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Department of Housing and Community Affairs

 Multi-Family Section 

LOAN REQUEST SUMMARY 

	Project name:
	Date:

	Project addresses:
	Loan officer:
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	Borrower Information:
	Relationship Exposure:
	


	Borrower:

	Address:                                                                                

	City, State Zip:                                                                        

	Phone: 

	Fax:  

	Email:  

	Contact:  

	Signatory:

	Tax ID #: 

	Entity Type:  


Project

	Project Summary: 

Include info on financing structure

	Type:

Total # Of Units: 

AMI served:
__ units @ <
__ units @ <

__ units @ <

HOME eligible?: 
	Funds requested:

PILOT requested?:
Total sq ft:
Commercial sq ft: 

Council District: 

Congressional District
Census Tract
	Total Dev. Cost: $

Total Cost/Unit: $ 
DHCA Cost/Unit: $
Total Cost/sf: $ 
DHCA Cost/sf: $
Strategic Area

County Priority Area


Loan Information
	Loan Use: 

Loan Amount/Source: $
Interest Rate: 
Loan Term/Affordability Period: 
Loan Type: 
Collateral Position: 
Disbursement Process: 
	
	Previous DHCA Loan Amount/Source:
Appraised Value:
  As Is: $
  After Rehab: $
Date Appraised:  
LTV:  
	


	Project Importance:   
Project Risks/Issues/Concerns:


Collateral Information
	Collateral Description:  

Collateral Position: 


	Loan Conditions
1) Legal

a. Current Taxes: 
b. Corporate Documents: 

c. Current on Montgomery County Obligations: 
d. Certificate of Good Standing: 

e. Zoning: 
f. Site Control: 
g. Licenses and Permits:   

2) Community/Local Government Support:
3) Compliance and Environmental Review:
a. Fair Housing: 

i. Affirmative Marketing (required by Regulatory Agreement):
ii. Other requirements:

b. ADA/Section 504 as required 
c. Relocation as required
d. Environmental Remediation: 
i. Phase I: 
ii. Lead-Based Paint: 
iii. Tanks: 
iv. Other: 
e. Conflict of Interest: 
f. Davis-Bacon and Contract & Safety Standards Act Requirements:
Predevelopment Loans
For Commitment, review and approval of the following:

1) All standard due diligence information

2) Predevelopment budget

3) Financial statements organizational/individual for the past three years and/or HUD-4

4) Evidence or plan for site control

For Disbursement:

1) All draws subject to standard due diligence requirements 

Acquisition Loans
For Commitment, review and approval of the following:

1) Sources and uses statement
2) Operating pro forma (20 years)

3) Property rehabilitation plan and estimate
4) Financing plan

For Closing: 

1) Fully executed purchase contract

2) Initial disbursement request

3) Review and approval of executed or pro forma settlement statement

4) Updated development budget, sources and uses, and 20-year pro forma

5) Construction/rehabilitation schedule and realistic cost estimate
6) Evidence of other necessary financing (list sources and amounts)

7) Phase I Environmental report 

8) Title Report 



	


Construction Loans
	All items required by Building Loan Agreement

Construction schedule and budget

AIA  forms 

212 / 215 construction cost forms
Monitoring Requirements 
MBE/WBE; Davis Bacon
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