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FORMS 

The following pages contain samples of forms to be used in the conduct of the election 
as specified by the Board of Elections. Forms designated (SBE) are required by the 
State Board of Elections. 
 
Forms in alphabetical order:      Page # 
 

1. Affidavit for Challenger and Challenged Voter (SBE)   13.4 
 

2. Certificate of Participation (SBE) English/Spanish   13.5 
 
3. Chain of Custody Form       13.6 

 
4. Chief Judge Election Day Log      13.7 

 
5. Chief Judge Problem VAC Log (Cancelled)    13.8 

 
6. Chief Judge Problem VAC Log (Reissued)    13.9 

 
7. Closing Totals Report – General Election    13.10 

 
8. Closing Totals Report – Primary Election    13.11 

 
9. Election Judge Sign-Up Sheet      13.12 

 
10. Electronic Pollbook Integrity Report – front    13.13 

 
11. Electronic Pollbook Integrity Report – back    13.14 

 
12. Polling Room Sign-in (page 1)      13.15 

 
13. Polling Room Sign-in (page 2)      13.16 

 
14. Precinct Unofficial Turnout Report     13.17 

 
15. Provisional Ballot Certificate – Side 1 (General Election)   13.18 

 
16. Provisional Ballot Certificate – Side 2 (General Election   13.19 

 
17. Provisional Ballot Certificate – Side 1 (Primary Election)   13.20 

 
18. Provisional Ballot Certificate – Side 2 (Primary Election   13.21 

 
19. Provisional Spoiled/Void Ballot Envelope    13.22 

 
20. Rules for Security Behavior for All Election Judges (SBE )(page 1) 13.23 

 
21. Rules for Security Behavior for All Election Judges (SBE) (page 2) 13.24 

 
Continued on next page 

 



 

22. State of Maryland Voter Authority Card     13.25 

 
23. Voter Assistance Form (SBE)      13.26 

 
24. Voter Authority Card Envelope      13.27 

 
25. Voter Authority Card (Paper) Worksheet     13.28 

 
26. Voting System Integrity Report (SBE)  (3 pages) 

a. Part 1 – Opening the Polls (SBE)    13.29 
b. Back of Part 1       13.30 
c. Part 2 – During Voting Hours (SBE)    13.31 
d. Back of Part 2       13.32 
e. Part 3 – Closing the Polls (SBE)     13.33 
f. Back of Part 3       13.34 

 
27. Voter Update Form (English/Spanish)     13.35 

 
 

Polling Place Signs            13.36 

Discretionary Signs            13.37 
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13.4 

Affidavit for Challenger and Challenged Voter  (SBE) – used by Chief Judge to 
document the challenge of a voter’s identity.  On Election Day, form is located in the 
Chief Judge Document Jacket in the Red Bag. 
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13.5 

Certificate of Participation (SBE) – to be issued to voters to verify appearance in the polling 
place on Election Day.  On Election Day, form is located in the Chief Judge Document Jacket 
in the Red Bag. 
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13.6 

Chain of Custody Form – initiated by Chief Judges to account for all critical items.  On Election 
Day, form is located in the Chief Judge Red Document Folder in the Red Bag. 
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13.7 

Chief Judge Election Day Log – used by Chief Judges to record polling place incidents and/or 
problems.  On Election Day, form is located in the Chief Judge Red Document Folder in the Red 
Bag. 
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13.8 

Chief Judge Problem VAC Log-Canceled – used by the Chief Judges to record cancelled 
voter authority cards.  On Election Day, form is located in the Chief Judge Red Document 
Folder in the Red Bag. 
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13.9 

Chief Judge Problem VAC Log-Reissued – used by the Chief Judges to record re-issued 
voter authority cards.  On Election Day, form is located in the Chief Judge Red Document 
Folder in the Red Bag. 
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13.10 

Closing Totals Report (General Election) – completed by Chief Judges at the end of the 
election to certify the election.  On Election Day, form is located in the Chief Judge Red 
Document Folder in the Red Bag. 
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13.11 

Closing Totals Report (Primary Election) – completed by Chief Judges at the end of the 
election to certify the election.  On Election Day, form is located in the Chief Judge Red 
Document Folder in the Red Bag. 
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13.12 

Election Judge Sign-Up Sheet – used to sign up voters interested in serving as Election 
Judges.  On Election Day, form is located in the Chief Judge Red Document Folder in the Red 
Bag. 
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13.13 

County: __Montgomery__ District/Precinct:  ____ — ____                        Primary/General Election _____________

Part 3: Closing

1 2 3 4 1 2 1

Verify Luggage 

Tag Election 

District & 

Precinct 

Correct

Verify Storage Case 

Outer Red Seal is 

intact and matches.  

Remove and discard.

Verify State Asset 

Tag # (label on front 

of Pollbook) 

matches.

Verify Inner Red 

Seal is intact (on 

top lid of pollbook) 

and matches.  DO 

NOT REMOVE.

If Inner Seal was removed during the day 

please record reason here.  If more room is 

needed use back of this form.

New Inner Seal #

To Secure Pollbook 

Case, Obtain NEW Red 

Plastic Outer Seal from 

Chief; record #.

ED/P Red Seal # State Asset Tag # Inner Seal # DEM
REP/  

OTH
Record Red Seal # DEM

REP/

OTH

CF 

Card

E 

Poll 

book

      

      

      

 

                 ___________________________________                                                            ___________________________________

         DEM Chief Judge                                                        REP Chief Judge                                                         REP/OTH Chief Judge

   ___________________________________________          __________________________________________

                        DEM Chief Judge                                             REP Chief Judge

       _____________________________________________                       ____________________________________________

      Authorized Local Board of Elections Personnel Authorized Local Board of Elections Personnel

After: A bipartisan team of election judges must complete this form; print and sign the Totals Reports from one pollbook and attach it to this form AFTER the polls close.

LBE ONLY

Initials of 

BOTH 

judges.

Receiving 

Official: 

Initial to 

confirm 

delivery to 

LBE.

Initials of BOTH 

judges.

5 2

Part 2: During

Before: A bipartisan team of election judges must complete this form; print and sign the Zero Reports from each pollbook and attach them to this form BEFORE the polls open.

When COMPLETE, place in 

Chiefs' Red Document Folder.

Part 1: Opening Information

Report any 

discrepancy 

to Chief

6. To the best of my knowledge, information at the time of opening IS TRUE and ACCURATE; and (after Pollbooks were turned on) 

ALL Statistics for “Ballots,” “Cards,” and “Voters” were Zero on each Pollbook before the polls opened.

3.  To the best of my knowledge, the information at the time of closing IS TRUE and ACCURATE.

Electronic Pollbook Integrity Report (front) – used to record opening information, changes to 
the Inner seal during Election Day and closing information for the electronic Pollbooks. On 
Election Day, form is located inside the printer case. 
 

 
ELECTRONIC POLLBOOK INTEGRITY REPORT 
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13.14 

Electronic Pollbook Integrity Report – During Voting Hours (back) – used to record reason 
why the Inner Seal of the Electronic Pollbook was removed, if additional room is needed for 
explanation. 
 
 

 
Part 2 

During Voting Hours 
Changes to Inner Seal 

(Only if Necessary) 

 
County: _Montgomery________________ Primary Election 2014 

District/Precinct:  ______________________   

Electronic Pollbook 

Serial # (label on 

pollbook)

Record

To the best of my knowledge, the information on Part 2 of this Electronic Pollbook Integrity Report is true and accurate.

               ________________________________________                   ______________________________________

                                        DEM Chief Judge                                                                  REP/OTH Chief Judge

Reason Inner Seal was removed.

Record
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13.15 

 
Polling Room Sign-in (page 1) – used by Chief Judges to record expected Official Visitors to 
the polling place.  On Election Day, form is located in the Chief Judge Red Document Folder in 
the Red Bag. 
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13.16 

Polling Room Sign-in (page 2) – used by Chief Judges to record Unofficial Visitors/Observers 

to the polling place.  On Election Day, form is located in the Chief Judge Red Document Folder 

in the Red Bag. 
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13.17 

Precinct Unofficial Turnout Report - used by Chief Judges to record voter turnout statistics 

from electronic pollbook at 10:00 AM and 3:00 PM.  On Election Day, form is located in the 

Chief Judge Red Document Folder in the Red Bag. 
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13.18 

 

Provisional Ballot Certificate – Side 1 (General Election - page 1) – used by Chief Judges 
and Provisional Judges to certify provisional balloting.  Form is located in the Chief Judge Red 
Document Folder. 
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13.19 

 
Provisional Ballot Certificate – Side 2 (General Election - page 2) – used by Chief Judges 
and Provisional Judges to certify provisional balloting.  Form is located in the Chief Judge Red 
Document Folder. 
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13.20 

Provisional Ballot Certificate – Side 1 (Primary Election - page 1) – used by Chief Judges 
and Provisional Judges to certify provisional balloting.  Form is located in the Chief Judge Red 
Document Folder. 
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13.21 

Provisional Ballot Certificate – Side 2 (Primary Election - page 2) – used by Chief Judges and 

Provisional Judges to certify provisional balloting.  Form is located in the Chief Judge Red 

Document Folder. 
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13.22 

Provisional Spoiled/Void Ballot Envelope – used to record spoiled/voided provisional ballots.  

On Election Day, form is located in the Spoiled Provisional Ballot Envelope in the Orange Bag. 
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13.23 

Rules for Security Behavior for All Election Judges (SBE) (page 1) – required certification 
for Election Judges.  On Election Day, form is located in the Chief Judge Document Jacket in 
the Red Bag. 
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13.24 

Rules for Security Behavior for Election Judges (SBE) (page 2) – required certification for 

Election Judges.  Form is located in the Chief Judge Document Jacket in the Red Bag.
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13.25 

State of Maryland Voter Authority Card  (SBE) – used when printer is not functioning or there 
is no printer for the pollbook.  Note: this VAC is used for electronic and provisional voters found 
in the electronic pollbook.  This form is located in the Red Bag. 
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13.26 

Voter Assistance Form (SBE) – used to record the name of person(s) assisting a voter to cast 

a ballot.  On Election Day, form is located in the Chief Judge Document Jacket in the Red Bag.  

(Note:  the Spanish version of the form will also be available at the precinct on Election Day.)
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13.27 

Voter Authority Card Envelope – used to store voter’s completed Voter Authority Cards 

throughout Election Day.  On Election Day, form is located in the Voting Unit Voter Authority 

Card (VAC) Envelopes inside the Green Bag. 
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13.28 

Voter Authority Card (Paper) Worksheet – used to record the total number of Voter Authority 

Card (VACs) for each voting unit.  This information is then used to complete the Closing Totals 

Report.  On Election Day, form is located in the Chief Judge Red Document Folder in the Red 

Bag.
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13.29 

Voting System Integrity Report Part 1 – Opening the Polls (SBE) (page 1) – used to prepare 

the voting units for opening election morning.  On Election Day, form is located in the Chief 

Judge Red Document Folder in the Red Bag. 
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13.30 

Voting System Integrity Report Part 1 – Opening the Polls (back of page 1) – used to place 
removed tamper tape in the appropriate space.  On Election Day, form is located in the Chief 
Judge Red Document Folder in the Red Bag. 
 

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 5 Voting Unit 11 Voting Unit 17

Voting Unit 5 Voting Unit 11 Voting Unit 17

Place Removed Tamper Tape in Appropriate space

 
 



Forms and Signs 
 

13.31 

 

Voting System Integrity Report Part 2 – During Voting Hours (SBE) (page 2) – used to 

record problems with the voting units during the day.  On Election Day, form is located in the 

Chief Judge Red Document Folder in the Red Bag.
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13.32 

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 5 Voting Unit 11 Voting Unit 17

Voting Unit 5 Voting Unit 11 Voting Unit 17

Place Removed Tamper Tape in Appropriate space

Voting System Integrity Report Part 2 – During Voting Hours (back of page 2) – used to 
place removed tamper tape in the appropriate space.  On Election Day, form is located in the 
Chief Judge Red Document Folder in the Red Bag. 
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13.33 

 

Voting System Integrity Report Part 3 – Closing the Polls (SBE) (page 3) – used to close 

voting units at the end of the election.  On Election Day, form is located in the Chief Judge Red 

Document Folder in the Red Bag.
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13.34 

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 5 Voting Unit 11 Voting Unit 17

Voting Unit 5 Voting Unit 11 Voting Unit 17

Place Removed Tamper Tape in Appropriate space

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 0 Voting Unit 6 Voting Unit 12

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 1 Voting Unit 7 Voting Unit 13

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 2 Voting Unit 8 Voting Unit 14

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 3 Voting Unit 9 Voting Unit 15

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 4 Voting Unit 10 Voting Unit 16

Voting Unit 5 Voting Unit 11 Voting Unit 17

Voting Unit 5 Voting Unit 11 Voting Unit 17

Place Removed Tamper Tape in Appropriate space

Voting System Integrity Report Part 3 – Closing the Polls (back of page 3) – used to place 
removed tamper tape in the appropriate space.  On Election Day, form is located in the Chief 
Judge Red Document Folder in the Red Bag. 
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13.35 

Voter Update Form (English/Spanish) – used to record change of name, address, or party 

affiliation; ID information or death of a voter.  On Election Day, form is located in the Check-In 

Table Packet in the Green Bag.  (Note:  the Spanish version of the form is on the reverse side of 

the form.)
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13.36 

Polling Place Signs 

The following signs must be posted inside the polling room for easy public viewing: 
 

 Specimen Ballot(s) - 3 ballot types for Primary Election; 1 ballot type for General Election 
& 1 copy of Text of Questions on the Ballot.  Located in Blue Bag. 

 

 Zero Report from each Voting Unit. 
 

 Voter Turnout Record at 10:00 am and 3:00 pm.  Located in Chief Judge Document 
folder. 

 

 Identification Information & Provisional Voting.  Located in Blue Bag. 
 

 Important Notice (If eligible for electronic ballot, a voter is not eligible to vote a 
Provisional Ballot).  Located in Blue Bag. 

 

 Voters with Special Needs.  Located in Blue Bag. 
 

 Voting Rights in Maryland.  Located in Blue Bag. 
 

 Voting Rights Act, Subsection F.  Located in Blue Bag. 
 

 Warning (about tampering with voting equipment).  Located in Blue Bag. 
 

 Attention Voters (only children 17 & under and under may accompany voter into voting 
booth).  Located in Blue Bag. 

 

 Combination Sign (No smoking, No child over age of 17 in voting booth, No cell phone 
use and No photographs of Persons Voting).  Located in Blue Bag. 

 
 

The following signs must be posted OUTSIDE according to the Site Map: 
 

 No Electioneering.  Located in Blue Bag. 
 

 Elderly and Disabled Parking (use as needed to designate temporary accessible parking 
spaces if permanently designated disabled parking spaces are not located near the 
entrance to the polling place).  Located in Blue Bag. 

 

 Van Accessible Sign. Located in Blue Bag. 
 

 Alternate Accessible Entrance (universal symbol of person in wheelchair and an arrow - 
use as needed to direct voters to an alternate accessible entrance if the main 
entrance to the polling place is not accessible).  Located in Blue Bag. 

 

 Vote Here Sign (delivered by hauler with voting units).  Place at the entrance from the 
street into the polling facility. 
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13.37 

Sample – Facility Site Map 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For the general election, also post the following signs as close as possible to the Specimen 
Ballot: 
 

• Write-in Instructions.  Located in Blue Bag. 
 

• Write-in Candidate List.  Located in Blue Bag. 
 

• Text of Questions Appearing on the Ballot.  Located in Blue Bag. 
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13.38 

Discretionary Signs 
 

 Voting Polls Directional Signs – place outdoors/indoors to direct voters to the polling 
room.  Located in Blue Bag. 

 

 Watch Your Step signs – place outdoors or indoors to caution voters about uneven 
pavement or electrical cords, etc.  Located in Blue Bag. 

 

 Voting Time Warning for Voters – place at Voting Unit Table to warn voters that the 
ballot will be automatically cancelled after a two minute interval of inactivity. Sign located 
in Voting Unit Judge packet. 

 

 Voter Access Card Return Notice – place at Voting Unit Table to remind voters to place 
the Voter Access Card in a box or to give it to the Election Judge when finished.  Sign 
located in Voting Judge packet. 

 

 Election Judge Poster – place indoor to encourage voters to sign-up to become an 
Election Judge.  Located in Blue Bag. 

 

 Wait here (for escort to Voting Unit).  Located in Blue Bag. 
 
 
 
 


