's off::duty hours; 

B. 	 on approved leave, other than administrative leave or Professional 
Improvement Leave. 

Section 54.9 

!f an employee does not compJete the course work successfully, the employee 
must reimburse the County in full for all tuition assistance paid. by the Countyfurthat 
activity. 

Section 54.10 

An employee who received tuition assistance must-agree to remai,n a County 
employee for at least one year aftercompleting the- course. lfihe employee does not 
remain-employed by the County for~the entire one-year period, the employee must 
repay a prorated amount of the tuition assistance. The tuition assistance does not have 
to be repaid if the employee dies or retjresn!'.l a County disability retirement. The 
Employer may waive repayment of tuition assistance in other extenuating 
circumstances. 

Section 54.11 

The County will increase the maximum annual allowance payable to a bargaining 
unit employee under the Employee Assistance Program to $1,630 for FY 2009, $1,730 
for FY 2010, and $1,830 for FY 2011. 



duty restrictions, if any, and their anticipated duration. 

Article 38 Severability 

If any term or provision of this Agreement is, at anytime during the life of this Agreement, determined by a 
court of competent jurisdiction to be in conflict with any applicable law, constitution, statute, or ordinance, 
such-term or provisiO.u shall continue in effect only to the extenLp.eIIIlitted by la-VI• .if au".- team vi provision is 
so held to be invalid or unenforceable (or if the parties agree that it is), such invalidity or unenforceability 
shall not affect or impair any other term or provision ofthis-A:greemellt 

Article 39 Tuition Assistance 

Section A. All members of the bargaining unit shall be entitled to receive tuition assistance at the level 
provided by the Montgomery County Tuition Assistance Program in effectwhen they apply. CDlUl:ty 

represents that it will maintain the program during the life of this Agreement. 

1. 	 The Employer must approve tuition assistance for unit member development related to the 
unit member'S current job ~ctions or those of another County position. 

2. 	 The Employer must approve tuition assistance for tuition and compulsory fees such as 
matriculation, registration, laboratory, and libra..ry fees. 

3. 	 The Employ!:!r must not approve tuition assistance for books, supplies, or extra fees such as 
late registration and parking. 

4. 	 A unit member receiving tuition assistance must attend the activities for which they are 
receiving tuition assistance during the unit member's off duty hours. 

5. 	 A unit member who received tuition assistance must complete the training with a passing 
grade, or the employee must reimburse the County fur the amnunLofthe Courrty's tuition 
assistance. 

Section B. Amount and Qualification. The level of tuition assistance for bargaining unit employees will be as 
follows: $1,530 effective July 1,2007, $1,630 effective July 1,2008, and $1,730 effective July 1,2009. 

Section C. The employee must remain employed for at least two years_after the completion of any course(s) 
funded in whole or in part by the county, or pay back to the county a pro-rated portion of the funds received. 

Article 40 Dependent Care 

Employees in the bargaining unit shall be eligible to participate ma salary reduction dependent care assistance 
plan as provided for in §33-19, Day Care As an Alternative Fringe Benefit, ofthe Montgomery County Code, 
1984, as amended. 

Article 41 Shift Differential 

Section A. Amount. Officers shall receive one dollar and twenty-four cents ($1.24) for each hour worked on 
a work shift that begins on or after 12:00 noon and prior to 7:59 p.m., and one dollar and sixty-five ($1.65) for 
each hour worked on a shift that begins on or after 8:00 p.m. and before 5:59 a.m. The hourly pay differential 
shall increase to one doUar and twenty-eight cents ($1.28) and one dollar and seventy cents ($1.70) 
respectively, effective the first full pay period following July 1, 2008. The hourly pay differential shall 
increase to one dollar and thirty-three cents ($1.33) and one dollar and seventy-five cents ($1.75) respectively, 
effective the first full pay period following July 1, 2009. 



21.10 	 Tuition Assistance 

The County will increase the maximum annual allowance payable under the Employee 
Tuition Assistance Program to $1530-for FY-"20na, to '$11)30 for FY 2009; and $1730 for FY 
2010. The employee must remain employed for at least 2 years after completion of any course 
funded in~\Nho!e-of-part by the County., or: pay back the County a pro-rated-portion of the~unds 
received. 

(a) 	 The Empioyer may approve1:t:rition~assistance for um member de'.'elo-prnent 
related to the unit member's currentjob functions or those of another County 
position. 

(b) 	 The Employer may approve tuition assistance for-tuition and compulsory fees 
sLlch as matriculation, registration, laboratory, and library-fees: 

(c) 	 The Employer wiii not approve tuition assistance for books, supplies, or extra fees 
such as late registration ~nd parking. 

(d) 	 Tuition assistance is available on a first-come first-served basis until all 

authorized funding has been obligated. 


(e) 	 Employees receiving tuition assistance must attend the activities for which they 
are receiving tuition assistance during their off duty hours. 

(f) 	 An employee who received tuition assistance must complete the training with a 
passing grade, or the employee must reimburse the County for the amounLof the 
County's tuition assistance. 

21.11 	 Long-term Care 

Implement a new long term care program no sooner-than :1/112002, 100 percent 

employee-paid through an interagency RFP. 


21.12 	 Dental Care 

Class I, II, and III annual maximums shall be increased to $2,000. 

21.13 	 Vision Care 

Anew discount card program through a national network will be-offered to those who. 

retire after 1/1/2002. 


21.14 
(a) 	 If the County adopts a drug re-importation program (the adoption of which is 

subject to Council approval), bargaining unit employees are eligible to participate 
in the program. 

(b) 	 The parties agree to jointly establish an interagency labor/management study 
committee that will review the feasibility of creating an interagency, multi
employer Health Benefits Board of Trustees to assume the administration of the 
participating agencies' health insurance funds/programs. The joint study 
committee will also consider all reasonable issues regarding the subject of health 
benefits cost containment. Membership on the joint study committee will be ~ 

~ 



FROM: 

OFFICE OF tiGMAI'-~ RESOL'RCES 
" 

DOuglas M. Duncan 	 Joseph Adler 
County Executwe 	 Director 

October 16, 2006 

TO: Douglas M. Duncan... County Executive 

SUBJECT: 	 ¥~Q:randmn ofAgreement between and the 

~UIti~ and Crnmty Government Employees Organiza:tion, UFCW, 

LoQal19Si4 


I have attached for review the memorandum ofagreemen.t reached by the 
. Montgomery ColJIlty GoV6fIllllmt and the Mwi:cipal and COl:lRty Government 
Employees Organization, urCW, Local 1994. This memorandum ofagreement was 
reached as a result ofbargammg over the licensure requirements implememedby the 
State ofMaryland for therapists and social worker ills. The agreement addresses: tuition 
assistmce, books a:rnd materials necessmy to co-mplete the apprepriate exarrt., . and 
establishes a time line for the affected employees to meet certain requirements or find aan 
alternative po.:."i.non withirrihe"Crn.:mt',I which may include transfer or demotion. The 
MOA will be effective as ofthe date ofyour signature. 

Thank you. 

Attachment 

JA: sam 

,.1.\."Ah1:F-f' 
.:- .~, 
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MEMORANDUM OF AGREEMENT 

BETWEEN 


THE MONTG01vfERY COUNTY GOVER..NME~ry 


MID-THE 

MlJNICIPAL AND COuNTY GOVERN"'MENT EMPLOYEES ORGAl"'\JiZA.TION 


UNITED FOOD AND COMMERCIAL WORKERS, LOCAL 1994. 


REGARDING UNLICENSED THERAPISTS AND \VHERE NOTED SOCLAL WORKER Ills 

As a result of licensing requirements as-set by law for the positicnsof Therapists and 
Social V/orl.cer Ills, employed wTJi tha Dep:a11li±eBt ofHea!fil and Human SeIVices (DHHS) 
Montgomery Cerm:1y Gove:):nm~nt (Employer), trteMtffl~~mery County Gov~nt 
(Ernptoyer) and the Munleipal and CcU-llty C-6vemment Employees Orga.1'!17~tion. UFCW Local 
1994 (Union) bereby agree to the foUo"Wing terr.tls alld co:rnlt!tions with respect to these positions: 

1. The employer shall haveJhe responsibility of identifying the unlicensed 
employees mdfuat said list wIll be pr-ovided to the Union. 

2. 1b:at the employer shaUhq.'ve the responsIDiJifJ" to assess the Clli,.ent "st!lltllS" of all 
~nsOO'1'hefapists withtn ~gontetY CQ~ty speeifmaily ~ who are currently 
p1ll'SUing neerism'e; those that have akea.ay pu.rsued and cempieted licensure slEce the 
completion of the classification S'tndy; those who have decided not to pursue licensure. 

a. That in order to determine the status the Union recogaizes the need to 
meet with all employees. individually and that the Union is entitled to be present at each 

) "status verification" meeting conducted by the Employer. 

'" (,-ff':~ WIV 3.. Ibe County where feasi?le will expJo,,: the possibility of-payment for 
. 1 .. {)nsIte classes if 8 or more students/unlicensed Theraplsts are ill need of the course and 

1~;; I ~~~1jpetition the employer for the same. . 

rJ--"'~~~R.~ fj). .For tt:: ~on ofthis~eem~t, therapists who are obtaining lie-ensure... , 
o 	 are etigfl:Jle for tw"o (l)~ the ~~t$i4~ per oontnl.Et year fer up to a 

maximmn of$15, 400. Employees wiIi be eligible for retroactive ~lieatiQnofthis f 
provision for the il1'asi two years from the effective ~ efthis a:~eenaeDt for no more / 
than fOUT courses taken. ProotnfJbeJiccllS\lre related coursework would have to be ~ 
submitted in order to receive p:a:ym€nt. I 

'--t u { Q The County will share equally with each employee the costs for their 
books~ materials associated with a County sponsored course and the County will pay Q9 
the entire cost of one exam fee. 
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, ,~' J \ d. The County 'will make every effort, Vvithin the current HHS workforce, to 
l!~' pro'vide the necessary individual/group supervision to therapists undergoing the 

supervisory component of the licensure process. 

V'd ) e.. The-relationship bet'vV.een the Board and Licensee are the sole 
responsibility oftne Licep.see. The-Employer whenjustifiee y.,tjll submit~a "goo(ffaiL1" 
ietter/letterof recommendation to t..'lJe Board on ber...alfof unlicensed Therapists irr order to' 
assist with the application process. 

H f.-l c:; c.i) The County wii~ offer u:~mburse/p.~y on a ol,letirne oasis.-the-rc-newal 
• 	 f for any employee who ot>"ta!.§ed therr llcense v/hiIe employed 1;')' the County as a 

TherafJ'lst upo-n proof of payment. 

5. The COUILty agrees that employees interp,stro. in discontinued service retirement /.Yl~ 5 
may submit their case to the County for consideration oli a case by case basis. . , • 

6. Within 45 days ofthe date of this agreernetit., an individ1ml 
developmoot plan will be f1r~pated for each non-U~ed or ins.ufficiently licensed 
The.r~t and Snciai WOl'kef1J1at outlines the ~frelrro~ apd steps ne~ssa!'Y t1) obtain 
appmpriate li~We.-'fhe i'm!i'VfudDai devcl:~~~ will become part Gfthe 
tmlp19jlee's Performance PI~ and Evaluation Porro. 

7. Appropriate notice ami information shall be given to all staff regarding licensure. 

8. With respect to whether certain employees in the Therapist II class should be 
reclassified to a different class, the parties agree to address this iss-ue in a side letter for 
the four positions which have been identified in Behavioral Health and Crisis Services 
;;v-here the employees are engaged exclusively in admi.'1istrative duties. 

9. ,<\.11 non-licensed or insufficiently licensed Ther.apistsor Social Workers, who 
wish to retain their current position, must actively pursue licensure. "Actively pursue" is . 
deflned as follows: . 

a. Those employees who have not already done so must confer with the State 
Licensing Board within 30 days to detemtine1he necessary degree and credits to obtain 
licet"lsure. 

b. Empl'Oyees who lack specifIC coursework towards completion of an 
acceptable Master's Degree must be enrolled in a degree program at an accredited college 
or university by Fall semester 2006. 

c. Each employee who lacks specific COtll'SCV!'Cfrk towards oompleti<."m of an 
acceptable master's Degree must register far and suecess:fu11y complete 6 ctelHts 
semester hours each calendar year. EtnJDloyees s.howd. make every effort to take the 
courses during off-duty hours, unless other -wise agreed to. 



d. If an employee fails to successfully complete a course, fails or receives a."1 
incomplete, the deficit in credit bours must be made up no later than the follo\\ring school 
year in addition to the 6 credit hol.:lrS norrnaliy required-that school j>ea[". 

e. Upon compktio!lofan acceptable Master's Degree program, each 
employee must document and compktethe required period of supervised ciirical 
training. . 

f. Within 1 month of completion of the required-period of supervised ciirrical 
training, the~mpluyee must apply to take the required State licensure examination at the 
ne;x"1 I1vrrilable opportunity. Anempioyee who fails the req;llrred S1;abe licensure 
examimation must reapply and retake the exam.ination at the next available opportunity. 
An em&loyee woo fails the e~:nation three times will not be able to cOll'tinue in the 
PG::;itio~ of Therapist or Social Worker, >lAd every effort will be made to find the 
empioyee alternate Cotmty emp1!JYffil:?nt, including transfer or voluntary demotion. 

g. Within 1 morrth of the date ofnotification of passage of the required State 
licensure examination, t.'J.e employee must submit the necessary paperwork and fees to 
obtain the lie:ense. 

h. The employee is responsible for ail costs, including registration fees, 
books, supplies, tuition, licensure fee, or other related expenses unless provided otherwise 
in this agreement. 

i. For those Employees failing to meet the above requirements, tr.e County 
will make reasonable attempts to assist the employee in finding an alternative position 
within the county which may include transfer or demotion. If alternative placement 
assistance fails Dr is not possible. the employee may be sepa.rated from ser-vice for failing 
to meet the appropriate job requirements. 

j. All unlicensed and insufficiently licenSed Therapists must obtain licensure 
no later than January 31, 2010. 

Signed this 4th day ofOctober 2006 

k RhO'" JOhJDb 
Gino Renne '"'ru-canv,g.,;::,~' 


President., UFCW Local 1994 MCGEO County Executive 

Montgomery County Guvemment 




:MEMORANDUM OF AGREEMENT 

As the result of the exercise of an Employer right under Section 33-80 (b) of the 
Montgomery C'::~'ltyCode, as amended, Montgomery County, Maryland (Employer) 8...11d 
the Fraternal Order ofPolice, Lodge]5, Inc. (FOP) have engaged in collective bargaining 
over the effect on employees~of the Employer's exercise of these rights in connection 

a re-deployment of bargaining Unit employees and hereby agree as follows: 

Section A. Temporary Promotions/Assignment to Higher Classified Job -Police Officers 
(pOI, porr, or POIII) and Master Police Officers who are temporarily assigned or 
promoted to thebigher classifiedjob of sergeant for more than one full work week (4 or 5 
consecutive work days depending on schedule) up to 2 consecutive work weeks, shall 
receive a 5% increase in their rate of pay retroactive to the first day the unit members 
assumed the higher position, up to 2 consecutive work weeks. In the event the employee 
works more than 2 consecutive work weeks, (i.e. 8,9, or 10 consecutive work days 
depending upon schedule) compensation will be in accordance with Article 44 Section C. 
of the parties' collective bargaining agreement. 

[Eligibility is consistent with established practice under Article 44 Section C of the 
Collective Bargaining Agreement, e.g., absence of the sergeant and assumption of 
supervisory duties by an officer below the rank of sergeant.] 

Section B. Tuition Assistance - for all bargaining unit employees below the rank of 
serge",nt hired before January 1,2006 the Employer will pay tuition and compulsory fees 
such as registration, matriculation, laboratory fees for up to six college credits per 
contract year based upon the University of Maryland tuition/fee schedule until the 
emp10yeeearns·120 coUege credit nours. The employee may use the value of the tuition 
of six University ofMaryland college credits for any combination of college credits or 
job related trainin-gcoursesper existing practice under Article 39, Tuition Assistance of 
the parties' collective bargaining agreement. 

The.payment of tuition under this section shall be in lieu of any other payment for tuition 
provided in the parties' collective bargaining agreement. All other conditions pertaining 
to tuition assistance enumerated in Article 39, Tuition Assistance, of the parties' 
collective bargaining agreement shall apply to employees receiving tuition assistance 
under this section. 

Section C. Transfers 

1. The transfer or reassignment of an MPO which is related to the reduction of MPO 
positions shall be made first through voluntary requests pursuant to Article 15 § K and § 
T.I. If there are no volunteers from within the district, the vacancy shall be filled 
pursuant to Article 15 § T.2 (FSB transfer list), and then through a countywide search for 
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a volunteer. If a volunteer from another district is found, that :M:PO will be permanently 
assigned to the district. 

a. 	 In the event that there:--are-no volunteers to fill aItMPO vacancy on the
midnight shift, any involuntary transfer shall be made from within the 
district pnrSU)'lnt to Article 15 § K. In the event that the district with the 
vacancy has no MPOs on a patroi shift who are not assigned to the 
midnight shift) the Employer-may invoiuntarily transfer an MPO from a 
pZi1roT shift-assignment in another district, based upon inverse order of 
seniority within the bargaining unit. Bowever, an MFO who has received 
a departure date from the midnight shift will not be involuntarily 
transferred to the :midnigP,ic;hift in a district other than where he/she is 
assigned if there are. other MPOs on any patrol shifts who have either no 
departure date oran..earlier departure date from a midnight shift 

b. 	 All other involuntary inter-district MPO transfers for patrol shifts shall be 
made on the basis ofinverse seniority froin patrol shiftS, except that an 
:M:PO who was involuntarily traIisferred from one district to another, may 
not be transferred an additional time from one district to another, if there 
are other MPOs who have either no transfer date from an involuntary 
inter-district transfer or an earlier transfer date from an involuntary inter
district transfer. 

2. 	 Fer purposes of this section, an involuntary transfer is defined as an aggregate of 
six months served involuntarily. Theintent of this section is to ensure that all 
MPOs have had the same opportunity to be selected for an involuntary assignment 
before an MPO is SUbjected to such consideration for a second time. 

3. 	 If,pursuant toth~inverse seniority rotation, an 1v1PO is subject to an involuntary 
inter-district transfer and the resulting vacancy would result in an additional 
involuntary transfer of another-officer, the MPO will be bypassed for the 
selection_ The bypassed MPO will remain at the top of the rotation and shall 
remain eligible for the next involuntary transfer assignment that arises. 

4. 	 If an involuntary transfer is mru:!e-inter-district and the resulting vacancy is back 
filled by another officer's voluntary transfer to the shift, when the initial MPO's 
involuntary transfer ends, both officers (the original MPO and the officer 
voluntarily backfilling) will return to their original district and shift or district 
hours (day, evening, or midnight) unless: a vacancy exists on the shift or district 
enabling the backfill officer to remain on the shift or the involuntarily transferred 
MPO does not choose to return to the original district or shift. 



Section D. Duration - this agreement shall become effective on June, ~_, 2006 and 
terminate on June 30, 2007. 

IN WITNESS WHEREOF, the parties hereto have caused their names to be subscribed 
hereto by their duly 3.l:+h s-rized officers and reprc."Sentanves this 8th day oLJune 
2D06. 

FRATERNAL ORDER OF POLICE MONTGOMERY COUNTY, 
LODGE 3S, INC. MARx'LAN1) 

// ~r--It' ~ 
By:_~_aZ-~ '}... •. f/#'~ 

Walter Bader 

President 


:) KirkcfAJ~ ~~olub 


Vice President 
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Ramet.Tewodros 

From: Plucinski, Karen 

Sent: Monday, July 02, 2007 1 :01 PM 

To: Ramet, Tewodros 

Subject: FW: FOP Tuition Assistance - MPO effects agreement 

FYI - See Sarah e-mail below ... didn't last long. 

Karen 

Karen Plucirski,. Manager 
Office ofHwnan Resources. 
Training QJ1.d.orgazuzatio..'1.al Development 
240-777-5077 

karerLplucinski@nontgomerycountymd.gov 

-----Original Message--
From: Miller, Sarah (OHR Labor Relations) 
Sent: Monday, July 02, 2007 12:42 PM 
To: Plucinski, Karen 
Subject: FOP Tuition Assistance - MPO effects agreement 

Karen, 

I needed something to trade. We have agreed to extend the agreement to June 3D, 2010. I'm sorry for any 
.. ,convenience. Thank y.ou. 

Sarah A. 1-filler 
OHR (Labor Relations) 
240-777-5050 

7/2/2007 
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MEMOR.A.N"'DUM OF UNDERSTANDING 

TUITION ASSISTANCE 


Tliis Memorandum ofUnderstanding is made this day 
by and betwV"...Jl theMontgomery County Fire Chief, Thomas W. Carr, Jr. and the 
Montgomery CQunt-j Volllnteer Fire and Rescue Assuclai.iu!L("MCVFRi\'''), the 
authorized,Local Fire and Rescue DepartmenL("LFRD") representative (collectiY1!ly, the 
:Parties). 

The Pa.rtiesagree the followffigprocedures will go-vemthe tuitioR-assistance 
benefit outlined in the Montgomery C011'11ty Code, Section 21-21(g): 

1. The Office ofHmnan Re-sources-("OHR")-admin1stererl.tuition assistance:fu..id is 
available to help pay the costs of education or training selected by Active Volunteers. 

2, An Active Volunteer is aLFRD volunteer: a) who qualified and earned fifty 
points in the previous calendar year under the Length of SerTIce Award Pro gram outlined 
in the Montgomery County Code, Section 21-21; and b) who is currently functioning as 
an Active Volu..iteer as certified on the tuition assistance application by the president of 
the applicable local fire and rescue department and the Montgomery County Fire Chiefor 
histber designee. 

3. 	 The ORR Director must: 

(A) 	 administer the C01.LTlty·S tuition assistance program and fund; and 
(B) 	 authorize pa)'IDent of tuitionassi-stWlce only for eligible educational expenses, 

up to the following for each request: 
(i) 	 100 percent of the cost of the training; or 
(li) 	 The amount of annual tuition assistance for an Active Volunteer for 

Fiscal Year 2006 is $1330. The maximum amount authorized per 
active volunteer each fiscal year shall be the same as the maximum 
amount authorized per unrepresented employee each fiscal year unless 
otherwise negotiated (see item #15). 

4. The total amount of funding available annually for tuition assistance for Active 
Volunteers is proposed by the County Executive and appropriated by the County CounciL 

5. Tuition assistance is available to Active Volunteers on a first-come. first-served 
basis until all funding for the fiscal year has been obligated. Once the tuition assistance 
funds are depleted for the fiscal year, tuition assistance is not available until the next 
year. 

6. The ORR Director may only approve the use of ORR-administered tuition 
assistance to pay for training or education which is directly related to a field of study that 
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will prepare the Active Volunteer for a career within County government andlor better 
assist an LFRD, including advancement in rank or position. 

7, The OHRuirector may approve the use of ORR-administered tuition assistance 
to pay for :training or educationniferedby a public or private: 

(A) 	 vocationaLor business school; 
(B) 	 college or university; 
(C) 	 professional, scientific, or technical institI.lte; or 
CD) 	 organization or component of an. organization, including a govemmentagency 

or business, that offers courses. or training, 

'T'h ~ l' . . " d~"': t,-,h' .. · th· A' V 18.L e lO,lOWL."'lg are acceptaole e ucaw.onal,.JujeC"nccs" at an ctive O~1mteer may 
pursue with tuition assistance funding, if the training or education meets the requirements 
of (6) and (7) above: 

(A) 	 education or training to obtain a certificate, associate degree, baccalaureate 
degree, or graduate degree; or 

(B) 	 a credit course, non-credit COlli"'"SC, or SCITllmlT. 

9. Only the cost of tuition and other direct or compulsory costs of the~course sllch as 
matriculation, registration, laboratory, and library services are covered by tuition 
assistance. 

10. 	 The follovving do not qualify for tuition assistance: 

(A) 	 credit courses taken on an audit (i.e., no grade) basis; 
(B) 	 books, supplies, and ~lication fees, or extra fees such as late registration or 

library book returns, parking, travel, food, lodging, and other costs incidental 
to the credit courses; 

(C) 	 if the tuition assistance benefit would duplicate benefits received fur the same 
educational activity under other programs such as scholarships, veterans 
benefits, and the Maryland State Fire Association. 

11. An Active Volunteer receiving tuition_assistance must participate in the 

educational activity during the active volunteer's off-duty hours. 


12. If the Active Volunteer does not successfully complete the course work, the active 
volunteer must reimburse the County in full for all tuition assistance paid by the County 
for that activity. 

13. In consideration for receiving this tuition assistance, an Active Volunteer must 

agree to remain an Active LFRD Volunteer for at least one year after completing the 

course for which benefits were received. If the Active Volunteer does not remain an 

Active Volunteer for the entire one-year period, the Active Volunteer must repay a 

prorated amount of the tuition assistance, provided however the obligation to repay is 
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extinguished upon the death of the Active Volunteer. The OHR Director may waive 
repayment of tuition assistance in other extenuating circumstances. 

14. For the purpose of administering tuition-assistance, the Nforrtgnrnery County Fire 
and Rescue Service will provide the OHR Director with the certified list ofActive 
"T_l"-+-~e-s who ear....""..rl f;-A-.:, rn"'l1T'1ts under the Len rTfh of c<e'..... ,.;('~ Awara' Pro2IaIIT o-u-'-~:--'v UIUl.lL..C,; 1 .u.~y. ....... .a..':""L ,t"'---.................... ~ .........i:>_ !,l,...,tt,,,L__ - _ _ •• - "<-r LLUJ.CU 


irrthe Montgomery County Code" Section.21-21. no later than April 15th of each.yeaL 

15. The -above agreement shalI n:;-ma~"i in-effect unless other""ise-n::egctiated per 
Montgomery County Code, Section 21-6. 

16. Tne above agreement is made without prec-ed-entand-wiil not be at1mi ssible as 

~e;~~h/~crnO=fu~tcinlk 
Thomas W. Carr, Jr. DatV Marcine oodloe Date,f/:l.tt/t16 
r-.1ontgomery County MCVFR_A.. 
Fire Chief President 
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Union Proposal 
Side Letter - Tuition Assistance 
December 12, 2007 

Side Letter - Tuition Assistance 

Tne Count-.f and Union agree that- t:b:er-z~iiino requirement for s:n;1mmcdiate= 
supervisor, Depa..-tmental representative or Division Chiefs signature on a 
bargaining unit emplQyee's Tuition. Assistance Application. Once completed by 
the hargain.ing unit employee. the Tuition AssistsT'I-ce-Application can be sent 
directly to the Office of Human ResollI'ces for action. 



"'1ontgomery County 

Tuition- Assistance 

Important Information 

This booklet provides general guidance for employees concerning the County's employee tuition 
assistance benefit. It is not intended to change or otherwise modify any law, rule, regulation or 
bargaining agreement that may impact the subject matter contained in this document. If there is 
an h"'1consistency, the law, rule, regulation or bargaining agreement will prevail. 
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Tuitio"n Assistance-

General Information and 
Eligi-bility 

Q. What is tuition assistance? 

A. Tuition assistance is funding that the 
County provides '.:.0 help an employee pay 
for education or training that the emplQyee 
chooses to take. Its purpose is to help you 
improve your job perfonnance and career 
potential. 

Q. Who is eligible for tuition 
assistance? 

A. All full-time and part-time year
roUI"1d merit employees ofthe County are 
eligible for tuition assistance. 

Q. I'm a new employee. Am I eligible 
for tuition assistance? 

A.. Yes, as a probationary employee 
(i.e., a pennanent full-time or part-time 
employee who does not yet have merit 
system starLlS with the County) you may 
apply for tuition assistance. Initially, you'll 
have to pay the tuition and compulsory fees. 
After your tuition assistance request is 
approved, the County will reimburse you for 
those direct training costs when you 
successfully complete the course and have 
been granted merit system status. 

Q. V-{hat does tuition assistance 
cover? 

...t\:. Tuition assistance covers education 
or training to- obtain_ a: 

o 	 certificate; 
o 	 associate degree; 
o 	 baccalaureate degree; or 
o 	 graduate degree. 

Tuition assistance may also be used for 
credit courses, non-credit courses, or 
seminars. 

Tuition assistance only covers the cost of 
tuition and other direct or compulsory costs 
of the training such as: 

o 	 matriculation; 
o 	 registration; 
o 	 laboratory fees; and 
o 	 library services. 

Q. To qualify for tuition assistance, 
does the training or education have to be 
related to my job? 

A. The training must be directly related 
to either: 

1:1 	 your current County job or ajob in 
your nonnal career progression; or 

oa field of study that will prepare you 
to make a career change within the 
County. 

Q. What does tuition assistance not 

cover? 


A. Tuition assistance does not cover: 
o 	 credit courses taken on an audit (i.e., 

no grade) basis; or 
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o 	 credit by examination courses 
o 	 books, supplies, and application or 

extra fees mcidental to the course. 
~o exam fees 

Also, tuitioILaSsistance may not be used to 
duplicate benefits received for the same 
training or education under other programs. 

Q. Where can I take training that is 
covered by tuition assistance? 

A. Courses covered by tuition assistance 
are offered by a wide variety of 
organizations such as public or private: 

o 	 vocational or business schools; 
o 	 colleges or universities; 
o 	 professional, scientific, or technical 

institutes; or 
o 	 organizations or components of 

organizations that offer courses or 
training. 

Q. How much tuition assistance is 
-available to County employees? 

A. Total funding for tuition assistance is 
set on a fiscal year basis (July 1 - June 30). 
The maximum amount that a full-time (FT) 
employee or part-time (PT) employee may 
receive during FYIO is listed below. 

Bargaining Unit Full-time 
Employee 

$1,730.00 
$1,730.00 
$1,730.00 
$1,730.00 
$},730.00 

Part-time 
Employee 

. $865.00 
$865.00 
$865.00 
$865.00 
$865.00 

I 
Note: tuition assistance is available on a 
first-come, first-served basis. Once all the 
fu..TJ.ds for t..~e fiscal ye:rr :rre used, tuition 
assistance is not available until the next 
fiscal year. 

Q. How is the amount of annual 
tuition assistance determined? 

A. For represented employees,furrding 
for tuition assistance is determined through 
the County's collective bargaining with the 
designated employee representatives. For 
unrepresented employees, the ORR Director 
establishes the amount of annual tuition 
assistance. 

Q. When can I take courses covered 
by tuition assistance? 

A. Courses covered by tuition assistance 
are normally taken during off-duty hours. 
However, you may take a course durmg 
your normal work hours if you get prior 
authorization from your supervisor. You'll 
need to attach to the tuition assistance 
application either an approved leave request 
signed by your supervisor or an.approved 
work schedule with a flex-time adjustment 
applicable during your trainmg period. The 
course or training-start date must be on the 
current fiscal year. 

Q. Is tuition assistance a taxable 
benefit? 

A. At the present time, tuition assistance 
is not considered taxable income. However, 
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it has been taxable in the past and could 
become taxable again if federal law changes. 
If tuition assistance becomes taxable, the 
training staff willnotify tuition assistance 
par-ticipanG. 

How-and When to Apply 

Q. How do I apply for tuition 
assistance? 

../.~. To appiy, you must: 
o 	 use on-line application or obtain a 

tuition assistance application foIm. 
To do this: 
o 	 go to the County's web site: 

http://www.montgomerycountymd.gov 
Click on Goverrunent and Select 
the RR Resource Library link; 
Then Click on Training; Tuition 
Assistance respectively; or 

o 	 ask for a copy from the Training 
staff in person or by calling 240
777-5116. 

o 	 fill out the application form, in 
duplicate; 

o 	 obtain necessary departmental 
signatures; and 

o 	 forward the application to the 
Training staff, Office of Human 
Resources (ORR), EOB 7th floor. 

Q. When may I apply for tuition 

assistance? 


A. The training staff accepts tuition 
assistance applications only for the current 
registration period. Be sure to submit your 
application at least two weeks prior to your 
actual registration. Don't forget to allow 
time for getting necessary signatures in your 
department. 

Q. How long does it take topiocess an 
application? 

A. The training staff will make every 
effort to process your application within 
seven to ten days of receiving it . 

Q. How will I know that my tuition 
assistance has been approved? 

A. Once your application has been 
approved, you will receive an authorization 
letter from OHR addressed to the school. 
Take the letter to the school when you 
register. The letter is a contract that 
authorizes the school to bill the County 
directly for tuition fees. 

Q... What should I do ifI've already 
paid for the course? 

A. You may request to be reimbursed. 
To request reimbursement, submit a copy of 
the receipt indicating payment of the tuition 
to the training staff, ORR, EOB 7th floor. 

Your Obligations 

Q. What are my responsibilities 
under the tuition assistance program? 

A. You must remain employed by the 
County for one to two years depending on 
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which bargaining units you are with after 
completing any course funded in whole or itl 
part by the County, or you must reimburse 
the County a prorated amount of the tuition 
-"as~iiince recei"ved. IfY'ou'r: r~~ving 
County service or retiring, contact the 
training staff to arrange for repayment ofthe 
funds. Otherwis~, the amount owed will be 
deducted from your unused annual or 
compensatory leave balance or refund of 
retirement contributions. 

AILcourseworkmust be completed wit.~ a 
passing grade or documented by a course 
completion certificate. It is your 
responsibility to submit the original grade 
notice or copy of course completion 
certificate to the OHR training staff. Future 
tuition assistance requests from you will not 
be processed until grade notices or 
certificates for prior courses have been 
received by the training staff. 

Q. \\'hat if I don't complete the 

course or if I fail the course? 


A. If you don't successfully complete 
an approved course, you're obligated to 
reimburse the County for any funds spent 
for the_course. Future tuition assistance 
re.q.uests will be denied ifyou do not repay 
those funds to the __County. 

Q~ What if I am approved for tuition 
assistance and don't attend the training? 

A. If your tuition assistance has been 
approved by OHR and you decide not to 
register for the course, it is your 
responsibility to notify the training staff 
immediately so that the funds can be made 
available to another student. 

Your n.otification of tuition assIstance 
approval will ask whether you registered for 
the approved course and will ask you to 
respond to the training staffby a ~pecific 
date. After that date, ifyou have not used 
the approved tuition assistance, the training 
staff will let you know that your funds will 
be canceled for that semester. 

need additional information about the 
Count/'s tuition assistaIlce program, please 
call the training staff at 240-777-5116. 

NOTE: This information can be made 
available in an alternate format. Please 
contact the training staffat (240) 777-5116. 
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Montgomery~ County 
Voiunteer Fire and Rescue Associati-on ("MCVFRA"), 

TuItion Assistance 

Important Information 

This booJdet provides general guidance for active volunteers about tuition assistance benefit. It 
is not intended to change or otherwise modify any law, rule, regulation or bargaining agreement 
that may impact the subject matter contai'"led in this document. If there is an inconsistency, the 
law, rule, regulation or bargaining agreement will prevail. 

;:;tf) 
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Tuition Assistallce 

General InformaUonand 
EI* *b*J"t. IIgel' ".l..y-

Q. What is tuition assistance? 

A.. Tuition assistance is f..mding that 
COl1T'lty provides to help arr.active volunteer 
pay for education or training that the active 
volunteer chooses to take. Its purpose is to 
help you improve your performance and 
career potential. 

Q. "'no is eligible for tuition 
assistance? 

A. An aGtrve volunteer is a local fIre 
and rescue department volunteer who 
qualifIed under the point system outlined in 
the Montgomery County Code, Section 21
21; and whose name appeared on the most 
recenLcertifiedJisLof active volunteers (a 
copy ofwhich must be attached to the 
tuition assistance appiication); and who is 
currently functioning as a fire and rescue 
department volunteer as certified on the 
tuition assistance application by the 
president of the applicable 10caLfire and 
rescue department a.11d the Montgomery 
County Fire Chief or hislher designee. 

C\'..t.. What does t-uition assistance 
cover? 

A. Tuition assistance covers education 
or training to 'Obtain-a:I 

i o certificate; 
o associate degree; 

I Q baccalaureate degree; or 

I 
 o graduate degree. 


I 
Tuition assistance may also be used for 
credit courses, non-credit courses, or 
semmars. 

Tuition assistance only covers the cost of 
tuition and other direct or compulsory costs 
of the training such as: 

o 	 matriculation; 
o 	 registration; 
o 	 laboratory fees; and 
o 	 library services. 

Q. To qualify for tuition assistance, 
does the training or education have to be 
related to my volunteer activities? 

A. The training must be directly related 
to eifuer: 

o 	 your current volunteer activities; or 
o 	 a field of study that will prepare you 

to make a career change within the 
County. 

Q. What does tuition assistance not 
cover? 

A. Tuition assistance does not cover: 
o 	 credit courses taken on an audit (i.e., 

no grade) basis; or 
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o 	 books, supplies, and application or 
extra fees incidental to the course. 

Also tuition assistance may not be used to, 
duplicate benefiiscreeeived for the scme 
training or edlIcati:on-underofuerprogr:m:ls. 

Q. "''here can I take training that is 
covered by tuition assistance? 

A. Courses covered by tuitIon';Esistance 
are offered by a Vvi.de. variety of 
organizations such as public or private: 

o 	 vocatiollal or business schools; '. 
o 	 colleges or universities; 

!" 	 • ... • .• I"'" + t.. ...... :_.... 1 o 	 prolesslOnal, SClentlI1C, or .ec.l.u.w..,U.l 

institutes; or 
C! 	 organizations or components of 

organizations that offer courses or 
training. 

Q. How much tuition assbctance is 
available to an active volunteer? 

A. Total funding for tuition assistance is 
set on a fiscal year basis (July 1 - June 30). 
The maximum amount that an active 
volunteer may-receive during FY06 is 
$1,330.00. 

Note: tuition assistfu'1ce is-available on a 
first-come, first-served basis. Once all the 
funds for the fiscal year are used,!!!ition 
assistance is not available until the next 
fiscal year. 

Q. When can I take courses covered 
by tuition assistance? 

A. Courses covered by tuition assistance 
must be taken during off-duty hours. 

Q.. Is tuitiun assisiau':'': a taxable 
benefit? 

A. At the present time, tuition assistance 
is not considered taxable income. However, 
it has been taxaiJle in the past a.T1d could 
become taxable again if federal law changes. 
IftuitioTI assistance becomes ta"::able, !he 
traiI'..mg staff will notifY tuition assistance 
participants. 

How and When to Apply 

Q. How do I apply for tuition 
assistance? 

A. To apply, you must: 
o 	 obtain a tuition assistance application 

form. To do this: 
o 	 go to the County's web site: 

http://WVlW.moutgomerycountymd.gov 

Click on Government and Select 
the HR Resource Library link; 
Then Click on Training; Tuition 
Assistance respectively; or 

o 	 ask for a copy from the Training 
staff in person or by calling 240
777-5116. 

o 	 fill out the application form, in 
duplicate; 

o 	 obtain necessary departmental 
signatures; and 

o 	 forward the application to the 
Training and Development Team, 
Office ofHuman Resources (OHR), 
EOB 7th floor. 

Page 3 

http:http://WVlW.moutgomerycountymd.gov
http:1,330.00


Q. When may I apply for tuition 

2.ss!st2.n£e? 

A" The training and development staff 
• . ' 1" 1accepts tumon asSIstance appJ!ca.tl0DBoruy 

for the current registration period. Be sure 
to submit your application at least two 
weeks prior to your a-ctuarregistration. 
Don't forget to allow tLm..e for getting 
necessary signatures in your department. 

Q. How long does it take to process an 

application? 

A. The training and development statI 
will make every effort to process your 
application within seven to ten days of 
receiving it. 

Q. How will I know thahny~tuition 

assistance has been approved? 


A. Once your application-has been 
approved, you will receive an authorization 
letter (contract letter) from OHR addressed 
to the school. Take the letter to the school
when_you register. The letter is a contract 
that authorizes the school to bill the County 
directly for tuition fees. 

Q. What should I do if I've already 
paid for the course? 

A. You may request to be reimbursed. 
To request reimbursement, submit a copy of 

the receipt indicating payment of the tuition 
to the training and development staff, ORR, 
EOB t h floor. 

Your--ObUgations 

Q..- W;~llt are-mYTesponsi~aities 
u:ud;:;rthe t .....itiQn assistance pi"vgram? 

A. Yeu must remain an active volunteer 
for the County for at fease one year after 
completing any course funded in whole or in 
part by the County, or you must reimburse 
the County a prorated amount of the tuition 
assistance received. If you are no longer an 
active volunteer contact the training and 
development staffto arrange for repayment 
of the funds. Otherwise, the a.fJ1ount owed 
will be Bent to our collection unit. 

All course work must be completed with a 
passing-grade or documented_by a course 
completion certificate. It is your 
responsibility to submit the original grade 
notice or copy of course completion 
certificate to the OHR training and 
development staff. Future tuition assistance 
requests from you will not be processed 

JIDtiLgrade notices-or certificates for prior 
courses have been received by the training 
arId development staff. 

Q. What if I don't complete the 

course or if I fail the course? 


A. Ifyou don't successfully complete 
an approved course, you're obligated to 
reimburse the County for any funds spent 
for the course. Future tuition assistance 
requests will be denied ifyou do not repay 
those funds to the County. 

Page 4 



Q. '''hat if I am approv£dioroJition 
assistance and don't attend the training? 

A... If your tuition assista.Tlce has been 
approved by ORR and you decide not to 
register fortl:recDurse, it is your 
responsibility to notify the training staff 
hilITlediately so that t.,.e funds can be made 
available to another student. 

Your notification of tuition assistance 
approval \-vill ask whether you registered for 
the approved course and will ask you to·. 
respond to the training staff by a specific 
date. After that date, if you have not used 
the approved tuition assistance, the training 
staff 'lArilllet you know that your funds will 
be canceled for that semester. 

If you need additional information about the 
County's tuition assistance program, please 
call the training and development staff at 
240-777-5116. 

NOTE: This information can be made 
available in an alternate format. Please 
contact the training and development staffat 
(240) 777-5116. 

Page 5 



TillTION REQUEST FORM FOR Ul'ILICENSED THERAPIST

IInstructions 

., 
; . ~------------------------------------------------------------------------------~I.• 

lit Fill out this application form 
• 	 Remember that course work must be taken during your off-duty hours. II 
• 	 Check the form for accuracy and completeness? 11'::l;F Did you inciude1he correct class tide/class numher? 

Is the cost accurate? tuition and fees are covered. 	 I 
.. 	 Sign the form? Lj

I 
• 	 Have your supervisor sign the form? I. 
• 	 Make sure to allow at least 4 weeks processing time after you send the application to the address 

The voucher letter we prepare for the educational institution is good for only 30 days. 

Include a copy ofyour grades or certificate of completion from the previous course paid for by 
ORR? (This applies only to previous participants. New applicants may disregard this step). 

Send two copies ofyour application to the address below? Photocopies are acceptable. 

Include proof ofpayment if applying for a reimbursement for courses taken during this fiscal year? 

Where to File: 

Submit the completed applieation.and all requir..edAocu:ments to: 

Judith mUnger 
Department of Health & Human Services 
40f"Hungerford Drive, 6!!! floor 
Rockville, MD 20B50 



TUITION REQUEST FORl"1 FOR UNLICENSED THERAPIST 

~-
W;Y 	 & if I fiKff = _ ~ 	 ~~~mM~~mm~~~~~J&i&L£i&S!K'§ ..~gg~~~~~~~~~~~",,~~,,~~~~~~~lb{ :g i fRee.59 

r-II 	 Tuition Ilea u est Form This form can only be used by unlicensed therapist who are pursing their license 

Ie 	J?u'fPb0YEE NAME:,__~_____ SOCIAL SECUR..r:rY #: _____

I	::::::.::DATE AS A THERAPIST, ________ 

TYPE OF LICENSE BEING PURSUED: __________ ~___ 

W(;RK ADDRESS: ________ WORKPHONE#________ 

I wilItwas registered at ____________ for the following courses: 

COURSE: SEMESTER!YEAR COURSE DATE CREDIT HOURS COST 
$_-
$_-
S___ 

$_-

TOTAL COST $___ 

•
Exam FeelRenewal Fee (A copy of receipt showing payment must be submitted with this form) 

EXAM TYPE: _______ 

DATETAKEN: _________ 

DATE RENEWED (if applicable): _____ 	 COST: "'____ 

EMPLOYEE CERTIFICATION: I hereby certify that the above statements are true and correct. 


Signature-___________ 


£L&& 
SUPERVISOR SIGNATIJP.E: 

Signature,__________ Dare,________ 

& 
HHSACTION: Approval Disapproval _______ 

Signature Date'------ 

Forwarded to OHR (date) 
&&L&&E&E2 

OHRACTION: Approval ___,_____ Disapproval _______ 

Signature ______~____ 



I 
--.J IFilI out the new and approved application form for FY 2010 

--.J Remember-that course work must be~taken during your off-duty hours. I 
Check the form for accuracy and completeness? I' 

Cii"" Did you include the correct class title/class nUlnber? 

Cii"" Is the cost accurate? Only tuition and mandatory fees are covered. I

I Cii"" Have you filled in all the blocks? Incomplete information may delay processing of your 
, request. I 

.~ Sign the form?· 	 J 
" Have your supervisor and your division chief or department's training coordinator sign the form? (Thi 

step is not necessary for the Police Bargaining Unit) 

I " Allow at least 2 weeks processing time after you send the application to tt,.e TraLllin.g and 
Organizational Development Team in OHR, You also need to aliow sufficient processing time in 
your department. The voucher letter we prepare for the educational institution is good for only 30 
days. 

" Include a copy of your grades or certificate of completion from the previous course paid for by ORR? 
(This applies only to previous participants. New applicants may disregard this step) . 

...J Send your application to Office ofHuman Resources, EOB 7th floor? Photocopies are acceptable . 

...J 	 Include proof of payment if applying for a reimbursement for courses taken during this fiscal year? 

...J 	 Familiarize yourself with the program's guidelines andyour responsibilities. Program guidelines 

are outlined in the ORR Topics. 


r::r 	 Fire/Rescue Personnel 

The Maryland Higher Education Commission provides tuition assistance to firefighters, 
ambulance and rescue squad members who are working towards a degree or certificate in either Fire 
Service Technology or Emergency lJedical Technology. For more. detailed information or to obtain 
an application call (410) 260-4532. 

For employees who pursue job related course work or degree/certificates other than Fire 
Service Technology or Emergency Medical Technology may seek tuition assistance through the 
County's Tuition Assistance program. 

FOR MORE INFORMATION, Call (240) 777-5000 or go to the web site 
http://www.montgomerycountymd.gov Click on Government. Then 
Select HR Resource Library, Training and Tuition Assistance folder 
respectively to view the information. 

http:http://www.montgomerycountymd.gov


2111 

M.'ontgornery County· OJJiceof1Iurnan Resolffces • Trcir.ing & Orga.?:L:a.ti"nC!LDe:velopment Team (240) 777-5000 

Tuition Assistance Application 

APPLICATION :FOR (Cbeck one): FALL__ w1NTER__ SPRlNG__ Sillvf.MER__ 200__ 
mznrw mtWM 

::-~Q.ille (Last, First, Middle) Social Security # Home Phone 

Pay Grade Job Title Office Phone Number Fax Number 

... 

Is your position included in one ofthe following Bargaining Units, ifso, please check the appropriate one. 
Office, Professional & Technical (MCGEO/OPT) Fire/Rescue(MCFFC) Police(FOP) 
Service, Labor & Trades (MCGEO/SLT) (Limit $1730FTI $865 PT)__ (Limit $1730 FTI $865 PT)__ 
(Limit $1730 FTI $865 PT)__ 

~!Qn Rep (Limit $1730 FTi $865 PT)

Department 

dQl' 

Division Work LQcation Have you previously had tuition assistance? 
yes no '. 

COURSErS) REQUESTED 

Course # Course Title # of Credits Tuition Cost 
$,---- 

$_---

Estimated Cost Fees 
(BOOKS NOT INCLUDED) 

NA1~ OF SCHOOL _______ EstL'1lated TOTAL EXPENSES $_---

-
Course Registration Date:____ Course Starting Date:____ Ending Date: ____ 

EDUCATIONAL OBJECTIVE: 

Please complete the one categoryullt-bestdescribes your educational objectives: (ETKP or .JITAPY 


1. ETAP (Employee Tuition Assistance) 
DEGREE OBTAINING: CERT 0 AA 0 BAfBSO Wj,ftA:SO PHD 0 Other ______ 

MAJOR: 

How does this degreelcourse(s) relate to your present job or career objective with Montgomt:ry County? 


2. JITAP (Job Improvement Tuition Assistance) 

NON-DEGREE: 0 Course work improves or maintains the skills required in your current job which are NOT leading to a degree. A COPY OF 

THE COURSE DESCRIPTION FROM THE EDUCATIONAL INSTITUTE MUSTBE ATTACHED TO THIS APPLICATION. EXPLAIN 

HOW TI!E ABOVE COURSE(S) IS RELATED TO YOUR CURRENT POSITION:, ___________ 


EMPLOYEE CERTIFICATION: I hereby certifY that the above statements are true and correct. I understand that I) my course work/training must 
be taken during my off-duty hours, 2) tuition assistance benefits are limited to the costs required to pay for tuition and required fees, up to the allowable limit 
(above) for full-time and part-time employees, which are not being met by any other educational benefits or scholarship, 3) I am obligated to reimburse 
the County for any funds expended for courses approved under this application: a) for which I fail or withdraw, and b) ifI fail to remain employed with the 
County Government for one to two years (# ofyears depends on which bargaining units you are with) after the completion ofcourses funded under the tuition 
assistance program. 

Signature Date 

(over) 



---L 

PARTICIPMi'S INSTRUCTIONS: Submit a copy to your Immediate Supervisor for signature (not required for FOP). Official grade notice for 
last c;:;urse(s) completed-under Tuitioll Assistance must be submitted as soon as it is rec;:;-;cd from tb::= e::~:c.~:)~'''Linstitutiou 'lr at the time ofanplication 
whichever comes fIrst It is the employee's responsibility to submit grade notices. Submit completed and signed application to the Office of Human 
ResoJIces, & Organ.izational Development Team, Executive Office Building, 7th Floor. For further information call (240) 777-5116. 

DEPARTMENT AL INFORMATION At~ RECOMMENDATIONS: Please provide the requested infonnation on 
applicant by checking the appropriate box.. 

Th1MEDJATE SUPERVISOR (notrequired (or the Police Ba.-cgaining Unit FOP and IAFF) 

1. Employee is cull-time merit employee ___ Part-time merit employee ___ 

Other ___ Please defIne) 

Employee Has PermanentStatus ___ Does NotHave Permanent Status 

3. Employee's Educational Objective (please check the appropriate statement) : 

____ Can!i"i'-Developm!mt' Degree or Certificate Program 

___ Job Improvement I Maintains or Improves Skills for Current Position 

RECOMMENDATION: APPROVAL DISAPPROVAL 

(A non-approval recommendation shall be based on substandard work performance or misconduct by the employee (which is 

documented in tbe employee's performance evaluation) or other reasons which clearly need to be described. Please briefly 

describe the basis for a disapprovaL 


Signature and title Date 
~e. _ 
DEPARTMENTAL REPRESENTATIVE OR DIVISION CHIEF (not required for 'the Police Bargaining Unit FOP and 
lAFt) 

I concur ___ do not concur ___ with the recommendation of the immediate supervisor. 


REMARKS: 


Signature and title Date 


OFFICE OF HUMAN RESOURCES ACTION 


Previous tuition assistance received under tuition assistance by applicant during the fiscal year for which this application is made. 

~ 

Application Approved for $ ___--", Application Disapproved 

THlS COURSE(S) IS IS NOT PART OF A PROGRAM OF STIJDY TIIAT COULD QUALIFY THE 
EMPLOYEE FOR A NEW TRADE OR BUSINESS 

Coordinator's Signature 



r-' 
MONTGOMERY COUNTYI 

j OFFICE OF HUMAN RESOURCES 
I Training & Organizational Development Team 
I 

tBF,:FORE YOU SRND US YOUR TUITION ASSISTANCE APPLICATION, DID YOU ... 

I ',l i the new and approved application form for FY 2009. 


\..J IRemember that course wozkm.ust be taken during your off-duty hours. 

i ' i" i for accuracy and completeness?I (if" Did you include the correct class title/class number? 
I (if" Is the cost accurate1 Only tuition and.mandatory fees are covered. I I'" Have you filled in ali the Incomplete information delay processing ofyour request. 

I~I the form? I" Make sure the form is signed by LFRD President and MCFRS Chief 

I" IAllow at least 2 weeks p~ocessing time after you send th? application to. the Training and Organizational i IDevelopment Team ill ORR. You also need to allow slllficlent processmg tillie m your department. The 
, I voucher letter we prepare for the educational institution is good for opjy 30 days. 
I i 

Include a copy of your grades or certificate ofcompletion from the previous course paid for by ORR? (ThisI" I applies only topr-eviuus participants. New applicants may disregard this step). 

I Make sure to attach a cony of the most recent certified list of active volunteers. I~I I 	 1O:J! 1 


Send two copies of your application to Office ofHuman Resources, EOB i h floor? Photocopies are 


I acceptable. 

" 	 Include proof ofpayment if applying for a reimbursement for courses taken during this fiscal year? 

" 	 Familiarize yourself with the program's guidelines and your responsibilities. Program guidelines are 

outlined in the OHR Topics for MCVFRS. 


(if"FirelRescu~Personnel 

The Maryland Higher Ed:m::<rtion Commission provides tuition-assistance to firefighters, ambulance 
"aruirescue squad members who are working towards a degree or certificate in either Fire Service Technology 
or Emergency Medical Technology. For more detailed information or to obtain an application call (410) 260
4532. 

For employees who pursue job related course work or degree/certificates other than Fire Service 
Technology or Emergency Medical Technology may seek tuition assistance through the County's Tuition 
Assistance program. 

FOR MORE INFORMATION, Call (240) 777-5000 or go to the web site 
http://www.montgomerycountymd.gov Click on Government. Then Select HR Resource Library, 
Training and Tuition Assistance folder respectively to view the information. 

http:http://www.montgomerycountymd.gov


MontgomelY County· Office ofHuman Resources' Training & Organizational Development Team (240) 777-5000 

Tuition Assistance Application 

Montgomery County Volunteer Fire and Rescue Service Association 


APPLICATION FOR (Check one): FALL_ WINTER_ SPRlNG_ SV11MER_ 200_ 

- • IE 

FirstName 1\1idllle Name Last Name Social Security # 

Home Phone CeUarPhone 

* EWMi# if 'IF" • • 
S~Ati-nn A.ddress Office Phone Nnmber Fax Number 

te_. , .H 

Have you previously had tuition assistance? 
Yes__ no 

, • 1l:Pi'IJI'I::mGCfR IliiiGU toffl ,ED --
~OURSE(S) REQUESTED 

Course # Course Title # of Credits Tuition Cost 
$_---

$_--

Estimated Cost Fees $._---
(BOOKS NOT INCLUDED) 

NAME OF SCHOOL _____~_ Estimated TOT AI~ EXPENSES $_----

CourseRegistration Date:____ Course Starting Date:~__ Ending Date: ____ 

EDUCATIONAL OBJECTTJ!E: 
Pleas.e complete the one category that best describes your educational objectives: (ETAP or JITAP) 

1. ETAI' (Employee Tuition Assistance) . 

DEGREE OBTAINING: CERT 0 AA 0 BNBSD MAlMSD PHD 0 Other _______ 

MAJOR: 
How does this degree/coUl'se(s) relate to your present job or career objective with Montgomery County? 

2. JITAI' (Job Improvement Tuition Assistance) . 
NON-DEGREE: 0 Course work improves or maintains the skills required in your current job which are NOT leading to a degree. A COpy OF 
THE COURSE DESCRIPTION FROM THE EDUCATIONAL INSTITUTE MUSTBE ATTACHED TO TIDS APPLICATION. EXPLAIN 
HOW TIlE ABOVE COURSE(S) IS RELATED TO YOUR CURRENTPOSITlON: _________________ 

VOLUNTEER CERTIFICA11ON : I hereby certif'y that the above statements are true and correct. I understand that 1) tuition assistance benefits 
are limited to the costs required to pay for tuition and required fees which are not being met by any other educational benefits or scnolarship, 2) I am 
obligated to reimburse the County for any funds expended for courses approved under this application: a) for which I fail or withdraw, and b) if I fail to remai 
active volunteer with the County Government for one year after the completion of courses funded under the tuition assistance program. 

Signature Date 

(Over) 



---

---

'PA:R1TCiPMi'S INSTRUCTIONB: Submit (2) copies by Presidentof-MCVFRA anrlMCFRS Chief. Of:fkial grade notice for last 
cOUIse(s) completed under Tuition Assistance must be submitted as soon as it is received from the educational institution or at the time of application 
whichever comes first. It is the volunteer's responsibility to submit grade notices to OHR. Submit completed and signed application to the 
Office ofHurnan Resources, Training & Organizational Development Team, Executive Office Building, 7th Floor. For further information call (240) 777
5000. 

RECOl\1:M]£NDATIONS: Ple'"dSe provide1:he-requested :information on appiicant. (T.his section to befilied and signed by 
President ofMCVFRA) 

L¥RD PRESIDEl'.""'F 

1. 	Applicantis an active Volunteer and he/she appears on the most recent certified list of active volunteers. Yes No 

Ifyes,please attach with this application a copy of the most recent certified list of active volunteers. 

2. i\~pplicant isqualffied umierthe point system in the I\10ntguulery County Code, Section 21-21. Yes No 

3. Volunteer's bduca'tl'Drr;il.l Objective (please :!ppropriate statement) : 

____ Career Development! Degree or Certificate Program 


___ Job Improvement I Maintains or Improves Skills for Current Position 


RECO:MME~DATION : APPROVAL DISAPPROVAL 
Please briefly describe the basis for disapproval. 

Signature and title 	 . Date , 

Montgomery County Fire and Rescue Service Chief (This section to be fuled and signed by Montgomery County Fire Chief or 
hislher designee) 

IconcUT ___ do not concur.~__ with the recommendation of the President ofMCVI<'RA. 

REMARKS: 

Signature and title 	 Date 

OFFICE OF HUMAN RESOURCES ACTION 

Previous tuition assistance received under tuition assistance by applicant during the fiscal year for which this application is made 

~____ Application Approved for $ ___--', Application Disapproved 

TIllS COURSE(S) IS IS NOT PART OF A PROGRAM OF STUDY TIIAT COULD QUALIFY THE 
EMPLOYEE FOR A NEW TRADE OR BUSINESS 

Coordinator's Signature 	 Date 



Atta.ch~ment B 
Sample ArrtborizationlAppr(}Y.ed v-!!!!cher Letfer and ~n instruction 
memorandum 

http:ArrtborizationlAppr(}Y.ed


------------------

OFFICE OF HUMAN RESOURCES 

Isiah Leggett 	 Joseph Adler 
DirectorCounty Executive 

DATE: 

TO: 

FROM: 	 Teddy R ?,rner, TUition Assistance Program Coorciinator 
Trainin~and Development Te~!11, Office oflIuman Resources 

SUBJECT: 	 Tuition-assistance-approval notification and -requirements 

Your applicatisn for tuition assistance has been approved_ Enciosedis an authorization 
letter addressed to the schooLTnis authorization Jetter shouid be submitted to the school at the 
time of registration. This letter authorizes the school to bill the County directly. 

The Tuition Assistance Program does not rep race department professional development TraIning 
budgets. There-are a number ofprogram requirements of employees receiving tuition assistance. 
Some of these requirements are: 

Courses are to be taken during off-du~ hours. Empioyees taking course during normal 
work hours must submit an approved Leave Requestor an approved schedule indicating 
flex-time adjustments, 

All course work funded in whole or in part by County funds must be completed with a 
passing grade or course completion certificate. 

Please help us in keeping ar.curaterecords of funds by J:ui.tion--assistance participants, It is 
important that you fiB uat-the'fanowing information and return "it to OHR., Training and 
Organizational DevelopmentIe3..!TI-by -If this form is not returned your fund.ing 
for tuition assistaIJ(;e-may oe-jeopardized_ 

Employee's name:_______ __________~ ~~__________________________________ 

Summer F all __ ~Winter. ____Spring other year 
------~ 

o 1 did register for the following approved coursers): 

Course Title_'-------- ---~-------------

Actual 

o 1 did nOfl"cgisteredfor my approve-cl--course(s) jar [-he s£J"i"le"ste-r-stated above: 



OFFICE OF HUlviAN RESOURCES 

lsiah Leggett Joseph Adler 
Executive Director 

August 31, 2009 

REGISTRAR: Rt.LTIMORE COuNTY COMMUNITY COLLEGE AT cATONSy'lLLE 

Dear Registrar: 

The employee named below is participating in the Tuition Assistance Program sponsored by the 
Montgomery County Government. This letter is your authorization to bill us directly for up to $800.00 for tuition 
and any required fees, such as matriculation, laboratory a.'1d compulsory student activity fees, related to the 
course(s) listed below. 

Employee's Nilille: ,~JONES 

Semester: Winter 2009 
Course Title(s): HISTORYl11 

HEALTH 101 

Please send invoice in Duplicate to the Montgomery Count'-; Office of Human Resources, Executive Office 
Building, 101 Monroe Street, 7th Floor, Room 717, Rockville, Maryland 20850. Please include your 
organization's FederalID number on tlteinvoice. Inquires may be directed to Teddy Ramet on 240-777-5153. 

The employee is responsible for payment of textbooks, parking, late and other fees not specified above. 

Sincerely, 

Teddy Ramet 
TuitionAssistance Program Comdinator 

P:bm 

(For use by faculty advisor if course authorized above is filled or cancelled. Only a degree candidate is permitted to register 
in a substitute course v.-ithout prior approval of the Office of Human Resources. If a course change becomes necessary for a 
degree candidate, the information below should be filled in, initialed by the advisor, and returned by the student to the Office 
ofHurnan Resources, Training Team immediately following registration 

TREMAYNE JONES 

COURSE CODE COURSE TITLE CREDITS 

101 Monroe Street· Rockville, Maryland 20850 • 240-777-5000 
www.montgomerycountymd.gov 

http:www.montgomerycountymd.gov


Sample refund memorandum 



OFFICE OF HU!\1i\.I~ RESOUP~CES 

Isiah Leggett 	 Joseph Adler 
County Executive 	 Director 

MEMORAN UM 

February 02, 2009 

TO: 	 Teresa Gasaway, Department of Finance 

FROM: 	 Teddy Ramet, Tuition Assistance Program Coordinator 

SUBJECT: 	 Request to have $1460.80 withheld from Delaney, who terminated 
from the Department of Health and Human Services 

Montgomery COIIllnunity Coilege was authorized to bill the County Government in the 
amount of $1460.80 for 2 course(s) taken during the Fall 2008 semester(s). Under the 
provisions of the program, participation "obiigates an employee to remain employed with the 
County Government for one year after completing any course(s) funded in whole or in part oy 
Tuition Assistance funds or to pay back to the County Government a pro-rata portion of the 
Tuition Assistance funds received. II 

Ms. Delaney's termination comes before her one--year mandatory service was 
completed for the semester(s) stated below. table below indicates the percentage 
break-down for each semester which is owed the County Government. 

Money Pro-rata Total Amount 
Semester Course(s) Authorized Porti-on of Money Owed 

Fall 2008 2 $1460.80 100% $1460.80 

Please credit this reimbursement to sub object code 3510, index code 334011001, in the 
amount of$1460:80. 

TR 

Cc. Lori Plazinski 

101 Monroe Street· Rockville, Maryland 20850 • 240-777-5000 
www.montgomerycountymd.gov 

http:www.montgomerycountymd.gov


Attachment D , 
List of approved and Disapproved/Cancelled courses for FY08 and FY09 



List of Approved Courses for FY08 and FY09 

2008~RAINING WORKSHOP 
2009 

I BASIC NAf<."u "";::; AND UNDt::KGUVER INVt::::> III,jA IIUN::> 
I BASIC MOTORCYCLE RIDERS r.OllRSF 

2009 
IBASIC N/I.RGOTICS VIm !.:oR !NVESTiG.A.T!ONS 2009 
I BASIC ('v w.2N..DF FIRESl (SYSTEMS 2008 
I BASIC REPAIR: ;:" 2008 
I BASIC SEX CRIME INVESTIGATION 2008 
IB:'\;S!C SWAT TRAINiNG ;:'"nOV, 2008 . 

(3ASIC T~CTICAL FI,.IGHT TRAINING 2009 
I B5QINNING ALGEBRA 2008 
'BEGI""~II~" nIIUlUKV 2009 
'BEGINNING JG 
I BEHAViORAL HEALTH AND ADDICTIVE DISORDERS 
IBFS 3501 - AnVANn: . FIRE ADMINIS'I r<A liUN 
IBI 204 HUlI.iAN .~_-'" UIY 'AND PHYSIOLOGY 

'" TI 

I EIal·ANNIIAI~FlIGHT JDTRAINING 
2009 


. SleYCLE AS.<:~ MRtYAND t.'l.flJN O"'AcN'-';: 


BIBLE Uvt NES! 
2008 

I BICYCLE ASS~ u. v AND MAINII::N!';I::, SPOKED WHEEL LACING 2008 
! BIO MEDICAL ETHICS 2009 
RIC ~Q.A'<;IRY 2009 

!BIOL 102 - BIOLOGY LAB 2009 
i B10LOGICAL FVlOFNf;E AND SEROLOGY 2008 
IBIOLOGY 100 (BI1OC.Wr.! r. & BI1OC-W( 13; (cLAss #S 1432 & 1433) (LAB & LECTURE) 2009 
IRIOI...o.GY LAB 2008· 
IBIOLOGY 2008 
t>IU~ II'. 2009 

Ieli ...::; IIL./\ CERTIFICATION 2008 
• BITE STICK CERTIFICATION, IF OCT CLASS FILLED'BEFORE 1 GET TUTION ASST 2008 
I BLACK BELT 2009 
! BLACKS AND THE LAW 2008 
11'11 Ar.KWATER TACTICAl r.ARRINl" 2008 
iBLS INSTRUCTOR COURSE 2009 
I BMGT 110, INTRODUCTION TO RIISINI=<::", AND MANAGEMENT 2008 
18MGT 496, BUSINESS ETHIC.S AND :>'Jt-It 2009 
8MGT &15,INTERCULTURAL r.mA~,: Il>.lti:ATION AND l"Anj::'RSHI~ 2008 
BMGT- RIIS!Nl".S"l LAW 2009 
Br.1GTcRll<::INF s<:; ETHICS 2009 

.!!QDY VIVE EXERCISE PHYSICAL FITNESS L.t:K lit-I!,;? TION 2008 
RRA711 IAN JIU JITSU 2008 
IBRIEF(,()I"~ ihlt: RATIONAL EMOTIVE BEHAVIOR THERAPY 2008 
I BUDGETING IN GOVERNMENTAL ll., '''' "'('I~ PA 607 2008 
RIIlI nlhlr:; A STRONG THERAPEUTIC A IANf:F WITH CHILDREN AND l; "()I I ~ IN THERAPY 2008 
IBUILDING COPING CAPACITY IN PATIENTS WITH GHI"(UNll AND TO"'>"" ILLNESS 2008 

2008
I~~~I~I~~q~~R~;~~~~G:s::nINr. 2009 
I BUSINESS 635 D001 2009 

: AUIVJlN" KATION 2008 
II~INF''''!'; ETHICS 2008 

RII!':INr s!'; LAW I 2008 
IBUSINESS LAW 2008 
IBUSINESS MANAr.FMENT I I\NU rtRCi'A IIUNAL THEORY 2009
IBUSINE,s.s -"'~"'ONT 2009 
IBUSINESS MANAGt:Mt:N 2008 
rB\j;::INF~!'; ::> lPo II;: IIL.~ 2008 
i RI J!,;INF~!'; vVRfTlNG 2008 
1f:.RkS,H (CLOSE QUARTERS-",. ",j~ IANt-t )- \CT!CS SCHOOL 200S 

2009I~~:~~~~~~~ ~:~~~ AND Ut'INIUN;j SEMINAR 
200e 

ICAPSTONE FIELD EXPF'RIFNr.F 200S 
!CAREER COllN~F I IN(: AND DEVEl 2009 

'1 Z009 
2008Ig~~~:~~~~~ DEc~~~~~nl 2009 

ICCJS lOa, lNTRQDUCTION Tn rQIMIMA . JUSTiCE 2008 
ICCJS 341 ('QIUlhlA . INVESTIGATION 2009 
ICCJS 461 - pSYCHOLOGY r.RIMINA 2009 
0",,;:,.:>41: CRIMINAL I!'IV IluATIONS 2009 

l"RRA.TiNG HI~ JKlt-AL EVENTS 2008 
ICENTRAl AMF RI(,A. DISAPORAS 2008 
1 t-I::K IIFICA TE nr.QA~~ IN II. TRAUMATREATMENT 2009 
ll,-t=.K I WI!.;I\ IIUN FOR HUMAN SERVICES 2009 

http:BI1OC.Wr


--

List of Approved Courses for FY08 and FY09 

~'GHTINSTRU(;TOR
'CERTIFIED m :"'''''f; COMPUTER EXAMINER "r-,<.,;ATION PROCESS 
,CERTIFIED 1J"f.>""W; ASSISTANT (CNA) 
CHADD CONt-I::K :NC~ 
iCHARACTER STRUCTURE AN TRAUMA HEALING 

101D 
;HI::MIS I R 'AND LAB 

ICHEMIS1=RY 

'CHILD INJUK lNV 11\.:iA liON 
,IC.HILDPS~ 
iCHILD WELFARE 
ICHRONIC MIN 
ICHURCH bt'(UVY 
ICIMA 1,.;1 11r-1t 'INV I MI::N " MANA -ANALYS1 

iCNIL LIT!GATION Fltn"\j",,,i"MARYLAND STATE COlJRTS 

Ir:1 A!;:~Ir:A c"-u 'W'V\TIONS 
ICLlNICAl f; 'INi"nlll\I",r=IING PSYCHOLOGY 
,,! 1"'" 'f; "IN (VIl::wING 
("'1\111""'. PHARMOCOloGY 
r-: 1!Y!1'A . SUPERVISION TO P UIVR THE Ef -1:<"; IVt: USE OF SELF --CLASS#903S8 

I CLINICAL ""'0< "",neiION

....U"NI'V~ 
ICOGN:TIVE BEHAVIORAL THERAPY & MINDFULNESS 
Ie U"N' 'v BEHAVIORAL THERAPY: :V'UI:N.... t, BASED 1 t'(t;:A 1 MtNT FOR MOOD AND ANXIETY U'SOKUI::KS 
<.,;U"NIIIV BEHAViORAl TREATMENTi DIALECTICALBEHAVIOPJI.LTHERAP? 

II,.;UljNllVE BEHAVIORAL TREATMEtfL THE TOP CB1 TECHNIQUES 
I COLD FUSION 
ICOLLEGE MATH 

'I, rv. [,!!lIlA 

ICOLT l SCHOOl 

ICOMMUNICATION SKILLS FOR MANI'.SERS 
ICOMMUN1CA liON 
1('r...... '''lIrA nONS li<l ELECTIONS 
lr:nMMIII\II.... A.nONS fHEOR' 

'1MM11I\IITY BASED NuRSiNG 
\.;UKKt IrON 

I"TIVE POLITICS ANO GOV l"{1'!!Vlt::N :;i-PS-2011 
ICOMPo:;1 nON 

ICOMPSTAT 
ICOMPUTER- AIDED DES!GN (CAD) 1 
I COMPUTER fi.lbEifHlGHWAY :ING DESIGN 
vUMt l BASiCS 

,1 ...."'iv1t t ETHICS 
COMPUTER FOR BUSINESS MA 
COMPUTER FOR.El\lSlCS 

I COMPUTER GRAPHICS LAB 
ICOMPUTER ~RAP!-III".<: 

COMPUTERS lAPP' ''',\TiONSICON&" IIUN 
I COMPUTERS USE AND UH'A AI="IT 

1"nMII"'ITY NL IK IIUN 
• COMUTER CRIME ESSENTIALS 
I CONCEALED CARR':' 
VUP lA=I~.:: I CARRYI UNDERCOVER CARRY AND 

i CONCEALED CARRYIUNDERCOVER CARRY 
I CONCEPTS IN ...mAt "NO SECURITY 
CONCEPTS OF EMERGENC ' HEALTH SERVICES 

I S OF I::McKljI::N\ ,"", ~ "'''''''''''NT 
I CONFLICT t.AAI\IAr..",. ::NT IN ORGANIZATION 
rm I 'r:T RESOLUTION AND MEDIATION 

I 
I 
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2009 
2009 
2008 
2008 
2008 
2009 

2008 
2009 
-20~ 

2009 
20DE 
200S 
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2008 
2008 
200B 
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2009 
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2008 
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2008 
2008 
2008 
2008 
2009 
2009 
2008 
2009 
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2008 
2009 
2009 
2008 
2009 
2008 
2009 

2008 
2009 
2008. 
2008 
2009 
2008 
2-008, . 
2008 

2009 
2008 
2009 
2008 
2009 
2008 
2009 
2()()8 
200S 
200S 
200S 
200e 
200S 
2008 



List of Approved Courses for FY08 and FY09 

'--UI'" I I I"NC": I" MANAf::I"MfONT: TERRORISM PREPARATION AND ISE 
,CONSTITUTIONAL c":RIMII\JAI URE 
:;ONSTRUCT PLAN READING 
:::ONSTRUCTION ESTIMATING 
::ONSTRUCTION pLANNING MmSCHF)III Ihl(: 
:;ONSTRUCTION PROCuKl::Mt::N I KND CONTRACTING 

.. COI>i&TRUCn·:).N SORVEYiNG 
CONSUMER 
'~Uf\ ,;.J;") KUI"' ;:';:'IUNAL DEVELOPE~t..IT/NATlQNAL AHDiNT",RNATION NI 
~VN. :MPORARY BUSINESS COMMl.JNI\,;P IlL N 
~!'!~c ,_'r .""'N'\1 bU;:'INI:,,~CAWMBA511E 

\,;vNu'IImi'JGPROFESS:ONAI EDUCATION: ATTACHMENTBASED PRACTICE. ,TRAUMA AND LOSS 
CONVEP,:sr,T~~~'" .4~I)RATORY 

. CQRRECTIONS OFFICER CARl :EALED 
COUNSELING AND ,)Rf::AhlIATIONAL BEHAVIOR PART 1 

, !~~GI :>ur t(lr I 1f::I"Nr, E 
"IIIPI =s ::()I !1-1!':I"UNG 

PI HEREDIA 
PI MUN :V 

::REATING AN INTEGRATIVE-HEll. ..I"" : PRACTICE 
ICREA-IINb CHANGE WITHIN ORGANIZATIONS 
CREATING WEB SrrES 
CREJ'.TWE THl~}KlNGAND Don"" :"i SOLVING 
CRIME SCENE INVt:::> rtGATIONS 

. CRIIIlIES AGAINST ("Wit ''''''ON INVESTIGATIONS TRAINING <::I=MIM" 

CRIMINAL BEHAVIOR: PSYC APPR()A('I-( 

ICRIMINAL DRUG-IN fER HCTION 
::;:RIMINftl :1'<::51\,;<: CJ 232 CRN:2.2248 
::RIMINAL INT ·1(: '-1(,1= ANALYSIS TRAINING 

CR1MINAL lNVES-r:IGA TION 
r.RIMINAI JUSllCbJSSUES 
.C":RIMINAI JUSTiCE RI"c:r=ARrH MI:: HUD::> 

. "I'<IMINAL JUSTICE TERRORlS/l,l, 
":RIMINAI JUSTICE 
~KIMINAL Ju~ .1,,1: K\.. 
::;:RIMINAL LAW AND P;;>r.('~ ....IJRE 1 
';KIMINAI LA'Iv AND ;:;P...... "",IPO:: 

LAW 
CRIMINAL IRE ANC VIUt:NG!:: 

JUSTICE-& THE ~UN~ UTION 
OGY 604;;t IluN 301 

(,DI&<IIJr'l1 nr::.v R~ "1=11 "'("\-: MI:: HODS-

iCRISIS I~ CHIL[' W~ :" :N~ rIt rH~lG-PtJBl!C: POUCAY AND 

l..KI l..1~'M AND nl<:(,IDI ", . SKLLS JR "4>.1" roo:: 

eRN 20289 . 'TECH OF Rm G'& 1101--408 
CRO:,SFrr III"' ';i-\. 

CRO:,SFi7 TI ,TlON 
:::1. URAL )NERSI1YiN rH PROFESSIONS 
::;:L ruRE ' AND)! JLrICUJJRISM 
~! <A l"tRl HEALTH RESOURCE 
Cl 5TOM A( :TM THREAT RESPONSE 
::us:mM TAC TICAL HANDGUN 
CUSTOMER ,,~ R\Il('''' 

nATA MODELS AND "'" "''',1"1",'' 
Q'ATABASE CONCEPTS 
DEATH AND H()MIC":lnF INVESTIGATION 
JEATH SCENE ARCHAEOLOGY 
JECISION SUPPORT SYSTEMS AND EXPERT ;; I :M::; 
DEFENSNE I/\\,; . It;::; INSTRUCTOR COURSE 
DEFENSIVE T ACTleS 
DELCO MIDAAANllC VI 
DELINQUENCY, PREVENTION AND.;ul'l KUL 

""1 MARCH 

I 
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2008 
2008 
2009 



List of Approved Courses for FY08 and FY09 

IDESCRIPTIVE STATISTICS 
IDETT 621 TRAINING AT A DISTANCE 
IDEVELOPING CRITICAL MINNNI..:>-SKII..LS 
I"~ "I' PI"'t: "" on, Irll:;'" , AND DOCUMENTATION 
IDHA 698, SEMINAR IN STRATEGIC " ..",i ... i(" FORH~TH 'IR( ; IUNS 
IDIALECTICAL t)t:rv\VIVK THERApy FOR CHILDREN AND Af')(')1 ~r rTS WITH t:MV nONAL u"::.REGULA TION 
ID.lAlECTICAL BEkrIVIC~ THERAPY FOR CHH:.DREN AND ADru ESCENTS

DIGITAL PHOTOGRAPHYI-FJNE ARTw 

DIGiTALi-'H\;;J i OG(t;?HY I 

DIGrTAl TOOLS FOR f::RA=>I·HI"':<:, 


DISAS rtt ";,,'VI K' 

DISCOVERY l~r,Auc"'TALS 

DISSERTAnoN ::;1Hf'.,,"",-;: " 

DOCTOP..AL DISSERTATION PI :1> :>I"t-
LJUI; fORAL DISSERTATION 
JVMI I~ rBEHS453) 
DOMESTIC VI(")II=Nr 'CASESU\i.MARYLII.ND 

!DOMESTIC! VIOl:ENCE 

IDRIVER EDUCATION INSTRUCTOR GEt{ IlflCA i ION rll I~C;~ 
IDRIVER INSTRUCTOR (';I::H. I 1a=ICATIONAND TRAFFIC LAW 
!DRIVER SAFETY EDUCATION 
IDRUG AMr _A ">HAI 'A<.::I=<:-Il-.! MARYLAND 

rDRUG AND ALCOHOL r"n! ''''''''' II.J( 
I DRUG ENFORCEMENT TACTICS FOR THE PATROLlirrlCER 
"Dllt: "" )RCMENT TACTICS FOR THE PATROL OFFICER 
iDYNAMICS iN GROUP COL ,,= n.J 

I DYNAMICS OF GROUP & UKI..:>f\NiL '10NAI. BEHAVlbR 
IEARLY CHILDHOOD MENTACHE.liITH CERTIFICAfEPRO(';RAII! 
IEASTERN CMLIZATION I 
IEBUS 620 _WI: IINI;;i- _Y ECOM 620) 

ECONOMICS Ii 
EDCP iDO,AND STRATEG!ES OF '" 
EDCP, EDUCATIONAL KIf' _1t"'..ES 
EDUC 647: ~V"'I" JRATE BUSINESS 
EDUCATION 625 TEACHING READING AND NKIIINI.: TO ESOl/RIIIN( tAL STUDENTS 

IVI NEOGOTIATING 
EFFECTNE <::1 "'1M IN AGENCY ::>1:: NI;;i~ 

E~~ "'I'~q~N& '....II 
ELDER ABUSE & NEGLECT - CLASS #303 
ELECTION "ION "", AND TECH 
ELECTRICITY 1 
EL KVNI~ MAKM i INI;;i /!i-IN K1'i1: II"A.TION 

I	ELEMENTARY CALCULUS 
H :::MENTARY A'ND tAo 

MI=NTARY I 
EL:M:NIAK ·11 
ELEM ,NTS_OF STATISTICS 
EL:oM ONTS OF SUPERVISION. MGT162 
ELEM ,NTS"T WRITING 
EMDR &,FMDR "I-II.J,C"l1 I" "'1<: IVE TRAUMA :Eo. i Mt N 

1~~~'~:'~~~N~~~N~Nn~PTIVE 1",,,,nD'" :~~!!Il~SYSTEM 
.itl\lD DISASTER ..,., IT EDMG230 
..1\" 

:Y MEDICAL l:>t: :VII."t: CONTINUING EDUCATION 
ICY.MEEllCAl IA~ - BASIC I 

.RI PDt: .,., h"'~ "c::, AND PLANNING 

t::.Mt::.Kt:iENCY SERVICES T """NIl'll..:> 


EMERGENGCY MANAGEMENT-PROGRAM 

EMI STUDY PROGRAM 

eMV,IVN;:' STRESS. & I">I"''''''~'' 


EMPLOYEE RELATIONS 

EMPLOYMENT LAW FOR BUSINESS 
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2008 
2GG5 
2008 
2008 
2009 
2009 
2009 
2009 
2008 
2008 
2008 
2008 
2008 
2009 
2008 
2009 
2009 
2009 
2008 
2009 
2008 
2009 
2009 
2009 
2008 
2008 
2008 
2008 
2009' 
2008 
2009 
2008 
2009 
2009 
2008 
2008 
2009 
2009 
2009 
2008 
2009 

2008 
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EMPL..., : !Vlt: N I· LAW 2009 

http:CASESU\i.MARYLII.ND


List of Approved Courses for FYOS and FY09 

~-----~ I EMS rODA Y CON ~gg: 
IEMT/B INTERNSHIP 2008 
!EN 101,A"TECH OF RDNG & V'iRTG 2009 

IENFP 489 FIRE FORENSICS 2009 
!'ENFP 627 eMU!'..i:: rn:H:: :C:~ W::h!T 2009 

[ENGL 304 fHE MAJOR WORKS OF SHAKESPEARE 
IltE~NGI~NI~!E~PE:!R~FO~F~~~,.~~A~.r~~t,~ry~~ruA~~~~__________________________________________~---~ 

"""r.::l !"'''h01A TECH OF RDNG ,WRTG 2008 
iE::rJG[JSH 104- REPORT & TECHNICAL WRITING 200S 
IENGLISH 303 ($690,00)OGRABTECHNOLOGY FEE {$30,Om 200S 
IENGLISH AS A SEC5N5LEr"GU.:',GE 200S 

! ;;;,;;;~;~~ II .2009 

:>'''"< fAl BIOLOGY 2008 

IEtNItctOi>!ManAl MANAGEMENT FOR TOURiSM DESTINATION 2009 
I i=Plm::MlntOG1CAL IT ~ I r;A I EGIES ~ 

IETHICAL OBUGfo.T1ONSANDTEGAL REGULATiONS 2009 
IETH CAL EGA, AND PROFESSIONAL 2009 
IETH CS AN 0 11 bKI 2009 
!ETH CS AND PROFESSIONALISM IN ACCOUNTING ' 200S 
IETHICS AND VICTiM SERVICES 200E 
iETHICS FOR LEGAL PROFFESSIONAL ZOOE 
iETHICS IN ELECTIONS 2009 
IETHICS IN : AGE 2008 
I ETHICS-IN THE • ',TlON AGE 2008 
IETHICS 2008 

EVALUATION 
EVALUATIONS RESEARCH ~~g~ 
EVENT ,TINO SYSTEM 
cEVENTPLANNING MADE EASY ;gg~ 
i~~~:~~O~ LAV1 2008 
IEXCEL I 2009 

IEXCEl. III 2008 

,EXCL. 301 I i..iWfANAi.YSIS AND PI ANNING lECTURE! TOTACCOAT $75()~0 ;gg:
IEXECUTIVE LEA! UTE 2008 
IEXECUTIVE POWER AND NEGOTIATION 2008 
IEXECUTIVE t"(v 1i::\,;.IIUN ~ r:nIIR!':1= 2009 
':::A '-'l lit . 'KU L III 'N TRAINlNG nn~,",M 
I EXECUTIVE PROTECTION ~gg~ 
i EXPER ·SKlt <,.;uuKSE 2009 
jEXPLOSlVE ::AMII mON 2008 
~"r- J~IIUt 'AND I:>C<:CAl:>rj..! WRITING 
:.At U~II Ut 'RESEARCHWRi'rlNG ;gg: 
:A N~IV: WRmNG391 
:!l:i'J!. OR REGISTRATION ;gg~ 

IFAIR,. SQUARE,AJII51EGAL DOCUMENTAllON ""M 
FAL ';UN! ""vv,, 
::A., ,c~INCRISIS 2008 
rAMie 1~~ 2009 
1S::l=n~RAI tAXATT5~r 2008 

l~~NG GOOD NOW: NEW RAPID R! vUV TECHNIQUES FORm iN:J AND lOW SELF-ESTEEM ~~8~ 
IFIELD PRACllCUM IN COMMUNITY HEALTH ~gg:
IFiELD cono ~." .... 

I FIELD TRAINING IN lOGY AND CORRECTIONS ;~g~
IFiN 610 !=IIJANt'I.A ~!=NT IN ORGANIZATIONS 2009 
IFIN 615 ~'MANrIA .. OF CURRENT OPERATiONs 2009 



List of Approved Courses for FY08 and FY09 

-310ENTRI "Pll lJRVENTUREPLANNING 

FINANCIAL DECISIONM,AKlNG FOR MANAGER~ 
i :INAN!CIAI . DECISION~RKlNG_FOR MANA "::I=RS 

,:""AN!CIA, ~AANA'{ 

FINANCIAL OBJECTIVES 
FINANCIAL J...f'\"''''U'''''' "NU RE11REMEI'IT 
FINANCIAL REI'ORTING ANf) KVL 

FiNANCIAL STATEMENT ANAYSIS 
'FINDING WORDS MA'RYLAND TRAiNiNG 
'FIRE AND CY SER~E A ~TION 
FJRE BEHAYlOR AND ~mAR! 1~:T1QN 
FIRE DEPARTMENT SAFETY 

I FIRE HOUSE WORLD I::7>I"'U;:)1 nON AND vVNI"I::I"(t::Nvl:: 
'FiRE INSPECTOR I 
FIRE INSPECTOR II 

!FIRE INVESTIGATION 
:FiRE INVI::~ IlbA IUN 
iFIRE . I CERTIFICATION 
i FIRE OFFICER ill "" 
IFIRE PATTERN CERTIFICATION AND ELECTRICAL FIRE INVI GATION 
IFIRE PATTERN ",r: IIrl\.. " ..,rION 
iFIRE PREVEN·,II.. N'V'"''''....' ... ,U\ ,,1,. ,... AND 
FIRE :v IIVN 

FIRE t' "VN HYnRAIIII( AND WATER 
:lR~ ,vri STRUCTURE AND SYSTEMS DESIGN 
FIRE t'K~ It:, 'IUN r ~ oM';: 

FIRE PU_MPS FOR FIRE PRO"! 1::1,., : IVN 
FIREARMS I AND II 

INSTRUCTOR DEVELuI"'Mt:NrCOURSE 
FIRE-RELATED HUMAN BEHAViOR 
FIRST LINE Sur ev'.:>,ON 
FiRST YEAR SEMINAR 
FITNESS FOR LIVING 
FOOD SCIENCE AND :iGY 

FOOD SERVj.<;E.SANITATION-("',1J11"lEFROM CQMMUN1TY -H :r:;~ OF OREGON 
FOREIGN LANGUAGE 
FORENSIC ASPECTS OF DRUG IDENTIFICAnON AND ABUSE 

BIOLOGY 

FO! !NnA rlON FIELD PRACTICUM 
IFOL NVA I 'vrl OF PH AND POLICY 
FOUNDATIONAt ,)NJ":F 'T OF NI J~ ~IN(: 
FOUNDATIONS (FOR 'Am <::I-lIP AND ORGANIZATIONAL DEVELOPMEND 

I FRENCH CONVERSATION AND • REVIEW 1 

FRI CH IV. PA :T rr 
IFRI CH LESS( NS 

reI,! PAF:T 
IFSi N304.. FIRE PER: ;ONNEL 
I FUN! :TION IN A F.AM )oCIETY 
FUN< :"tIONAi . SPOKEN SPANISH 

Fl
FU.~i~~:::'~~.~,: J~~ICE~~S "r.~. ,~~... , 

UNV"'Vlt:,... 1',.\(.::; "'.. ....vlrc.JI'IMt:. 'AL =1Iii~ 

IFUNDAMENTAl OF HUMI'\N :;:'VUr "''' 

ITAl .OF ON-LINE LEARNING 
A I,.,t:t< 11r-'I,.,AnON COURSE 

'C"ANG -t:Kt:NGE 
I GENERAL BIOLOGY LAB 

. C nt:/Iii'" II 
~~ 'A . PIft"§ICS I 

IGENEP~'\L ~YnH()! ")c:v 

IGLOBAL ISSUES - PF 305 
• GLOCK ARMORER'S COURSE 
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2008 
2009 
2008 
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2008 



List of Approved Courses for FY08 and FY09 

\.;>UV KNMI N 'AND-Bt:iSiNEsSRELATIONS 
GOVERNMI=NT AND NON PROFIT ACCOUNTING 
GOVERNOR'S GRANT CONFERENCE 

. GRACIE . FIGHTING FOR LAW ENFORCEMENT 
r.o01l"'"'' 0, AND USAGE 
GRE pr; 'A1 'A' -ION 
GROUND CONTROL IAL III."" II 
iGr:.OUND";UN' JUPERsntJ.Ai eM 
1 GROUND FIGHTING ";HNIVUES 
GROUP r;()'liJ<::~ 'M, -"",r. GROUP EXPE ::"':;-Mt''' 
GROUP COUN~Fl ING 

"KVVV'N" JUJ '"'' ,\;111'1\.:0 SOCIETY 
GSA SCHEDULE WKl • IN'G TRAINING 
GVPT 439G, "WM'N';:' KI'\ I IVE LAW 
HANDGUNAND CA.RBlNE 
HANDS-ON ELECTRICAl INVI •II.:iA "VN 

HCAD 620 THE U.S. HEALTH CARE SYSTEM (3) 

I1-1C1'_D 540, ='~U"Nf'IJl, •• A k;" "''' "I="IT FOR HEft..LTti CARE ORGANIZATIONS 
1 HCAD 670, HEALTH CARE ADMINISTRA Tlo,"l CAPSTON 
JHEALTH 101 INTROTO MENTAL HEALTH 
Ii-iEALTH CARE LAW, REGULATIONS AND EfHICS 
IH~TH CARE MA IT 
HEALTI-! f)i If~.ATION 

HEALTH SYSTEM !.AA I 
HEALTH 
!--!~ If n~ :ER INSTRUIVIENT COURSE 

IHELPLNG TEENS DISCOVER A SENSE OF SELF PLACE THROUGH YOUNG ADULT L!TERA,TURE 

IHI231 -AMERiCAN HISTORY I 
!HIDDEN PURSUIT 
I HIGH IMPACT SUPERVISON 
HIGH-IN ,t::N~!' SPANISH ...." "ON 
HIGH RISK OBSTETRICS CONFERENCE 
HIGH RISK OBSTETRICS 
HISTORY 102 
-H~ ...... 1'11. THE MEDIEVAL WORLD 

"'" _iH 232 

41~ Jt' OF EL It: Nt> I 
41" Jt' OF ELECTIONS II 
41::; I vt' OF EL .IVN" PART I 
HISTORY OF EL ,IUN::> PART II 

f:tIST.0RY OF U,S. TO 1865 
HI:::> I UK' 
HLS30a .. 1-"'lA~ "-In SECURITY 
HLS311 - SECURITY .." '" "I="IT 
HLTH-101-75BIANO OR 'OFHEAL rH 

1 HOME IN:::>ri:: i !Vf~~ 
'-'m,1~ .t."'O SECURITY 

1HOW TO f'f'lMM""'lr'\TE WITH TACT AND PROFESSIONAl .ISM 
HOWTOMANAG~ ':;CNFdCT IN THE C ,"' ...." .....1TI0N 
HR ~AA 1\I1l'(~I=~'ENT 

-KR ,,,"',, "'~ :.....,. SHRM PHR I <:P..,< TIFiCATION 
EMPLOYEFRELATIONS 

HRMN 30C;I-H:IMP-.N;.RESOURCE 'AANll.t:!",., . iT ( 
HRMN, '-'I U41 p~ <::r Rf'1= >AANA, 
IHSMN610 f..;V~ ~t IN I-InM~ AN . SECURITY 

HTML-AD\ ~f'j: 

. HUM 200 LOGIC 
iHUM.iNC!U1RY &- S01EN l;;.=r-D'l -V,jj 

IHUMAN fl.NATOMY AND PHYSIOLOGY 
IHUMAN BEHAVIOR 
HUMAN I:SI::HAVfOR ANDSOClAL 
HUMAN BEHAViOR Ii 
HUMAN BIOLOGY 
HUMAN COMML IIvA IUI'::W ~I" 11m 
HUMAN COMMUNICATIONS 
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List of Approved Courses for FY08 and FY09 

2008HUMAN DEVELOPMENT AND COUNSELING 
2008HUMAN DEVELOPMENT 
2009HUMAN FACORS AND INFO SYSTEMS 
2008HUMAN GROWTH & DFEVElOPMENT 
2008HUMAN..GROWTH AND DEVELOPMENT 
200SHUMAN GROWTH DEVEL J""IV'i: 

2009HUMAN RELA nONS 
200S• HUMAN RESOURC.t i.l1:'V~ 
?M!'lI HUMAN RESOURCE lIIMJA -::l=w::"lT 363 NEGOTl",TIOt!S'fRATEGIES 

HUMAN RESOURCE UA' 2008 
i1Uflitt>.N =r.HKCES MANA 2009 

2008HUMAN SEXUALITY AND SEXUAL DYSFUNCTION 
HUMAN ~FXI]AI rY!SFXllAl DYSF 2009 

2008II DRIVE SlvtART 
2009IIACPCONI 
20081IlFSM 

IIFSM 201 - IN t"(vuUCTION.TO l.,VI\IW·U t:!f\~ olVl~ 200S! 
IIFSM300 . Ill. DQN.SYSTEMS IN iRC:A "VN~ 2008 

2008!IFSM 304--nHICS IN THE INFORMATION AGE 
2009ilFSM 31:0- SOl" ; ••"" & IF r.ON(:FPTS 
2009IIFSM438 U"t 

IIFSM450 T I=C':OMMIINIf:JI..TION SYSTEMS IN "'" lA, 2008 
2009liMAT 637, IT ACQUI;:'I IIVN;:: MANAGEMENT 

IIUMIr-RA"IT ANURIGHTS r:nN> ~r~ 2008 
I nON AND.t: I HNIG! 2009 
IMMIGRATION LAW 2009 
IMPLEMENTATION OF NEW PROGRAMS 2009 
.~~,~, ,~ . STUDY IN r:RIMINntOGY AND C':RIMINAl JUSTICE: CONTEMPORY CASE LAW 2008 

's:rUOY 2009·· 

2008INDUSTRY AND COMPI:: "uN ANALYSIS 
INFO RI <:1=1.1. r~ MI: HVU;:' 2009 
INFORMATION 1.1.<::<:111'> .. !Jr~ 2008 

2')08"vN DTERACY AND RESEARCH METHODS 
INf=r1RIIA.TION VlAM.,,· & -OGY I~l ELECTION & VOTER REGISTRATION 2009 
INFORMATION R!=<:nIIRf':l=<: AND SOCIAL SC':If=I>.IC':I=S 2009 
I INFORMATiON c:nIIRr~ AND SERVICES 2008 
INFORMATION SYSTEM MlI. Ill., ~41= T 2009 
INFORMATION ;:'Y;:' II:M::> ANALYSIS, MODEliNG. AND DESIGN 2008 
INFv"",,1' I 'V~I " OMS-IN LTBRARIES AND INI=ORI'v{ATION 1,;1:1'1 : t:t"(::> 2009 
'N'- u"r...", ! IVN ::M;;; IN ORGANIZATIONS 2008 

MANA oM!="!T 2008:'N~ UI"\MA TION oM"Ol 

Ii'lr JKMf\TION TEe ~N(,)I t')( ;Y FOR HEALTH CARE ADMINISTRATION 2009 
IINrUt"(M!\ luN T r~N(,)1 r1r;y FOUNDATIONS 2009 
IINFORMATION ::,,' .OGY INFRASTRUCTURE 2008 

"VN ")(;Y INTEGRATiON 2008 
I'N"'~ , 'VrI, TESTING AND '''''''N !Nr : OF 'VA' !SI=D EXTII'lr: , 1I<::~'lJr:; ;:, "'" ' !:::IV'''' 2008 
ilNSTRUCTOR II 2009 
i INSTRUCTOR IA'N'Nl.;> .Jr' £SOL 2009 
IINSTRUMENT PILOT COURSE 2009 
I INSTRUMENT PILOT PREP r(,)1 IRe; 2008 
IINTEGRATED-SOmAIARE APPS 2009 

.JIVNAND ~~,~~"~ 2009
I:~~~~~~~~~ I,UN 2006 
1'1'1 11:t"(IUt"( Ut:;:'Il;iNI rIAL LAB 2008 
111'1 I t:I"\IUt"( n~ rIAL 2008 
111'1 >llI.,TE A{Y'(,)II"ITING I 2008 

II: A -::~ RRA111'1-1 2008 
II: FOUNDATiONS 20Cc 

111'1 I t:t"(Mt:LJIA I I: HEBREW II 2008 
c! 1:" 2009I"' ,J!:~MA

ill' It: l)l;ir 2008 
liN I t:KMt:DIATE.sPAN~SH f-SN 201 2008 
IIN Ot"(IV'C JIA "'........i'lISHI 
 2G08 

1'A.TE 2008 
itNTERNA TIONA HAZ MAT Ri <::P(\NC:I' TEAMS L;VNr- cl"{CNvC 2009 
IIN"FERNATIONAl ACCOUNTING 2009 
I INTERNATIONAL BUSINESS (IN9205) 2009 
INIERNATIONAl IANlI.-::I=MI=l\IT -IVI\;>M :>0;) 2008 
INTERNATIONAL ~ANA 2009 
INTERNATIONAL SOCIETY FOR TRAUMATIC STRESS STUDIES ANNUAL MEETING 2008 
INTERNATIONAL TRADE AND POLICY 2008 
INTERN IN COUNSELING PSYCOlOGY 2009 

http:t"(vuUCTION.TO
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~ALYSI~ 
! INVt:::> Mt:N 'VALUATIC)N 
IIS307 COUN'I t:KIN C::I=Nr.~ 2008 
IIS324- Psyrl-lol 'lr;y 0 T RR()RI<::M 2009 
!ISSUESAND PRACTICES IN HUMAN RE~()iiRC:~ 2008 
: ISSUES AND PR()RI :M~ IN Ult lies 2009 

2009 
I ISSUES IN CRIMINAL JUSTICE 
,ISSUES IN CRIMINAL COMMUNITY COUNSELING 

2008 
ISSUES IN HEAtTri CAKt:: :<! 2009 
ISSUES IN HEALTH CARE 2G09 

2008:~~~~~~O~U~i~~~~~~UNLTURE 2009 

"''' "":L r.Nf<UAL Mi::t liNt; 

iT ACU!:IlSmON MANA"::FR ~ 
2009:~~~cCULTURE~~~11~:r:N~~6~¢~~~~~~:RE 2003 

I!TEC-64'CriT .... KVJtL.l· MlI NlIl ~~!=f\1T 2009 
JIU JITSU MARTIAL ARTS 2009 

2009JIU-JITSU 'CLINIC 
2008 

IJOB ANALYSIS, A"'<::~ ~<::M!=N.T & 3ATION 
'']:V-J!TSU MARTIAL ARTS 

2008 
JUD101FOUNDATIONSFORSUCCESS 2008 
JUVENILE DELINQUENCY 2008 

2009 
I ~~0~~:~~ ~~~~:g~ SYSTEM 2009 
: K f)~ '":oy <::rH()rll 2008 
IK9 r-IiARnIAf\1 DEC.QY",t:u,W\O 2009 
KEYS ,TO .J:::j-t-I::L live: f"()M~AI INlf"ATION ", 2009 
KNIFE DEFENSE AND nlN. 1(: IT TACTICS COURSE 2009 
KNOWLEDGE BASE :::ir;:, ,I::M:::i 2008 
KRAV MAGA COMBATIVES,LUN 1KUL TECHNIGQUES. AND HANDCUFFING 2008 

iKRAV MAGA LAW FI INSTRUCTOR COURSE 2009 
IKUNG FU 2008 

2009 
ILABORRELAnONS 
ILABOR- MAN RELATIONS 

2008 
ILANDLORD I'I::N iANJ 2008 

.ATIN ,,...t:Rtf"AM HI;:' UK r- HS 2(;3 2008, 

.AW AND LEGAL Mt:: LHVU:::i 2008 
LAW AND TECHNOLOGY 2008 
LAW AND THE LEGAL SYSTEM 2008 ' 
LAW ENFut ~I::Mt:N 2009 
LAW ENFORCEMENT C;LOSE QUARTERS COMBAT 1 2009 
LAW ENFORCEMt::N r'1 nC!t= nt I,\TERS COMBAT LEVEL I 2009 
LAW ENF)Rr.FMFNT FIELD TRAINiNG 2009 

2008~~ OF CORREC~~:~I NI::::i::i SPECIALIST 
2008 

LAW OF CRIME 2009 
_BSe 650 -INt JKMI\TION-AC....t:"'" ~t::KvIGES 2009 
LEAD CI IMBING r'nIIRC!~ 2008 
LEAD-' IIMr: , MANAGERS INTO EF -I::L IlVi LEADER$ 2008 
LEADER AS T"'Af"~!=R' INFLUENCING COMMUNITIES AND INDIVIDUALS 2009 
LEADER EDUCATION AND DB IT 2008 

2009·~~g~~~~:: ~~~ ~~;~~~:':?~NAL BEHAVIOR 2008 
LEADERSHIP IN ELECTION ADMIN 2009 
L'" In,,,p,,,, IN I tP.;:, AND ORGANI7AT10NS 2008 

ILEADERSH!PS1Q.LLS FOR MANAGERS 2009 
, FADFRSHIP: I. AMr, PRACTICES 2009 

• LEARNING STRATEGIES - PF 321 2009 
! LEGAL & ETt':!!SAL :SSUES I Ht::VK 2008 

2008"""""~ i~~~t ;;~~~:~~~ENT OF 
2008 

ILEGAL STUDIES 2008 
ILEGAL WRITING 2009 
i LI:IAL. -!)u:<! TACTICAL CARBINE OPTICS & APPLICATION ~::::::a 

! LGST 312 TORTS 2008 
ILIBRARY SCIENCE 6461 R<::, ~F;4f; SG01 2009 
ILIBRARY SKILLS .2008 
L1BS 150 ($230,OO) UGRAD TECHNOLOGY FEE ($10,00) 2009 
L1BS 150 INFORMATION LITERACY AND RESEARCH METHODS 2008 

2009l~:~~,; ~r~ "'~:I~~~NR~~~~~~~Y"'~ :IFN( 2008 
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-'FE C N THE DOWN LOW 2008 

.!FESPAN DEV 2009 
JFESPAN DEVE 2009, 

IM4 OPTICS TRAINING 2009 
MA101 INTERMEDiATE 11 '11 LIBERAL ARTS 2009 
MACRO ECONOMIC ANALYSIS I 2008 
\.1I....1Iil1iu<l<ii>;c PHYSIOLOGY 2009 
MANAI < AND ORGANIZAT!ONAL THEORY 2003 
MANA, ... COMMUNICAnONS Z:Y01f: 
MANA,'::l=Ml=NTCONCEPTS IN ELECTION 2008 
MUlll, ';UN~t IN VOTER C(t: :.:il::; lATION & ELEC TION ADMINiSTRA T!ON 2009 

IUIA, OF FIRE IN~IUt N I -"''''''OJr SYSTEMS 2008 
~.tA.~!AGEM>:"I1 OF HUMAN :;>'''''A' ::>rc: 2009 
\AAI'" :0/ :NT OF ,TION S1'S I EMS 2009 
MAN S:rATlSTICS 2'()09 
~AAhlA :I=RIA ,APPLI\";', IIUN,' OF INt' :.JKMATkjN t-HNULOGY 2DD.8 

I IANAr::~ tlAL ISSUES.lN '''7''RI"'IAI i< MATERIALS 2008 
~AN A r::IOJ{ i DIVERSITY 2008 

OF !Ni'nRM.o.TlON SYSTEMS 2009 

MARKETING PRINCIPLES AND ORGANIZATION 2008 
MARKETING DRAr'~ Q" 2008 

IMARKETING2DO& 
,MARRIAGE AND FAMILY THERAPY 20~'8 
VlARRIAr.I=, AND FAMILY 2009 

i MARTIAL ARTS TRAINING 2008 
I MARTIAL ARTS 2008 
III.'.ARYLAND Mt:UIA 1uRS CONVENTION 2009 
I MARYLAND STATE DRNER EDUCATION INSTRUCTOR ~1: i ~r-ICATION 20081 
IMASTERING THE ART OF THE SENTENCE 2008 
MAT -012·503, A' '::l=RRlI II 2009 

IMAT-097-15 -INTRODUCTORY AI ,t=RRA I 2009 

E Nt:VV~UKN NURSING 2009 
)B-GYN NURSING 2009 

INTRODUCTORY A 'lIn 200'? 
1 MATH 091, '" {O"'l"" SYLLABUS 2008 
1 MATH-ALGEBRA 2009 
I MA-T.'"iEtMTICS 090 200B 
IW\ nt:lvIJHICS 2008 
MAT-LAB-34, INTRODUCTORY" ~I=RRlI 2009 

1 MECHAN lS AND PARTICLE DYNAMICS 2009 
MEDIATION AND CONFJ(:T RESOLUTION 2008 
M!' nl(';A ,& LEGAL JNVESTIGA TION DEATH 2008 
MI= nlr'A ,NUTRmON THERAPY :;::;):J9 
~AI= rJl(';A ,SPANISH (0800-1430: 2 WEEK COURSEl 2008, 

C~~OGY ~ 

•~AN[D~S~CD~CC~IAL~P(Dl~JC~:Y~______________________________________________~____~2~009, 
1~((,;~'I~N"'~A£b~~b~t::~NrlA~L_S~________________________________________________~~__~2~OC08 

602: rRiwtJIMET '" "GY 2008 

IMG102, PRINe OF SUIVi;:'iUN 2008 

MGMT640 9040 FINANCIAL nl=(,;I!":ln~"1 FOR .. ,,"'" ,,,, 

MGMT615 INTERCULTURAL (';nMMI ,. '~AT'ON AND LEAf)FRSHIP 

M~GM~i<T~610~M~A"~~I'''~'~~I=I~N~AT~EC~~HNC~)L~_O~GIC~]QAL~~l~Jl~~I~C~~~~____________________________________~==~120009~~c..;A.NALYSIS , 

~ 20091 
1 MILITARY PHILOSOPHERS 20091 
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,MORAL DIMENSIONS OF PUBLIC POLICY 
IMOTlVATION AND Ot Oem ..H r~ 

IMU IuKcYClE SAFETY i",-, c,,_~ 

i MU UK<' CLE SAFETY FOUNDATiON C 

I MPCTC BASIC iNSTRUCTOR CERIIr 1\..1'1 IIUN 
MRKT 600 MARI\.t: IINlo 

• MULTICUL ruRAL ISSUESINCDUNSELING 
MULTI\/A )lAO' !"A, ("" 

I MUS 305 MUSIC HI:; OR 
IMUSCULAR SKELEC" A .. . 

IM'i'ERS' "'<;)1"'/::'> TYPE INDICA-OK 
I NARCOTICS AND DRUG ENF( :N 

. RiDER {'(.f ,::go:::: 

i:~g~~:~~ INvt::::;DGATORS INFORMATION <:~lA hl( 

"If'. I JVNAt. CONFE.RENCEON VDI : AND SERVICE 
"If'. I lUNA : F1RE;:,t <Vl\.-t,'=>TAFF AND COMMAND COURSE 

INATIONAL FORUM FDR BLACK PUBUC RATORS CONFERENCE 
iNATIONAL PIPING C-'=NT-RE 
INATIONAL RECREATION. PARKS A;;';,v\.,!.I'> IIUN ANNUAL "ur 
INEONATAL 0""'.'" ITA'tION )vIDER 
1"It: fWORKING 1 
!Nt 2 
I Nt J'" ;:,::,t:::>: IIALS 

INEUROLOGIcAL SYSTEMS DISORDER 
I NEW FRONTIERS IN TAUMA TREA::-r:MENT 
INEW FRONTIERS IN TRAUMA TREATEMNl 
I Nt:.. ,vlARKE '-iKuw i FUND 
INIGHl V '0< ) IL[(JMiNATION SUSTAINMENT COURSE 
INONE 
I NORTH eN ~"m::", MOUNTAINEERING 
INRPA CONGRESS 8. ,,)II U:SII~ON 

INSCI101 {!linn 00\ VGRAD l:HNOLQGY FEE ($;0.00) 
INURSING 623: "n"" "'f'< 

110"", ; ASSISTANT CliNIcAL 
I NURSING FAMILY, NI::VVI51 t"<N V' JMt:N:) HEALTH - NU234 

iNURSING IN HEALTH II-NU 230 
INURSING IN HEALTH ILLNESS 
!NURSING IN MENTAL HEALTH 
INI IRSINC ..... '" =""C:''IT IN HEALTH AND!t 11i11=SS·-NU 233 
I NURSING PERSPECTIVES II-NU 205 
INIIR~IN(' RI=<:I=ARf'.j:l 

I NURSING REVEIW 
! NIIR~I"J(; SKILLS II 

I~~~~~;I~r I (SCI241) 
INt IIVI I FITNESS&ViI< 

INi IIUN 
INt IIVNIH tALTH 
nrr:IID<\TIONAL SAFETY FOR-FO,.. :st ,VI\A 

IOERATIONS UAt.,JA .. II 

IOLYMPIC LIFTING GI::K r IFICA I JON 

IOPEN WATER SCUBA DWER COURSE 
IORACLE (;t:K r IFICA II:: 
IORAL f'1"\..... ' .. IIf'A..TION:· P 

IORG -& PROF DIMOFNSGPRAC 
IORG THEORY ANDBEHAVf5R 

I ORGANIZATION AND ADMINIS fRATION 
I ORGANIZATION OF INFORMATION 
I ORGANIZATIONAL & PROFEsSK)NAL DIMEl'lSIONS OF NURSINGPRACTI9E(WEEl RA~l=n-()NLlNE) 

2008 
2008 
2009 
2009 
2008 
2008 
2008 
2009 
2008 
2009 
2008 
2008 
2008 
2008 
2009 
2008 
2009 
2008 
2008 
2008 
2008 
2009 
2009 
2009 
2009 
2009 
200ij 
2009 
2009 
200E 
200E 
200E 
200E 
20m 
2009 
200S 
2009 
200S 
200S 
2009 
2008 
2008 
2008 
2008 
2009 
2009 
2009 
2009 
200E 
20DE 
200S 
200E 
;coos 
2008 
2008 
2009 
2009 
2()OS 
200S 
2008 
2009 

2008 
2008 
2009 
2009 
2009 
200a 
2008 
2008 
?008 
2009 
2009 
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OUPV UNITED STATES COAST GUARD APPROVED LICENSE 20()S 
DVERSEEING THE OPERATION OF A (::il"'MI"'RA rRI~illtJ" INVESTIGATIONS UNIT 2008 

!Vt ;vlf;::vvOF HC SYSTEMS 2009 
P.E. CIVIL REViEW COURSE 2008 
'PA601 ~V, lR,lN PIIRI:r AmJ!!w~:iHATION 2009 

~~S~W~~EruuPRA~Q~ThriCMOE----------------------------------------------~----~;~0~0098 
1PA~EGAL STUDIES SEMESTER ONE. 2008 

.:c. ,"At=I>'f' L;I:::K! It-ICATION ,IR."t= FOR HEALTH CARE PRilF C::."lf)NALS ~()IJ!; 

10,\01 >At=nlr.1 2008 
PAl 'AMt="I( II 2008 

IPARENTING TODAY 2008 
PARTNERSHIPS AND LIFESTYLE ~ 
~M~SYC~HJlIA~,lT~R~II~C~MEN~-~~LH~EAL~-TH~L~..IV='IE~SYM~1IP~CDS~IUM~____________________________________~__~ 
PEDlATRIC ABUSIVE HEW TRAUMA 
PEDIATI ~/r.("IMMIJI"lIT N(; :'INl: 2009 

I PI -,(; lAANt:t= CRUISINl:i[i ITE LEVEL 200'8 

I PERSANOL DEFENSE :S":S MI::::S I GROUND CONTROL TACTICS 2008 

!PERSONAL ' SYSTEM I 2008 
PF C::("INA ,I' ::''J' ,SYSTEM III ~Rr.1 IMr. L;UN KUL TACTICS II 2009 

IPF -'NA , DEFEN::;E, SYSTEM II 2009 
,:S' :s II:::M~_ 2008 

I PERSONAL HEALTH 2009 
PERSONAL SKILLS DEVELOPMENT 2008 

I PERSONAL TRAiNER CERTIFICATION 2008 
I PERSONALITY nLc::mmlORS 2009 
,PHD HEALTH SERVICES RF.C::l=ARt:1-l FORUM 2009 
IPHEC 101 SOCCER AND VOLLEY-BALL 2009 
PHIL 140 - CONTEMPORARY MORAL ISSUES 2008 
PHIL 140, .cON' tY MORAL ISSUES 2008 
PI-lII t"'IC,t"'IOl-lIf'A THEORETICAL, AND..ETHICAL BASIS FOR NURSING 2008 
PHILO:SU~H" (PHIL140) 2009 
PHIL J;::'Vt' 2008 
PHL ~v i .1M 2009 
PHS 109GENER!l.L .r::ANnr.;Rl\PHY 2009 
PHY 1010 INTRO TO PHYSICS I 2009 
PHYSICS 161 2008 
P!F'!NG SESSION #3 2009 
~oo.~:p.-______________________________________________________+____2~OD~009 

PLANNING & BUDGETING FOR VOTERREGISTpJ'.TION AND ELECTION ADMINISTRATION ~~~: 
PLANNING PROCESS 2008 
POll 482 2008 

POLICE Ml UKV cLE INSTRUCTOR RECERTIFICATION .2008 
I POLICE OPERATIONS 2008 
iPOLICE SHOOTOUT ,(,:(); ;R"'~, # l IAL;..t;u1) 2009 

• POLICY AND POLITICS ;g6~ 
POLITICAL ;:'vl< I'Ivt: 271 200g 
IPOLITICAL SCIENCE 2009 
\ POLITICS AND GOVI"RNMl="IT 2QQ8. 

~~NMui~m ;66: 
.~~G~.A~N[D~M~t:U~I'~AJ~lJN~------------------------------------~---------+----~2~008 

'~T 2009 
PRACTICAL CONSTRUCTION LAW 200S 

PREAI r, t=RRA· MA 090 - 441 

PRt= IJ. :l=RRA 090 
~P~RtIE~AiIIL~GE:IB~IIRA~____________________________________________________________+-__~ 
I PRE· ALGEBRA 

PRACTICAL INTERVIEW AND IN Ill,TION I
IPRACTICES-OF MANA,GEMENT 

,PRE-CAl r.i II 2009, 
OF CODE ENFOR(,t:Mt: N I 20091 
OF ECONOMICS II 

PRINCIPLE OF ECONOMICS ;~6~ 
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200S 
I PRINCIPLE OF HEALTH LIVING 
_ERVICES 

2008 
Ir'KIN\;It-'~ES AND PHILOSOPHY OF CbUf\Ic:.! IlhI( 2009 

""""'•• LES AND PRACTICE OF EPIDEMIOLOGY 2009 
""""'Ir LES AND STRA-Il::GIt:::> OF •trrl=e:.e:., ." 2008"" '"'''' 

2009 
PRI" r.IPI =!': OF p.uv :K II;:'ING 

I PRINCIPLES AND STRATES:ES SUCCESSFUL LEARNING 
2008 

: OF Rlnl n'C:Y-107 2008 
iPRINC!PLES OF BIO! new LA8 2008 

LES OF BIOLOGY 2008 
I PRINCIPl F~ OF CHRISTIAN GRO\lVTH 2009 

, FS OF Fr.nNnMICS I 2008 
. : OF ECONOMlCSlI 2008I 

f'p"H DGYI 2008 
IPRI"'''!PI : OF t:r' DGYII 2008 
IPR:NCIPI FS OF HEALTRAND LlViN& 2009 
IPRINCIPLES OF !\llACROECONOMIr.S 2008 
!PRiNCIPlES OF 'JI\",,,,,c'~ENT 2008 

2009I~~:~g::t~; g~ ~~g:;~~~L LEARNING 2009 
iPR''''''IPI :;:; OF SUPERVISION 2008 
PRI"'''IPI ", OF T 't,;"'I"'/: ,"'Jr DEVELOPMENT (EDU( 671) 2008 
"""""r ::;:;II"[",~ "''''FUL LEARNING 2008 

PRIVATE 12 WEEK ll\{'V IrA"'~ 2009 
PRIVATE PILOT L;l::KIII-ICATE 2008 
• PRIVATE Pll ,mvo;.t:;l-SCHOOL 2008 
IPRIVATE SECURITY 2008 
ppnRI =1U1 SOLVING FOR ~AA"'b. RS 2008 
PRnnllr:T LIABILITY REGULATION 2008 
!PRODUCTION & OPERATIONS MANAGEMENT MG!If!'T 564 2008 
IPRu. "''''luNAL ETHICS 2009 

.mAL HUMAN RESOURCE ,~" c:-::t=uC:NT CI: 11t-I\_ATION 2008 
PRm S,)IONAUZAT!ONGROUP 2009 
P~ nr.RAIc EVALUATION AND -I:\; IIV' Nt::lt 2008 
Ph r>r.:h '-'IMn~~. :NET LEVEL I 2009 

WKUGr U~AtMr .NETLEVEL 11 2009 
I PROGRJI ..ull>Jr. IN JAVA 2009 
IPRI .NETI 2008 
!pROJECT lolFNT APPLII ...p\ I IU~ EN_l3Tt1 2009 
iPROJECT MANA, :I=MENT FOR INFORMATION SYSTEM 2008 
IPROJECTJ\AAI\IA ,l"'nA~4FNTALSEN13609 2009 
I PROJECT Mb."'A, 'AI=NT PMP (PROJECT ~AA"'r::FMI="!T CERTIFICATION) 2009 
PROJECT MANAGEMENT 2008 
PROLONGED EX.?OSURI= THERAPY 

elM\.. '''~\; WEB 
I PROTOCAL FOR EVENT MANAGERS ~ 
I PS-493 IND STUDY . STUDIES 2008 

-2008I~~ ~~~~~~~:~;~iOPMENT ~J~;I)I= 2008 
p,,,,r ~vIPSY 508 INTRODUCTION TO COUNSELING AND loU 2008 

IPSY-111-502, INTRODUCTORY TO PSYCHOLOGY 2009 
2009

i ~~~~ ~~~, ;~CIAL PSY;:~~~~~ BEHAVIOR 2008 
IPSYC 436, INTRODUCTION TO CLINICAL PSY('~()1 nGY 2009 
IPSYC 451 ; OF PSY.C!:l0' n"'tr" _ASSESSMENT 2009 
c'::.rI,..;HIAI KIC rr "''''R< e:.<; AND MENTAL HEALTH 2008 

!PSr I,..;HULJ (NAMICS PSYCHOTHERAPY I 2009 
PSY('~()I (")(>'Y - HUMAN RELATIONS :~l A CULTURALLY DIVERSE ::;l)I;lt 2008 
PSYCHOLOGY 101 200S 

IPSY('~ill nr;;y 102 2009 
IPSYC~ill ilGY AND ('<:;>"'MA . JUSTICE 20"Oa 

r<:> "'nI_ nr.!.Y 0[ _A "'>.If> 2008 
I PSYCHOLOGY OF t:RIMINA . B MVIUK 2008 
I PSYGHAI nGY OF THE CHAKRAS 2009 
IPSY(,~ nl nGY 2008 
I PSYCHOPATHOLOGY 2009 
IPSYCHC '" ., COLOGY 2008 

;:, r:OLOGY 2009 
I PUAD, PUBLIC ADMINISTRATION 2009 
I PUBLIC HEALTH INFORMATICS AND r:OMMIINIr.ATIONS 2008 
IpUBLIC HEALTH NURSING 2008 
IPUBLIC: I-lOIIRIf\ 2008 
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IPUBLIC PERSONAL ADMINISTRATION 2009 

~ICY PROCESS 2009 
IE .... t<v<>::.CULTURAl RSCH 1 2008 

UTii.TivE RESE.".RCH Mi::.l HUD!:> 2009 
IQUALITY MANAGEMENT 2008 
QUANTITATIVE METHODS FOR PUBLIC ADMINI::> rRATION 2008 
QUIT FOR GOO[ HF PING PEOPLE STOP ::'MVI'>IN'c' <:;FMINAP, FOR MENTAL HEALTH P m ::<i'c,r; • • i:i 2009 

jRACE, CRIME AND CRIMINAL JUSTICE 2009 
!RADIO ,COUR:3F 2009 
• REACTIVE ATTACHMENT DI""'»£>< » 2008 
!REACTIVE ,ATT" "c,,, "'''< R' HOWTO FACIUTATE ..,"'", 'M( 2008 
[READING 2008 
iREftDiNS ; Cl; 2009 
.RI=Af>IN( 103 2009 
I R :6 1>IMLANn WRITING 2008 
jREADING FOR NON-NATlVE'SF""" "",c "'" II 2008 
:~EALESTl,TE 2009 

:HEC-3tS' NI,' 'RECKt:r\, IV'" 2009 
! RECENT AMERICA: 1945 TO THE t<t::.t 2008 
R~ r\Rn" Cttf 2009 

iREiD TECHNIOJJEOF INTERVIEWING AND iN liVi~ .2QQ8 
REPORT WRITING 2008 

~ 

RESCUE TECHNICIAN SITE OPERATIONS AND VEHICLE AND MACHfNARY RESCUE. 2009 
I RESCUE TECHNICIAN SITE OPERATIONS AND VEHICLE AND MACHINERY RESCUE 2009 

~N 2009 
ILUATION: FROM THEORY TO APPLICATION 2008 
\ULATION 2008 

"VI!:: I i'1VlJ6 FOR '.AMAr-F 2008 
IRESEARCH Mt: I1VU;:' IN HEALTH <:;rl~ r',~ ",. DHS 600 2009 
IRi=A 1"1-1 ME' I1UU::' IN SOCIAL 2008 
IRESEARCH PR()r~ 2008 
,iRF<:;I:A r'1-HNr THE LAW 2008 
RESIDENTIAL lPPP LJ"''' 2008 
RESOURCE MAN'Ac;FMFNT iN ITOR,;A r;d7A.TIONS 2008 

, RESPONDING TO RFPS 2008 

~:~~:: ~~~~ ~~~ ~:g~~;~g~~~E 2008 
2008 

iRIDERS EDUCATION 2008 
11<:1(' A<:q~q, M~ T AND THE MENTAL STATUS EXAM 2008 
11""C(~()lvUJIlIt.llr :-fION 2009 

!RiT UNDER FIRE: RAPID INTERVENTION TEe.M.'J'ploI'<P. nONS 2009 
I ROLE OF MANAGERS ORGANIZATION IN SOCIETY 2008 
I SAP F1NANr.F AND CONTROLLING 2008 
SCUBA DIVING 2008 
SELF AND OTHER VALUES 2008 
SELF DEFENSE 1 2009 

,SELF DEFENSE LEVEL 2 
/GROUNDCONTROLIA~ij~~ 

2009 
SELF 2008 

ISELF m ="''''~, FITNESS, FIGHTING 2009 
ISELF-DEFENSt:J/ut:t-£NSIVE T".... , 'I.-<>N (SleAL FITNESS 2008 
I "'<="l~ ,p. IN 200S 
:"'~l!til<lAP, iN ('cf IIN<><' '" : PSYCOLOGY Z009 
ISEMINAR IN ENVoRONMENIAt.MANAGEMENT 2008 
I"'~""M"P ON NATIONAL SECURITY 20013 
ISF ! r:n:.n;q iN STATE AND LOCAL GOVERNMENT 2009 
I SENIOR SFfv4I"'''»~ INTEGRATIVE EXPERIENCE 2008 
ISERIES 1 .& 3- LAW ENFORr.Ffv4~1\r !Kll'..: UR::> OIIR~F 200~ 
~N #3, BANi) ~AMPS 2009mFOR L , IN AN INFORMATION AGE 2008 

_LS FOR t"'KVt . DEVEL OPMIONT 2008 
SOCI CRIM &DELINQUENCY 2009 
SOCIAL PROBLEMS i\.:~JD :SSUES 2009 

[SOCIAL C";: rlr,y 2Q08 
[ SOCIAL SECURITY CASES 2008 
ISOCIA ' ICY AND ::>t:KVI~t:::> 2009 
ISOCIAL WFI FARFISOr.IA . POLICY 2009 
[SOCIAL WORK4BO 2009 
I SOCIAL WORK 481 2009 
iSOCIAL WORK Aml1>I>J!':< n FIELD EDUCATION (SWCL 794) COST $2574 2008 
ISOCIAL WORK AND AUUI~ IIUN::> 2008 
ISOCIAL WORK AND THE LAW 2009 
ISOCIAL WORK LICENSE EXAM PREP r.()IIRSI= 200131 



List of Approved Courses for FY08 and FY09 

~PREPARAT~ 2009 
I SOCIAL WORK LICENSING PREP MA rERIALS AND nt 2008 
I SOCIAL WORK PRACTICE WITH IN"'''''''''''''' 2009 
I SOCIAL WORK lAllA ""'CTIVE BEHAVIORS 2009 
I;:'VI.,;It: ' HEALTH AND SOCiAL JUSTICE 2009 
:,SCS!E:TY, HEALTH AND CULTURE 2009 
I~O(:IOI DGY 325 2009 
I~ ')(:101 DGY 2008 

2008 
I~UMA - PHASE ONE PART ONE 
I~UMAII"" 

2008 
ISOf.taATIC IMAGERY & EGO STATE 1HERAPY - PART. TWO, PHASE r1fllo 2008 
SOMATIC IMAGERY & EGO STATE ....~\. OM?Y - PHASE TWO, PART ONE 2008 

I'; 01 -20u9 

~ .;:oJ: I BLACK BElTAIJVANCED PiAN 200& 
I SPANISH CONVERSATION AND 2008 
iSP7\N1SH FOR HEALTH CAREDD"~ <::<::If"'l"'" ~ 200s 
I SPANISH I 2008 

2009EJiPART2 
ill PART I 2009 
! ,r "'l>,TE 1B 2£'1)9 

2008 
I<::P~ iA TOPICS IN ,,{'{'r ""iTING 
ISPCH47a-l .I~ I toNINlj 

2008 
iSPED EDUCA.TION 679 INDIVIDUAL D" <::"'''Dr 2009 
ISPEECH 108 2009 
ISPEED "''''A'''o..,'''' RE I EN 1101'1 & 't>J~IOt>J (:OIIR<::1= ,2009 

'2009 
SPIRTUAL (:OA HIt>JG AND PRACTICES 
SPEED "" 

2009 
SPOKED WHEEL LACING .2008 
STAT!CS 2009 
STA TlSTICS 200 200B 
STATISTICS 2008 
STRATEGIC AND -rnA ,,~~.....~, • .... • .....NAL rr 2008 

rRATl=' ~!( JU",;o,M MARKETING 2009 
STREET CRIMES PROGRAM 200S 
STREET CRIMES ~~ M't>JA 200B 
STREET SURVlV~1 <::'l' K:~M" 2008 
STREET SURVflfAL TACTICAL EDGE 2008 
STRENG- :itNlNt:> PUBLIC POliCY AND PRACTICE 2008 

I STRESS l> IA"""Mj::l\jT 2009 
iSTRUCTURAL I-N l009 
ISTUDENT VFI LlPMI'''IT 2008 
ISTUDENT ORIt;;1'i IA , Il N 2009 
I SUBSTANCE ABUSE AND THE FAMILY 2008 
<:,,<>1' ","<::r...v MA IA,.,,, U"'''!T 2008 
SURVEY CRJU ADMIN 2009 
SURVEY OF BIBLE LITERATURE 2008 
SURVEY OF r:01 I=(~F MATH 2009 
SURVEY OF THE PERFORMING ARTS 2008 
SWIFTWATER RESCUET rHNi'-:IA~ 2008 

! SYMPOSIUM - CREATING HOME IN THE NURSING HOME: CblLTURE r'l-IalY,."", AND EN\fIR I At R~ '" '" ""'~ITS 2008 
2009 

I~~~;~~S·;N;.~~~;~~e;~~~N 200S 
ITAC TPA!N!N IA! neAL ARREST AND l;UN KUL 2009 

'A\ ,!CAL AnVAt>Jr'1 n {'{"\I ""'~: (TAC-LGT-401) 2008 
2008I~~~~:~~~ ~~~~~~Egp~~~sR;~D APD' IION~ 2009 

ITA ~TICAL. DRIVING 2008 
ITA :TWA ;r : II ADVANGED 200B 
TA ;TICAL EXPLQSIVE BREACHER 2008 
TACTICAL ; COURSE 2009 

ITACTICAL MEDIC' 2008 
ITACTICAL IJI~ )1r'IN~; I"RUVIUER {'n""'''' 2008· 
iTACTICAL PISTOL 1. 2009 
ITACTICAL PISTOl 2006 

!TACTICAl T IArKI" 
 2008 

I I A .... nCAl URBAN CARBiN E 
 2008 

I TAKING THE HIGH ROAD: ETHICAL ISSUES AND THE MULl 11J1~C;IPllNARY TEAM 
 2008 

IAN'. IIUN OF INDIVI[)IIA 5:: 2008 

ITEAM SKILLS RESCUE W 'V'~ 
 2006 

ITECH OF READING AND vv liNt:> EN 101 - 441 
 2009 
TECHNICAL WKIIIN\.j 2008 
TECHNIQUE OF READING AND WRITING 2009 



List of Approved Courses for FY08 and FY09 

. (:nIIN<:;FI II\IG C 7460 
II. : OF READING AND I .NC: I 

(\1 I. : OF READING AND ,vr I INC 
iT '-aJr., ;Y AND OPEPAiiON; .. '."I\I"'-::<=!-_''''''!T 
ITELEVISION 8T'II>I( D1' "'". :!GN 
I TERRORISM AND U_S. NATIONAL SECURITY 
l~F'LECK'S K9 LEGAL UPDATE 

~COGY 521;IIiIOURNIN( AND .,""']...." ES OF.r"tliINRFI INgTKl=: P.EREAVED 
lTHANANTOLOGY 525H~ DECISIONS 
I THE 200s-NA TIONAl Sl:ifJlMfT ON G;..NG VIOl i=Nl:F 
ITHE AGING u(..;t~: 
InfE A""RTS~ A-CREATtVE~\,N HESIS 

ITHE r:mll~ .. I I 1\1 ITY !N rERPRET""ER 
ITHE COMUNITY AND -It'(t: HKEAT 

iTHE HI~ llR' OF I"MtKI(";fiTHE INDMDUAL AND SOCIETY 
ITHE LAW OF ETHICS AND ELE( lONS 

'THE MAGIC OF r<lINDFUL MOVEMENI 


2009 
2008 
2008 
2009 
2009 
2008 
2009 

';~~~ 
200S 

2008 

2009 

2009 


2008 
200S 
2008 
2D£lB 
2009 
~ ..

~TH~E~~~t~I*A~T~~~Lu~~r(\~'A~r~~lr'~"~~~~~~~~==================================t===~ii-HE MARYLAND DRIVER INSTRUcTOR TRAINING CERIII-I(";A IIUN 2oOi3 
ITHE REID TECHNIQUE OFIN i AND INTERROGATION 2009 
I THE TREATMENT OFTRAuMATIZED CHILDREN: F : Cf.411 fiR!:::,,! AND FAMILIES IN EFFECTIVE In ~rI\lt ~Y 2009 
THE U_S. HEALTH CARE SYSTEM 2(;':)8 

THE ULTIMATE SlJ~ :KVI:>UK 2009 
THE WISE HEART AND T HE MINm .. II. ElFl.}\IN 2009 
THE WISE HEART AND THE M!~~m III. BRAIN: MEDrTATu·",.,·ooo. !iCES.L1.!,!!} NEUROBiOLOGY 2009 

I THE WORLD IN THE 20TH CENtURY 2008 
I THEORIES OF A' ~'N 1ii:Ir:i 
I THEORY AND PRACTiCEoF LAW ENFORCEMENT ;g~~
!THEORY AND PRiNCIPLES OF OllN<:;FI.lNG 200E 
i1 !TIC lMCI:"''' """c 
IrH~DANNUAlMARGIN GANG IN1=ORMA.TION <:;f.4"RINr:: rn",,::;::,n::NCE .<.vvo 

THREE DAY BAS!(: ICE CUMBIN( ;~~~ 
THREE DAY PISTOUTWO DAY CARBINE 2008 
!MAN 533: .."",,,r::,>.,r; PEOPLE INT "'k'J{,l OGY-BASED ORGANIZATIONS (3) 2008 

:TOURISM ASSESSMENT.&"OEVELOPMENT 2009 

ITRAINING AND DEY! ~,P" IT 2009 
ITRA!~"··"" 2008 h,,' i..-MU MtKAI" N: >!tCO SYMPOS" ". 2008 
: TRANSFORMING CLIENT RESISTANCE AND ANGER 20013 
TRANSITIONS IN PRO! "'''''1"\'''' NURSING (NR 351) 2008 

ITR TATIONDlSAsTER RESPONSE 20iJ9 
ITRAN~PURTATIUNMGT SYST(TRSP-610) 2009 
~IT~lUfuB3E~=R~(C~lUL!~NI~~INf·T~ES;TIN~~~~~~~!5~7017~11~74C~(O~lU~RS3E~#~~484~~1~__________________________________-4_____~20081 
ITUBERCULIN SKiN IINl.j 2Oci5l 
ITUTOR-LEO """"r:i£:"'£:'''IT SYSTEMS 2008 

I~g~~g~c:~ ·2009 

I UCSP 621 ECONOMICS 2009 

I UNDt:.KCOVER CARRY(UC 'fAC404) ;~;~ 
IUNDt:.KCOVER CARRY 
UNutK~ f\NUINGANXII::fY-NEWDEVElUPMt:.NI~IN :vlutN,-<c~NT ~~~ 

I UNITED STATESCOASTGUARDMASTEP:S· . 2008 

Ius LATINO 
I USiNG THE t::JI.PK!::..:O':O"'c ARTS.!>'S POWERFUL rTlC TOOLS ~~~: 
IVII,.; IIMAND D'''''''A: JUSTICE 
IVISTA I:nRI'ONSICS-AND RAM ANAL..YSIS ;~: 
IWA bMt IPIAN""NI~ MFNl 2008 
IWEBDESIGN 
jWEB PAGE DESIGN II 2008 
I WELDING FUNDAMENTALS 2005 
I WESTERN CIVILIZATION 2 2008 
IWE~IERN CMLIZATiONAND IIVl :KN WORLD ;g~~ 
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List of Disapproved/Cancelled courses for FY08 and FY09 

2008~ 
ILANDUNSE "A ,"('c"cNT 2009 

ILARW 2009 
2009 

iLEARNiW _AN": "~'IYI"'iC 
• 1=.11. ,I=R!':I-lIP DEVELOPMENT ANDTEAM BUILDING 

2009 
tUBS 150-INFORMATION AND LIBRARY SCIENCE 2008 
!MA182 111 ~11t II 2009 
r MACRO ECONOMICS 2009 
~A1\I,11I, 20081AND ORGANIZATIOKl it;UK' 
, II ::IIN(,I=PTS IN ELECTION 2009 
MAI\lr.FMENT 615 Z!}08 
MARGIf'.! ::n~n:::I=RI=N(,1= 2008 
MARKETING 2008 
MARTIAL ARTS TRAINING 2008 
MARTIAL ARTS 2009 
MATHEMATICS 2008 
Ml=nlf'AI ,INSURANCE 1".11 INr.!': 2008 
tvlGMT 650'R;:: :::1=11::>1'" Mt: ;uu~ FOR "1I~!1I,"t: ::><:0 2UUS 

IMPCTC BASIC INSTRUCTOR CERTIFICATION 
IMULTIPLE rcrIlIR<:O~ , , ON "Ii: OI="IT K-9TAGT!CS ~ 

2009 
FORUM FOR BLACK PUBLIC" RATORS CONFEf~ENCE . ~I(,ATION INSTRUCtOR cLAss ' 

2009 
tEATION. PARKS AssOClAfiONANNUAL. C\. CE 2009 

INI : IRIII .1'::1(' 11 EI "" "''''''<;TICS. TREATMENTS, ,IIMPI l(cATIONS 2008 
iNURS G700 IHt:Ukt: IICAl PERSPECTIVES N' NOr ::>INl> 2009 
INURS G704 AQ\11I~' ROLE INTEGRATION 2009 
: NURSING 217 
!NURSING ASSISTANT 
[OLYMPIC LIFTING CERTIFICATION fi 
IOPERATING ~'ro :M~ 2008 
[ORAL HISTORY 2008 
IOR(:;ANI7ATIONAl' it:UK AND BEHAVIOR 2Qf}9 
[ORIGINS IN ~I..HI 'RI="l'S LITERATURE 2008 
PAYROLUNG IMPAIRED CROSSROADS OF AMERICA 2009 
PEDIATRIC & NEONATAL CRrnCALcAREtR~'qT PROGR.r-\M & NEONATAL RESUSCITATION PROGRAM 20091 

•PERFOP~AA'" ~~ AND QUALITY IMPROVEMEt.'T#40"4-Q 2008 
!P8<!,¥)NAI [ SYSTEMS 2009 
[PHOTOSHOP 2009 
JPHYSICS 161 2008 
PHYSIOLOGY OF I=XI=Rr:I~F 2008 
PIPING SESSIONS 2008 
PLANNING & BUDGETING FOR VOTER t"<t:(3I:S RATION AND ELECTION ADMINISTRATION 
POLICE JI: "";:'1'11 TACTICS 
POLICE SHOOTOUT (COURSE # LETAC-601) =i 
POLITICAL SCIENCE 2009 
..... tr-:i, liST LITERATURE A 2008
PRE A ~FP.RA. 090 2009 

IPRE 11' '::~ RR" 2008 
PRIMrlOI FS AND STRATEGIES OFSDCGESSFULIFARNJNr: 2008 
PP'''If'IDI , OF ADVERTISING 2009 
PRINCIPLES OF "",<:0,"'< 2{)08 
PRIVATE PILOT "t I"< I It'll-A. 2009 
PROAC IVt:: IN I t::KULI I tUN ,2009 
PROACTIVE IN • t::KUIt i IUN 2009 
PPIIRII=!.A S01.VlNG FOR hA1INM 2009 
PRO' ,NFl' I 2008 

,Ai,PROf i.NETIl 2008 
PROJECT "'IT 2008 
I"~y 'GY 100-INt"<UUUCTIONTbps~ 'GY 2009 
.....,H ,flY 102 2008 
PSYCHOLOGY OF DISASTERS 2009 
READING & WR!1""ING 4 2009 
q;:: I~illhl AND CULTtJRE Za09 
REPORT WRITING 2009 
RESCUING TRAPPED FIREFIGHTERS 2009 
RESPIRATORY J-'t"<Ul EC ION PROGRAM DEV::::I 'D~. iT 2008 
RICO 2008 
SECURITY \A1I 2008 
SELF RESCUE COURSE 2009 
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Attachment E 
D F"WJ 

History of~Use~oFFll:H:ie~ Assistance Benefit by Bargaining Unit 



Tuition Assistance by BU Report FY 2005 
Bargaining' ' '... . < ;' ··Total • .. ' ."<' 


Unit 
 . All Applications •.... .' Approved Applications 
;. .; . '.. < ; :f" '.; CostCount·.·· 

~ . 

180 175 I $139.065.96FOP 

$43,716.5295 88MCFFC 

366 343 $2Mcr;l=O 

136142 $89.392,90. Unrepre~~!!tprt 

783 742 $476.451.75, Grand Total 

,I 

i uition Assistanc'9 byBU Report - Fi 2006 
.... ::..' .... : ..BargalninQ ." Total··' I 

! 
Unit All ApPlications Approv~dApplicatibnS ! 

.... .'. ." '.' Count';· '·~':Cost· 

5 $4,884.28VOLUNTEER FIRE RESCUE 5 

i5S $132,634.19i5StFOP i 
82 77 $50,043.57MCFFC I 


tViCGEO 
 417 $248,61393=t 
107 103 $82,921.46I Unrepresented 

769 731 $519.103,20Grand Total i ! 
..

Tuition Assistance by BU Report - FY 2007 
.. Bargaining' .'." ;,:c'·. Total' ',' .. c···'.·."; 


Unit 
 ,All ApplicationS . > Approved Applications< I 
..... .' .. ,".', CoSt. .,'...': .... c· '. ·.Count:,.' 

22 $20,530.65VOLUNTEER FIRE RESCUE 22 

260 $215,256,16242FOP 

99 94 $69,953,93MCFFC 
• 

423 403 $284,983.60MCGEO 
104 c
,~ i06 $80.207,50Unrepresented 

867919 S650,931.84! Grand Total i 
! 

•. 
Tuition Assistance by au Report - FY 2008 

. Bargaining . '.' . ..' c· Total :'.e', "" 
Unit All Applications I '. ·;Aepr.o\led.AnPlications 

'. .... '< ... Count ' ..':Cost . _..... 

VOLUNTEER FIRE RESCUE 40 34 $26,934.60 

FOP 383 324 $340.386.51 

MCFFC 103 87 $71,266.45 
I 

MCGEO 303 248 $209,806.79 

Unrepresented 120 102 $86,038.60 

I Grand Total 949 795 $736,432.95 

Tuition Assistance by BU Report - FY 2009 
Barga.ining Total '. ""< .' 

Unit . All Applications • ...Apprbved Applications ..•.. 
. Count ...... Cost 

... 

VOLUNTEER FIRE RESCUE 55 47 $51,726.50 I 
FOP 498 420 $454,455.32 

MCFFe 93 69 $58,569,13 ! 

MCGEO 380 306 $321,766.45 

Unrepresented 111 95 $96,336.31 

Grand Total 1137 937 $982.853.71 

http:S650,931.84
http:284,983.60
http:20,530.65
http:82,921.46
http:50,043.57
http:132,634.19
http:4,884.28
http:476.451.75
http:43,716.52
http:139.065.96

