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General Information

Important Changes for 2016

New Voting Equipment:

For the 2016 election cycle, Maryland will use a new voting system.
For Election Day, most voters will mark their selections by hand onto
a paper ballot. Voters with disabilities will have access to a Ballot
Marking Device (BMD) to provide an accessible voting option.

Scanning Unit:

Scanning Units consist of a Ballot Scanner and compartments where
voted ballots are securely deposited.

Ballot Scanner:

The Ballot Scanner is securely fastened to the top of the Scanning
unit. The Ballot Scanner tabulates ballots marked by hand or marked
by a voter using the Ballot Marking Device. Once a voter’s ballot is
inserted into the Ballot Scanner, and it is neither blank nor over voted,
the Ballot Scanner tallies the voter’s selection(s). Voted ballots are
automatically stored securely inside the Main Ballot Box beneath the
Ballot Scanner.
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Welcome. Please
insert your ballot.

Each precinct will receive at least one Scanning Unit. Larger
precincts may receive more than one.

Voting Booths

Each precinct will receive voting booths with privacy panels where
voters can mark their ballots.

Ballot Marking Device (BMD)
The BMD is a device that enables voters, including voters with

disabilities, to make their selections privately and independently. Any
voter who asks to use the BMD should be allowed to do so.

There are several ways to mark a Ballot Activation Card using the
BMD. Voters may choose to use the touch screen or keypad
(includes braille). In addition, the BMD can accommodate sip and
puff devices and rocker paddle devices which are provided by the
voter. All options can be used with an audio ballot. The BMD also
offers high-contrast and enlarged print viewing options on the touch
screen.
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The BMD is only a ballot marking device and does not record votes.

The BMD acts as a pen that marks a ballot activation card based on
selections made by the voter.

After the voter is finished making their selections, the BMD prints out
the voter’s marked Ballot Activation Card which is then inserted into
the Ballot Scanner.

At least one BMD will be available at each precinct. Larger precincts
may receive more than one BMD.

Election Judge’s Role

Your role as an election judge is to ensure fair and accessible
elections for all voters and to protect the integrity of the election
process. In accordance with federal and State law, you must perform
all of the duties assigned to you by the local board of elections and
perform your duties faithfully, diligently, and without partiality,
partisanship, or prejudice.
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Election Dates & Voting Hours

Presidential Primary:

Early Voting: Thursday, April 14 through Thursday, April 21, 2016.
Polls open at 10:00 a.m. and close at 8:00 p.m.

Election Day: Tuesday, April 26, 2016. Polls open at 7:00 a.m. and
close at 8:00 p.m.

Presidential General:

Early Voting: Thursday, October 27 through Thursday, November 3,
2016. Polls open at 8:00 a.m. and close at 8:00 p.m.

Election Day: Tuesday, November 8, 2016. Polls open at 7:00 a.m.
and close at 8:00 p.m.

Arrival Time

Arrive on time at your assigned precinct location. Election judges are
expected to arrive no later than 6:00 a.m., unless otherwise
authorized by the local board of elections office. Closing judges
should report no later than 6:30 p.m.

Closing Time for the Polls

All voters who are in the check-in line by 8:00 p.m. are permitted to
vote. After the last person who was in line by 8:00 p.m. has voted,
the polls are officially closed.

Extended voting hours may be ordered. When this occurs, all
election judges must continue to work. All voters who are in the
check-in line at the time extended voting hours end are permitted to
vote. See Appendix 3 for additional information.
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Voter ID Policy

Maryland laws and regulations specify that voters are only asked to
provide identification in certain limited circumstances. DO NOT ask
a voter to show ID unless the voter is marked as “Show ID” in
the electronic pollbook.

If a voter offers an ID, you may accept it but the voter must also
state his or her name, address, and month and day of birth or
write it on a piece of paper if the voter is unable to speak.

If a voter’s identity is challenged, summon a chief judge immediately.

Children Accompanying Voters

Children 17 years of age and under are allowed to accompany a
voter in the voting area as long as the child is in the care of the voter
and does not disrupt or interfere with normal voting procedures.

Anyone 18 years of age or older who accompanies a voter inside the
voting area must complete a Voter Assistance Form.

Electronic Equipment in the Polling Place

The use of electronic communication devices is prohibited
inside the polling room. Prohibited devices include radios,
televisions, cameras, cellular telephones, tablets, pagers, and
computer equipment. The exceptions to this rule are:

1. With the approval of both chief judges, members of the media may
use cameras in a polling place and within the “no electioneering
zone” provided that they do not interfere with the voting process
and do not jeopardize the privacy of the voters.

2. Cellular telephones, pagers, or computer equipment issued or
authorized by the local board of elections may be used in the
polling place but only for election purposes. Law enforcement
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officers and emergency personnel may also use such equipment
when acting in their official capacities.

Voters may bring printed materials into the polling place. This
includes specimen ballots, voter’s guides from newspapers, and
campaign literature. Voters may use electronic devices while
waiting in line outside of the polling room.

Line Management

To help improve the voter experience while waiting in line:

e Have single lines leading to the check-in table, voting booths,
Ballot Marking Devices (BMD), and Scanning Units.

e Election judges should check with voters waiting in line to
ensure that the voters are at the correct polling place and in the
correct line.

e Give voters the opportunity to review a sample ballot and
instructions about the voting system and voting procedures.

¢ Allow voters to read literature, including information about
candidates and ballot questions, while waiting in line outside or
inside the polling room. Voters may read newspapers, books,
fliers, and pamphlets, etc.

e Voters may use electronic devices (cell phones, tablets, etc.)
while waiting in line outside of the polling room.

e Election judges should regularly provide voting instructions,
expected wait times, and explanations for delays to voters
waiting in line.

Accomodating Voters in Line
If a voter is unable to stand in line, ask another voter in line to

serve as a placeholder, and allow the voter needing assistance to
sit until the placeholder reaches the check-in judge.
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A Never ask or require a voter to provide proof of a disability.

A voter’s disability may not be apparent to you.

Important Contact Information

Voter Registration Information 240-777-VOTE

Technical & Procedural Help Desk 240-777-8543
including questions on

e Pre-election setup confirmation

e Polling place access

o Telephone issues

Election Judge Information 240-777-8533
Recruiters

Iris Gripper (District 13) 240-777-8572
Deborah Hamer (Districts 5, 6, 8 and 10) 240-777-8571
Jessica Jones (Districts 4 and 7) 240-777-8577

Bernisa Terrell-Minor (Districts 1, 2, 3,9, 11 & 12) 240-777-8576

Patricia Sellner (Early Voting) 240-777-8656

Your Contact Information

You must keep your name, address, home phone number, work
phone number, cellular phone number, and email address current
with the local board of elections.

If you have an unlisted number, please advise the local board of
elections. The phone numbers will only be released to the chief
judges.
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Qualifications for Election Judges

Under Maryland law, you can serve as an election judge if you are:

1. Age 17 or older. If you are 17 years old, you can serve if you
demonstrate, to the satisfaction of the local board of elections, that
you meet the requirements for an election judge and at least one
parent or guardian gives permission.

2. A registered voter in Maryland;

3. Physically and mentally able to carry out the required duties;

4. Willing to work outside your home precinct;

5. Able to sit and/or stand for an extended period; and

6. Can speak, read, and write English.

Note: Some positions require election judges to be able to lift boxes
and other items weighing 10 to 25 Ibs.

You cannot be an election judge and a:

1. Candidate or currently hold a public or political office, including
State and county political party central committees; or

2. Chairman, campaign manager or treasurer for a political or
candidate committee.

Note: While under oath as an election judge, you must remain
nonpartisan at all times.

A Remember to work together as a team.
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Mandatory Training Class

You are required by law to attend a training class and to serve on the
day(s) you are assigned to work. Election judges are paid for
attending training and working the election. If for some reason, an
election worker is unable to work on Election Day, there will be NO
compensation for attending training.

Attendance and Vacancies

If you agreed to serve as an election worker and cannot do so
because of an emergency, you must notify the local board of
elections immediately so that there will not be a vacancy among the
election judges on the morning of the election.

If you are unable to serve due to an emergency, contact your
Recruiter or call 240-777-8533 as soon as possible; so that a
replacement can be found.

Compensation

Election judges receive a set payment, based on their assigned
position, for successfully completing all required training and working
the election. Judges who complete training but do not serve will not
be paid.

Chief Judges - $200 + $50 for training

Voting Operations Judges - $150 + $30 for training

Closing Judges - $75 + $30 for training

Line Management Judges - $75 + $10 for training

Opening Judges - $50 + $30 for training

Standby Judges - $50 + $30 for training

Greeter Judges - $50 + $10 for training

Roamers - $250 + 50 for training
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Election judges must provide their social security number to be paid
for working the election. Payment checks are mailed approximately
six weeks after the election to the mailing address on file.

Federal and State Income Tax: For federal and State income tax
purposes, election judges’ wages are taxable. That is, the election
judge is required to pay income tax on the wages he or she earned
as an election judge. If income taxes are not withheld from the
election judge’s paycheck, the election judge is responsible for
reporting and paying any relevant federal and State income taxes.

Social Security and Medicare (FICA) Taxes: Election Judges’
earnings below $1,700 are not taxable under Social Security (i.e.
FICA taxes are not withheld from an election judges’ paycheck) and
do not count toward future Social Security benefits.

W-2 Threshold: If an election judge earns $600 or more in a
calendar year (including all State and county elections), the election
judge must be issued Form W-2.

Election Judge Oath & Rules of Security Behavior

All election judges must take the Election Judge Oath and read and
sign the Rules of Security Behavior form prior to serving.

Election Judge’s Responsibilities

As an election judge, you must:

1. Successfully complete all of the election judge training required for
your assigned position(s);

2. Read all election materials provided to you, including this manual

and any updated information sent to you after training class and
on election day(s);
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. Attend and participate in the Monday night pre-election meeting at
your assigned precinct;

. Work each assigned day and be on time;
. While working as an election judge, wear your name tag (as

iIssued by your local board of elections) at all times. Do not write
your party affiliation on your name tag;

: AWork together to ensure that the polling place opens on
time as required by law;

. Accept direction from the chief judges and assist in whatever
needs to be done no matter what you were originally assigned to
do;

. Work with the other election judges at your assigned polling place
as a team to:

A. Maintain the integrity and confidentiality of the voting process;
B. Ensure the polling place is secure;

C. Ensure the voting equipment is secure, functioning properly,
and available to all voters;

D. Ensure the voted and unvoted ballots are secure at all times;

E. Help reduce errors and omissions by voters;

F. Complete election-related paperwork accurately; and

G. Comply with the procedures and policies detailed in this manual

and any other instructions provided by the local board of
elections.
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General Rules for All Election Judges

1. Electioneering by election judges is not allowed. Do not wear
campaign buttons, t-shirts or other politically oriented items.

2. Do not comment on candidates or political issues among your
fellow election judges, with voters, or anyone inside the voting
room and within the “no electioneering zone.”

3. Serve all voters promptly and courteously. Be alert for voters
needing assistance. Be patient with voters and do not put a time
limit on a voter completing a ballot.

4. Do not leave the polling place at any time.
5. No smoking inside the site or at the polling place entrance.
6. Dress comfortably and appropriately — business casual attire.

7. Only voters and people approved by the local board of elections
(e.g., election judges, board of elections staff, challengers and
watchers) are allowed in the polling place. Do not bring family
members or friends with you to help. Keep conversations with
family members, friends, and neighbors brief and focused on the
voting process.

8. Remain at your work station at all times unless you are on an
assigned break, using the restroom, assisting a voter or
performing a task at the direction of a chief judge.

9. Refer questions from the media and challengers and watchers to
chief judges. Chief Judges should refer their questions to the
Roamer or the local board of elections.

10. Only electronic devices such as cellular phones, tablets and
pagers issued or authorized by the local board of elections may be
used in the polling place and may only be used for election related
purposes.
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11. Read and comply with the Election Judge Code of Conduct
provided by the board of elections and signed during training.

Tips for Election Judges

1. Bring a sweater or jacket in case the polling place is cold.
2. Bring plenty of food and drinks, enough to last you the entire day.

3. Bring any medications you may need. You may not leave the
polling place to retrieve any materials.

Types of Election Judges

Chief Judges are responsible for organizing and managing the
Monday night pre-election meeting; polling place set up and close
down; assuring that voters are served correctly and timely; polling
place operations, security and conduct of election judges and
resolving voter issues.

Note: An in-depth discussion of the roles and
responsibilities of Chief Judges is found in Chapter 5.

Voting Operations Judges — under supervision and guidance of
Chief Judges maintain the integrity and confidentiality of the voting
process; process voters at check-in and provisional voters in
accordance with security procedures and controls; issue ballots;
direct voters to the voting booths and provide assistance when asked;
assist with the polling place set up and close down; safeguard and
operate the voting equipment and perform other duties as assigned
by the Chief Judges.

Note: In-depth discussion of the roles and responsibilities of
Voting Operation Judges is found in Chapters 6, 7, 8 and 9.

Closing Judges — under supervision and guidance of Chief Judges;
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safeguard and operate the voting equipment; print election results;
return election materials to the Board of Elections on election night
and perform other duties as assigned by the Chief Judges.

Note: In-depth discussion of the roles and responsibilities of
Closing Judges is found in Chapters 10 and 17.

Standby Judges — (Selected during the last few weeks of the
election cycle and not assigned a polling place) must agree to be
assigned anywhere in the County as the need arises and remain
available for assignment until 2:00 pm on Election Day.

Roamers — are judges who are experienced and knowledgeable in
election procedures and troubleshooting polling place equipment.
Roamers are authorized by the Board of Elections to access the
polling place to answer procedural questions and troubleshoot
equipment as necessary. They are authorized to ensure all judges in
the polling place follow correct procedures, remain within the law, and
follow policies set by the Board of Elections.

Other limited positions include Technicians, Opening Judges, Line
Managers, Greeters and Runners. Persons selected for these limited
positions will receive an in-depth description of their duties and
responsibilities.

Term of Office

The term of office is approximately two years and ends thirteen
weeks before the 2018 Gubernatorial Primary Election. You are
expected to serve as an election judge for all elections held during
that period.

Removal of an Election Judge

On Election Day, you represent your local board of elections office.
Each person who enters the polling place deserves your respect and
courteous service.
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Maintain a professional demeanor and project a positive attitude at all
times. Be positive and supportive to the voter, even under difficult
circumstances.

The board will promptly investigate each complaint it receives
regarding the fitness, qualification, or performance of an election
judge. Likewise, reports of harassment, threatening behavior, or
behavior that compromises the integrity and security of the election
process will be investigated.

The board shall remove any election judge who is deemed unfit,
incompetent, or whose behavior is deemed inappropriate or
unprofessional. Removal from office may result in the loss of
compensation and future consideration for the office.

Election Judge’s Voting

If you are assigned to work in a precinct other than your own voting
precinct, you may only vote during the early voting period or by
absentee ballot. If you choose to vote by absentee ballot, you may
complete a request for an absentee ballot during training.

Do NOT take your absentee ballot to the polls. You will NOT be
allowed to leave to deliver your ballot to the local board of elections.
You must mail or hand-deliver your voted ballot to the elections office
before Election Day. You cannot submit your voted ballot online or
return it by email or fax. You cannot take it to an early voting center
or to a polling place.

If you mail your ballot, the envelope must be postmarked on or before
Election Day, April 26, 2016 or November 8, 2016 and received by
your local board of elections by 10:00 a.m. on or before May 6, 2016
(primary election) or November 18, 2016 (general election).

If you have specific questions, please contact the Absentee office on
240-777-8550.
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Security Rules and Awareness

Security Rules for All Election Judges

AYou must read, sign, and comply with the Rules of Security
Behavior form provided by your local board of elections during
training.

1. Unauthorized collection, transmission, sharing, or disclosure of
voter information is prohibited and will result in immediate removal
from office and possible civil and/or criminal penalties.

2. Always wear the name tag provided by the local board of elections
and carry photo ID with you while performing your duties as an
election judge.

3. Do not deviate from the approved Election Judges’ Manual or
training without the written approval of the State Administrator of
Elections.

4. Ensure that all paperwork is completed as required.

5. Immediately report any security practice anomalies (e.g.,
incomplete or missing paperwork, voided tamper tape, broken
seals, unsecured facilities or voting equipment, etc.) to the local
board of elections. Record all such incidents in the Election Day
Log.

6. Monitor and secure all election materials and equipment
throughout the day.

7. Immediately report any suspicious, threatening, or harassing
behavior or activity occurring inside the polling place or within the
“no electioneering zone” to the local board of elections. Record all
such incidents in the Election Day Log.

8. Do not allow any unauthorized person to touch the voting
equipment. A voter shall only be permitted to handle his or her
own voter authority card (VAC), ballot, or ballot activation card.
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11.

12.

Security Rules and Awareness

If you have a problem with the voting equipment, contact the Help
Desk on 240-777-8543 or the Roamer immediately and record the
incident in the Election Day Log.

Ensure ALL ballots, ballot activation cards, and voter authority
cards are accounted for, as required. Secure ALL voted, unvoted,
and spoiled ballots, and all voter authority cards.

Do not share confidential supervisor passwords with anyone and
keep in a secure location until needed.

Ensure ALL memory sticks are returned to the local board of
elections with all materials as instructed by the local board of
elections.

Equipment and Facility Security

Always follow security rules related to the equipment and facility.
These rules include:

1.

Maintaining physical security control over the voting equipment
and electronic pollbooks. Follow procedures for securing the
polling place;

Protecting and maintaining control of the memory sticks and
ballots during the election process at all times;

Ensuring that the access compartments on the Scanning Units are
secured prior to opening the polls and throughout the day;

Looking for any potential tampering or defacement of the voting
equipment or electronic pollbooks and reporting any such activities
immediately to the Chief Judges. The Chief Judges are
responsible for reporting problems to the local board of elections;
and

Ensuring that all voting equipment and electronic pollbooks are
secured at the end of election night.
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Security Rules and Awareness

Chain of Custody

Chain of custody refers to the chronological documentation or paper
trail, showing the custody, control, and transfer of voting equipment,
memory sticks, reports, forms, and other equipment and supplies.

It is important to ensure the security of all voting materials. If called
upon to do so, it is essential that you preserve the chain of custody
when transporting memory sticks, keys, ballot activation cards, and
ballots. It is also important to maintain physical security control over
the voting equipment. All reports and documentation must be
completed and signed appropriately.

Chief Judges from each precinct are responsible for the memory
sticks from the Scanning Units. Memory sticks are in the Scanning
Unit at the time of delivery to the polling places. When the polls close
the chief judges are responsible for removing and securing the
memory sticks from all Scanning Units and following the procedures
outlined in Chapter 17 Ending the Election — Scanning Unit.

Integrity of the Election Process

You have the responsibility to maintain the integrity of the election
process by:

1. Asking voters if they need assistance if they don’t appear to be
following the instructions you provided,;

2. Asking voters to remove personal items (e.g., clothing, bags,
books, or any electronic equipment) from the voting booths and
check-in table when finished voting. Periodically checking the
polling place to ensure that a voter has not left personal items or
campaign materials;

3. Periodically checking the voting equipment and electronic
pollbooks to ensure that they are plugged in, charging properly
and that the tamper tape and seals are intact and showing no
signs of tampering; and
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4. Ensuring that voters do not leave the polling place with a ballot,
ballot activation card, or voter authority card.

2.5



2016 Election Judges’ Manual

REVISED 12/8/15

Chapter 3

Voter Assistance and
Cross-Cultural Communication

General GUIdElNeS ........oviiiiiiiii e 3.2
Voters Who Cannot Sign Any FOrm(S) ......cccoevevvviiieeiinnennnns 3.3
Voters Requesting Assistance to Vote ...........ccceeeeevvvees 3.4
Completing the Voter Assistance FOrm ............cccooeeeeennnnn. 3.5
Voters Requesting INStructions..........ccoooevvviiiiiiii e, 3.6
Voters Who are Blind or Have Low Vision.............ccccevuenn. 3.6
Voters with Physical Disabilities .............ccccoeveiiiiiin, 3.7
Voters with Speech or Hearing Disabilities ....................... 3.8
Voters with Cognitive Disabilities .........ccccooeiiiiiiiiin 3.8

Tips for Cross-Cultural Communication ........ccccceeeevvevnnnnnn. 3.9




3.2

Voter Assistance & Cross-Cultural Communication

General Guidelines

A Voters with disabilities have the same rights as all other voters.

1.

Be courteous, patient and respectful. Treat all voters as you would
like to be treated.

Do not underestimate people with disabilities.

Be considerate of the extra time it may take a voter with disabilities
or an elderly person to do something. Do not put a time limit on

voting.

Always speak directly to the voter, not to the voter's companion,
aide, or sign language interpreter.

Offer assistance, but do not insist or be offended if your offer is
not accepted. The person may not want or need assistance but
your asking will be appreciated.

Never insist upon providing assistance when the voter
has not requested it.

Be sure that there are signs to direct voters with disabilities to
the most accessible way to the polling place.

Be aware of obstacles and hazards that could cause injury.

Fasten floor mats, rugs, and power cords securely or move them
out of the way.

Keep floors as dry as possible.

Keep the ramps and wheelchair-accessible doors to the polling
place unlocked and free of clutter.

If necessary, be creative in how you accommodate voters with
disabilities. For example, if a voter is unable to stand in line,
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ask another voter in line to serve as a placeholder, and allow
the voter needing assistance to sit until the placeholder reaches
the check-in judge.

Elderly and/or Disabled
Line Placement Card

Please hold this card to designate where the person may re-enter the line.
Thank you.

A Never ask or require a voter to provide proof of a disability.
A voter’s disability may not be apparent to you.

Voters Who Cannot Sign Any Form(s)
1. Do not assume a voter cannot sign his or her own name.

A. Follow regular check-in procedures and inform the voter when a
signature is required. Let the voter inform you if he or she
cannot sign his or her name.

B. If the voter is blind or has low vision, the voter may ask you to
guide his or her hand to the location on the paper in order for
the voter to sign. Never grab the voter’s hand or pen, or
attempt to guide the voter’s hand when not requested to do
so by the voter.

A Always ask the voter before assisting.

2. If a voter is unable to sign his or her voter authority card, Voter
Update Form, or any form(s), ask the voter to make an “X” or
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similar mark on the signature line. This mark is acceptable as that
individual’s signature.

3. When voters are unable to make a mark, write the following
statements on the back of the forms the voters are to sign:

A. On the voter authority card: “This voter is qualified to vote but is
unable to sign his or her name.”

B. On all other forms except the voter authority card: “This voter is
unable to sign his or her name.”

C. Sign your name and write the date under the statement.

Voters Requesting Assistance to Vote

1. A voter may select any individual to provide assistance except:
A. The voter’'s employer or agent of the voter’'s employer;
B. The voter’s union representative;
C. An officer or agent of the voter’s union;

D. A person appointed as a challenger or watcher for this election;
and

E. A candidate who is on the voter's ballot.
NOTE: Two election judges of different political parties can also
assist a voter.
2. The assistant must read and sign a Voter Assistance Form.

3. The assistant may assist the voter only by:
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A. Reading the voter the instructions, ballot content, or the
provisional ballot application; and/or

B. Marking or casting the ballot, operating the ballot marking
device or completing the provisional ballot application as
directed by the voter.

4. Individuals providing assistance are prohibited from suggesting
how voters should vote on any contest.

A The Voter Assistance Form must be completed when a
voter requests the assistance of another person.

Completing the Voter Assistance Form

1. Complete Part | of the Voter Assistance Form.

2. Ask the individual providing assistance to complete Part Il of the
Voter Assistance Form. If election judges are assisting the voter,

the election judges must complete Part Il of the form.

3. When completed, place the completed form in the Document
Jacket.
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State of Maryland Wl
Voter Assistance Form

Instructions: Use this form if a voter has a disability or is unable to read or write English AND
requests assistance with voting or completing a provisional ballot application. Assistance is
limited to: (1) reading the woter instructions, ballot content, or the provisional ballot application; and
{2) marking or casting the ballot, operating the voting equipment, or completing the provisional ballot
application as directed by the voter.

Part | — Completed by Election Judge

Printed Name of Voter:

Street Address:

City: State: Zip:

The voter named above has requested assistance in voting and is being assisted by:
[0 A person designated by the voter (Go to Part 11) or [J Two election judges (Go to Part 111)

Part Il — Completed by Person Designated by Voter

Printed Name:

Street Address:
City- State: Zip:-
I affirm that:
1. | am not the voters employer or agent of the voter's employer;
2. | am not an officer or agent of the voter's union;
3. | have not been appointed as a challenger or watcher for this election;
4 For a voter casting a provisional ballot, | am not a candidate who is on the voter's ballot;
5. The named voter asked me to assist with marking or casting the ballot or in completing a
provisional ballot application;
6. | will assist the voter only by- (a) reading the voter the instructions, ballot content, or the

provisional ballot application; or (b) marking or casting the ballot, operating the voting
equipment, or compleiing the provisional ballot application as direcied by the voter, and

7. | will not attempt to influence or suggest in any way how the voter should vote in any contest
or gquestion.

Signature Date
Part Ill — Completed by Election Judges Assisting Voter
Signature — Election Judge Party Affiliation
Signature — Election Judge Party Affiliation

SBE 10-10 (Rev. W15}

Voter Assistance Form (Sample)

Voters Requesting Instructions
If a voter requests instructions on how to use voting equipment or
about the voting process, election judges may give instructions.
Election judges are prohibited from suggesting how the voter should
vote on any contest.
Voters Who are Blind or Have Low Vision
1. Tell the voter your name and that you are an election judge as

soon as you come in contact with a voter who is blind or has low

vision.

2. Read any required information to the voter.
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3. If you are guiding a voter, offer your arm to the voter, rather than
taking the voter’'s arm. Give the voter information that is obvious
to voters who can see (e.g., stairs, obstacles, turning left, etc.).

A Always ask the voter before assisting or touching the voter.
Never grab the voter’s arm or attempt to guide the voter unless
the voter requests assistance first.

4. If a person uses a service animal, walk on the opposite side of the
voter, away from the animal. Do not pet or otherwise distract a
service animal without asking the owner (and be alert to
others attempting to do so). Service animals are highly trained
and need no special care other than that provided by the owner.

A Service animals are allowed in all buildings.

5. If a person uses a cane, walk on the opposite side of the voter,
away from the cane. Do not touch or take the cane from the
voter. Let the voter determine where to place the cane while
voting. However, it is reasonable for you to inform the person if
the cane may be a tripping hazard to others.

6. Explain how the voter can get your attention if needed, and tell the
voter when you are leaving.

Voters with Physical Disabilities

A voter with a physical disability may choose to vote on a ballot
marking device from a seated position (wheelchair or chair).

1. Ask before pushing or touching a voter’s wheelchair or equipment.
Respect that people who use wheelchairs or equipment consider
the equipment a part of their personal space.

2. Ask before helping. Grabbing someone’s elbow could throw the
person off balance. A voter with a physical disability might need to
lean on a door while opening it. You might cause the voter to fall if
you open the door too quickly.
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Voters with Speech or Hearing Disabilities

1. A voter who cannot speak can give the check-in judge his or her
required information by writing it. Check-in judges should have
paper and pens readily available.

2. Follow the voter’s cues to determine whether speaking, gesturing,
or writing is the most effective method of communication.

3. If you can communicate with the voter by speaking, speak calmly,
slowly, and directly to the voter. Use short, simple sentences. Ask
one question at a time. Do not shout. Your facial expressions,
gestures, and body movements will help the voter understand you.

4. Do not speak for the voter or attempt to finish his or her sentences.

5. Rephrase, rather than repeat, sentences that the voter does not
understand. If the voter is still having difficulties, write it down on
paper.

6. If you do not understand something the voter has said, ask the
voter to say it again. Do not pretend that you understand. If you
are still having difficulties understanding, provide the voter with a
pen and paper and ask the voter to write down what he or she
said.

7. Speak directly to a person (“What is your name?”), not to his or her
sign language interpreter (“What is his name?”).

Voters with Cognitive Disabilities

A voter with a cognitive disability may have difficulty comprehending,
reading, writing, or communicating. The voter may choose to have
someone assist him or her while voting. Do not challenge a voter’s
cognitive ability.

1. Be prepared to repeat what you say — either orally or in writing.
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2. Allow time to understand the voter and make sure that the voter
understands you.

Tips for Cross-Cultural Communication

As an election judge, you will be assisting individuals of different

backgrounds, ethnicities, cultures, and language abilities. Be patient

and helpful, as this may be a new experience for some voters. Here
are some effective communication tips.

1. Be clear and concise. Avoid slang and jargon.

2. Be alert for the non-verbal language of those whose cultural
background is different from your own. Also, be aware of your
own “body language” that others may misinterpret.

3. Ask for help from a bilingual election judge when necessary.

4. Speak slowly, directly and simply; be specific.

5. Allow pauses, do not talk too much, and organize your thoughts.

6. Recap conversations and check for understanding often.

7. Do not embarrass the person when checking for understanding.

8. Listen carefully and patiently.

9. Use the written word as well as the spoken word. If English is a
person’s second language, it may be easier to read English than

to hear it.

10. Understand the person’s perspective of being in a foreign setting
and culture and confronted with an unfamiliar language.

11. Do not assume that undeveloped English language skills mean a
person is uneducated.
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Electioneering

Electioneering is prohibited in the polling place and between 25 and
100 feet of the entrance and exit to the polling place (“no
electioneering zone”). The boundary lines for each precinct are
shown on the Facility Report provided to Chief Judges. No
electioneering, political activity, or posting or distributing of campaign
materials may take place within the “no electioneering zone.”

Election judges are forbidden from electioneering and/or partisanship
while working at the polling place. You may not wear or display
ANY political material or express political opinions while you are
in the polling place or while performing the duties of an election
judge.

“Electioneering” includes wearing clothing that supports or opposes a
candidate, ballot issue, or political party. The ban on electioneering
does not apply to political messages on clothing, buttons, badges, or
the like worn by a voter who is on his or her way into the polling place
or inside the polling place to vote. Voters are allowed to wear
clothing, buttons, or the like with a political message but are not
allowed to linger in the polling place or within the “no electioneering
zone.”

Throughout the day, monitor the activity outside the polling place and
instruct anyone electioneering within the “no electioneering zone” to
stay outside the marked boundary. If individuals persist, Chief
Judges must call the Board of Elections at 240-777-8543 and the
Board staff will advise the Chief Judge regarding the course of action;
up to and including contacting local law enforcement and requesting
that the individuals be removed from the property. Also, election
judges are advised to immediately remove political materials left
behind in the polling place by voters.

Election judges should not apply the “no electioneering zone”
restriction to lawn signs or other speech on private property that falls
within the 100 foot zone unless the election judge (or local board) can
articulate a reason why the restriction is necessary to prevent voter
confusion, harassment, or intimidation. Election judges may request
that a property owner limit display of campaign signs to areas beyond
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100 feet, but any effort to enforce compliance by a person at that
person’s residence should be referred to the local board of elections
for appropriate action.

If you have any questions, ask the chief judges.
Exit Polling

Organizations and individuals sometimes conduct “exit polling” to
gather information about how individuals voted. EXxit polling is
permitted within the “no electioneering zone” subject to the direction
of the chief election judges.

Individuals conducting exit polling must:
1. Stay outside the polling room;

2. Not ask questions until after the voter has voted and left the polling
room;

3. Inform voters that participation is voluntary; and
4. Not electioneer within the “no electioneering zone.”

Note: Chief Judges should try to accommodate exit pollsters.
However, chief judges are reminded of their duty to maintain order in
and around the polling place including limiting activities that create
delays or disruptions in the voting process or access to the polling
room. Chief Judges may designate an area for exit polling outside
the polling room and limit the number of people for each organization
or the number of groups polling.

Challengers and Watchers

Maryland law allows designated individuals to serve as challengers
and watchers. Challengers and watchers represent candidates,
political parties, or proponents and opponents of ballot issues.
Accredited challengers and watchers are election observers who
have access to polling places to observe all Election Day activities.
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1. To be an accredited challenger and watcher, an individual must
have a certificate completed by one of the following persons or
entities:

A.

B.

C.

D.

E.

A.

The State Board of Elections;

A local board of elections;

A candidate (including filed write-in candidates);
A political party; or

Any other group of voters supporting or opposing a candidate,
principle, or proposition on the ballot.

Challengers and watchers have the right to:

Be in the polling room at least a 1/2 hour (6:30 a.m.) before the
polls open;

Be in the polling room at any time when the polls are open;

. Be in the polling room during the completion of all tasks

associated with closing the polls. Challengers and watchers
must be inside the polling room before the polls close at 8:00
p.m.

. Maintain a list of registered voters who have voted or

individuals who have cast provisional ballots, and take the list
outside of the polling place;

Be positioned where they can see and hear each voter as the
voter checks in to vote and can observe the activities in the
polling room. The chief judges will determine where
challengers and watchers will be positioned. Chief judges are
NOT required to place challengers and watchers directly behind
the check-in table or where they can see the screen of the
electronic pollbooks;

Challenge a voter’s identity; and



People and Activities in the Polling Place

G. Periodically throughout the day, may request:

e One of the Chief Judges to accompany him or her to the
ballot scanner not currently being used by voters to verify the
tamper tape and see the public counter; and

e One of the check-in judges to allow him or her to see the
number of voters who have been checked in to vote (located
at the bottom, center of the “Find Voters” screen of the
electronic pollbook). This action should not interfere with the
election judges checking-in of voters.

AChief Judges have the discretion to determine if the polling
place is too busy at the time of a request and then comply with
the request during non-peak voting times.

3. Except as described in item G above, a challenger and watcher
may not move about the polling place during voting hours. A
challenger and watcher who wants to talk with a voter must do so
outside the polling place and outside the “no electioneering zone.”

4. In addition, a challenger and watcher cannot attempt to:

A. Find out how a voter voted or intends to vote;
B. Talk with any voter in the polling room;

C. Assist any voter in voting;

D. Interfere with the election process or impede a voter’'s access to
an election judge;

E. Physically handle an original election document; or

F. Use a cell phone, laptop, pager, or other electronic equipment
in the polling place.

A Chief Judges may ask the challengers and watchers to leave a
polling place before it opens if the challengers and watchers will
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prevent the timely opening of the polling place. A majority of the
election judges must agree.

A Chief judges may remove any challenger or watcher who
interferes with the work of the judges, violates the prohibitions listed
above, or does not follow an election judge’s order.

State of Maryland .
Challenger & Watcher Certificate

Part | — Instructions and Information

Instructions to Designating Candidate or Entity- You may designate a Maryland registered voter as a challenger and watcher if
you are: {a) @ candidate; (k) a political party: or () any other group of woters supporting or opposing a candidate, principle. or
proposition on the ballot. {To be efigible, the group of volers must form a political commitiee under section 13-207 of the
Election Law )

Before designating any indwiduals, please read the State Board of Elections’ Instructions and Information for Ghallengers,
Wafchers, and Other Election Observers (awailable at Please provide the
State Board's instructions to any individual you designated as a challenger and watcher.

Instructions to Challenger and Watcher: Please read the State Board of Elections’ fons amd info ger
=, and Other Observers (available from your designating candidate or entity or at the website Isbed abm.re] You
murst have this certificate when you are acting as a challenger or watcher: you will not be permitied to remain in the voing ar=a
t a signed cenificate. Give an extra copy of this signed carificate to the election judges when you amive at an early woting
center or polling place.

As a challenger and watcher. you hawe the right to:
=  Enter the woting area at least (but no later than) 20 minutes before voting hours begin:

Enter or be present in the voting area at any time during voting hours:

Remain in the woting area until all post-voting tasks have been completed and the election judges leave the woing arsa;

Maintain a list of registered woters whe hawve cast a ballot or individuals who hawe cast provisional ballots:

Enter and leave the voting area to take outside information that identifies ndviduals who have cast ballots; and

Be positioned near the election judges so that you may see and hear each woter as the voter checks in to vote.

You cannot attempt to: (a) detenmine how a woter voted or intends to vote; (b) talk with any voter in the voting area: (c) assist any
woter in voting: {d) physically handie an original election docurment or equipment: () interfere with the election process or mpede
a woter’s access to election judges; or {T) wse a cell phone, lapiop or other electronic equipment in a voting area.

¥ou may be removed by an elkection judge if you do not follow an election jedges’ order or attempt a prohibited act.

Part Il — Certificate Designating Challenger and Watcher

I'WVe certify that has designated a
T =y TERE TS
registered voter, to act as a challenger or watcher for the © 20 Primary Election OR & 20 General Blection.
Gcheck onty one)

This individusl will act in this capacity © on election day (complete Part A) andior © during early woling (complete Part B).
CNECK 38 har appey)

Part A: L'We designate this individual as a Challenger or Watcher for the following precinct(s) on election day:

DiistrictPrecinc or Ward/Precnct MName of County or Balimore City

Part B: IWVe designate this individual as a Challenger or Witcher on the following days and at the following early voting
locations:

Eary Voling Dates Name of Eary Woting Center Fame of County or Dalbmors City

Challenger and Watcher Certificate - Sample

A The right of an individual to vote may be challenged ONLY on
the grounds of identity. The challenge must be made before the
individual is issued a ballot, Ballot Activation Card, or a voter authority
card.

Individuals Attired or Equipped as Officials

At a polling place and within the “no electioneering zone,” a person
may not wear clothes or equipment that creates the appearance that
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the individual is performing an official or governmental function in
connection with an election. This includes:

1. Wearing a public or private law enforcement or security guard
uniform;

2. Wearing an armband: or
3. Carrying or displaying a gun or badge.
Note: The following is an exception:

Law enforcement officers or security guards who are on duty,
traveling to or from duty, or who are performing an official
governmental function may vote while wearing a uniform.

Polling Place Evaluators

Members and staff of the local board of elections or other individuals
approved by the Maryland State Board of Elections or the local board
of elections will make unannounced visits to polling places to
evaluate the election judges’ compliance with procedures and their
general performance.

Evaluators use a Polling Place Evaluation Form when conducting
evaluations. During the visit, evaluators may speak with election
judges and inspect reports but are not allowed to hinder or interfere
with the voting process.
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General Information

The security of voting materials and equipment is very important.

You must follow the chain of custody procedures when picking up
and bringing back election supplies and equipment including, memory
sticks, passcodes, keys, ballot activation cards, and paper ballots. It
Is also important to maintain security control over the voting
equipment. All reports and forms must be completed and signed
appropriately.

All election judges are expected to work together as a team to
ensure that the polling place opens on time as required by law
and when closing the polls.

With the exception of the items picked up by the Chief Judges, all
precinct supplies and equipment will be delivered to the precinct. The
Equipment Transfer Cart will contain the Scanning Unit, one or more
Ballot Transfer Bins (containing ballots), the Ballot Marking Device(s)
and the supply bags. The BMD/ADA Table will be packed on the top
of the cart. The voting booths will be delivered along with the cart, but
not packed inside. The electronic pollbooks will be delivered
separately.
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It is recommended that three judges remove the Scanning Unit from
the Equipment Transfer Cart, since the unit is top-heavy and might

tip.

Election Day Preparation
Chief Judge Inspection of the Polling Place

Visit the polling place facility about one week prior to the election to
become familiar with the location and room layout including the
position of electrical outlets and telephone line.

Contact the Building Services Manager to remind them that the
building is to be open by 6:00 am on Election Day. Confirm that you
have access to the polling room for your Monday night meeting and
set-up. The telephone number of your polling place and the Building
Services Manager's name is on the precinct’s Facilities Report
provided to Chief Judges three (3) weeks before the election. If you
have a problem obtaining access, call the Board of Elections. Obtain
the name and contact information for the individual(s) who will be at
the polling place Election Day morning and evening. This person
may/may not be the Building Services Manager.
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Verify that the accessible entrance will be open on Election Day. If
there is an automatic door opener and it is not working, check to see
if it has been turned off.

Locate and ensure that an accessible parking area for elderly voters
and voters with disabilities is clear and designated with either
permanent or temporary signs.

Review the suggested diagram of your polling place (provided with
the Facilities Report) and plan how to best set up your polling site.
Choose the best location for the voting equipment and voting booths
(providing privacy for each voter), the check-In tables with the
Electronic Pollbooks and printers, and the provisional tables. Arrange
the site to allow for an efficient flow of voters.

In any election during which high turnout is expected, line
management planning and execution become important. This must
be done long in advance of voters arriving. Failing to do this may
contribute to a confused and even hostile, rather than simply busy,
environment. Once crowds are present, it is much harder to
implement good line management steps. Where will voters line up for
check-In? Where will they line up to wait for access to voting booths
or the scanner? Use provided tape to make floor markings in the
form of arrows and stopping points on the floor. Make additional
signs as needed to guide voters from the entry to check-In and from
check-In to the voting booths or the provisional area. Mark the
entrance and exits clearly. Use chairs and other excess furniture or
equipment to serve as guides or sign holders.

Determine how you would safely evacuate the polling room in the
event of an emergency. Use guidelines in the Quick-Start Toolkit.

Precinct Supply Pick-up
The Saturday before the election, one Chief Judge is responsible for

picking up the precinct’s election supplies. Please coordinate the
supply pick-up with your counterpart.
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Pick-Up/Return Election Day Supplies:
18753 N. Frederick Avenue
Suite 105, at rear of the building
Gaithersburg, Maryland 20879

Please pick-up your precinct supplies during the designated time.
You will receive a “pick-up card” prior to Election Day. Place the pick-
up card on the car’s dashboard on the driver’s side. If for some
reason you cannot pick-up at the designated time, please call your
recruiter.

Chief Judge Briefing

The Friday and Saturday before the election Chief Judges are
encouraged to attend a pre-election briefing to discuss any concerns
they have prior to Election Day (polling place staffing, etc.). During
the briefing chief judges will receive updates to election procedures.

Pre-Election Meeting/Set-Up

Contact your counterpart to arrange the time of the meeting and then
contact every election judge assigned to the precinct (including
technical personnel if applicable) to notify them of the time of the
meeting. The standard meeting time is 6:30 p.m. at the precinct.

The two Chief Judges should arrive at least a %2 hour before the
Monday night meeting starts to open and inventory the Red Bag with
the precinct’s security items (if not done previously). Together, verify
all items listed on the inventory list included in the Red Bag. After
setting up the polling place re-secure critical items in the Red Bag
until election morning using a red lock. Make a list of any missing
items and call your Roamer to tell him/her what is needed.

At the pre-election meeting:

1. Review the diagram for your polling place. Ensure that the polling
place is properly set up.

A. Plan for voter lines at the check-in and ballot table(s) and voting
equipment.
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B. Plan for line management, challengers and watchers,
electioneers, and media.

C. Check the locations of the doors, accessible entrances and
electrical outlets.

D. Verify that all voting equipment has been received.

E. Arrange your tables, voting booths, and equipment for
maximum voter privacy.

F. Check the power to the voting equipment and pollbooks.

. Verify that the polling place entrance, including the accessible

entrance, will be open for:
A. Election judges on election morning; and

B. Voters when voting hours begin and will remain open until
closing time.

. Verify that the proper amounts of ballots, ballot styles, and ballot

activation cards have been delivered.

. Check that all supplies have been delivered and that the supplies

are in good working order.

. Check and verify that all carts, voting equipment, electronic

pollbooks, provisional ballot bags, and ballot transfer bins have
been delivered and are properly sealed.

. Check for damage, make note of anything you find in the Election

Day Log, and immediately report it to the local board of elections.

. If technical assistance is needed, call your Roamer. The name and

telephone number for the Roamer assigned to your polling place
will be on the Facilities Report.
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A Do not open the scanning unit(s) or run opening reports
from the scanning units or electronic pollbooks until election
morning.

8. Set-up the voting booths.

9. Arrange the tables and chairs according to the plan developed
during your inspection visit. At this time you should also tape the
Pollbook and voting equipment cords, power strips and extension
cords (as needed) on the floor to prevent tripping. Use the blue
painters’ tape.

10. Each table has its own set of supplies. The judges assigned to
work a given table during the opening shift on Election Day should
set-up that table, so that they have a chance to become familiar
with the supplies prior to election morning. Refer to the inventory
sheets in each Supply Bag.

11. Open the Green Supply Bag and arrange the supplies at each
table.

12. Take the signs from the Blue Bag and arrange them around
the polling room. Do not place the outdoor signs until the morning of
the election.

13. Open the Orange Provisional Bag and inventory the contents
using the list included in the Orange Bag. Verify receipt of the
number of ballots listed on the Provisional Ballot Certificate. After the
chief judges have signed the Provisional Ballot Certificate place it in
the red folder. Secure the provisional ballots and applications in the
Orange Bag with a numbered red lock.

14. Organize and assign duties to your team members for the next
morning. Everyone should know what is expected of them the next
morning. Be sure the entire team understands the meal
arrangements. Use the precinct management plan provided in the
Quick Start Toolkit.
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15. Review the emergency plan with the team so everyone knows
what to do in an emergency. Be sure everyone knows the “meeting”
location outside the facility in case of an emergency.

16. Review any new procedures you may have received at the
Chief Judge’s Briefing and/or last minute instructions.

17. Remind all judges that it is important to be aware of possible
security violations while safeguarding the voter’s right to privacy.

18. Remind all judges that everyone must arrive on time at the
polling place and that the polling place MUST be ready for voters by
7:00 am. No one may leave the polling place during the day. Even if
only one election judge reports to work the polling place MUST open
at 7:00 am to service voters.

19. Remind the Closing Judges that they must arrive by 6:30 pm on
election night.

20. Using the precinct’s telephone, call the Help Desk on 240-777-
8543 to report that you are set up.
General Responsibilities of Chief Judges

1. Manage tasks and activities in the polling place. Call the local
board of elections for any assistance.

2. Supervise election judges.

A. Confirm that all election judges have arrived and are working to
open the polling place on time.

B. Verify that all election judges have signed the payroll sheet.

C. Assign duties and break times, especially for meals. Chief
Judges may fill in for election judges to allow for breaks.

3. Ensure that all rules and procedures in this manual, in training,
and stated by the board of elections are followed.
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4. Ensure that the polling place operates in a peaceful, orderly
manner and in accordance with all applicable policies and
procedures.

5. Monitor the line of voters waiting to check-in and to be issued
ballots. Also monitor the line of voters waiting for an open voting
booth or provisional ballot. Alert the elections office if lines
become long (e.qg., voters are waiting 30 minutes or longer in line
to vote).

6. Ensure that only voters who are required to present ID are asked
to do so.

7. Assist voters as needed.

8. Answer questions and provide instructions to voters, election
judges, the media, and challengers and watchers. Serve as a
liaison between people in their polling place and the local board of
elections.

9. Record any problems, issues, or unusual situations in the Election
Day Log including:

A. Any alleged malfunction of the voting equipment (Scanning Unit
and Ballot Marking Device), electronic pollbooks, or other
equipment;

B. Issues that may require further investigation; and

C. Issues regarding the conduct of challengers and watchers,
election judges, media, electioneers, and voters.

Be specific and include the voting equipment number and the
names of all people involved.

10. Report any potential issues with voting equipment to the Roamer
or by calling the Help Desk on 240-777-8543.
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11. Ensure that voters do not leave the polling place with voting
equipment, supplies, voter authority cards, ballot activation cards,
or ballots.

12. Periodically check the power supply and the charging status of all
voting equipment.

13. Ensure that tamper tape is properly attached to the voting
equipment, transfer bins, and carts, and is not voided.

14. Ensure that all rules and procedures for polling place security and
voting equipment security are followed as outlined in Chapter 2 —
Security Rules & Awareness.

15. Ensure that voting equipment, including any that are shut
down, are not removed from the polling place without
authorization from the local board of elections.

16. Ensure that all forms are completed and signed as required.
Absent Election Judges

If an election judge does not arrive at the polling place by the time
designated by the local board of elections, notify the local board of
elections immediately. The local board of elections will send a
replacement election judge as soon as possible or instruct you to
appoint replacement election judges in accordance with State law.

A Election judges must continue to set up the polling place
and open the polls on time, even if only one political party is
represented among the election judges.

Election Morning Set-Up

Check-in Area Set-up

Ensure that:
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1. Check-in judges have received and read the Check-in Judge’s Job
Guide and Checklists;

2. Electronic pollbooks and printers are set up;
3. The Ballot Counts Report and the Voter Counts Report have been
printed from the electronic pollbooks and taped to the Electronic

Pollbook Integrity Report;

4. The “Opening” section of the Electronic Pollbook Integrity Report
has been completed and signed;

5. All power cords and cables are plugged in and are properly
secured or out of the way; and

6. Check-in table supplies are set up.
Ballot Area Set-up
Ensure that:

1. Ballot issue judges have received and read the Ballot Judge’s Job
Guide;

2. The Ballot Certificate - Opening has been completed and signed;

3. All ballots and ballot activation cards are accounted for and
secured; and

4. Ballot table supplies are set up.

Voting Area Set-up
Ensure that:

1. Voting judges have received and read the Voting Judge’s Job
Guide;
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2. All voting equipment and voting booths are set up and opening
procedures are completed,;

3. The Ballot Marking Device (BMD) is set up and the headphones
and keypad are ready to use;

4. A Consolidation Report and three Zero Reports have printed from
the Scanning Unit.

Then:
1. Separate (cut) the Zero Reports below the signature section;
2. Sign all three Zero Reports;

3. Attach the first Zero Report (with the Consolidation Report still
attached) to the Scanning Unit Integrity Report - Opening;

4. Place the second Zero Report in the Black Memory Stick
Security bag; and

5. Post the third Zero Report for public viewing.
Then ensure that:

1. All compartments on the Scanning unit and BMD are locked
and tamper tape or seals have been applied, as required;

2. All power cords are plugged in properly; and

3. All voting equipment supplies are checked and set up.

Provisional Voting Area Set Up
Ensure that:

1. The provisional ballot judge has received and read the Provisional
Ballot Judge’s Job Guide;
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All provisional supplies have been checked; and

The Provisional Ballot Certificate - Opening has been completed.

Other Areas Set Up

Ensure that:

1.

All election day signs have been posted (see Quick Start Toolkit
for pictures of all of the signs);

The “No Electioneering” zone has been marked;
Accessible parking spaces are marked and open to voters;

The accessible entrance to the polling place is open and clear of
obstacles;

Any other items sent to improve accessibility have been set up;
and

There are no obstacles and hazards inside the polling place that
could cause injury.

A. Fasten floor mats, rugs, and power cords securely or move
them out of the way; and

B. Keep floors as dry as possible.

During Voting Hours Responsibilities

Check-in Area

1.

Check that all electronic pollbooks are synchronized and
charged.
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Check that check-in judges are efficiently processing voters
including initialing and highlighting the precinct, party and ballot
style on each voter’s VAC.

Assist with voters qualified for a provisional ballot as needed.

Complete Voter Assistance Forms and Challenged Voter
Affidavits as needed.

If necessary, complete the “During Voting Hours” section of the
Electronic Pollbook Integrity Report.

Provide assistance to voters with disabilities as requested.

Ensure that all voters in line at 8:00 p.m. when the polls close
are allowed to check in.

Ballot Area

1.

Verify that the voter has signed the voter authority card (VAC) and
that the Check-in Judge has initialed the VAC on the correct line;

Initial VACs presented by voters;

Read the voter’s VAC to determine the correct ballot style;
Issue the correct ballot to voters;

Issue ballot activation cards to voters using the BMD;
Direct voters to the voting area to vote; and

Keep unvoted ballots secure at all times.

Voting Area

1.

5.14
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Check that all tamper tape is properly installed and not voided.
Check that seals are properly applied and intact.

Periodically count and bundle the number VACs collected at the
scanning unit.

Periodically check the “Public Count” on the scanning unit to
prevent exceeding the capacity of the ballot transfer bin located
inside the scanning unit.

Ensure that all voters in line at 8:00 p.m., when the polls close are
allowed to vote.

Provisional Voting Area

1.

2.

Monitor the supply of provisional ballot applications and ballots.
Process provisional voters.

Verify that each provisional application is completed accurately,
completely and signed by the voter.

Check that the Provisional Ballot Bag(s) is/are not full.

Check that the Provisional Ballot Bag(s) remain locked and are
secured.

Other Areas

1.

Periodically check the line of voters waiting to vote. Use the line
management strategies listed in Chapter 1.

Post and call in voter turnout numbers as instructed by the local
board of elections.

Check activity outside in the “No Electioneering” zone.
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Check that accessible parking and the path from the parking lot to
the voting room are not obstructed and are clearly marked.

Ensure that the accessible entrance is unlocked and the path to
the voting room is clearly marked.

Complete the Election Day Log as needed.

Voter Turnout Reports

At 11:00 a.m. and 4:00 p.m., print and post for public viewing the
Precinct Unofficial Turnout Report.

5.16

1. From one pollbook print the Voter Counts Report:
a. Press the “Return to Main” button;
b. Press the “Manage Systems” tab
c. Press “Reports” tab
d. Press “Print Voter Count Reports” and report will print.

[= [ e
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o ExpressPo
Main Screen
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System ID
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Precinct Detail< Manage System > Status]
i Car Software Versia

111111
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Tap a Report Below to Preview and Print

by Ballot Issued Print Voter Counts

Print Ballot Counts
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2. Tape the Voter Counts Report onto the Precinct Unofficial
Turnout Report form in the space provided and write the
precinct number on the appropriate line;

3. Post the Precinct Unofficial Turnout Report for public viewing.

4. Record in Chief Judge Log that report was posted.
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Precinct Unofficial Turnout Report
REPORTAJE NO-OFICIAL DE VOTACION
(Post for Public Viewing)

Primary Election General Election
Elecciones Primarias Eleccciones Generales

District/Precinct
Distrita/Precinto

At 11:00 AM and 4:00 PM

Print the Conselidated Voter Counts Report

from one pollbook and attach here.

Directions for printing report:

1. Tap “Return to Main" button

2. Tap the “Manage System” tab (top right)

3. Tap the “Reports” in the middle of the screen

4. Tap “Print Voter Counts Report” button
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After the Polls Close

Voting Area

As soon as the last voter has left the precinct:

1.

5.18

End the election on the scanning unit. This is done by the two
Chief Judges (or a bipartisan team of judges which includes a
Chief Judge).

Follow the specific instructions in Chapter 17 Ending the
Election.

Important Reminders:

a. Print three Totals Reports from the Scanning Unit, as

directed in Chapter 17.

. Both Chief Judges and each judge assisting with closing

the scanning unit must sign the reports;

. Put the first report in the Black Memory Stick Security

Bag and the second report in the Red Memory Stick
Security Bag;

. Press “Cancel” then “Finished — Turn Off” to power off the

Scanning Unit;

. Allow all lights in the front of the access compartment and

on the display screen to go completely dark and unplug
the unit from the power outlet BEFORE removing the
memory sticks;

. Pull the Rear Memory Stick from the rear compartment

and verify the serial number in column G of the Scanning
Unit Integrity Report — Closing;
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g. Close and lock the rear access door, do not apply new
tamper tape;

h. Immediately put the Rear Memory Stick in the Black
Memory Stick Security Bag (with the first results report)
and seal the bag;

I. Complete the Precinct Chain of Custody Form — VOPD
Rear Memory Stick(s) with the Voting Operations Judge -
Driver (VOP-D) assigned to transport the memory stick;

j. Give the bag to the VOP-D for immediate delivery to the
election night reporting location indicated on the bag; and

k. Follow the instructions in Chapter 17 Ending the Election
to complete the closing of the Scanning Unit; including
removal of the Front Memory Stick from the front
compartment, securing the blue Ballot Transfer Bin(s)
and completion of the Scanning Unit Integrity Report —
Closing, Precinct Chain of Custody Form for Closing
Judges and Precinct Chain of Custody Form for Ballot
Transfer Bins.

3. Close and pack the Ballot Marking Device and apply new tamper
tapes and seals, as appropriate.

4. Complete the closing section of the Ballot Marking Device Integrity
Report.

Check-in Area

Ensure that:

1. The final Ballot Counts Report and the Voter Counts Report have
been printed from the electronic pollbooks and have been attached

to the Electronic Pollbook Integrity Report;

2. All electronic pollbooks and printers are shut down and packed;

5.19



Chief Judges

3. The “Closing” section of the Electronic Pollbook Integrity Report
has been completed,;

4. All power cords and cables are packed; and
5. All other check-in supplies are packed.
Ballot Area

Ensure that:

1. The “Closing Information” section of the Ballot Certificate has been
completed; and

2. All ballots and ballot activation cards have been accounted for and
supplies are packed.

Voting Area

Ensure that:

1. All voting equipment is closed, sealed and packed, including any
cables or cords;

2. Voting booths are disassembled;

3. All VACs have been sorted, counted and bundled in groups of 25,
by party, and recorded on the VAC Worksheet and VAC box
sticker;

4. Privacy sleeves and associated equipment are collected and
supplies are packed.

Provisional Voting Area

Ensure that:

1. The provisional ballot bag is locked and sealed;
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2. All provisional VACs are counted,

3. All provisional supplies have been packed; and

4. The Provisional Ballot Closing Certificate has been completed.
Closing Summary Report

1. Complete the Closing Summary Report. Use the information from
the other reports as indicated on the Closing Summary Report.

Other Areas

Ensure that:

1. All signs have been taken down and packed,;

2. “No Electioneering” signs/tape have been taken down and packed;

3. Any other items sent have been packed (traffic cones, ramps,
accessibility equipment, entrance signs, etc.); and

4. The polling place has been left in a clean condition, with all
materials to be picked up later placed in a secure location (as
instructed by the local board of elections).

Voter Identity Challenges

The right of an individual to vote may be challenged ONLY on the
grounds of identity. The challenge must be made before the
individual is issued a ballot, ballot activation card, or a voter
authority card.

Individuals (i.e., accredited or non-accredited challengers and
watchers) may enter the polling room for the sole purpose of
challenging the identity of other individuals trying to vote. A non-
accredited challenger must follow the same rules and restrictions as
an accredited challenger or watcher but must leave the polling place
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as soon as the challenge is made. A majority of election judges may
limit the number of challengers or watchers in the polling place.

Election judges may also challenge the identity of an individual trying
to vote. If this happens, follow all procedures for challenging a voter’s
identity. Unlike other non-accredited challengers, you are not
required to leave the polling place following a challenge.
If a voter’s identity is challenged:
1. Ask the voter for an acceptable form of ID.

The following are acceptable forms of ID:

A. The individual’s voter registration card;

B. The individual’'s social security card;

C. The individual’s valid Maryland driver’s license or MVA ID Card;

D. Any ID card issued to the individual by the federal, State, or
local government;

E. Any employee ID card of the individual that contains a
photograph of the individual and is issued by the employer; or

F. A copy of a current bill, bank statement, government check,
paycheck, or other government document that shows the name
and current address of the individual.

A The individual’s social security card is an acceptable form
of ID for a challenged voter. However a social security card is
not an acceptable form of ID for a voter whose “status” is
“pending” (“Pend1” or “Pend2”) in the electronic pollbook.

2. If the voter presents an acceptable form of ID have the voter return
to the check-in line to continue the check-in process.

3. If the voter cannot present an acceptable form of ID:
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A. The challenger and challenged voter must complete their
portions of the Affidavit for Challenger & Challenged Voter. The
chief judge must witness the challenger and challenged voter
signing the affidavit and may provide additional information in
Part lll;

B. Have the voter return to the check-in line to be checked in as a
provisional voter (provisional reason code #8 “ldentity
challenged and cannot provide acceptable form of ID”);

C. Escort the voter to the provisional ballot judge; and

D. Instruct the provisional ballot judge to tape the Affidavit to the
outside of the voter’s provisional ballot envelope.

4. If election judges believe a challenger or watcher is making
challenges that are not supported by specific information about the
voter’s identity, call the local board of elections office for
assistance.

Equipment Issues (Incident Report)

If any voting equipment, electronic pollbook, or any other equipment
malfunctions, investigate the incident. If necessary, call for the
Roamer or call the help desk on 240-777-8543.

An Incident Report Form must be completed by the technician to
document specific information about the incident. Both Chief Judges

must sign the Incident Report Form.

Also chief judges must record a description of all incidents in the
Election Day Log.

The original Incident Report Form is returned to the local board of
elections.
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Extended Voting Hours

The local board of elections will notify you if an order extending voting
hours is issued. The local board of elections will instruct you when to
open the Extended Voting Hours Envelope.

A Do NOT open the sealed Extended Voting Hours envelope
unless instructed by the local board of elections. Refer to the
Quick Start Toolkit for more information.
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6.2

Check-In Judges

Pre Election Set-up

On the Monday night before Election Day all judges will report to their
assigned precinct to set up the polling place. The standard meeting
time is 6:30 p.m., however Chief Judges will contact each judge at
least one week prior to the election to confirm the exact time of the
pre-election meeting.

Attendance at the pre-election meeting is MANDATORY. The
meeting will last about 2 hours. All tasks are directed by and
supervised by chief judges.

With the exception of the items picked up by the Chief Judges, all
precinct supplies and equipment will be delivered to the precinct. The
Equipment Transfer Cart will contain the Scanning Unit, one or more
Ballot Transfer Bins (containing ballots), the Ballot Marking Device(s)
and the supply bags. The BMD/ADA Table will be packed on the top
of the cart. The voting booths will be delivered along with the cart, but
not packed inside. The electronic pollbooks will be delivered
separately.
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It is recommended that three judges remove the Scanning Unit from
the Equipment Transfer Cart, since the unit is top-heavy and might

tip.

Electronic Pollbook Set-Up

All Election Judges should help during the pre-election meeting on
the Monday night before Election Day. Voting Operations Judges will
set-up the Electronic Pollbooks and printers. Follow the procedures
outlined in Appendix 1 — Opening and Closing the Electronic
Pollbook.

1. Using the Electronic Pollbook Integrity Report (located in the
printer case), verify that the correct electronic pollbooks and
printers have been sent to the correct precinct. Examine the
luggage tag attached to each case. The printer case is unsealed
and has a white tag.
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{ PURPLE TAG )

SEAL

(UNSEALED)

: WHITE TAG ’

2. Complete the Electronic Pollbook Integrity Report — Opening
Information. Initial in Column 4 to certify that the correct pollbooks
have been received. Give the report to the Chief Judges to sign.

State of Maryland Ul
Electronic Pollbook Integrity Report
[4:|DistrictiPrecinct: County: Montgomery Date: April 26, 2016

‘Complete the Opening section below. Rememberto printand sign the Zero Reports from each pollbook and attach them to this
form BEFORE the polls open

= Werify and record information about having to removethe Inner Seal duringth e day, ifnecessary

* Gompletethe Glosingsection. Rememberto printand signthe Totals Reportfrom one pollbook and attach itto this form.

Remember: Chief Judges must sign this form AFTER the polls close.

OPENING DURING CLOSING
1 z 3 4 5 6 7
If Innar Seal was removed during
Cuter Sesi% the day, plesse record resson here Naw O

:::::::: (on outside of Ifmare roam s nesded use back of [ New Inner | (sppk

o = rage case) this page Seal®

VERIFY RECORD RECORD

#1

#2

#

#4

#5

&

To the best of our knowledge the information on this report is true and correct.

CHIEF JUDGE CHIEF JUDGE

3. Open the Green Supply Bag and inventory the contents. Set up
the individual check in tables so that EACH Check-in Judge has
the following:

A. Electronic pollbook;

B. Stylus for the electronic pollbook;
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C. Printer for the electronic pollbook;
D. Extra roll of paper for the printer;
E. Voter Update Forms;
F. Voter Assistance Forms;
G. Certificates of Participation;
H. Pens;
I. Note pads; and
J. Paper clips and rubber bands.
4. When you have completed all the procedures and verified that all
equipment is functioning properly, turn off the Pollbooks and the

printers but leave the power strip on. Leave everything set up for
election morning.

Election Morning
Arrive by 6:00 a.m.
Make sure you sign the Payroll Sheet.

1. Assist in setting up for the election as assigned by the chief
judges, including:

A. Posting the outside signs; and
B. Completing and using the name badge provided. Do NOT
indicate a party affiliation on the badge. Indicate any additional
language proficiency.
2. Follow the Setting Up and Opening the Electronic Pollbook

procedures in Appendix 1 to prepare the electronic pollbooks and
printers for Election Day.
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A Work together so that your polling place is ready to open by
7:00 a.m.

During Voting Hours

Following the procedures outlined in Chapter 10 — Using the
Electronic Pollbook, Check-in Judges’ responsibilities include:

1.

Using the electronic pollbook to look up and verify voters’
information;

Printing Voter Authority Cards (VAC) from the electronic pollbook;

. Asking voters to verify the printed information on their VACs;

Instructing voters to sign their VACs;
Initialing VACs in the space provided,;

Circling or highlighting the District/Precinct, party and ballot style
printed on the VAC;
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VOTER ALITHORITY CARD
Presidential Gereral Election 2012

Linc. Abraham Quincy
Main St APT A. Anytown 12345
DOB: &/2/1842

i PartfC_Repub| ican D
DIST/PREC: 001-001~). CONG=UT" : COUNCIL=001

- 0 et |

Ballot Style: 2

R | a e T L 09:45:03 [ssued By: ABIGAIL G
Reason: 0

IMPORTANT

If vour address or other Information has chaneed. piease
request the Voter Update Form from an election Judee.

Piease sign In the space below.

Chack=in Judee Initials:
Ballot Issuing Judge: ____. .- Voting Judge

DO NOT REMOVE THIS CARD FROW THE POLLING FLACE
SRR L P F i it tssss== SR SRR TPt PSS s n s R m s ]

7. Having voters complete the Voter Update Form, if necessary;
8. Directing voters to the provisional ballot voting area; and

9. Directing voters to the ballot issuing area;

Note: Arrange a single line leading to the check-in area. See the
“Line Management” section in Chapter 1 for more information. If a
voter requests assistance while at check in notify a chief judge.

A Do not use the electronic pollbook (EPB) to look up any
person who is not the person you are currently checking in to
vote unless directed by a Chief Judge. Do not misuse the EPB
or you may be removed and not paid.
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IMPORTANT REMINDERS

1. DO NOT ask a voter to show ID unless the voter is marked as
“Show ID” in the electronic pollbook.

2. If any voter offers their ID, you may accept it but the voter
must also state or write his or her name, address, and month
and day of birth.

3. If a voter’s identity is challenged, summon a chief judge
immediately. Do not process this voter any further.

¢ |f the challenged voter presents an acceptable ID to the chief
judge, continue to check in the voter.

¢ |f the challenged voter does not present an acceptable ID to the
chief judge, the voter must vote by provisional ballot (use
provisional code #8).

A If you have checked-in the wrong voter and have already printed
a voter authority card, notify a chief judge immediately.

Voter Update Form

The Voter Update Form is used to update information about the voter
for future elections. The following information about the voter may be
updated using the Voter Update Form:

1. Address: If the voter moved within 21 days of election day,
complete a Voter Update Form. The voter can vote a regular
ballot.

Note: If the voter moved more than 21 days before election day,
the voter must be issued a provisional ballot. The provisional
ballot application will serve to update the voter’s information and
no Voter Update Form is needed.
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“21 Day” Dates for 2016 Elections:

PRIMARY ELECTION: If the voter moved prior to April 5, 2016,
the voter must be issued a provisional ballot.

GENERAL ELECTION: If the voter moved prior to October 18,
2016, the voter must be issued a provisional ballot.

. Name: The voter's name may have changed (e.g., marriage) or
be different (e.g., misspelled) from the information in the electronic
pollbook.

. Date of Birth: The date of birth for the voter may be incorrect in
the electronic pollbook. Review the information on the electronic
pollbook to make sure you are checking in the correct voter before
iIssuing a Voter Update Form to change a date of birth.

. Party Affiliation: The voter’s party affiliation may be changed for
the next election.

. Identification Information: This section of the Voter Update Form
iIs completed by an election judge only when the electronic
pollbook indicates “ID Required” for the voter. Issue the voter a
regular ballot if the voter presents acceptable ID. Refer to Chapter
10 for a list of acceptable ID.

. Death Notice: A voter may report the death of another voter and
request that the voter's name be removed from voter registration
records. This request will be investigated by the local board of
elections before a change is made to voter registration records.
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State of Maryland — Voter Update Form

Note: Have the voter fill out the applicable section and sign and date at the botfomn.

Blection Judges fill in this section:
Voter
Information
Voter ID # Last Mame First Mame Middle Name Date of Birth

O Check here if you mowved within 21 days of the election. Provide your new address below:

MNOTE: Iif you moved more than 21 days before
election day, you have two choices:

Residence Address:

Change of il iF di .
Addré]ss Mailing Address (i different): Go to an early voling center in your county or

your new precinct on election day, OR vote a
provisional ballot here. If you vote a provisional
ballot here, only those contests for which you

City, State ZIP:

Telephane Number: (Day) (Evening) are eligible to vote will be counted.
Change of
H_ame.l'Date of
Birth Last Name First Name Middle Name Date of Birth

For future elections, | want my party affiliation fo be:
(i ED LR RE R (] Democratic Party ] Republican Party [ Green Party [ Libertarian Party ] Constitution Party
Affiliation

O Unaffiliated (independent of any party) O Other-Specify:

Election Judge Use Only — + Indicate the type of ID provided only if “ID required” is specified on the VAC or precinct register.

Phofo ID — There Is no requirement that the photo ID have an address o, I thene s an Non Photo 1D — The document must be cument (dated within the kast 3 months)
address, that the address match the adaress on e VAC or this form. and must contain the same name and address 3s listed on Me VAC or this form.
ldentification
- 2 witility Bill 1 Pay Check
Information 2 Maryland Driver's License or MVA ID Card - # ty ¥

[ Bank Statement O Government Check
1 Other Photo 1D —Type

O Other Govermnment Document — Type

I confirm that the voter listed above is deceased and therefore request that the
Death Motice Print Name: woter's name be removed from the voter registration records.
Relationship to the deceased:
. | affirm under penalty of perjury that the information on this form is true and comect.
Signature of
Voter
‘Signature of Vioter Date:

Voter Update Form — Sample

EZEE

Issuing a Provisional Ballot

Some situations require a voter to vote by using a provisional ballot.
Examples include “pending” status voters and voters not in their
registered precinct.

There are also situations where the electronic pollbook will allow a

voter to be issued a regular ballot, but the law requires that the voter
be issued a provisional ballot instead. Examples include:

e A voter whose status is “Active (or Inactive)-Show ID” and is
unable to present an acceptable ID.

e A voter whose identity is challenged and is unable to present an
acceptable ID.

e Extended hours voters.
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e During a primary election, voters claiming a different party
affiliation than what is shown in the electronic pollbook.

Note: If avoter cannot be found in the electronic pollbook, the
voter must vote by provisional ballot.

If the voter must vote a provisional ballot, it is very important to select
the correct provisional ballot reason code number from the drop down
menu in the electronic pollbook. Refer to the chart on the next

page:
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Reason | Provisional Ballot Reason

Code

1 Not listed on the precinct register

2 Listed but indicated a change of address (not
applicable during Early Voting)

3 Listed but claims a different party affiliation
(primary election only)

4 Listed as “ABS Issued,” “Regular Issued,”
“‘PROV”, or “Voted Early”

5 Listed as “Active” or “Inactive” and “Show ID” and
unable to provide sufficient ID

6 Listed as “Pend1” (“Show ID” on Voter Details
screen)

7 Listed as “Pend2” ("Need DL#/SSN#” on Voter
Details screen)

8 Identity challenged and cannot provide acceptable
form of ID

9 Other

Voters Who Cannot Sign Any Form(s)
1. Do not assume a voter cannot sign his or her own name.

A. Follow regular check-in procedures and inform the voter when a
signature is required. Let the voter inform you if he or she
cannot sign his or her name.

B. If the voter is blind or has low vision, the voter may ask you to
guide his or her hand to the location on the paper in order for
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the voter to sign. Never grab the voter’s hand or pen, or
attempt to guide the voter’s hand when not requested to do
so by the voter.

A Always ask the voter before assisting.

2. If a voter is unable to sign his or her voter authority card, Voter
Update Form, or any form(s), ask the voter to make an “X” or
similar mark on the signature line. This mark is acceptable as that
individual’s signature.

3. When voters are unable to make a mark, write the following
statements on the back of the forms the voters are to sign:

A. On the voter authority card: “This voter is qualified to vote but is
unable to sign his or her name.”

B. On all other forms except the voter authority card: “This voter is
unable to sign his or her name.”

C. Sign your name and write the date under the statement.

Closing the Polls

All voters who are in the check-in line by 8:00 p.m. are permitted to
vote. At 8:00 p.m., give the last voter in line the “Last Voter” card
located in the Document Jacket. After the last person who was in line
by 8:00 p.m. has voted, the polls are officially closed. Close the
exterior door to the polling room, if possible.

Extended voting hours may be ordered. When this occurs, all
election judges must continue to work. All voters who are in the
check-in line at the time extended voting hours end are permitted to
vote. See Appendix 3 for additional information.

1. Print and sign the Consolidated Ballot Counts Report and

Consolidated Voter Counts Report and attach them to the
Electronic Pollbook Integrity Report.
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2. Upon the chief judges’ instructions, shut down and pack up the
electronic pollbooks and printers.

3. Complete the Electronic Pollbook Integrity Report and give it to the
chief judges.

4. Pack all other check-in supplies.

5. Assist in closing the polls according to the chief judges’
instructions.

6.14



2016 Election Judges’ Manual

REVISED 2/17/16

Chapter 7

Ballot Judges

General INformation..........ooveuviiiiiiii e 7.2
Pre Election Set-Up .....cccoii i 7.2
Election MOINING ... e 7.5
During Voting HOUIS ........iiiiiiiceei e 7.6
Consolidated PrecineCts........ccccviiiiiiicriiiciiesrcrcrna e 7.7
Spoiled BallotS.......oiiieii e 7.7

Closing the Polls. ..., 7.12




7.2

Ballot Judges

General Information

The information in this chapter pertains to the procedures required for
Issuing ballots and ballot activation cards (BACSs) to voters.

Pre Election Set-up

On the Monday night before Election Day all judges will report to their
assigned precinct to set up the polling place. The standard meeting
time is 6:30 p.m.; however Chief Judges will contact each judge at
least one week prior to the election to confirm the exact time of the
pre-election meeting.

Attendance at the pre-election meeting is MANDATORY. The
meeting will last about 2 hours. All tasks are directed by and
supervised by chief judges.

With the exception of the items picked up by the Chief Judges, all
precinct supplies and equipment will be delivered to the precinct. The
Equipment Transfer Cart will contain the Scanning Unit, one or more
Ballot Transfer Bins (containing ballots), the Ballot Marking Device(s)
and the supply bags. The BMD/ADA Table will be packed on the top
of the cart. The voting booths will be delivered along with the cart, but
not packed inside. The electronic pollbooks will be delivered
separately.




Ballot Judges

It is recommended that three judges remove the Scanning Unit from
the Equipment Transfer Cart, since the unit is top-heavy and might

tip.

All Election Judges should help during the pre-election meeting on
the Monday night before Election Day.

1. Set up the Ballot table so that the ballot judge or team has the
following:

A. Ballots;

B. Ballot Table Template;

C. Ballot Activation Cards (BAC);

D. Ballot Certificate - Opening and Closing;
E. Voter Assistance Forms;

F. Black markers and pens; and

G. Privacy Sleeves.
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Ballot Judges

Prepare Ballots

1. Remove the ballot transfer bin(s) from the Transfer Cart and using
the attached handle, roll the bin(s) to the ballot table.

2. Verify the seals are intact and the numbers match the numbers
listed on the “Opening Information” section of the Ballot
Certificate. Check where indicated on the form to confirm.

3. Unseal the bins and remove the ballots and ballot activation cards.

4. Count the number of ballot packs for each ballot style. Verify the

count on the “Opening Information” section of the Ballot
Certificate. If there is a discrepancy, alert a Chief Judge
immediately.



Ballot Judges

BALLOT CERTIFICATE — OPENING AND CLOSING

2016 Presidential Primary Election — Election Day
County Montgomery Date: Aprjl 26, 2016
District/Precinct
OPENING INFORMATION CLOSING INFORMATION
Monday night: werfy security seals are intact and match the numbers below. When polls close, count the numberof remsining unvoied ballots and
Apply new tamper tape to bins and record numbers below. the numberof spoiled ballots. Use the Spoiled Ballot Log to detemine the
Ballot " numberof spoiled ballots. Enterthe numbers below.
Bin # Security Seal # Verify| New Tamper Taper #
#1 rear
Total SPOILED Ballots
front Remaining UNVOTED Lt Closin
rear i g
#2 T T Ballots at Closing
rf;r Ballot | Remaining Ballot
unvoted - .
#3  —ont Style # ballote Initial Style # # Spoiled
rear
#4 front BACs BACs

Before polls open, verfy you received the numberof ballots packs indicated
below. Ifyou cannotverify a number on this list, alert your chiefjudge and

notify the Election Office immediately. Checkand initialto confirm.

# of Ballot # Ballotz | « Verify Correct
#

Ballot Ballot Packs [Packs x
Bin# Style # | at Opening 25) of Ballot Packs | Initial

Blank

BACS Total Total

All unvoted ballots have been accounted forand are being stored in a secure
manneraccording to instructions from the Board of Elections.

To the best of our knowledge, the information on this formis true
and correct. Sign when closing is completed.

To the best of ourknowledge, the information on this form is true and comect.

Assisting Election Judge(s)

Signwhen opening is completed.

Assisting Election Judge(s) Chief Judge
Chief Judge

Chief Judge
Chief Judge

5. Initial and sign the form where indicated. Give the form to the Chief
Judges to sign.

6. Return the ballots and ballot activation cards to the ballot transfer
bins and place them back into the Transfer Cart for overnight
storage. Since the cart will be secured it is not necessary to reseal
the ballot bins.

Election Morning

Arrive by 6:00 a.m.

Make sure you sign the Payroll Sheet.

A. Assist in setting up for the election as assigned by the chief
judges, including:

A. Posting the outside signs; and
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Ballot Judges

B. Completing and using the name badge provided. Do NOT
indicate a party affiliation on the badge. Indicate any additional
language proficiency.

2. Open one package of ballots per party ballot style. DO NOT open
more than one package for each ballot style at a time. Note that all
ballots tops are white.

3. Place each package of ballots on the Ballot Table Template by
party.

REPUBLICAN | DEMOCRATIC | |  UNAFFILIATED

REPUBLICAN DEMOCRATIC UNAFFILIATED

4. Open one package of ballot activation cards.

A Work together so that your polling place is ready to open by
7:00 a.m.

During Voting Hours

The Ballot Judge’s responsibilities include:

1. Verifying that the voter’s voter authority card (VAC) has been
signed by the voter and initialed by a check-in judge;

2. Verifying that the Political Affiliation, Ballot Style, and
DIST/PREC have been circled or highlighted,;



Ballot Judges

3. Initialing the voter's VAC;

4. Using the VAC to issue the correct ballot style to voter’s receiving
a standard paper ballot;

VOTER AUTHORITY CARD
Presidential Gereral Election 2012

Linc. Abraham Ouincy
Main S5t APT A, Anytown 12345
[IJB 6/2/1842

; COUNCIL=001

‘f 013 09:45:03 Issued By: ABIGAIL G
Reason: O

IMPORTANT

If your address or other Information has changed, piease
request the Voter Update Form from an election judee.

Please sign In the space below.
Yuette Hodgeo

Chack=in Judes Initials: MN

Ballot [ssuing Judge:__ m Vot ing Judge

DO NOT REMOVE THIS CARD FROM THE POLLING PLACE
ijn‘+.+3..|;:.|::1;1|:a-1:kt;:t**#*i.q-_-nl-_ii-H:;i:+-l'\-='-"\-===1=1=1=##1*—i#+++-¢+??T’F’.’1‘1‘1‘-1‘*

5. Inserting the voter’'s VAC into the front pocket of the privacy sleeve
and the standard paper ballot inside the privacy sleeve;
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Ballot Judges

6. Issuing ballot activation cards in a privacy sleeve to voters using
the BMD and alerting a VVoting Judge to select the correct ballot
style;

7. Directing voters to the voting area;
8. Reissuing ballots to voters who have spoiled a ballot; and

9. Keeping the ballots secure at all times.

Consolidated Precincts

To accommodate voters voting in consolidated precincts, one or more
ballot judges may be assigned to issue ballots. Ballot judges will
issue ballots for only one precinct to prevent voters receiving the
wrong ballot style. In some cases, Chief Judges may be directed to
issue ballots.



Ballot Judges

Spoiled Ballots

A voter may be issued no more than three ballots. A voting
judge must offer assistance to a voter who has spoiled two
ballots.

A voter may request a replacement paper ballot or ballot activation
card (BAC) when:

e A voter wants to make changes to ballot selections after a
paper ballot has been marked (or a BAC has been printed);

e A paper ballot (or BAC) is damaged to the extent that a
Scanning Unit (SU) will not accept it; or

e A Ballot Marking Device (BMD) has malfunctioned or a BAC
fails to work.

If a voter requests assistance with voting a ballot, a bipartisan team of
election judges, or a voter designated assistant can provide
assistance. A Voter Assistance Form must be completed.

Note: A voter's BAC may be reused on a Ballot Marking Device that
has timed out and has no ballot selections.

Replacing Ballots and Ballot Activation Cards (BACs)

When a voter asks for a replacement paper ballot or BAC a voting
judge shall:

1. Collect the voter’s Voter Authority Card (VAC);

2. Direct the voter to spoil the ballot;
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A. Provide the voter with a black marker and tell the voter to spoil
the ballot as follows:

For reqular paper ballots: Tell the voter to fill in all of the
ovals for each contest (over vote all contests) and write
“spoiled” on the ballot;

.......

STATE OF MARYLAND, MONTGOMERY C

PRESIOENT OF TWE UNITED STATES "REPRESENTATIVE NCONGRESS
Vote Yo One CONGAESSIONAL DISTRCT ¢
PRESDENTE DE LOS ESTADOS UNCOS Vate or One
Vot por Uno REPRESENTANTE EX EL CONGRESO
DISTAITO DEL CONGRESO 4
Ry Gtan Vote por Uno
- Bobe Bedit
e Mochaber Perer ey

), i, e B e SR e el

For Ballot Activation Cards: Tell the voter to use the marking
pen to cover up all selections. Assist the voter with this, if
necessary.

Note: Printed Ballot Activation Cards will only show the voter’s
selections. Therefore, all selections must be covered to protect the
voter’s privacy. Also, cover the barcode if one appears on the ballot
activation card; and

3. When the voter has spoiled the ballot, the voting judge will take
the voter’'s VAC and the spoiled ballot to the ballot judge.

The ballot judge will use the voter's VAC to complete the Spoiled
Ballot Log and to issue a replacement ballot.
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1. Determine the reason for the replacement and check the correct
code on the Spoiled Ballot Log:

A. Use reason code 11 — if the ballot or BAC is damaged by the
voter or the judge, fails to work in the BMD, or the BMD
malfunctions.

B. Use reason code 12 - if the voter has made selections on the
ballot.

2. Indicate the ballot type, the voter's name and the voter’s ID
number and initial the form.

Spoiled Ballot Log (Ballot Issuing Table)

Montgomery County Board of Elections
Presidential Primary April 26, 2016
A bpallotthat will not or can not|be used to cast 2 vote must be spoiled and sccountsdfor. When = judse damsages = ballot (tears, folds, =tc.) befors
issuing the ballot to = woter, the judge must record that balloton thisform. When 2 voter damages a ballot or wishes to change selections, the judge must

record that ballot on this form before issuing the vater = new ballot. Voters may receive a maximum ofthree ballors.

Directions: :
1. If damaged afterselections are made or ifvoter wishes to change selections, have voter mark ower all circh lectadc st
2. Write "Spoiled” on ballot. Place ballotin Spoiled Ballot Envelope.
2. Checkbelow ifballot is standard ballo Ballat Activation Card [BAC).
a = = reas
= ar
Reason Code 12: Woter made incarrect selection, wishesta changs
5. Entarvotar'snams and ID# balow ballot was damaged bafors it was issusd to voter, leswe blank. Initial form.
6. Tske voter'sVAC. Crossoff prior ballot judse’sinitisls. Initial VAC and return to vOter with new ballot.
Reason
Voter's Name Judge’'s
Cc:;!e Ballot Type (Last Name, First Name) Voter ID# Initials

Standard | BAC

#11 | w12

NOTE: A voter may be issued no more than three ballots. A
voting judge must offer assistance to a voter who has spoiled
two ballots. A voter who has spoiled two ballots may be directed
to use the BMD.

3. Draw a line through the ballot judge’s prior initials on the VAC and
re-initial the VAC, to show that a replacement ballot has been

issued.
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Confirm that “spoiled” has been written across the spoiled ballot or
BAC by the voter and that the voter’s original selections cannot be

determined.

5. Give the replacement ballot or BAC and the VAC to the voting
judge to return to the voter.

6. Deposit the spoiled ballot or BAC into the “Spoiled Ballot
Envelope.”

Replacing Damaged or Torn Ballots and Ballot Activation Cards
(BACs)

When a paper ballot (or BAC) is damaged prior to being issued to a
voter to the extent that a Scanning Unit will not accept it follow these
steps:

1. Record the ballot on the Spoiled Ballot Log.

2. Write “spoiled” across the face of the spoiled ballot or BAC and
over vote each contest.

3. Deposit the spoiled ballot or BAC into the “Spoiled Ballot
Envelope.”

Closing the Polls

1. Complete and sign the Closing Information section of the Ballot
Certificate.

a. Count the number of remaining unvoted ballots and the
number of spoiled ballots. Use the Spoiled Ballot Log to
confirm the number of spoiled ballots.
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2. Pack all other ballot supplies and assist in closing the polls
according to the chief judges’ instructions.
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8.2

Voting Judges

Overview

Voting Judges will perform various tasks within the voting area and
will rotate as directed by the Chief Judges. Responsibilities include
escorting voters to the voting booths or Ballot Marking Device,
assisting with line management, assisting voters who have spoiled a
ballot and working with voters as they cast their ballot at the Scanning
Unit.

Pre Election Set-up

On the Monday night before Election Day all judges will report to their
assigned precinct to set up the polling place. The standard meeting
time is 6:30 p.m., however Chief Judges will contact each judge at
least one week prior to the election to confirm the exact time of the
pre-election meeting.

Attendance at the pre-election meeting is MANDATORY. The
meeting will last about 2 hours. All tasks are directed by and
supervised by chief judges.

With the exception of the items picked up by the Chief Judges, all
precinct supplies and equipment will be delivered to the precinct. The
Equipment Transfer Cart will contain the Scanning Unit, one or more
Ballot Transfer Bins (containing ballots), the Ballot Marking Device(s)
and the supply bags. The BMD/ADA Table will be packed on the top
of the cart. The voting booths will be delivered along with the cart, but
not packed inside. The electronic pollbooks will be delivered
separately.




Voting Judges

It is recommended that three judges remove the Scanning Unit from
the Equipment Transfer Cart, since the unit is top-heavy and might
tip.

1. Set up the voting judges table with the following items from the
Green Supply Bag:

A. Extra pens;
B. Paper clips;
C. Clipboards; and
D. Magnifiers.

2. Remove the voting booths from the blue packing boxes. Save the
packaging for repacking the booths.
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Voting Judges

3. Under the guidance of a Chief Judge and using the Polling Place
layout diagram, set up the voting booths. Set them up to ensure
voter’s privacy while voting.

4. Set up an area for seated voting, using a table and privacy
screens.




Voting Judges

5. Set up the Ballot Marking Device following the procedures outlined
in Chapter 12 Ballot Marking Device (BMD) Set Up and Closing.

Election Morning Set-up

All tasks are supervised by chief judges.
Arrive by 6:00 a.m.
Make sure you sign the Payroll Sheet.

1. Assist in setting up for the election as assigned by the chief
judges, including:

A. Posting the outside signs; and
B. Completing and using the name badge provided. Do NOT

indicate a party affiliation on the badge. Indicate any additional
language proficiency.

A Work together so that your polling place is ready to open by
7:00 a.m.
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During Voting Hours
1. Immediately report any potential issues to the chief judge.
2. Verify that the voter has a privacy sleeve; the VAC has been

signed by the voter and initialed by the check-in judge and ballot
judge.

3. Direct or escort voters to a voting booth or Ballot Marking Device
(BMD) to mark their ballots.

4. Answer voters’ questions and appropriately provide assistance
when asked by voters.

5. Provide instructions to voters on how to make their selections on a
paper ballot; refer to Chapter 13 Marking a Ballot by Hand.

6. Provide instructions to voters on how to use the BMD to mark their
ballot; refer to Chapter 14 Using the Ballot Marking Device.

7. Using the voter’s VAC, select the correct precinct (for consolidated
precincts) and/or ballot style from the list shown on the BMD.
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8. The voting judge assigned to the Scanning Unit

a. Verifies the ballot style and initials the VAC and

b. Provides instructions to voters on how to insert and cast
their ballot into the Ballot Scanner; see Chapter 15
Casting Ballots.

A Never leave the Scanning Unit unattended. A voting
judge assigned to the Scanning Unit must stay stationed at
the Scanning Unit until:

e The voting judge is relieved by a chief judge; or

e A chief judge replaces the voting judge with another
voting judge.

. Protect voter’s privacy and the secrecy of the ballot:
A. Do not look at or ask to see the voter's marked ballot.

B. Do not look at or ask to see the BMD screen when a voter is
voting.

C. Stand to the side of the BMD, voting booth, or Scanning Unit
when assisting voters.
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10.

11.

12.

13.

14.

15.

16.

Voting Judges
Direct or escort voters to the Scanning Unit to cast their ballots.
Assist voters requesting a replacement for a spoiled ballot.
When a BMD is not in use, verify that it is charging.
Verify that tamper tapes and seals are present and intact.

Ensure that there is no trash, graffiti, or other items left by voters in
voting booths or anywhere else in the voting area.

Keep the touchscreen of the BMD clean. Use the cloth provided
to periodically clean the screen.

Count the Voter Authority Cards (VAC) collected at the Scanning
Unit. Use paper clips to batch them into groups of 25. In a primary
election, sort the VAC’s by party affiliation. Return the batches to
the VAC Envelope. Be sure that every VAC has a voter’s
signature and the initials of a check-in judge, ballot judge and
voting judge in the appropriate areas. Report any problems or
discrepancies to a chief judge.

Spoiled Ballots

A voter may be issued no more than three ballots. A voting
judge must offer assistance to a voter who has spoiled two
ballots. A voter who has spoiled two ballots should be directed
to use the BMD.

A voter may request a replacement paper ballot or ballot activation
card (BAC) when:

8.8

e A voter wants to make changes to ballot selections after a
paper ballot has been marked (or a BAC has been printed);

e A paper ballot (or BAC) is damaged to the extent that a
Scanning Unit (SU) will not accept it; or



Voting Judges

e A Ballot Marking Device (BMD) has malfunctioned or a BAC
fails to work.

If a voter requests assistance with voting a ballot, a bipartisan team of
election judges or someone designated by the voter can provide
assistance. A Voter Assistance Form must be completed.

Note: A voter's BAC may be reused on a Ballot Marking Device that
has timed out and has no ballot selections.
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Replacing Ballots and Ballot Activation Cards (BACs)

When a voter asks for a replacement paper ballot or BAC a voting
judge shall:

1. Collect the voter's VAC and tell the voter to spoil the ballot or BAC;

A. Provide the voter with a black marker and tell the voter to spoil
the ballot as follows:

For reqular paper ballots: Tell the voter to fill in all of the
ovals for each contest (over vote all contests) and write
“spoiled” on the ballot;

i
%
Il
52%1 - 4
i

[N NN

For Ballot Activation Cards: Tell the voter to use the marking
pen to cover up all selections. Assist the voter with this, if
necessary.

Note: Printed ballot activation cards will only show the voter’s
selections. Therefore, all selections must be covered to protect the
voter’s privacy. Also, cover the barcode if one appears on the ballot
activation card; and

2. When the voter has spoiled the ballot, the voting judge will take
the voter’'s VAC and the spoiled ballot to the ballot judge.
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The ballot judge will use the voter’s VAC to complete the Spoiled
Ballot Log and to issue a replacement ballot.

The voting judge provides the replacement ballot or BAC to the voter

and should review the procedures for properly marking a ballot or
BAC with the voter.

Closing the Polls

e Count and record the total number of VACs onto the VAC
Worksheet and the VAC box sticker:;

Mentgomery County, Maryland

i\!oter Authority Cards, Scanning Unit# ScanningUnitl

Republican

Democratic

Unaffiliated

ToTALS

Total VACs=A +B

Total - [T~ HE

Separate VACs by party. Paperclipinto stacks of 25. When
box is filled or at end of Election Day, complete this form.

closing, obtain boxes of VACs.

VACs have been sorted by party and paperclipped in stacks of 25.
ris blank, count VACs and complete sticker.
of VACs from stickers into appropriate boxes above.

he Total number of VACS (in applicable bold box above) is entered:
+ Online 11 of the Closing Summary Report
« InColumn D of the Scanning Unit Integrity Report — Closing

e Place the VAC’s in the VAC Box for return to the board of
elections;

¢ Report the number of VACs to the chief judges for the Closing
Summary Report;

e Pack the voting equipment and supplies;

e Take down the voting booths and return them to the blue
packing cases;

e Assist the chief judges with any other tasks they assign to you;
and
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e Remember to sign the Payroll Sheet.

ARefer to the Ending the Election chapter of this manual for
instructions on ending the election.
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9.2

Provisional Voting

Pre-Election Set-Up

On the Monday night before Election Day all judges will report to their
assigned precinct to set up the polling place. The standard meeting
time is 6:30 p.m.; however Chief Judges will contact each judge at
least one week prior to the election to confirm the exact time of the
pre-election meeting.

Attendance at the pre-election meeting is MANDATORY. The
meeting will last about 2 hours. All tasks are directed by and
supervised by Chief Judges.

1. Set up a table for provisional voting in an area that is away from
other activity, as indicated on the polling place diagram. Place
chairs at the table for the voters completing provisional ballot
applications as well as a chair for the provisional judge.

2. Set up provisional voting station(s) with privacy screen(s) for
voters completing their ballots. Place it near the provisional table,
so that it is under the supervision of the provisional judge. Privacy
screens are located in the Blue Sign Bag.

3. Locate the Orange Provisional Voting Supply Bag.

A. Open the bag with the following supplies.

Provisional ballot packs

Provisional ballot applications (with envelope and
instructions);

Security seals - one for ballot bag (election night) and
two for provisional supply bag (one for Monday night and
one for election night);

Spoiled provisional ballot envelope;

Magnifying sheet;

Pens for voters to complete applications;

Black pens for voters to complete provisional ballots; and
Permanent black marker for spoiled ballots.



Provisional Voting
B. Obtain the following items from the Chief Judge.

e Provisional Job Guide
e Provisional Ballot Certificate - Opening
e Provisional Ballot Tally Sheet;

C. Remove the ballot packs and verify that you have received the
correct quantities of each ballot style as indicated on the
Provisional Ballot Certificate - Opening. Count the number of
ballots.

A Notify the Chief Judges immediately if you have the
wrong ballots or any discrepancy.
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Provisional Voting

PROVISIONAL BALLOT CERTIFICATE - OPENING
2016 Presidential Primary Election - Election Day

County: __Montgomery Date:___ April 26,2016
District/Precinct: 01-01

Verify Security Seal Mumber on Ballot Transfer Bag (Crange Bag).
Do not remove seal until Tuesday morning

" Verify Seal# —~_ | Initial
Q 55287 )
v

Verify
and
Initial

Belowis a ballot style list for opening. Before the polls open, verify that you have receivedthe
number of ballot packs for each style indicated below. If you cannot verify a number on this list,
alert your chief judge and notify the Election Office immediately.

PROVISIONAL BALLOTS

Mumber of Packs of
Each Ballot Style at Mumber of ballots
Ballot Style # Cinening (packs x 25) Verify
(/"TT” 5 125
~ 2 10 250 4)
T R
TOTAL

To the best of our knowledge, the information on this form is true and correct.

Provisional Judge:

Chief Judge: Chief Judge:

Revised 12/15/2015




Provisional Voting

D. Remove the rolled and rubber-banded Orange Provisional
Ballot Bag for voted provisional ballots. Verify that the security seal
number on the zipper on the top of the orange ballot bag is the
same number as indicated on the Provisional Ballot Certificate -
Opening. Do not break the seal. Confirm that the bottom of the
orange bag is locked and sealed.

4. Complete and sign the Provisional Ballot Certificate - Opening.
Ask both Chief Judges to sign the certificate.

5. Repack the ballots and the locked provisional ballot bag in the
provisional supply bag. Seal the supply bag.

6. Place the sealed Orange Provisional Supply Bag in the Transfer
Cart for overnight storage.

Election Morning Set-Up

All tasks are supervised by Chief Judges.

Arrive by 6:00 a.m.

Make sure you sign the Payroll Sheet.

1. Complete and use the name badges provided. Do NOT indicate
a party affiliation on the badge. Indicate any additional
language(s) you speak.

2. Obtain the following items from the Chief Judge:

. Provisional Voter Authority Card Envelope

3. Unlock the Orange Provisional Supply Bag and remove the
Provisional ballot packs.

4. Remove the Provisional Ballot Application and Instructions
(envelope is attached).
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Provisional Voting

5. Remove the Orange Provisional Ballot Bag for voted
Provisional Ballots. Verify that the bag is locked and sealed.
Break the red seal on the top of the bag to expose the slot.
During the day, voters place voted Provisional Ballots into the
bag. Do not attempt to open the bottom lock.

Leave the Extended Voting Hours Envelope in the Orange
Supply Bag. DO NOT OPEN the sealed Extended Voting Hours
Envelope unless instructed by the Chief Judges.

A Work together so that your polling place is ready to open by
7:00 a.m.

A NEVER leave provisional ballots unattended. During voting
hours, check the security of the ballots and the ballot bag(s).

Provisional Voting Procedures

1. A check-in judge or chief judge will send voters to the provisional
ballot table.

A Under federal law, every voter who claims to be registered
and eligible to vote MUST be given an opportunity to vote. The
local board of elections will review the voter’s application and
voter registration record before deciding whether to open and
count the ballot.

2. Each registered voter will have a Voter Authority Card (VAC) with
a provisional ballot reason code number printed on it. Check that
each VAC has “Provisional Ballot” printed near the top. If it does
not contact a chief judge.

A In some cases, there may be more than one reason for the
voter to vote a provisional ballot. However, the pollbook will only
print one reason on the VAC. Write the code for any additional
reason(s) on the VAC, next to the printed code.



Provisional Voting

3. Check the VAC for the voter’s signature and check-in judge’s
initials.

VOTER AUTHORITY CARD
20XX GUBERNATORIAL PRIMARY ELECTION

FEEE RS XX R R FF R FEEA S
PROVISIONAL BALLOT
Reason Code: 3, 2
R R %% %4 TEE LR R E
BETZKUHNSMAN. TALISHIA DORNE
587 Park Ave. Anytown 99339

i10#: 2314693 ) Registered Party: Unaffi | iated

Assigned Dist/Prec: 001-001-2. CONG=09: LEGIS=54C
EPB Number: 051583

Ballot Issued Dist/Prec: 001-001-2. CONG=03: LEGIS=54C
Ballot Style: 2

Issued: 0G/05/2014 21:14:43 Issued By: DARRYL ROSS SR
Ballot Issued Party: t

Issuing Consolidation: 25001001

D0 NOT REMOVE THIS CARD FROM THE POLLING PLACE

PO Pty T TS T T TS T PSR-

Note: A Chief Judge will tell you when a voter does not have a VAC
because his or her name is not listed in the statewide register.

4. Complete the “Election Judge” section on the back of the
Provisional Ballot Application:

a. Put a check mark on the application next to the reason
code (from the provisional VAC);

b. Write the voter ID number (from the provisional VAC)
above the Election Judge section on the back of the
Provisional Ballot Application;

Note: the orange hand-written provisional VAC will not
include a voter ID number.
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Provisional Voting

c. Write the district/precinct number, the ballot style issued,
and your initials in the boxes in the top right corner OR
verify that there is a pre-printed label with the correct
district/precinct numbers and write the ballot style issued
and your initials in the boxes in the top right corner;

2514693

Election Judge v Check all boxes that apply. |District/Precinct or
A provisional ballot application was issued because the voter was: Early Voting Center
1. Not listed on the precinct register 17'76

.@ 2. Listed on the precinct register but indicated a change of address
O 3. Listed but claims to have a different party affiliation (primary election only) ~ |Ballot Style Issued
U 4. Listed as an absentee voter or as having already voted B 85
5. Listed as "Active” or "Inactive” & “Show |D” & unable to provide acceptable 1D :
Q6. Listed as “pending” & “Show 1D” = 9%'0"475% 56
Was acceptable ID presented? O Yes O No
If yes, record the type of ID presented. Initials Date

1 Photo ID - Address on the photo ID does not need to match the address in #7.
O Maryland Driver’s License or MVA ID Card - Verify that DL or ID number is printed in #6a.
O Other-Photo ID - specify

U Non-Photo 1D - Must be dated within the last 3 months and have the same name and address
as listed in #3 and #7.

O Utility Bill = Pay Check = Bank Statement d Govermment Check
U Other government document - specify

7. Listed as “pending” & “Need DL#/SSN#" (See instructions for #6.)

0 8. Identify challenged & cannot provide acceptable form of ID

9. Other (explain):

d. If the voter needs to show ID, you must record the type of
ID that the voter provided in item #6 on the back of the
Provisional Ballot Application.

5. Before issuing a ballot; give the voter a pen to complete the
Provisional Ballot Application;

A. Show the voter the instructions page on the application and tell
the voter to:

¢ Read the instructions page then to tear off and keep it;

e Completely fill out and sign the provisional ballot application;
and



Provisional Voting

e NOT to detach the application (voter registration application)
from the envelope.

A Remind the voter to sign the application.

6. Check the application to make sure the application is completed
and signed.

7. When the application is complete, select the correct provisional
ballot and write the ballot sequence number and your initials on
the VAC. Fold the ballot in half twice and place it in the application

envelope.

: VOTER AUTHORITY CARD
20XX GUBERNATORIAL PRIMARY ELECTION

IR R R R R R N R R R L * g
PROVISIONAL BALLOT E

Reason Code: 3, 2
FEE XXX E XX E S LSS PEEEEEREERE RS

BETZKUHNSMAN. TALISHIA DORNE
587 Park Ave. Anytown 93339

008: 1/6/1980
10#: 2314693 Registered Party: Unaffil iated

Assigned Dist/Prec: 001-001-2. CONG-09: LEGIS=54C
EPB Number: 051583

Ballot Issued Dist/Prec: 001-001-2. CONG=03: LEGIS=54C
Ballot Style: 2

Issued: 03/05/2014 21:14:43 Issued By: DARRYL ROSS SR
Ballot Issved Party: t

Issuing Consolidation: 25001001

Please sign in the space below.

Voter Signature
Check-in iisto——sd AR

Provisional Judge Initials:___/N\-/&

THE POLLING PLACE
FEREEE R R L R R L R R R R

8. Tell the voter to take the completed application envelope and the
ballot to the provisional voting area to vote.
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Provisional Voting

9. Tell the voter when finished voting to re-fold and insert his or her
voted ballot into the ballot application envelope and seal the
envelope.

10. Tell the voter to insert the sealed application envelope into the slot
in the provisional ballot bag.

A The Provisional Judge may not touch the voter’s ballot. The
judge should hold the bag to assist.

A If the provisional ballot bag is full, notify the chief judges
immediately and request an additional bag.

11. Place the voter’'s VAC in the Provisional VAC Envelope.

12. Record tally marks in the correct columns on the Provisional Ballot
Tally Sheet.
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Provisional Voting

State of Maryland i
Provisional Ballot Tally Sheet — 2016 Presidential Primary

County: Montgomery

District/Precinct:  17-76 Date:  April 26. 2016

Instructions: Tally the number of provisionalvoters and the number of provisional ballots issued throughout the day. Afterthe polls close, count and
record the total number oftally marks for each box with tallies [i.g. /0% (4) and 7 1/ (12) ] and record othertotals in light gray areas as specified
for each row and column. Providethe completed Tally Sheetto the chief judges.

|
Provisional VACs Tallies
Mon
Republican Democratic (Unaffiliated, Total for
_— Green, Libertarian) Each Row
—
VACS from Pnubm/ i || |\
Orange VACs \ | /
—— I (Y]
TOTAL VACs
ul
MNote: The total for each party should equal the total provisional ballots recorded in the electronic pollbooks.
Ballots Issued/Spoiled Tallies Total
All Provisional ballots issued {1)
(note: an issued ballot that is spoiled will also be talied in
the Provisional ballots spoiled box)
. ) 2)
Frovisional ballots spoiled
PROVISIONAL BALLOTS CAST (1 minus 2) (B}

Note: Boxes A and B should equal each other.

Provisional Ballot Judge Signature

Spoiled Provisional Ballots
If a voter makes a mistake on the ballot:

1. Tell the voter to over vote every contest:

2. Write “Spoiled” across the ballot using the permanent marker
and place it in the “Spoiled Provisional Ballot Envelope” before
issuing the voter a replacement ballot;

3. Remove the voter’s VAC from the Provisional VAC Envelope
and write the ballot sequence number from the voter’s
provisional VAC onto the front of the Spoiled Provisional Ballot
Envelope;
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Provisional Voting

4. Draw a single line through the original ballot sequence number
on the VAC,

5. Write the new ballot sequence number on the VAC,; and

6. Return the VAC to the Provisional VAC Envelope.

VOTER AUTHORITY CARD
20XX GUBERNATORIAL PRIMARY ELECTION

IR AR R ISR

PROVISIONAL BALLOT
Raason Code: 3, 2 2{68487

(AR R R R R R R E R R RN = g

BETZKUHNSMAN. TALISHIA DORNE
587 Park Ave. Anytown 93339

D08: 1/6/1980

103: 2314693 Registered Party: Unaffi | iated

Assigned Dist/Prec: 001-001-2. CONG-09: LEGIS=54C
EPB Number: 051583

Ballot Issued Dist/Prec: 001-001-2. CONG=09: LEGIS=54C

Ballot Style: 2

Issued: 03/05/2014 21:14:43 Issued By: DARRYL ROSS SR
t

Ballot Issued Party:
Issuing Consolidation: 25001001

Please sign in the space below.

Check-in Judgs Initials: . JAR _
Provisional Judge Initials: K:?f

0O NOT REMOVE THIS CARD FROM THE POLLING PLACE
FEAELEE R T R L R R R R R R

A A voter may be issued no more than three ballots. A voter
who has spoiled two ballots should be offered assistance.

A Monitor the unvoted ballots and the provisional ballot
bag(s) at all times. Keep all provisional ballot supplies secure.
Notify the chief judges immediately if any provisional ballot
supplies are missing or show signs of tampering.
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Provisional Ballots Reasons and Instructions to Voters

The following chart shows the reasons voters are issued provisional
ballots and the instructions to be given to the voter for each reason.
Note that the “Reason Codes” are the same as the codes listed on
the back of the Provisional Ballot Application.

Reason Code: Tell the voter:

1 1. If you are registered and in the correct
Not listed on the precinct, your entire ballot will be
precinct register. counted.

2. If you are registered but in the wrong
precinct and choose to vote here
(instead of going to your correct
precinct), only those contests that would
appear on the ballot issued at your
correct precinct will be counted.

3. If you are not registered, your
provisional ballot will not count but the
application will serve as a voter
registration application for future

elections.
2 You indicated that you moved more than
Listed on precinct 21 days before the election, did not notify
register but election officials of the change, and are in
indicated a change the wrong precinct for your new address. If
of address. you choose to vote a provisional ballot here

(instead of going to your correct precinct),
only those contests that would appear on
the ballot issued at your new precinct will
be counted.
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Reason Code:

Tell the voter:

3
Listed but claims to
have different party

Your provisional ballot will be counted if the
local board of elections determines that
you are registered with the party that you

affiliation. claim and the party affiliation listed in the
(Primary Election precinct register was incorrect due to
only) clerical error.
4 Your provisional ballot will only be counted
Listed as an if you did not vote by absentee ballot or

absentee voter or as
having already
voted.

have not previously voted.

5
Listed as “Active” or
“Inactive” & “Show
ID” and unable to
provide sufficient ID.

If you provide the local board of elections
with the required ID before the canvassing
of provisional ballots, which begins on the
2nd Wednesday after the election, your
ballot will be counted.

6
Listed as “Pending”
& “Show ID.”

If you present acceptable ID now or to the
local board of elections before the
canvassing of provisional ballots which
begins on the 2" Wednesday after the
election, your ballot will be counted. If you
do not provide acceptable ID before the
canvassing of provisional ballots, your
ballot will not be counted.
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Reason Code:

Tell the voter:

7
Listed as “Pending”
& “Need DL#/ SSN.”

If the local board of elections can verify the
number you provided in Box 6a or 6b, you
will be registered to vote, and your ballot
will be counted.

If you marked Box 6c, you will be
registered to vote, and your ballot will be
counted.

If you do not complete any box in section 6
before the canvassing deadline or the
number you provided could not be verified,
you will not be registered to vote and your
ballot will not be counted.

8
Identity challenged &
cannot provide
acceptable form of
ID.

If the local board of elections determines
that you are the registered voter you claim
to be and are otherwise eligible to vote,
your ballot will be counted. You should
provide an acceptable form of ID to the
local board of elections before the
canvassing of provisional ballots, which
begins on the 2" Wednesday after the
election.

9
(Other)

[Note to provisional ballot judge: The
chief judges will provide you with
instructions if #9 is printed on the voter
authority card.]
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Provisional Voting

Closing the Polls

1. Count the provisional voter authority cards, spoiled ballots, and
unvoted ballots. Count and record the total number of tally marks
made in each column on the Provisional Ballot Tally Sheet.

2. Complete and sign the Provisional Ballot Certificate - Closing
(located in the chief's Red Document Folder).

3. Make sure all spoiled ballots are put back into the spoiled ballot
envelope.

4. Place all remaining provisional voting supplies, including unvoted
ballots and used ballot stub packs, in the Orange Provisional Supply
Bag.

5. Place a new security seal over the opening in the provisional ballot
bag. Record the seal number on the Provisional Ballot Certificate —
Closing.

6. Give the completed and signed certificate, the sealed provisional
ballot bag and the provisional VAC envelope to the Chief Judges.

A Continue to assist the chief judges with whatever
assignments they may give. It is important to complete all tasks
qguickly and efficiently.
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Using the Electronic Pollbook

Entering and Clearing Data in the Pollbook

The electronic pollbook accepts only letters A-Z for name lookup. (No
spaces, hyphens or apostrophes.) The voter's name will print
correctly (including apostrophes, etc.) on the voter authority card
(VAC).

e Tap the “back space” key to delete one or more letters.
e Tap the “clear” key to delete an entire field.
e Tap the “Clear ALL” button to clear all search fields.

Finding Voters in the Electronic Pollbook

A Check-in judges may accept ID’s if offered by a voter but must
also ask the voter to state or write his or her name, address, and
month and day of birth.

1. Tap the “Issue Ballots” tab at the top of the screen.

Main Screen e 130

. Manage Polls [\ Issue Ballots /) Precinct Details \ Manage System \ Status\

*0Opening™ When authorized by Chief Judges, tap "Open the Polls.” Tap "Continue" on o
the pop-up screen that shows "Print Ballot Counts" and "Print Voter Counts." Verify thatall |
totals are 0. Tap the "Issue Ballots" tab then "Search Voter Roster" to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap "Step #1-Close the Polls." Print the

Statistics Consolidation Number |02001001

Ballots ‘Voters\ Poll Status |0PENED
Standard BACs

Provisional Voter BACs

P
P
Standard Ballots IZI
o]

Poll Closing Time 8:00PM

# of Registered Voters |1554

Provisional Ballots

|
|
Poll Opening Time |10:00AM |
|
|
|

Bulk Update Date |

D: p#1 Daily Closing Step #2
OpeiLia Rike Close the Polls Archive & Close Down
BT:??? AC:Plugged In Voted: TOT 2 | 1/14/2016 2:56:26 PM EE
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Using the Electronic Pollbook

2. Tap the “Search Voter Roster” button on the bottom left of the
“Issue Ballots” screen.

Main Screen 130

Manage Polls Issue Ballots } Precinct Details Manage System ] Status

Use only letters A - Z for lookup. (No hyphens, spaces or apostrophes).

*** USE "4 & 3" for Faster Lookup! ***
1) Enter the FIRST 4 LETTERS of the LAST NAME.
2) Enter the FIRST 3 LETTERS of the FIRST NAME.
3) Confirm the voter's DATE OF BIRTH.

Tap the "Search Voter Roster™ button to check in voters.

The "Find Polis" button is used to find a polling place based on the voter's
street address.

(Cmmm e

BT:??? AC:Online Voted: DEM 0 REP 0 NOHN 0 TOT o |1CN‘29|‘201310:35:20AM EYESY

3. The “Find Voters” screen appears next. You are ready to check-in
voters.

F| nd Voters ) 205

state his or her name. Enter the first 4 letters of the voter's LAST NAME, then the =
ﬁrsl 3 letters of the FIRST NAME. A list of voters® names will appear on the screen. The Ilsl will get
shorter as you add more of the voter's information.

VWWhen you see the voter's name on the list, ask the voter to state his or her MONTH AND DAY OF
BIRTH then tap on that voter's row to continue.

If TOO MANY voters are found, enter the voter's Middle Initial, DOB, & Zip Code. If NO VOTERS are
found, check the spelling or tap the "Search State™ button. If you don't see the voter's last name in

~

Find by Name ] Find by Address } Find by ID }
Last Name | @ Search PrecinctEV Count
First Name | Middle Init. [

Zip Code Birth MMDD - | ¢ Search State

BT.??7? AC:Online Voted: DEM 0 REP 0 MNON o0 TOT o |1!N‘29!201310:37:14AM [EE

4. Ask “What is your name?”

A. Repeat the voter's name and then type in the voter's name in
the “Find Voters” screen of the electronic pollbook.

Note: Use the 4 - 3 method by entering only the first 4 letters of the
voter’s last name and the first 3 letters of the voter’s first name.
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Using the Electronic Pollbook

. On the “Find Voters” screen, tap the keys to enter the first 4
letters of the voter’s last name. Note: Do not use

apostrophes or hyphens. For example, O’Neal should be
entered ONEA, El-Habib should be entered as ELHA, etc.

Find Voters 205
Name Address County DOB | Status Issued Party | =
Linc Main St APT A Anne 03/01 | Active None REP
Abraham Quincy Anytown 12345 Arundel M1802
Lincoln 1/2 Main St Anne 03/23 Active None UNA
Abe Q Anytown 12345 Arundel 1994
Lincoln 2 Main St Anne 02/02 | Active None DEM
Abraham Quincy Anytown 12345 Ar 11836
Lincoln 1 Main St Anne 01/01 | Active None NON
Abraham Quincy Anytown 12345 Arundel 1830 = |

- = = 7 voters found.
M | Find by Address | Find by ID |
Last Name | L \ @« Search Precinct/EV Count
First Name | Middle Init.
Birth MMDD ,7 ¢ Search State
1|2|3]|4|5]|6|7|8]2]0 '
BT:??? AC:Online 0 REP 0 NON 0 TOT ) | 10/1/2013 2:50:22 PM E S

C. Tap the “First Name” box before entering the first 3 letters of
the voter’s first name. The list of names will get shorter as
you add letters.

Find Voters

Name Address County DOB | Status Issued |Party| - |
Linc Main StAPT A Anne 03/01 | Active None REP
Abraham Quincy Anytown 12345 Arundel 1802

1 voters found.

« Search Precinct/EV Count

M Find by Address | Find by ID |
Last Name | LINC \

Middle Init.

Birth MMDD | 03/01/

 Search State (add mi)

1 I 10/1/2013 1:26:06 PM %h h

BT:??? AC:Online Voted: DEM 0 REP 0 NON 0 TOT

Note: If you need to narrow down the search (a scroll bar appears on
the right side indicating a long list), tap on the “Middle Init.” box, and
enter the first letter of the voter’s middle name. If the voter has no
middle name, use the “space” key to enter a blank space in the
“Middle Init.” box.
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You may also narrow the voter search by entering the voter’s zip
code or month and day of birth. This can only be done after at least
one letter has been entered for the voter’s last and first name fields.

5. Ask “What is your month and day of birth?”

Find Voters
Name Address County,/ |DOB tatus Issued Party |~ || CON FIRM
Linc Main StAPT A Anne 03/01 tiye bl REF
Abraham Quincy Anytown 12345 Arund 1802 T
I
- - - 1 voters found.
Find by Name | Find by Address | Find by ID | voters foun
Last Name | LINC = Search Precinct/EV Count
First Name | ABR Middle Init.
Zip Code Birth MMDD 037_,014 ¢ Search State (add mi)

Clear ALL

W‘.

BT.?2?7? AC:Online I Voted: DEM 0 REP 0 NON 0 TOT 1 |1OJ'1J'2013 1:26:06 PM .%Eﬁl

A Confirm the voter’s month and day of birth to ensure you select
the correct voter. Be careful to not confuse family members such as
father and son or mother and daughter.

6. If you cannot find the voter's name in the precinct roster:

A. Enter the voter's name without punctuation (apostrophes,
hyphens, etc).

B. Enter the voter’s date of birth (use the MMDD format). For
example, August 2 would be entered as 0802.

C. Check all possible variations of spelling for the name or ask the
voter to spell his or her name.

D. Search the State roster (see “Finding Voters in the State
Roster” below).

E. See the “Finding Voters by Street Address” section of this
chapter.
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F. Ask a Chief Judge for assistance.

Finding Voters in the State Roster

1. If you cannot find a voter’'s name in the precinct roster and have
verified the correct spelling, tap the “Search State” button to widen
the search.

Find Voters

*** Voter NOT FOUND in Precinct ***_
Search the state for this voter:
1) Make sure that the "4 & 3" letters are entered correctly
(first 4 letters of last name, first 3 letters of first name)
3) Enter Date Of Birth
2) Enter Middle Initial
4) Tap the "Search State™ button.
If voter is still NOT FOUND, try "Find by Address"™

Find by Name | Find by Address | Find by ID |
Last Name |ZZZZ <= Search Precinct/EV Count
First Name [ZZZ Middle Init. [X

Zip Code [20201 Birth MMDD [09/19]

BT.??? AC:Online | Voted: DEM 0 REP 0 NON o0 TOT o |101112013 3:21:43 PM [ETRE

2. If there are TOO MANY voters found in the state, enter more
letters of the last and first names to narrow the search.

Note: When searching for a common name (Jane Smith, Mary
Williams, James Johnson, etc.) the best way to narrow the search is
to add the voter's middle initial, date of birth, and/or zip code.

Note: To use the middle initial to search for a voter with no middle
name, you must use the “space” key to enter a blank space in the
“Middle Init.” box.

Finding Voters by Street Address
1. If you can'’t find a voter’s name after checking for various spellings,

tap on the “Find by Address” tab and enter the voter's house
number and street name.
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Find Voters 25

Find a voter using a street address:
1) Enter the Street name
Note: If street name has a direction (N, S, E, W, NE, NW, SE, SW)
the abbreviated direction MUST be included (with no period).
Example: If voter lives on South Main Street, enter "S MAIN"

2) Enter the House Number

Find by Name CFind by Address ]) Find by ID |

HOU.." € Search Precinct/EV Count

Street | Tap here to enter data Apt.|

Find Voters

Name =T Address County |DOB | Status Issued |Party] - |
Harrison 9 Main St Anne 09/14 | Active ABS UNA
William Henry Anytown 12345 Ar 1952
- _ g 1 voters found.
Find by Name Find by Address | Find by ID |
ouse # |9 « Search Precinct/EV Count
MAIN Apt. |
" « Search State
Zip Code

BT:??7? AC:Plugged In Voted: TOT o

I 10/1/2013 3:41:21 PM & =

A The “Find by Address” lookup always searches the entire state.

2. If voter’'s street name includes a directional, type “N” for “North,”
“S” for “South,” etc. DO NOT put a period after the abbreviation.

3. Select the voter's name on the “Find Voters” screen to continue
checking in the voter.
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Voter Not Found in the Electronic Pollbook

If you cannot find the voter’s name in the electronic pollbook,
summon a chief judge immediately. The chief judge will do an
additional search to locate the voter and will explain to the voter his or
her voting options. If the voter cannot be found in the electronic
pollbook, the voter may only be issued a provisional ballot.

1. If the voter is registered to vote and is at or chooses to go to the
correct precinct for the voter's address, all contests will be
counted.

2. If the voter is registered to vote and is not at and chooses not to
go to the correct precinct for the voter’s address, only the contests
the voter is eligible to vote for will be counted.

3. If the voter is not registered to vote, no contests will be counted.

Voter is registered in Another Precinct

The voter can choose to go to his or her correct precinct to vote or
stay and vote a provisional ballot.

1. If the voter chooses to go to the correct precinct, every contest will
be counted.

2. If the voter chooses to stay and vote a provisional ballot, only the

contests the voter is eligible to vote for will be counted. Use
provisional code 1.

A The electronic pollbook will find a voter’s assigned polling place
based on the voter’s registered address. See “Find a Voter’'s Correct
Polling Place” section in this chapter.

Find a Voter’s Correct Polling Place

1. Go to Main Screen “Issue Ballots” and tap “Find Polls.”
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Main Screen

130

Manage Polls Issue Ballots I Precinct Details Manage System ] Status

Use only letters A - Z for lookup. (No hyphens, spaces or apostrophes).

*** USE "4 & 3" for Faster Lookup! ***
1) Enter the FIRST 4 LETTERS of the LAST NAME.
2) Enter the FIRST 3 LETTERS of the FIRST NAME.
3) Confirm the voter's DATE OF BIRTH.

Tap the "Search Voter Roster" button to check in voters.

The "Find Polls"” button is used to find a polling place based on the voter's
street address.

Search Voter Roster ( Find Polls D

|BT:???AC:OnIir|e I Voted: DEM 0 REP 0 NON o TOT o |10.l'29!2013 10:35:20 AM

I8

2. Enter the voter’s current address.

Find the correct Polling Place for a Street Address L0
Find the polling place for a street address: =
1) Enter the Street namse
Note: If street name has a direction (N, S, E, W, NE, NW, SE, SW)
the abbreviated direction MUST be included (with no period).
Example: f voter lives on South Main Street, enter S NMAIN"
2) Enter the House Number
=1
—Tronee 2 ﬁ\
< Street |Tap here to enter data Apt.
Zip Code r
Clear
mack to
Find voters
\ BT:??7? AC:Plugged In | Voted: TOT 0] | 11/19/2015 1:36:34 PM = §|

A If the street name includes direction, the street name MUST be
preceded by the directional abbreviation (N, S, E, W, etc). Do NOT
put periods after the abbreviations. Itis NOT necessary to enter a

street type (St, Rd, Ave, Ct, etc) after the street name.

A For numbered streets, first try numbers (not spelled out). Try
“2ND” for 2" Street or 2" Av, “5TH” for 5™ Ave. If the street is not
found, try spelling out the street. For example, try: “FOURTH” for 4"

Street or 4" Ave: “W FIFTH” for West 5™ Street.
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3. All address ranges that match the search criteria will be displayed.
Enter house number and zip code to narrow the search. Tap the
row to display the polling place details.

Find the correct Polling Place for a Street Address €0
Hous - Apt No. Side Precinct =
Main Ave SUV 2 to B 002-007-1
Glen Burnie 21061 320
ih St 00 to B 002-004-1
Prince Fredaer T
Main St 00 to B 003-001-1
Grantsville 21536 724
Main St 00 to B 010-000-1
Deer Park 21550 535 i

24 Streets Found

House # |6 2]

Street | MAIN]| Apt. |

Zip Code L]

Clear

o Back to
Find Wvoters

|T3'r:??? AC:Pluggedin | Voted: TOT 1] [ 11/19/2015 1:20:56 PM ESE

Consolidation Number [
|02002007 | Ge

Slen Ha

Consolidation Description
[Dist-Prec: 002-007-1 ]

Poll Name and Address

Richard Henry Lee Elementary Gl
School

400 A Street SW

Glen Burnie MD 21061

> sy c
e / oot >
rint i i/ # WUl
@ & )
i o
S0 Back
[BT:227 AC:Plugged In__| Voted: TOT 0 11/19/2015 1:22:31 PM B

4. Tap the “Print Information” button for a paper print-out of the
polling place name and address that can be given to the voter.
The map will not print.

YOUR POLLING PLACE IS:
Richard Henry Lee Elementary
School

400 A Street SW

zlen Burnie MD 21061

10.10
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5. Tap “Go Back,” then tap “Go Back to Find Voters” to return to the
Main Screen to continue checking in voters.

Checking in Voters

1. Once you have located the voter's name, tap anywhere in that
voter’s row on the screen to open the “Voter Record” screen. The
“Voter Details” tab will be open.

Find Voters 2

Name Address County DOB | Status Issued |Party] = |
Linc Main StAPT A Anne 03/01 | Active None _ rEP | _ __L____

Abraham Quincy Anytown 12345 Arundel M802

, Tap anywhere
, on the voter’s
I row to select
, and continue

Find by Name | Find by Address | Find by ID | .
Last Name [LINC < Search Prec|_ _ _ _ _ __ _ ___ ___
First Name | ABR Middie Init. [

Zip Code Birth MMDD [03701] < Search State (add mi)

Clear ALL

. Returnto

BT:??? AC:Online | Voted: DEM 0 REP 0 NON 0 TOT 1 10/1/2013 1:26:06 PM 35“

2. Ask “What is your address?” Compare the voter’s response with
what is shown in “Voter Details.” If the voter’s response is the
same as what is shown at the top of the screen, go to step 3.

A If the voter’s address is different than what is shown in the
electronic pollbook, see item #1 of the “Special Situations”
section of this chapter.

Note: If the voter’'s address is marked “Confidential,” the voter’s
address will not appear on the electronic pollbook. Do not ask the
voter to verify his or her address. Continue the check-in process.

3. Review the information on the screen to confirm that you have the

correct voter. If the information is correct and you are sure you
have the correct voter, go to step 4 (Primary Election) or step 5
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(General Election). Tap on the “Go Back” button if you have
selected the wrong voter.

Voter 20 | _______
Linc Main StAPT A 1
< Abraham Quincy Anytown 12345 1 REVI EW
E Ll tifiadd f==Voter History | Precinct Detar AN
Confirm that this is me e '
voter's infor

", do NOT ask the voter to provide hl- or her

If any voter infor 1is ir
Manual.

Follow p! ires in Chapter 8 of the Electign

Precinct [001-001-1 |

Registered name:

Linc, Abraham Quincy

‘ ID Require R icns J

D
1

sdd===_! CONFIRM

Com

CONG=03; LEGIS=32; COUNCIL=001

BT:-??7? AC:0Onl

0 REP

0 [12/12/2013 10:30:28 AM B

4. Primary election only: Discreetly ask “What is your party

affiliation?” If the voter’s response is the same as what is shown
in the “Party” box, go to step 5.

A If the voter claims a different party affiliiation, wants to vote

another party’s ballot, or whose party does not have a ballot for
this election, see item #2 of the “Special Situations” section of

this chapter.

Voter Record

Line
Al aham Guincy

Main STAPTA
Asvylown 12346

Identification

Voter Details Precinct Details |

Voter History
wortar's INfarmation s “Confidential™, do NOT ask the voter 10 provide e or har addises.

Negisieresd name
Line_ Anranam Quirniy

Party Republican
1D Require

C orvevenitn

CONG=03_ LEGIS=)T. COUNCIL=00"

W arvy voter information e mcorrect follow i Chapter B of the Electon Judges”
Maruasl
Precinet 001.001.1 Satur  Active

ssued None

o P e L S

BT 777 AC Onfire ru—-ﬂ

R e NoN & ToT

v [T 100 AN § 5
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5. Review the “Status” box in “Voter Details”. If “Active” or “Inactive”,

proceed to Step #6.

Voter Record

Line Main StAPTA
Abraham Guincy Anylown 12346

Negisiered name Party Republican

Voter Details Identification Voter History Precinct Details |

Confem that this i the correct voter. Verify name, month & day of birth. and address. If the
wotar's INfarmation is ~Confia a7, do NOT ask the voter 10 provide e or har addiess

W arvy vorter information ia mcorrect [ =] nCh o DO "
Marual
Precinet 001.001.1 008 21842

Limve. Anranam Quiney 10 Require ssued | None

DT 777AC-Oniee | Veleh GCM & WEF & WON & 101 ¢ (12122000 10.0:28AM 4«

A If the voter’s status is, “Pend1”, “Pend2”, “ABS Issued”, or
“Voted Early”, see item #3 of the “Special Situations” section of

this chapter.

A If the voter’s status is, “Inactive” and the “ID Require” box
Is blank, see item #4 of the “Special Situations” section of this

chapter.

A If the voter’s status is, “Active” or “Inactive” and the “ID

Require” box is "Show ID”, see item #6 of the “Special

Situations” section of this chapter.

6. Review the “Issued” box in “Voter Details”. If “None” or blank,

proceed to Step #7.
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Voter Record

Line
Al aham Guincy

Main STAFT A
Asvylownm 12346

Voter Details | lo.mm:auon Voe« History Precinct Details |

wOrer's INMGImation I8 “Confidential”, do NOT ask the voter 10 provide hie or her addiwes.

W arvy voter information e mcorrect follow pe =1
- Manuasl

i Chapter B of the Electon Judges’
Precinet 001.001.1 OO8 s2/1842 Satus  Active
Megistered name Party Repubtécan
Lise_ Anranam Quiniy 10 Regquire

C orvevenita

CONG=0J3_ LEGIS=)T. COUNCIL-00T

BT 777 AC . Onfiree ]‘"""W & Tor

[N AN w .|

A If the voter’s “Issued” box is, “Reg Issued” or “PROV”, see
item #5 of the “Special Situations” section of this chapter.

7. Review the “ID Require” box in “Voter Details”. If the “ID Require”

box is blank tap the “Issue Standard Ballot” button and proceed to
Step #8.

Voter Record s
Line Main STAFT A
Asvytormm 12346

Voter Details | ld-nnﬂcaﬂoo

 Confem that this s the corr . Verity n 5, MONEh & day of birth, and address. If the
worter's INformaton s “Confidential”, do NOT ask the voter 10 provide Mis or her addrees

W arvy voter information e mcorrect 1= < nCh 08 of the Llecton Judges”
- Marust

Al aham Guincy

Vobc History Precinct Details |

Predinat 001.001.1 008 w1842 St Active
Negistered name

Lirsve Anranam Quindy

FParty Republican
| Sl —>1 T

C arvewenitn

CONG=03_ LEGIS=IT. COUNCIL=-00T

BT 777 AC Onfirse

. & WoM & TOT % | 12423013 10.30-38AM 6 =

‘q_u

A If the voter’s “Status” is “Active” or “Inactive” and the “ID

Require” box is, “Show ID”, see item #6 of the “Spea
Situations” section of this chapter.
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A The first time you attempt to issue a ballot, you will be
prompted to enter your name. Type in your name and tap “OK”
to continue. You will have to re-enter your name following a shift
change or your break. (see “Reset Judge’s Name” in this
chapter).

Voter Record =
| Anranam aun
Abraham Qui Please enter your name.

Voter Detg

Confirm that
voter's infor|

If any voter i

Procinet I@ Judge's Name | TRACY |:)|

CONG=03; L

[BT:?22 AC:Online [ Voted: DEM 0 REP 0 NON 0 TOT 0 [11/5/2013 3:19:48 PM EIE

8. A Voter Authority Card will print.

9. Ask the voter to verify the printed information and sign the Voter
Authority Card.

1 Ask voter to

. VOTER ALITHORITY CARD . ) .
Presidential General Election 2012 | review their
:
1

L frc. Aarabam O no information.
Main St APT A, Anvtown 12345
DOB: SS2/51842

ID#: 3 Partw: Fal..bl =y

[ = P H 0] 00 LML s - K = H

bar 01879

B h = H = ———
Ballot Stwle: 2 T 1

Piease sien in the space below.

. B B S ! i !

Iasusd: 12/16/2013 09:45:02 Issued By: ABIGAIL O . Voter signs \

. 1

IMPORTANT . hereif 1

If wour address or other Information has chaneed. dpieasa |- . . |
st the Wot Usdate + lect i Judee.

reque oter ate Form from an o fon 1 |nf0rmat|0n IS 1

[}

1 1

1

correct.

A i B —

Chack—in Judese Initials:

— Check-in Judge

| -
i Initials here.
DO RMOT REMOWE THIS CaARD FROM THE POLLING FLACE |
s o s e o ool o e R T e S e e S e R R R b ot o —| ————————————

Baldot Issuine Judge- S Wotine JudEe

A If you have checked-in the wrong voter and have already printed
a Voter Authority Card, notify a chief judge immediately.
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10. The check-in judge initials the Voter Authority Card and highlights
or circles the following information on the VAC:
a. Precinct number;
b. Party affiliation; and
c. Ballot style.

11. Direct the voter to the ballot table.
12. The ballot judge will:

a. Verify the ballot style on the VAC and initial the VAC on
the “Ballot Judge” line before giving the voter his or her
ballot or ballot activation card.

b. Place the voter’'s VAC in the front pocket of a privacy
sleeve and issue the voter the correct ballot.

c. Direct the voter to a voting judge. This voter will now be
marked as “Reg Issued” in the “Issued” column on the
“Find Voters” screen.

Find Voters 2
S —
MName Address County DoB Stat{ Issued [Party | - |
Linc Main St APT A Anne 05102 | Actjve P
Abraham Quincy Anytown 12345 Arundel ns4dz
=
= - _ 1 voters found.
Find by Name | Find by Address | Find by ID |
Last Name |LINC| = Search Precinct/EY Count
First Name | Middle Init
Zip Code ’7 Birth MMDD ’7 © Search State {add mi)

Clear ALL

" Returnto

Main

[BT:7?7 AC:PluggedIn | Voted: TOT 2 11/19/2015 3:25:30 PM ENEY

A The “Voted” counts on the status bar will increase by one for
each voter who is issued a ballot. Counts shown are the number of
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voters (not ballots). A “re-issued” ballot will not increase the count.
Party counts are based on the Ballot Issued Party.

Issuing a Provisional Ballot

In some situations the electronic pollbook automatically prevents a
voter from being issued a regular ballot (i.e., not provisional) and
allows only a provisional ballot to be issued. Examples include
“‘pending” status voters and voters not in their registered precinct.

There are also situations where the electronic pollbook will allow a
voter to be issued a regular ballot, but the voter should be issued a
provisional ballot instead. Examples include “Active (or Inactive) -
show ID” voters or voters who are challenged by a poll watcher
without acceptable identification, extended hours voters, and primary
voters claiming a different party affiliation than what is shown in the
electronic pollbook.

Note: If avoter cannot be found in the electronic pollbook, the
voter must vote by provisional ballot. Ask a Chief Judge for
assistance.

Once it has been determined that the voter should be issued a
provisional ballot, the steps are:

1. Verify the voter’s information on the “Voter Details” tab in the
“Voter Record” screen.

2. Tap “Issue Provisional Ballot” button.
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Voter Record —
Adams 10 Main St
John Quincy Anytown 12345
Voter Details | Identification Voter History | Precinct Details

This voter is flagged as "Voted Early.” If the voter wants to cast a ballot now,
he or she must vote by provisional ballot.

Enter "4™ on the "Enter Provisional Reason" screen.

T —— | —— - _
Registered name: Party [ Democrat |
[ Adams, John Quincy ‘ ID Require :l Issued Norle

Comments

CONG=03; LEGIS=32; COUNCIL=001

@-

BT:??? AC:Online 0 REP 0 NON 0 TOT o |12.I‘12.|‘2€l1312 13:03 PM ETE

3. The “Select Ballot” screen will appear. Tap on “Select Ballot

Reason” to access a drop-down menu of provisional ballot reason
codes.

A The voter’'s current information is highlighted in blue.

A Carefully select the appropriate provisional ballot reason code.

It is very important to enter the correct reason code.

Select Ballot 0T

Verify voter's Precinct. Select the appropriate reason code from the drop down. Then tap "Issue -
Provisional”.

Verify Voter's PRECINCT Select PARTY
001-001-1 Mon-Partisan
Democrat

Republican

Voter Name |Lincoln,Abraham Quincy | Precinct |[001-001-1

Ballot Style |2 | =PanelBall |

@Ballot Reason |Click dropdown to select reason

Select
Paper Ballot

BT:??? AC:Plugged In Voted: TOT 3 1/14/2016 3:14:49 PM Y]
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The “Select Paper Ballot” button will become available after a
provisional ballot reason code is selected.

Note: Tapping the “Cancel No Ballot Issued” button will return you to
the “Find Voters” screen.

4. Tap the “Select Paper Ballot” button.

Select Ballot S

Verify voter's Precinct. Select the appropriate reason code from the drop down. Then tap "Issue =
Provisional™.

Verify Voter's PRECINCT Select PARTY
001-001-1 Non-Partisan

Democrat

Republican

Voter Name |Lincoln,Abraham Quincy | Precinet (001-001-1

Ballot Style |2 | =PanelBall |

TS =R S3I-FET. 1, (1 - Not listed on the precinct register =

Paper Ballot
R R—

BT:??7? AC:Plugged In | Voted: TOT 3

5. The VAC will print. Highlight the ballot style, party and
District/Precinct, initial it and have the voter review and sign it.

6. The electronic pollbook will return to the “Find Voters” screen.
Note: The reason code will print on the voter authority card. The

provisional ballot judge needs to enter the same reason code on the
voter’s provisional ballot application.
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WOTER ITw CARD
Presicaemywial Serwer—all Elecitcicom 2072

—————————————————————————
PROVISTONAL BALLOT
Reason Codea: 4
- e w w wE w e ok Kk kW & W e e e W wk W ok W A
Auclaanes. Jdodkun O d noow
T M i St Anartown 12345

DO ST a0
ID#F: 14 Res lstared Farty: OCher- Par—tCies

Assisrned DistsAPrec: 001 —001T—1. CONG=03: LEGIS=32Z: OCOUNCIL=001

EFAR MNumbar : O187a7

Baliliot lssued Dist//Prec: O007-0071—-1. CONG=03: LEGIS=32: COUNCI

I s @ VO ZU/ 2013 1T3: 3940 Issuead Bw: U
Bal lot Issued Partw: MNOOPar—T T sam

Please =isn in the space below.
S BT

Chaeck—Imn Judse I[nltlal=: ______

Prowislonal Judse I[nitials:

DO NOT REMOVE THIS CARD FROM THE POLLING PLACE

5. Chief Judge or check-in judge directs the voter to the provisional
ballot judge.

6. The voter will now be marked as “PROV” in the “Issued” column
on the “Find Voters” screen.

Find Voters 208
Name Address County DOB | Status ssued arty |- |
Adams 10 Main St Anne 10/20 H
John Quincy Anytown 12345 Arundel 1922

|
- = R 1 voters found.
Find by Name | Find by Address | Find by ID |
Last Name [ ADAM = Search Precinct/EV Count
First Name [ JOHN Middle Init. [ Q]

© Search State

Zip Code Birth MMDD

BT:-??? AC:Online Voted: DEM 0 REP 1 NON 1 TOT 2 |1m18.r201311:46:31AM ENES

Special Situations

The electronic pollbook has been set up so that a check-in judge can
follow procedures to issue either a regular (i.e., not provisional) ballot
or a provisional ballot. In certain cases the electronic pollbook will
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allow only a provisional ballot to be issued to a voter. Wherever
possible, instructions are provided in the top section of the screen.

1. Voter Moved
If the voter’s current address is different than what is shown in the

electronic pollbook, ask the voter WHEN he or she moved to the
current address.

¢ |If the voter moved within 21 days of election day, complete a
Voter Update Form. If the voter completes and signs the Voter
Update Form, issue the voter a regular ballot. If the voter
refuses to complete and sign the Voter Update Form, issue the
voter a provisional ballot. See the “Issuing a Provisional Ballot”
section of this chapter.

¢ |f the voter moved MORE than 21 days before election day,
the voter must be issued a provisional ballot. The provisional
ballot application will serve to update the voter’s information
and no Voter Update Form is needed.

“21 Day” Dates for 2016 Elections:

Primary Election: If the voter moved prior to April 6, 2016,
the voter must be issued a provisional ballot.

A The deadline to register to vote or to make changes for the
primary election is April 5, 2016.

General Election: If the voter moved prior to October 19, 2016,
the voter must be issued a provisional ballot.

A The deadline to register to vote or to make changes for the
general election is October 18, 2016.

2. Voter Claims a Different Party Affiliation or Whose Party Does
Not Have a Ballot (Primary Election Only)
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These are voters who claim a party affiliation that is different than
what is indicated in the electronic pollbook or who want to vote a
ballot that is not for the party indicated in the electronic pollbook (this
includes voters whose party does not have a ballot for the primary
election).

e |f a voter insists on voting a ballot for a party that is different
from the one for the party affiliation shown in the electronic
pollbook, or if the voter’s party does not have a ballot for the
primary election, he or she must vote a provisional ballot.
Use provisional code 3.

3. Voter’s Status is “Pend1”, “Pend2”, “ABS Issued”, or “Voted
Early”

A. Pend 1: The voter may only be issued a provisional ballot.
The voter’s driver’s license number or social security number
could not be verified. Use provisional code 6.

e The voter can present acceptable ID now or to the local
board of elections before the canvassing of provisional
ballots which begins on the 2" Wednesday after the election
to complete their voter registration.

Voter Record e

Madison 7 Main St
James Anytown 12345

Voter Details | Identification | Voter History | Precinct Details

This voter can only vote a Provisional Ballot. This voter must show a form of
ID to the Provisional Ballot Judge.

Use reason code 6

N S
Precinct [001-001-1 | DOB [4/25/1940 Status | Pend1 >
Pa - | —1

Registered name:

I : Issued
Madison, James ‘ ID Require [Show ID ; [(Hcne

Comments
CONG=03; LEGIS=32; COUNCIL=001 ‘ '

Issue
Provisional Ballot

Go Back

BT.??7? AC:Online I Voted: DEM 0 REP 0 NON o TOT o |12l'1212013 12:11:41 PM [EZRE
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B. Pend2: The voter may only be issued a provisional ballot.
The voter’s driver’s license number or at least the last four
digits of his or her social security number was not provided by
the voter during registration. Use provisional code 7.

¢ |f the voter provides either a Maryland driver’s license
number or last four digits of his or her social security number
and if the local board of elections can verify the information
on the Provisional Ballot Application, the ballot may be
counted.

e If the voter has never been issued a Maryland driver’'s
license or a social security number the voter will be
registered to vote and the ballot may be counted.

e |If the voter does not provide either a verifiable Maryland
driver’s license number or last four digits of his or her social
security number before the canvassing deadline, the voter
will not be registered to vote and the ballot will not be
counted.

Voter Record 260

Monroe 8 Main St
James Anytown 12345

Voter Details | Identification | Voter History | Precinct Details

This voter can only vote a Provisional Ballot. This voter must provide a
Driver's License # or Social Security # on the Provisional Ballot Application.

Use reason code 7

Precinct [001-001-1 | DOB [3/18/1901 Status [Pend2 5
Registered name: Party |Libertarian

[ Monroe, James ‘ ID Require [Need DLZ SSNZ Issued ,None—

Comments
CONG=03; LEGIS=32; COUNCIL=001 ‘ =

Issue i
Provisional Ballot e s

|BT:???AC:DI"|Iine I Voted: DEM 0 REP 0 MON 0 TOT o |12f12i'2013 12:12:12 PM BTN

C. “ABS Issued”: The voter may only be issued a provisional
ballot. The voter is shown on the electronic pollbook as having
been issued an absentee ballot. Use provisional code 4.
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Voter Record

Voter History |

260
Harrison 9 Main St
William Henry Anytown 12345
Voter Details | Identification |

Precinct Details

ballot now, he or she must vote by provisional ballot.

Enter "4" on the "Enter Provisional Reason™ screen

Precinct [001-001-1 |

This voter has been issued an absentee ballot. If the voter wants to cast a

Registered name:

Party Unaffiliated

DOB 2/16/1819 Status | Active
ABS Issued

Harrison, William Henry

Comments
CONG=03; LEGIS=32; COUNCIL=001

‘ ID Require Issued | None

I Voted: DEM 0 REP 0 NON 0 TOT

o - —
BT:??? AC:Online

[} I 12/12/2013 12:12:41 PM =S

D. Voted Early: The voter may only be issued a provisional
ballot. The voter is shown on the electronic pollbook as “Voted

Early”. Use provisional code 4.

he or she must vote by provisional ballot.

Enter "4 on the "Enter Provisional Reason™ screen

Voter Record =
Adams 10 Main St |
John Quincy Anytown 12345
Voter Details Identification | WVoter History | Precinct Details |
This voter is flagged as "Voted Early.” If the voter wants to cast a ballot now,

Precinct [001-001-1

| DOB 3/16/1800

Registered name: Party Other Parties
Adams, John Quincy

‘ ID Require L

Comments
CONG=03; LEGIS=32; COUNCIL=001

Voted: DEM

BT:??? AC:Online |

0 REP 0 NON o

4. Inactive Status Voters (“ID Required” box is blank)

Voter Record

[12/12/2013 12:13:03 PM B

5 Main St
Thomas

Jefferson

Anytowvwn 12345
Identification |
This voter is “Inactive.’””

Voter Details |

Voter History | Precinct Details |

Issue a standard ballot if:
The voter’s address is correct, or

Registered name:

—
Precinct (001-001-1 CoB 081‘2011330 Cstatus Inactive
=“oter Ball 2

Issued [None
omments

CONG=03; LEGIS=32; COUNCIL=001

=1

| BT.?77? AC:Plugged In |

Woted: TOT 2 I 11/19/2015 4:14:110 PM

=
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A. Issue a regular (i.e., not provisional) ballot to Inactive Status
Voters when:

e The voter did not move and signs the Affirmation of
Residency for Inactive Voter. The affirmation is
automatically printed on Voter Authority Card for “Inactive”
status voters when a regular ballot is issued; or

e The voter moved within 21 days of election day. The voter
must complete a Voter Update Form and must sign the
Affirmation of Residency for Inactive Voter.

WVOTER AUTHORITY COARD
Presidemntial Gerneral Election 2012

. Jeafferson, Thomas
5 Main St. Anwtbown 2345
DOB: 82001830
ID#: 9 Party: Democr—at
DISTAPREC: 001T—001—1. CONG=03: LEGIS=32: COUNCIL=001
EPB Number - O0O1&797
Ballot Stwle:
Issued: 10/28/2013 165:28:24 Issued By: RU

______________ SaSon. o
IMPORTANT
If wowur address or other information has chansed. please
request the Voter Update Form from an election judee.

=+xAFF IRMAT ION OF RESIDEMNCY FOR INACTIVE VOTER®*

1 hereby affirm. uwunder penalty of periurw. that

thve address printed abowve or the address [ prowvided on
the Voter Update Form is mw current residence address.
Plaase sien Iin the space below.

Affirmation of
Residency for
Inactive Voters

Voter Sigatisre -

Check—In Judse Initials:

Voring Unlt Judse Initials:__ = Votine WUnit #

DO WNOT REMOVE THIS CARD FROM THE POLLING PLACE.

A If the voter refuses to sign the affirmation of residency, summon
a chief judge.

B. Issue a provisional ballot to Inactive Status voters when:

e The voter moved more than 21 days prior to election day.
Use provisional code 2.

Note: The Affirmation of Residency will not print on the Voter
Authority Card for provisional voters.
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Using the Electronic Pollbook

5. “Issued” Box is “Reg Issued” or “PROV”

The pollbook indicates that the voter has been previously issued a
ballot. Inform the voter that he or she is marked as having already
been issued a ballot.

A. Req Issued:

o Ifit can be confirmed that the voter’s ballot has NOT been
cast, a regular ballot (i.e., not provisional) may be reissued
by a chief judge see Chapter 16 for instructions). Only chief
ludges can re-issue ballots.

o |f the ballot has been cast, or it is uncertain if the ballot has
been cast, the voter may only be issued a provisional ballot.
Use provisional code 4.

B. PROV: Provisional ballot issued: A voter who is checking-in
whose status is “Prov”, and who insists that he or she has not
voted or attempted to vote, may only be issued a provisional
ballot by a chief judge (a supervisor password is required).

Alf the voter insists that he or she has not voted or attempted to
vote, summon a chief judge immediately. The chief judge will contact
the local board of elections for additional instructions.

Note: Provisional ballot voters who make a mistake while voting their
ballots (i.e., “spoiled ballots”) do not need to be checked-in at the
pollbook again in order to receive a replacement ballot.

A Voters may not be issued more than three ballots. Any voter
who spoils a second ballot should be offered assistance.
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Using the Electronic Pollbook

6. ID Required — Show ID (Active or Inactive)

If an “Active” or “Inactive” voter is listed as “Show ID,” ask the
voter for ID.

If the voter presents acceptable ID (see Standards for
Acceptable Forms of ID chart), issue the voter a regular

ballot. A Voter Update Form must be completed to record this
information.

¢ |f the voter does not present an acceptable ID (see Standards
for Unacceptable Forms of ID chart), issue the voter a
provisional ballot. Use provisional code 5.
Voter Record 260
Adams | ‘ 6 Main St ‘
John Anytown 12345
Voter Details ] Identification Voter History | Precinct Details |
This voter is “Inactive — ID Required.” -

If the voter presents acceptable ID, a Voter Update Form must be completed to
record the ID information.
Issue a TS ballot if:

Precinct [001-001-1 | DOEB [06/15/1901 Status | Inactive- )

Registered name: Party Regublican RE d [None
ID Required [Show ID

~

IDrequired

Comments

CONG=03; LEGIS=32; COUNCIL=001

Issue Ballot
({ID was ided)

BT:??? AC:Plugged In I Voted: TOT 1 I 11/20/2015 11:33:02 AM =
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Using the Electronic Pollbook

Standards for Acceptable Forms of ID

A “current” photo ID is an ID Does the voter’s | Does the voter’s

that has not expired name on the ID | address on the ID
have to match have to match the

A “current” non-photo ID is the electronic electronic pollbook

dated within 3 months of pollbook or the or the new address

election day new name on on the Voter
the Voter Update Form?
Update Form?

A current Maryland driver’s Yes No

license

A current MVA-issued photo Yes No

ID card

A current student photo 1D Yes No

card

A current employee photo ID Yes No

card

A current military photo ID Yes No

card

A current passport Yes No

Other current State or federal- Yes No

issued photo ID card

A current utility bill [gas,

electricity, water, waste, cable, Yes Yes
telephone (land line or cell

phone)]

A current bank statement Yes Yes
A current government check Yes Yes
A current paycheck Yes Yes
Other current government Yes Yes
document
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Standards for Unacceptable Forms of ID

An out-of-state driver’'s Not Acceptable
license

An expired photo ID card Not Acceptable
Any non-photo ID that is more Not Acceptable

than 3 months old

A membership card (Sam’s Not Acceptable
Club, gym,)

A Voter Notification Card Not Acceptable
A Social Security Card Not Acceptable

Any non-photo ID with an
address that does NOT match Not Acceptable
the electronic pollbook or the
new address on the Voter
Update Form

Reprinting a Voter Authority Card

If the printer paper tears or gets jammed as the VAC is being printed,
use the printer “Reprint” button to reprint the same voter authority
card:

1. Press the green “Feed” button on the printer and carefully remove
the torn or jammed paper; and

2. Press the blue “Reprint” button to print another copy of the voter’'s
voter authority card.



Using the Electronic Pollbook

—

| Cover Release Button |

3. If another Voter Authority Card does not print when the “Reprint”
button is pressed, the electronic pollbook can be used to reprint a
voter authority card for any voter who has been issued a ballot.

A. From the Voter Record screen, tap on the “ldentification” tab at
the top; and

B. Tap on the “Reprint VAC” button in the lower left corner.

Voter Record

Linc g
Abraham Quincy Anytown 1234!

Voter Detail Identification ] ter History | Precinct Details

Tap the "Reprint VAC"™ bu print a VAC.
““*NOTE: IF a voter access card has been issued to the wrong voter, AND the error is caught

BEFORE the ballot is cast, the Chief Judge will use the "Remove Ballot Issued™ button.

Voter ID [3

Show ID |

1 NON o TOT 1 [11/4/2013 1:10:12 PM N

Resetting the Judge’s Name

The first time you attempt to issue a ballot, you will be prompted to
enter your name. Type in your name and tap “OK” to continue.

Note: You will have to re-enter your name following a shift change or
your break. To reset the judge’s name:
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Using the Electronic Pollbook

1. Tap “Return to Main” from the “Find Voters Screen”.

Find Voters LT

Ask the voter to state his or her name. Enter the first 4 letters of the voter's LAST NAME, then the ~
first 3 letters of the FIRST NAME. A list of voters' names will appear on the screen. The list will get
shorter as you add more of the voter's information.

When you see the voter's name on the list, ask the voter to state his or her MONTH AND DAY OF
BIRTH then tap on that voter's row to continue.

If TOO MANY voters are found, enter the voter's Middle Initial, DOB, & Zip Code. If NO VOTERS are
found, check the spelling or tap the "Search State” button. If you don't see the voter's last name in

w

Find by Name | Find by Address | Find by ID |

Last Name || = Search Precinct/EV Count

First Name | Middle Init.|

Zip Code Birth MMDD |  Search State

BT:??? AC:Online Voted: DEM 0 REP 0 NON 0 TOT 0 | 10/29/2013 10:37:14 AM o

2. Tap the “Manage System” tab.

Main Screen

Manage Polls Issue Ballots | Precinct Details

Use only letters A - Z for lookup. (No hyphens, spaces or apostrophes).

*** USE "4 & 3" for Faster Lookup! ***
1) Enter the FIRST 4 LETTERS of the LAST NAME.
2) Enter the FIRST 3 LETTERS of the FIRST NAME.
3) Confirm the voter's DATE OF BIRTH.

Tap the "Search Voter Roster” button to check in voters.

The "Find Polls” button is used to find a polling place based on the voter's
street address.

BT.??? AC:Online | Voted: DEM 0 REP 0 NON 0 TOT 0 |10.|‘29.I‘201310:35:20AM e
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Using the Electronic

3. Tap the “System Setup” tab.

Main Screen

Pollbook

130

Manage Polls | Issue Ballots |

Precinct Details

Manage System | Status

CardWriter vers

System ID IP Address ROM Version S oftware Versio
[111111 | [167.102.9235 | |NIA | [11.6.0 | [3.3.0.0a129
DHCP Pre-Release
Card Check e ort5| Updates and Lists |

System Setup | R

The "Check Voter Cares
if a ballot has been cast.

oo is usaadt® determine if a voter access card has been used and -

If card status is either "Card NOT VOTED" or "Card CANCELLED,” the ballot has NOT been
cast and a chief judge may authorize another voter access card.

BT:??? AC:Plugged In

Voted: TOT

1

E e

| 1/27/2016 4:24:27 PM

4. Tap the “Reset Judge’'s Name” button.

Main Screen

130

Manage Polls | Issue Ballots | Precinct Details

Manage System | Status

System ID IP Address ROM Version CardWriter vers Software Versio
111111 | [167.1029235 | |NIA | [11.6.0 | [33.0.0a129
DHCP 6.1.7601 Pre-Release
Card Check System Setup |Reports| Updates and Lists |
Adjust the system. i

BT:???AC:Pluggedin | Voted: TOT 2 | 1128/2016 3:20:06 PM e
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Using the Electronic Pollbook

5. The election judge’s name in the electronic pollbook will be reset.
Tap “Issue Ballots” tab to continue to issue ballots. The election
judge will be prompted to enter his or her name before the next
ballot can be issued.

Main Screen =D
Manage Polls\__Issue Ballots Precinct Details Manage System ] Status

System ID ROM Version C ardWriter vers Software Versio
[111111 | [167.1029235 | [N/A | 1160 | [3.3.0.0a120
DHCP 6.1.7601 Pre-Release
Card Check System Setup ]Reports] Updates and Lists ]

Adjust the system.

Reset Judge's Name

BT:??? AC:PluggedIn | Voted: TOT 2 [ 112812016 3:21:33 PM EE

Voter Turnout Reports

At 11:00 a.m. and 4:00 p.m., print and post for public viewing the
Precinct Unofficial Turnout Report.

1. From one pollbook print the Voter Counts Report:
a. Press the “Return to Main” button;
b. Press the “Manage Systems” tab
c. Press “Reports” tab
d. Press “Print Voter Count Reports” and report will print.
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Using the Electronic Pollbook

ol ExpressPoll @M‘
Main Screen — 130
Manage Polls | Issue Ballots | Precinct Details Manage System Status|
System ID IP Address ROM Version CardWriter vers Software Versio
111111 | |192.168.0.100 | |N/A | (1160 | [3.3.0.0a129
DHCP 6.1.7601 Pre-Release

Reports | “jipdates and Lists |

Card Check | System Setup

Tap a Report Below to Preview and Print

BT:??? AC:Plugged In | Voted: TOT 0 |1r22:201s1o:41:22Au ENE]

2. Tape the Voter Counts Report onto the Precinct Unofficial
Turnout Report form in the space provided and write the
precinct number on the appropriate line;

3. Post the Precinct Unofficial Turnout Report for public viewing.

4. Record in Chief Judge Log that report was posted.
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Using the Electronic Pollbook

Precinct Unofficial Turnout Report
REPORTAJE NO-OFICIAL DE VOTACION
(Post for Public Viewing)

Primary Election General Election
Elecciones Primarias Eleccciones Generales

District/Precinct
Distrita/Precinto

At 11:00 AM and 4:00 PM

Print the Conseolidated Voter Counts Report

from one pollbook and attach here.

Directions for printing report:

1. Tap “Return te Main” button

2. Tap the “Manage System” tab (top right)

3. Tap the "Reports” in the middle of the screen

4. Tap “Print Voter Counts Report” button
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Opening the Scanning Unit

Overview

Each precinct will receive at least one Scanning Unit. Larger
precincts may receive more than one Scanning Unit.

Poll Watchers may observe opening procedures.

A At least one voting judge must be stationed at the
Scanning Unit at all times. Voting judges will be rotated in and
out of this position by Chief Judges during the day.

Required Supplies

Scanning Unit keys

Scanning Unit Integrity Report — Opening

New tamper tape

Scissors to break security seals on the outside of the Scanning Unit
Pre-Election Setup

1. Remove the Scanning Unit from the Transfer Cart; to prevent
injury and damage, this shou!d be done by three election judges.




Opening the Scanning Unit

2. Roll the Scanning Unit to the location designated on the precinct
layout diagram provided to the Chief Judges.

3. Engage both parking brakes on the Scanning Unit by gently
stepping on the metal tabs. They will snap into place. Caution:
The metal tabs are sharp.

4. Confirm that the shipping label on the back of the Scanning Unit
shows the correct polling place. If it does not, immediately notify
the local board of elections.

Shipping Tag
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Opening the Scanning Unit

5. Use the flat key to unlock the back door of the Scanning Unit,
unwrap the power cord (with the grey surge protector attached)
and plug the cord into an electrical outlet. Leave the power cord
compartment door open.

IMPORTANT: Keep the back door of the Scanning Unit open
when the Scanning Unit is plugged into an electrical outlet. Failure
to do so may result in the unit overheating.

6. Ensure that both lights on the surge protector (red and green) are
lit.

ASTOP; do not open the unit Tuesday morning.
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Opening the Scanning Unit
Election Morning

1. Verify the security seals on each unit using the Scanning Unit
Integrity Report — Opening.

SCANNING UNIT INTEGRITY REPORT — OPENING
ELECTION DAY
2016 Presidential Election

County: Montgomery Date: __April 26, 2016
District/Precinct:

Attach the Zero Report with attached configuration report from each Scanning Unit to this report.
Also post a Zero Report (without configuration report) from each Scanning Unit for public viewing.

Remember: Record the reason for removing ANY tampertape or seal afteropening and priorto closingthe polls on the “Tamper
Tape/Security Seal Removal Report” and place removedtampertape onthe back of it.

| COMPLETE ALL GREY AREAS

A B. C. D. E. F.
Rear Access Door Front Access Door
Scanning Unit Scanning Unit Tamper Tape # Tamper Tape # Main Ballot Box MNew Main Ballot
Scanning Lid Seal # Serial # (Do Not Remowve) {Do Not Remove) Seal# Box Seal #
Linit
# Verify v Verify v Verify v Verify o Verify o Record
1
2
[m}
G. H. I oJ. K. L.
Scanning | EMergency Ballat | New Emergency
Unit Compartment Ballot Compartment Left Case Seal # Right Case Seal # Protected
;' Seal # Seal# {Do Not Remove) (Do Not Remove) Public Count Count
Verify Record Verify o Verify \/ Verify Verify
2

To the best of our knowledge, the information on this report is true and accurate.

Assisting Judge(s):

Chief Judge: Chief Judge: Draft1216/2015

2. Verify the Scanning Unit Lid seal in Column A. Remove the seal.

Scanning Unit — Opening Tamper Tape & Security Seal Location Diagram

Scanning
Unit Lid
Seal

Left Case Sesl
{column I}
Right Case
Seslon
oppositeside is
notshown

A = Ballot Box Lid Seal
B = Scanning UnitSerial Number

ew Main Ballot Box Seal

mergency Ballot Compartment Seal

ew Emergency Ballot Compartment Seal
eft Case Seal (Do Not Remove)

ight Case Seal (Do Not Remowve)

ublic Count

rotected Count

me

-

2

FRWSTZTOTMO
g ey
v =

v
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Opening the Scanning Unit

3. Remove the security seal. Use the flat Scanning Unit key to unlock
the lid.

4. Unhook the lid latches. Pull both latches out and flip up. Do not
force the lid up. Instead, hold onto the latches as you nudge the lid
upward. The hydraulic arms will do the lifting.
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Opening the Scanning Unit

5. Verify the serial number on the top of the Scanning Unit (column B
of the Scanning Unit Integrity Report - Opening).

Verify the tamper tape number on the rear access door (column C
of the Scanning Unit Integrity Report — Opening). Do NOT
remove the tamper tape.

Rear Access
Door

Use the round key to unlock and open the Ballot Scanner.
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Opening the Scanning Unit

8. Gently lift and raise the screen to the upright position. The Ballot
Scanner will turn on by itself. If the Ballot Scanner does not turn
on, alert a chief judge.

9. Verify the tamper tape number on the front access door (column D
of the Scanning Unit Integrity Report — Opening). Do NOT
remove the tamper tape.

FrontAccess
Door

Note: If the scanner does not turn on or if you hear a series of
four beeps check the power supply to the Scanning Unit. Make sure
power cord is connected firmly in the back of the Scanning Unit and
also into the grey surge protector and power outlet. Make sure the
power outlet is “live” (i.e., power is coming through the outlet). If the
Ballot Scanner still does not turn on alert a chief judge.
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Opening the Scanning Unit

10. Verify the number on the security seal on the Main Ballot Box
(column E of the Scanning Unit Integrity Report — Opening).

Main
Ballot
Box

11. Remove the security seal on the Main Ballot Box and place it in
the Chief Judges’ Red Folder. Use the flat Scanning Unit key to
unlock and open the Main Ballot Box door.
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Opening the Scanning Unit

12. Look inside the Main Ballot Box to verify that it is empty. If there
are any ballots inside the Main Ballot Box, alert a chief judge.

13. Roll an empty Ballot Transfer Bin from the Equipment Transfer
Cart to the Scanning Unit area.

14. Place an empty Ballot Transfer Bin inside the Main Ballot Box.
Ensure that both lids of the Ballot Transfer Bin are open and
resting on the sides inside the Main Ballot Box and the strap
handle is facing out.
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Opening the Scanning Unit

15. Close, lock, and reseal the Main Ballot Box door. Record the new
seal number in column F of the Scanning Unit Integrity Report -
Opening.

16. Verify the number on the security seal on the Emergency Ballot
Compartment door (column G of the Scanning Unit Integrity
Report — Opening). Remove the security seal.

Emergency
Ballot
Compartment
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Opening the Scanning Unit

17. Unlock and open the Emergency Ballot Compartment door. Make
sure that the compartment is empty. Beware of sharp edges.
Alert a chief judge if any ballots are found inside the Emergency
Ballot Compartment.

18. Ensure that the metal flap on the Emergency Ballot Compartment
door is raised.

Emergency
Ballot
Compartment
metal flapin
up position.
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Opening the Scanning Unit

19. Close, lock and reseal the Emergency Ballot Compartment door.
Record the new security seal number in column H of the Scanning
Unit Integrity Report - Opening.

H-

20. Verify the left and right side case seals are intact (columns | and J
of the Scanning Unit Integrity Report — Opening). DO NOT
remove the seals.

Right Case Seal on
opposite side is not
shown here {column J).
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Opening the Scanning Unit

21. Once the Ballot Scanner turns on, verify the Public Count number
Is the same as indicated in column K of the Scanning Unit
Integrity Report — Opening. Also verify the Protected Count
number is the same as indicated in column L.

A Caee B - Y A0 l i

ot mpr Anr

Enter Election Col=

22. A chief judge enters the Election Code (found in the Chief Judges’
Red Folder), then touches “Accept.”

Enter Election Code

dHBHHEOaHOANEE
QWERTYU'IOP{}{
ux-ASDFGlHJKL? 5
zlx|clviBIN|M|=|>]7] ¢ swn

NOTE: The Ballot Scanner performs an internal self-test. This
process may take several minutes. If the following screen
appears, or if the Ballot Scanner automatically shuts down, alert
a chief judge immediately. Never turn off the Ballot Scanner or
unplug the Scanning Unit unless instructed by a Chief Judge.
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Opening the Scanning Unit

Adimin Help

Public Count: 0
Protected Count: O

D &4 & 2:31 PM

0 This voting device is not ready to be opened for voting.

® Election definition not found!

Show Me How

{ Plugged into electricity!

The election definition must be inserted in the voting machine before you can
open poll for voting. Press "Show Me How" to see how it is done.

Don't Open -
Turn Off

23. Confirm that the polling place name displayed on the screen is
correct and the unit is receiving power. Touch “Open Poll” on the
screen.

Power
Indicator
Q This wotrg devdie i ready %r ol 1o Be cperwd,
W tcton detetson fownd R Precinct
J Pegond rto eectcty’ Name &
: Number
s e aar B dction. Sefiedion & et ol Bt Boe & sport pepe = Be

ey metww Setyr rweney v ey B ol

24. A Configuration Report will automatically print followed by two
copies of the “Zero Report.” Separate the Zero Reports into two
individual reports:
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Opening the Scanning Unit

A. Both chief judges sign both Zero Reports;

B. Attach the first copy of the Zero Report (with the Configuration
Report still attached) to the Scanning Unit Integrity Report —
Opening;

C. Place the second Zero Report in the Black Memory Stick
Security bag;

25. Print a third Zero Report to post for the public:

A. Press "Report Options" and on the next screen in the "Report
Type" box, press "Ballot Accounting Status Report";

B. Press "Print Report" and the report will print. Do not sign this
report.

C. Post the report for public viewing.

26. Once the self-test is completed, the following screen appears.
Touch “Go To Voting Mode.”
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Opening the Scanning Unit

Aunlic Court: O i q ey o
Protected Count: & JD N 9:28 AM

a The pdll is open and the voting device is now ready for voting.
For report options press "Report Options" now.

To start accepting ballots press "Go to Voting Mode".

Please close the access door and place the key w
in a secure location.

Show e o

Check vour poll worker Instnuctions for further detalls on poll opening tasks,

P —
Go to Voting =
Mcde > l

27. When the Ballot Scanner is ready to receive ballots. The
following screen appears.

Public Count: 0 ™ &4 o 10:27 AM

Protected Count: 0

Welcome. Please
insert your ballot.

£ 4 @ e e, gie———————————— O LI
(, st (e Y ch =T Continuar en Soolm AL Continuer en ',

espafol Francais
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Ballot Marking Device (BMD) Setup & Closing

Overview

Voting Judges will perform various tasks within the voting area and
will rotate as directed by the Chief Judges. Responsibilities include
escorting voters to the voting booths or Ballot Marking Device,
assisting with line management, assisting voters who have spoiled a
ballot and working with voters as they cast their ballot at the Scanning
Unit.

Each precinct will receive at least one Ballot Marking Device (BMD).
Larger precincts may receive more than one device. Under the
supervision of Chief Judges, Voting Judges set up the BMD.

Required Supplies

Ballot Marking Device table — set up on legs

Scissors to break seal on outside of BMD case

BMD Barrel Key

New Tamper Tape

Ballot Marking Device Integrity Report — Opening and Closing

State of Maryland "Wl
BALLOT MARKING DEVICE (BMD) INTEGRITY REPORT
OPENING AND CLOSING

2016 Presidential Election
County: Date:

DistrictWard/Precinct:

Place ALL tamper tape removed during opening and closing from the BMD on the back ofthis form.

REMEMBER: IF ANY tamper tape i removed from the BMD DURING woting hours, remamber to sttach the removed tamper
tape to the *Tamper Tape/Security Seal Removal Report” and explain why the tamper tape was removed.

+
OPENING CLOSING
A B. C. D. E.
Record and
Side compartment remove side
BMD tamper tape # at Mew side compartment compartment Record new
Unit BMD Serial # opening tamper tape # at opening tamper tape #. tamper tape #.
# Verify L Verify g Record
1
2
3
4

To the best of our knowledge, the information on this report is true and accurate.

Judge(s) Assisting at Opening:

Judge(s) Assisting at Clesing:

Chief Judge: Chief Judge:

Revised: 12/4M5
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Ballot Marking Device (BMD) Setup & Closing

Setting-up the Ballot Marking Device

1. Remove the BMD Table from the top of the Equipment Transfer
Cart and set it up on the legs.

2. Remove the BMD from the Equipment Transfer Cart and check the
ID tag on the BMD carrying case to ensure that the tag designates
the correct polling place.

3. Take the BMD in its carrying case to the designated location inside
the voting area as shown on the polling place diagram.

4. Remove the BMD, keypad, and headphones from the case.
Remove the power cord from the side pocket of the case.
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Ballot Marking Device (BMD) Setup & Closing

5. Push the small circular plug of the power cord with flat side facing
up into the port on the back of the BMD. The plug will click into
place when properly connected. Plug the other end of the power
cord into an electrical outlet.

6. Grasp the bottom of the stand on the back of the BMD. Gently pull
out and extend the stand. Rest the BMD on the stand. Position the
BMD on the designated table.

7. Verify the serial number located on the top of the BMD. Confirm
by checking the box in column A of the Ballot Marking Device

Integrity Report.
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Ballot Marking Device (BMD) Setup & Closing

State of Maryland "Gl
BALLOT MARKING DEVICE (BMD) INTEGRITY REPORT
OPENING AND CLOSING

Date.

mmmmmmmm

To the best of cur knowledge, the information on this report is frue and accurate.

8. Verify the tamper tape number located on the left side

compartment door of the BMD. Confirm by checking the box in

column B of the Ballot Marking Device Integrity Report.

Side
compartment
tamper tape
location.

9. Remove the tamper tape and place it on the back of the Ballot
Marking Device Integrity Report. Use the BMD barrel key to

unlock and open the left side compartment door.
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Ballot Marking Device (BMD) Setup & Closing

10. Check that the memory stick is installed. If not, immediately
notify a Chief Judge.

11. Check to ensure that the “Mode” switch is on “VOTER.”

12.6



Ballot Marking Device (BMD) Setup & Closing

12. Ensure that the keypad is installed before starting up the BMD.

12.7



Ballot Marking Device (BMD) Setup & Closing

IMPORTANT: Do not touch the display screen while the BMD is
starting up. Startup usually takes about 4 minutes. No reports are

printed.

13. Flip the “Power” switch to the “On” position.

14. Position the keypad cord so it threads through the circular opening
at the top of the side compartment door. Close and lock the side
compartment door. Apply new tamper tape over the side
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Ballot Marking Device (BMD) Setup & Closing

compartment door and record the new tamper tape number in
column C of the Ballot Marking Device Integrity Report.

A

16. A Chief Judge enters the Election Code, and touches Accept.
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Ballot Marking Device (BMD) Setup & Closing

ExpressVote

17. Verify that the precinct number and name displayed on the screen
are correct and the unit is running on AC. Touch OK. Contact the
local board of elections office immediately if the precinct number

and name are incorrect and/or the unit indicates that it is not ready
to process ballots.

Precinct Number V "  Ready for Voting

The Expraessiyole is resdy fo e operned for wotimg
& Name

Stavtoes:
. Elscticon: 2014 Saenaeral Electicn

bl

e Rursrsreg o Sl
Battery Statues: Changaesd

-  pA

=] Pl SR

Towcih “OR" o finish op-saniing the Expressisobe.
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Ballot Marking Device (BMD) Setup & Closing

18. When the Ballot Marking Device is ready to accept ballots, the
following screen appears.

19. Return the carrying case to the Transfer Cart. Return the key and
Ballot Marking Device Integrity Report to a Chief Judge.

Closing the Ballot Marking Device

1. Remove the privacy screen.
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Ballot Marking Device (BMD) Setup & Closing

2. Record the side compartment tamper tape number in column D of
the closing section of the Ballot Marking Device Integrity Report.

l!"”l,

3. Remove the tamper tape from the side compartment. Use the
round BMD key to unlock and open the side compartment door.

4. Flip the “Power” switch to the “Off” position.
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5. Disconnect and remove the keypad.

6. Close and lock the side compartment. Apply new tamper tape and
record the number in column E of the Ballot Marking Device
Integrity Report.

7. Close the stand on the back of the BMD. It will snap into place.
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8. Remove the power cord from the back of the BMD by
sliding the sheath on the plug back while gently pulling the plug
out. The plug will not release until the sheath is pulled back.

9. Pack the BMD, keypad, and headphones into the main
compartment of the carrying case. Return the power cord to the
carrying case side pocket.
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10. Return the BMD to the Transfer Cart. Sign and return the
Ballot Marking Device Integrity Report to a Chief Judge.
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Marking a Ballot by Hand

Overview

Voting Judges will perform various tasks within the voting area and
will rotate as directed by the Chief Judges. Responsibilities include
escorting voters to the voting booths or Ballot Marking Device,
assisting with line management, assisting voters who have spoiled a
ballot and working with voters as they cast their ballot at the Scanning
Unit.

Under the supervision of Chief Judges, Voting Judges are
responsible for setting up the BMD. Poll Watchers may observe
opening procedures.

Instructions for Marking a Ballot by Hand

Voting judges stationed in the voting area will provide instructions to
voters on how to mark their ballot:

1. Check that the voter has been issued a privacy sleeve containing
a ballot and their signed voter authority card (VAC) placed in the
front pocket.
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2. Tell the voter to keep the VAC with them when voting. The VAC is
required to cast the ballot at the Scanning Unit;

3. Tell the voter to carefully read the ballot and suggest that they use
their sample ballot;

Tell the voter that all selections for undervoted contests will be
counted.

Tell the voter that no selections for overvoted contests will be
counted.

4. Explain to the voter how to mark their selections on the ballot;

Follow the directions printed inside the privacy sleeve and
posted inside the voting booth.

Use the marking pen provided at the voting booth.

Completely fill in the oval for each selection.

-

-

Do not make any other marks on the ballot. Checkmarks and
“X”s are not allowed and may be rejected.

Do not sign their name, initial, or make any other identifying
marks on the ballot. Ballots with identifying marks may be
rejected.

Note: Tell the voter to raise their hand to alert a voting judge if they
have questions or make a mistake on the ballot (see Chapter 16 for
more information about replacement ballots). A voter may be
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Issued no more than two replacement ballots. A voting judge
must offer assistance to a voter who has spoiled two ballots.

5. Tell the voter what to do with the VAC, ballot, and privacy sleeve
when he or she is finished marking the ballot;

e The ballot can be inserted into the privacy sleeve in any
direction.

e The VAC is required to cast the ballot at the Scanning Unit.
6. [Escort or direct the voter to an available voting booth.
After the Voter Has Marked the Ballot
A voting judge will:

1. Instruct the voter to give the VAC to the voting judge at the
Scanning Unit; and

2. Direct the voter to the Scanning Unit.
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Using the Ballot Marking Device

Ballot Marking Device (BMD)

The Ballot Marking Device (BMD) is a device that enables voters,
including voters with disabilities, to mark their ballots independently.
Any voter may request the use of the BMD.

There are several ways to mark a Ballot Activation Card ballot using
the BMD. The BMD includes a touch screen and keypad (includes
Braille). Voters may use their own sip and puff device or rocker
paddle device.

An audio ballot is available to all voters who use the BMD and all
accessibility features can be used with the audio ballot. The BMD
also offers high-contrast and enlarged print viewing options. The
accessibility features on the BMD can be used in any combination to
make ballot selections.

The BMD is a ballot marking device and cannot record votes. The

BMD acts as a pen that marks and prints the voter’s selections. The
voter’s Ballot Activation Card ballot is then inserted into the Scanning
Unit which records the selections. At least one BMD will be available
at each precinct.

Ballot Marking Device (BMD)
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Prepare the Voter for Voting

Voters who choose to use the BMD will be issued a BAC instead of a
standard paper ballot by the ballot judge.

A voting judge will:
1. Ask the voter for his or her Voter Authority Card (VAC);

2. Verify that the VAC has been signed by the voter and initialed by a
check-in judge and ballot judge;

3. Verify that the District/Precinct, party and ballot style have been
circled or highlighted.

VOTER AUTHORITY CARD
Presidential Gereral Election 2012

Linc, Abraham Quincy
Main S5t APT A, Anytown 12345

DOB: 6/2/1842
ID#: 3 Party: Republ ican
DIST/PREC: 001-0079. : =377 COUNCIL=001

L 09:45:03 Issued By: ABIGAIL G
Reason: 0

IMPORTANT

If your address or other Informatlon has changed, piease
request the Voter Update Form from an election Judee.

Piease sign In the space below.

Abraham Linc

Chack-in Judes Initials: DH

Ballot Issuing Judge: MM . Votineg Judge

DO NOT REMOVE THIS CARD FROM THE POLLING PLACE
+.H.+_+:q..,.:.,.$-u|:a-1.:kq:;::-tq::.:l::i*.q-_-ul-_j-i+.1:;i:+ﬂ'-:h"-:::t::t##1*—**+++-¢+€"F‘.”F!’1‘1‘1‘-1‘*
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4. Hold onto the VAC while escorting the voter to a BMD; and

5. Instruct the voter on how to use the BMD and explain its various
features.

BMD Screen Display Options

Previous and Next are used to navigate
backward and forward between contests.

Zoom Exit Contrast

"

1

T~

Zoom adjusts Exit returns a Contrast
the size of the voter’s ballot changes screen
text on the activation card display from
screen. unmarked. color to black

and white.

Explain to the voter that they must press the “More” button on
the display screen to view all candidates for the contest.

Explain that the BMD will display a warning message after 5 minutes
of inactivity. Voter will be asked to select to continue or exit.

Explain that the voter can choose the language to be displayed
and/or heard. The “English” box is the default selection.

Activating the BMD

The BMD display reads “To begin voting, insert your card.”
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1. Instruct the voter to insert the Ballot Activation Card into input slot
with the slanted corner of the card to the top right.

2. For consolidated precincts, the screen will display a precinct
selection search. Touch the precinct number indicated on

the Voter Authority Card.

3. The screen will display a selection menu of ballot styles.

Montgomery County 2015 Mock Election
Anywhere County
10/22/2015

Rock View Elementary School

“a. Precinct: 013-040

Select a ballot.

116 - Rep Ballot Style 1

366 - Dem Ballot Style 1

7491 - Ballot Style 1

14.5



14.6

Using the Ballot Marking Device

Use the ballot style number indicated on the voter authority card to
select the correct ballot style for the voter. Touch the correct ballot
style number on the touch screen display. The Election Judge,
not the voter, must select the ballot style.

Return the VAC to the pocket on the front of the privacy sleeve.

Stand to the side of the BMD to ensure voter privacy while
continuing instructions to the voter.

Instruct the voter to touch desired Language from available
options to begin voting.

-ﬂ Select a Lanmnguace

Ervglish

Spanish




Using the Ballot Marking Device

8. Instruct the voter to select a candidate or contest choice by
touching the oval or anywhere on the line. Once selected, the
selection turns yellow, and a green checkmark appears next to the
candidate or contest choice.

United States Senate
wote for no more than ooree : ]

Ll T homas Jeffersonm

Seesorge WWas himngitom

Abrabyarm Limcoldes I

WATiteE—im:

A. To change a selection in a “vote for one” contest, touch the oval
or anywhere on the line of the new selection. The previous
selection is de-selected, and the new selection turns yellow,
and a green checkmark appears next to the candidate or
contest choice.

B. To change a selection in a “vote for more than one” contest,
remove the previous selection by touching the green
checkmark or anywhere on the line of the previous selection.
To make a new selection, touch the oval or anywhere on the
line of the new selection. The selection turns yellow, and a
green checkmark appears next to the candidate or contest
choice.

9. Touch “Previous” or “Next” to navigate backward and forward
between contests.
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Important: A “More” button will appear on the touchscreen when an
additional page of contest choices is available to the voter. Voters
must touch the “More” button to access the additional page. Voting
judges are to instruct voters about the “More” button before the voter
begins using the BMD.

Summary of Selections

1. After the voter is finished making his or her selections, a
“‘Summary of Selections” screen displays. Undervoted contests are
marked with an orange exclamation point. All other contests are
marked with a green checkmark.

= B e e
—

Lt PO r Sabactiors Sred Cheerm moeuch “PlastT . To make o chamge,. Boesch the
YT

b Umited States Senate
CWote Tor Mo Mo e ore)

Contest Mot ool ]
-rao Selection Paece

St Referemndcs= J

2. To change a selection, touch the contest you want to change on
the Summary of Selections screen. After changes are made,
touch “Next.” BMD returns to the Summary of Selections screen.
When finished reviewing selections, touch “Next” to continue to the
“Print Card” screen.

Printing the Ballot Activation Card Ballot

1. To print the ballot activation card ballot, touch “Print Card.” The
ballot activation card ballot ejects from the BMD showing the
selections made by voter.
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FPrimt Card

owur s bhaction s wwill moees e printed ore thee inserted cara
L Mest Steos
T prremt yowur camrd . Bowwch “FPrirvt Caandd™ .

T charngese ywour salections,. touch “FPrewiooas™

Primnt < ara

Voter is Ready for the Scanning Unit

1. Instruct the voter to place the printed ballot activation card ballot
into the privacy sleeve.

2. Direct the voter to the Scanning Unit to cast the ballot activation
card ballot.

3. Instruct the voter to give the VAC to the voting judge at the
Scanning Unit.

Using the Audio Headset and Keypad
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Using the Ballot Marking Device

1. Plug headphones into the audio port located on the front of the
BMD.

2. Instruct the voter on how to adjust the volume.

3. Hand the headphones to voter and instruct the voter to put on the
headphones. The BMD begins playing voting instructions
immediately, so the voter should put the headphones on before
inserting the ballot activation card.

4. Instruct the voter to insert the ballot activation card into input slot
with slanted corner to the top right. Assist the voter with this if
requested by the voter.

Note: Once the BMD identifies the ballot activation card, the BMD
begins playing voting instructions immediately and provides an
overview of keypad functions.

The Audio Instructions include:
1. Press Screen to turn the touchscreen display off.

2. Use Tempo on the right side of the keypad to speed up or slow
down the audio.

3. Use Volume on the right side of the keypad to adjust the volume
of the audio.

4. Use Down Arrow on keypad to scroll through available language

options. Press Select to select desired language and to begin
voting.
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Press Right Arrow to proceed to first contest. BMD identifies
contest information, including name, number of permitted
selections and number of candidates or choices.

Press Down Arrow to scroll through candidates or choices.

Press Select to make a selection after it has been read.

. To change a selection in a “vote for one” contest, press Down

Arrow or Up Arrow to scroll through selections. Press Select to
make a new selection. The new selection replaces the previous
one.

To change a selection in a “vote for more than one” contest, press
Down Arrow or Up Arrow to scroll through selections. Press
Select to remove previous selection. Press Down Arrow or Up
Arrow to scroll through selections. Press Select to make a new
selection.

To select a write-in (General Elections only), press Down Arrow
to navigate to write-in option. Press Select. BMD begins playing
write-in instructions and provides an overview on keyboard
functions. Press Down Arrow or Up Arrow to scroll through
letters. Press Select to choose a letter. When finished, press
Right Arrow. BMD returns to contest and repeats the write-in
selection.

Spoiled Ballots

A voter may be issued no more than three ballots. A voting
judge must offer assistance to a voter who has spoiled two
ballots.

A voter may request a replacement BAC when:
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e A voter wants to make changes to ballot selections after a BAC
has been printed;

e A paper ballot (or BAC) is damaged to the extent that a
Scanning Unit (SU) will not accept it; or

e A Ballot Marking Device (BMD) has malfunctioned or a BAC
fails to work.

If a voter requests assistance with voting a ballot, a bipartisan team of
election judges or someone designated by the voter can provide
assistance. A Voter Assistance Form must be completed.

Note: A voter's BAC may be reused on a Ballot Marking Device that
has timed out and has no ballot selections.

Replacing Ballots and Ballot Activation Cards (BACs)

When a voter asks for a replacement BAC a voting judge shall:
1. Collect the voter’'s VAC,;
2. Tell the voter to spoil the BAC;

A. Provide the voter with a black marker and tell the voter to
spoil the ballot by using the marking pen to cover up all
selections. Assist the voter with this, if necessary.

Note: Printed ballot activation cards will only show the voter’s
selections. Therefore, all selections must be covered to protect the
voter’s privacy. Also, cover the barcode if one appears on the ballot
activation card; and

3. When the voter has spoiled the ballot, the voting judge will take
the voter's VAC and the spoiled ballot to the ballot judge.
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The ballot judge will use the voter’'s VAC to complete the Spoiled
Ballot Log and to issue a replacement ballot.

The voting judge provides the replacement BAC to the voter and
should review the procedures for properly marking a BAC with the
voter.

Verifying a Marked Ballot Activation Card Ballot

The BMD allows a voter to re-insert the marked ballot back into the
input slot to verify the selections. This step is for verification purposes
only. No changes can be made, as the voter will only be able to view
or hear the summary of his or her selections.

1. Instruct voter to insert ballot card into the input slot with slanted
corner of the card to the right.

2. Instruct voter to touch desired Language from available options.

3. A verification screen displays listing instructions on how to review
selections.

e o) D T S e T s S T EOshe e . To sk & chasi@e. Douech e
e T

B Liamitecd Staates Sermaanbe |

- W e T s e E Ty

4. Touch “Next” to access the “Verification Summary” screen.
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5. Review selections. When done, touch “Next” again and then
touch “Print Card” to eject the ballot activation card ballot. The

printed ballot activation card ballot ejects from the input slot.

FPrimt Sarcd

Wour selecticns wwill moww be printed omn the insermed cardg
. MEmE St
T prant your card . Bouech TP rint Cand™

To changs your selecticns., touch “Prewioous™._

bt

Write-in Votes on the BMD (General Election Only)

1. To select a write-in candidate, touch “Write-In.” The screen
displays a keyboard. Enter the write-in name using the keyboard
and then touch “Accept.”
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2. To clear a write-in, touch the green checkmark or anywhere on the
line of the write-in selection. The screen displays a keyboard.
Touch “Clear” and then touch “Accept.”
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Casting Ballots

IMPORTANT: In this chapter, “ballot” is used to refer to a standard
paper ballot and a ballot activation card (BAC) printed from a Ballot
Marking Device (BMD).

At the Scanning Unit

A Voting Judge must be stationed at the Scanning Unit at all
times. The Scanning Unit Judge must not leave the Scanning
Unit until replaced with another judge by the chief judges.

The Scanning Unit Judge will:

1. Ask the voter “Are you ready to vote”;
a. If voter says “No”, direct them to a Voting Judge for help
b. If voter says “Yes”, ask the voter for the VAC;

2. Review the VAC to ensure that it has been signed by the voter and
properly initialed and highlighted (or circled) by other election
judges;

3. Ensure that the VAC is not a Provisional VAC, either from the
pollbook or an orange hand-written VAC; and

4. Hold onto the VAC until the voter casts the ballot and it is
accepted by the Scanning Unit.

Inserting a Ballot into the Ballot Scanner

1. Stand to the side of the Scanning Unit to ensure voter privacy.

2. Instruct the voter to insert their ballot into the Ballot Scanner:

e Direct the voter to insert the ballot into the appropriate slot. The
Ballot Scanner has two slots to accept ballots. The bottom grey
slot will only accept Standard or hand marked ballots. The top
black slot will only accept ballots printed by a Ballot Marking
Device (BMD).
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el ENCLN

 Wekore. Pease | | Welcome. Please
Insert your ballot. , \ insert your ballot.
’%% ,. e

LG

R

L

e Ballots can be fed into the Scanning Unit in any direction, either
face up or face down, top first or bottom first.

e DO NOT fold the ballot.

e DO NOT insert the privacy sleeve or other items into the Ballot
Scanner.

e DO NOT force the ballot into the Ballot Scanner, but instead
allow for the Ballot Scanner to accept the ballot.

. Display reads “Thank you for voting. Your ballot has been
counted.”

Thank you for voting.
Your ballot has been counted.
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4. After the ballot is accepted by the Scanning Unit, deposit the VAC
into the VAC Envelope attached to the Scanning Unit.

5. Collect the empty privacy sleeve from the voter and place it into
the privacy sleeve bin for recycling.

6. Thank the voter for voting and direct the voter to the exit.

7. Before exiting the voter will receive an “I Voted” sticker and will be
asked to complete a Voter Comment Card.

If a voter appears to be having difficulty, you may offer guidance. DO
NOT look at or handle a voter’s ballot unless the voter requests
assistance. If assistance is requested alert a Chief Judge.

A Do not allow voters to leave the polling place with a VAC,
ballot, BAC, or privacy sleeve.

Overvoted Contests

For ballots marked by BMDs, the BMD’s screen will caution voters
about overvoted contests and will not print ballots with overvoted
contests.

For hand-marked ballots, the Scanning Unit’s display screen will

initially caution voters whose ballots contain contests that are
overvoted. The display also lists which contest is overvoted.
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BMW English
Electionware County
12/31/2015

Public Count: 0
Protected Count: 155

In the contest for You are allowed

Return Your Ballot Cast Your Ballot

. Inform the voter that he or she has selected a greater number of
candidates than allowed for a contest.

. Inform the voter that the ballot can be cast as is (overvoted) or the
voter may choose to spoil the ballot and obtain a replacement
ballot.

. Inform the voter that when ballots are cast with overvoted
contests, no vote is recorded for the overvoted contest(s). All
other contest(s), which are neither blank nor overvoted, are
recorded.

. If the voter asks for a replacement ballot, instruct the voter to touch
“Return.” Alert a Voting Judge about the voter’s request for a
replacement ballot.

. If the voter chooses to cast the ballot as is, instruct the voter to
touch “Cast.”

A If the voter accidently touches “Cast” instead of “Return”,

the voter is not eligible to vote again.
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Undervoted Contests

The Scanning Unit will accept all ballots that contain undervoted
contests without cautioning the voter.

All selections made by the voter in undervoted contests are recorded
by the Scanning Unit.

Blank Ballots

The Scanning Unit’s display screen will initially caution voters whose
ballots are blank. The voter has the option to cast the blank ballot or
return to a voting booth to mark selections.

If the voter chooses to cast the blank ballot, instruct the voter to touch
“Cast Blank Ballot.”

BMW English
Electionware County
12/31/2015

Public Count: 1
Protected Count: 156

| I Blank Ballot

You have made no selections on this ballot.

To correct your ballot press "Return"” and see a poll worker for help.

To cast your ballot without any selections press "Cast Blank Ballot"

Cast Blank
Ballot 0

If the voter chooses to mark selections:
1. Return the voter’'s VAC to the voter; and

2. Alert a Voting Judge who will direct the voter to an available voting
booth.
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Replacement Ballots, Reissued VACs, & Misidentified Voters

Replacement Ballots for Spoiled Ballots

A voter may be issued no more than two replacement ballots. A
voting judge must offer assistance to a voter who has spoiled
two ballots.

A voter may request a replacement paper ballot or ballot activation
card (BAC) when:

e A voter wants to make changes to ballot selections after a
paper ballot has been marked (or a BAC has been printed);

e A paper ballot (or BAC) is damaged to the extent that a
Scanning Unit (SU) will not accept it; or

e A Ballot Marking Device (BMD) has malfunctioned or a BAC
fails to work.

If a voter requests assistance with voting a ballot, a bipartisan team of
election judges, or a voter designated assistant can provide
assistance. A Voter Assistance Form must be completed.

Note: A voter's BAC may be reused on a Ballot Marking Device that
has timed out and has no ballot selections.

Replacing Ballots and Ballot Activation Cards (BACs)

When a voter alerts a voting judge to request a replacement paper
ballot or BAC:

1. A voting judge asks for the voter’s Voter Authority Card (VAC);

2. Directs the voter to stay at the voting booth, or another area in the
polling place to spoil the ballot and wait for a replacement ballot;
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3. Provides the voter with a black marker and tells the voter to spoil
the ballot as follows:

e For reqular paper ballots: Tell the voter to fill in all of the ovals
for each contest (overvote all contests) and write “spoiled” on
the ballot;

e For Ballot Activation Cards: Tell the voter to use the marking
pen to cover up all selections including the bar code at the top.
Assist the voter with this, if necessary.

e Note: Printed Ballot Activation Cards will only show the voter's
selections. Therefore, all selections must be covered to protect
the voter’s privacy. Also, cover the barcode if one appears on
the ballot activation card.

4. While the voter is spoiling the ballot, use the VAC to complete the
Spoiled Ballot Log.

5. Determine the reason and check the correct code. Use reason
code 11 — if the ballot or BAC is damaged by the voter or the
judge, fails to work, or the BMD malfunctions. Use reason code 12
- if the voter has made selections on the ballot.

6. Indicate the ballot type, the voter's name and the voter’s ID
number and initial the form.
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Spoiled Ballot Log (Ballot Table)
Montgomery County Board of Elections
Presidential Primary - April 26, 2016

A ballot that will not or cannot be used to cast a vote must be spoiled and accounted for. When a judge damages a ballot
(tears, folds, etc.) before issuing the ballot to a voter, the judge must record that ballot on this form. When a voter damages a
ballot or wishes to change selections, the judge must record that ballot on this form before issuing the voter a new ballot.

Voters may receive a maximum of three ballots.

Directions:
If damaged after selections are made or if voter wishes to change selections, have voter mark over all circles in
selected contests.

1.

2. Write “Spoiled” on ballot. Place ballot in Spoiled Ballot Envelope.
3. Check below if ballot is standard ballot or Ballot Activation Card (BAC).
4. Determine reason. If damaged by voter or by judge, reason code 11. If selections have been made, reason code 12.
Check reason code below.
5. Enter voter’s name and ID# below. If ballot was damaged before it was issued to voter, leave blank. Initial form.
6. Take voter's VAC. Cross off prior ballot judge’s initials. Initial VAC and return to voter with new ballot.
Reason
Voter’s Name Judge’s
C??e Ballot Type (Last Name, First Name) Voter ID# Initials
Standard | BAC
#11 | #12 BS# 0O
v v Jane Dough 500555442 | W

NOTE: A voter may be issued no more than two replacement
ballots. A voting judge must offer assistance to a voter who
has spoiled two ballots.

7. Draw a line through the ballot judge’s prior initials on the VAC and

re-initial the VAC, to indicate that replacement ballot has been

issued.

8. Take the spoiled ballot (or ballot activation card) from the voter.
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9. Confirm that “spoiled” has been written across the face of the
spoiled ballot (or ballot activation card) by the voter and that the
voter’s original selections cannot be determined.

10. Give the replacement ballot (or ballot activation card) and the
VAC to the voter.

11. For voters using a BMD, the Election Judge must use the ballot
style number indicated on the voter authority card to select the
correct ballot style for the voter. Touch the correct ballot style
number on the touch screen display. For consolidated precincts,
select the correct District/Precinct and ballot style to activate the
appropriate ballot.

12. Deposit the spoiled ballot (or ballot card) into the “Spoiled Ballot
Envelope.”

Replacing Damaged or Torn Ballots and Ballot Activation Cards
(BACs)

When a paper ballot (or BAC) is damaged prior to being issued to a
voter to the extent that a Scanning Unit (SU) will not accept it, follow
these steps:

1. Record the ballot on the Spoiled Ballot Log.

2. Write “spoiled” across the face of the spoiled ballot (or ballot card)
and overvote each contest.

3. Deposit the spoiled ballot (or ballot card) into the “Spoiled Ballot
Envelope.”
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Resetting a Voter’s “Ballot Issued” Status (Chief Judge Only)

Resetting the “Ballot Issued” status on the electronic pollbook by a
chief judge allows check in judges to properly check in voters who
were previously checked-in under the following circumstances. In all
cases it must be confirmed by the election judges that the voter
did not cast their previously issued ballot. Note: A voter who
claims that the ballot was not cast, and it cannot be confirmed that
the ballot was not cast, must be issued a provisional ballot.

This applies to the following voters:

A. Voters who were mistakenly checked in under another voter’s
name (“misidentified voters”).

B. Voters who alert election judges that they must leave the
polling place before marking their ballot. Note: If this voter
returns later in the day, the voter may be checked in to vote.

The following process will reset the voter’'s “ballot issued” status in
the electronic pollbook to “None:”

1. Retrieve the ballot (or ballot activation card) from the voter. Use
the information on the VAC to search for the voter’'s name in the
electronic pollbook.

2. Tap on the row of the voter whose “Issued” field is to be changed.

Find Voters =S

’W Address County DOB | Status Issue =
Linc Main St APT A Anne 05/02 | Active REF
Abraham Quincy Anytovwn 12345 Arundel mnsaz
e
| - 1
B = = 1 woters found.
Find by Name | Find by Address | Find by ID |
Last Name | LINC] = Search Precinct/Ew Count
First Name | Middle Init
zZip code [ © Search State (add mi)

irth MMDD

Clear ALL

BT:7?? AC:Plugged In__| Voted: TOT Z [ 11719720186 3:25:30 PM %t b
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Replacement Ballots, Reissued VACs, & Misidentified Voters

3. On the “Voter Record” screen, confirm that this is the voter whose

“Issued” field must be changed. Then tap on the “Identification”
tab.

Voter Record

Linc Main StAPTA
Abraham Quincy 345

Voter Details (Identlf‘catlon | Voter History | Precinct Details

This wvoter has already lot.

1) If this is the correct voter and the ballot was NMOT cast, a Chief Judge may "Re-Issue™ another card

2) If the voter was mis-identified and the ballot was NOT cast, a Chief Judge may "Remove Ballot
Issued” under the "ldentification™ Tab.

NOTE: If the previous ballot issued WAS cast, this voter may vote by Provisional Ballot only.

Precinct (001-001-1 DOB |05/02/1842 Status | Active

Registered name:

Party [Republican | REG iesucd | EESINSSSSI

ID Required | |

Comments

CONG=03; LEGIS=32; COUNCIL=001

l__

BT:??7? AC:Plugged In Voted: TOT 1

| 11/20/2015 11:00:30 AM

4. After tapping the “Identification” tab, tap the “Remove Ballot
Issued” button.

Voter Record

Linc Main StAPTA
Abraham Quincy Anytown 12345

Voter Details Identification

Voter History | Precinct Details

Tap the "Reprint VAC" button to reprint a VAC.

*““*NOTE: IF a voter access card has been issued to the wrong voter, AND the errur is caught
BEFORE the ballot is cast, the Chief Judge will use the ™ Ballot

Voter ID |3 |

Show ID

City Name |Anylown |

E—— > F———

BT:??7? AC:Plugged In I Voted: TOT 1

I 11/20/2015 3:02:20 PM =
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Replacement Ballots, Reissued VACs, & Misidentified Voters

5. Enter the password and Tap “OK — Perform Supervisor Function.”

Voter Record

Linc | | Main StAPTA
Abraham Qui

Voter Detg Enter your supervisor password using the keypad.
Tap the "Rel Then tap the OK button to proceed.

“*NOTE: IF [aught
BEFORE the o

260

5

Q== o it
e e

BT:??7? AC:Online I Voted: DEM 0 REP 1 NON 0 TOT

1 | 9/27/2013 4:38:17 PM & =

6. Tap the “Remove Ballot Issued” box in the middle of the screen.
Make sure that there is a check in the box.

7. Tap the “Save Changes” button.

error is caught BEFORE the ballot is cast. check the box below and tap
"Sawve Changes" to remove ballot issued.

Ballot issued MUST NOT be changed AFTER a voter has cast a ballot.

If a voter access card has been issued to the wrong voter, and the
Refer to Chapter 12: Problems and Solutions for further instructions.

Name |Linc, Abraham Quincy

~ Remove Ballotissued >

BT.??27 AC:Online I Voted: DEM 0 REP 1 NON o TOT 1 |10l164‘20131:54:35 PM [EZYEY
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Replacement Ballots, Reissued VACs, & Misidentified Voters

8. A pop-up box will ask if you want to continue. Tap “Yes.”

error is caught BEFORE the ballot is cast. check the box below and tap
"Sawve Changes" to remove ballot issued.

Ballot issued MUST NOT be changed AFTER a voter has cast a ballot.
Refer to Chapter 12: Pr and Solutions for further instructions.

Nams¢
Q =% QUESTION =%%* ‘

The voter's ballot will be cancelled. Do you want to continue?

E—  SE——

BT:-?77 AC:Online | Woted: DEm 0 REP 1 NON 0 TOT 1 [ 10/16/2013 1:56:34 PM & o

9. A “Cancelled Ballot Confirmation Stub for Voter Authority Card” will

10.

print to confirm the cancelled ballot.

A. Initial the confirmation stub and attach it to the cancelled VAC
and/or ballot or ballot activation card.

B. Place the cancelled VAC in the “Cancelled VAC Envelope.”
The electronic pollbook will return to the “Voter Record” screen

(“Identification” tab). Tap the “Go Back” button to return to the
“Find Voters” screen.

Voter Record i

Linc

Abraham Quincy

Main StAPTA
45

Voter Details Identification Voter History | Precinct Details

Tap the "Reprint VAT =putton to capeieila VAC.
““*NOTE: IF a voter access card has been issued to the wrong voter, AND the error is caught
BEFORE the ballot is cast, the Chief Judge will use the "Remove Ballot Issued" button.

Voter D [3 |

Show ID

City Name |Anytown |

BT:??? AC:Plugged In I Voted: TOT 1 I 11/20/2015 3:02:20 PM =
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Replacement Ballots, Reissued VACs, & Misidentified Voters

11. Confirm that the voter’s “Issued” status is “None.”

Find Voters s
Name Address County DOoB Shtumfaﬁy =]
Linc Main StAPT A Anne 03/01 | Acti None EP
Abraham Quincy Anytown 12345 Ar del M802

1 voters found.

Find by Name } Find by Address | Find by ID |
Last Name [LINC

& Search Precinct/EV Count

First Name | ABR Middle Init. |
ZipCode| Birth MMDD [03/01] " Search State

e e

BT 2?72 AC:Online 0 REP 0 NON 0 TOT 0 |1m1r20133:04:23Pll &E|

A. Proceed with the check-in process.

B. Document the incident in the Election Day Log.
Fleeing Voters
If a voter who was issued a ballot has walked away without having
cast the ballot, election judges should attempt to find the voter to
finish casting the ballot.
1. When a ballot (or a printed Ballot Activation Card) and the Voter

Authority Card (VAC) are found, a chief judge, in the presence of

an election judge from a different party, shall:

A. Spoil the ballot as follows:

e For reqgular paper ballots: Fill in all of the ovals for each contest
(overvote all contests) and write “spoiled” on the ballot;

e For Ballot Activation Cards: Use a marking pen to cover up all
selections and write “spoiled” on the Ballot Activation Card.
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Replacement Ballots, Reissued VACs, & Misidentified Voters

Note: Printed Ballot Activation Cards will only show the voter’s
selections. Therefore, all selections must be covered. Also, cover
the barcode if one appears on the ballot activation card.

B. Place the ballot into the “Spoiled Ballot Envelope.”

C. Spoil the VAC by writing “fleeing voter” across the VAC.

D. Deposit the VAC in the “Spoiled VAC Envelope.”

E. Reset the voter’'s “Ballot Issue Status” in the electronic
pollbook. See “Resetting a Voter’s Ballot Issue Status (Chief
Judge Only)” in this chapter.

F. Record the incident in the Election Day Log.

Note: These voters are permitted to check in to vote if they return
later.

2. If the voter's VAC is not found:
A. Spoil the ballot as follows:

e For reqular paper ballots: Fill in all of the ovals for each contest
(overvote all contests) and write “spoiled” on the ballot;

e For Ballot Activation Cards: Use a marking pen to cover up all
selections and write “spoiled” on the Ballot Activation Card.

Note: Printed Ballot Activation Cards will only show the voter’s
selections. Therefore, all selections must be covered. Also, cover
the barcode if one appears on the ballot activation card.

B. Place the ballot into the “Spoiled Ballot Envelope.”

C. Record the incident in the Election Day Log.
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Replacement Ballots, Reissued VACs, & Misidentified Voters

Note: If these voters return to vote, the “Ballot Issue Status” in the
electronic pollbook will indicate that a ballot has already been issued
to the voter. These voters may only be issued a provisional ballot.
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Ending the Election — Scanning Unit

General Instructions

All voters who are in line at 8:00 p.m. are permitted to vote.

If possible, close the door to the polling room or building behind the
last voter in line. If the line extends beyond the outside entrance, try
to gather voters inside the building or position an election judge at the
end of the line.

As soon as the last voter has left the precinct:

End the election on the scanning unit. This is done by the two Chief
Judges (or a bipartisan team of judges which includes a Chief
Judge). It is crucial that the Scanning Unit be closed according to the
steps outlined in this chapter and the VOP-D dispatched with the
Black Memory Stick Security Bag containing the Rear Memory Stick
and reports no later than 15 minutes after the last voter has left
the precinct.

If any challengers and watchers are in the polling place when the
Scanning Unit is being closed, speak loudly enough for them to hear
as you verify the information being recorded on the Scanning Unit
Integrity Report - Closing.

Required Supplies

Scanning Unit key

Scanning Unit Integrity Report - Closing

New tamper tape and seals

Scissors to remove seals on outside of Scanning Unit
Black Memory Stick Security Bag

Red Memory Stick Security Bag

Chain of Custody Forms
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Ending the Election — Scanning Unit

Closing the Polls (Chief Judges Only)

At the direction of the Chief Judges, the following procedures are to
be completed when the last voter in the polling place has completed
the voting process.

The following procedures must be done as a bipartisan team either

by Chief Judges or by Voting Judges under the direct supervision of
Chief Judges.

1. Obtain the Scanning Unit Integrity Report - Closing.

SCANNING UNIT INTEGRITY REPORT — CLOSING
2016 Presidential Election - Election Day

Local Board: Montgomery Date: _ April 26,2016

District/Precinct:

1. Place removed tampertape on the back of this form.
2. Attach a Totals Report from each Scanning Unit to this report. Also posta Totals Report nearthe Zero Report from each Scanning Unit for public viewing.

COMPLETE ALL GREY AREAS AS NEEDED FOR EACH TABLE.

A B. C. D. E. F.
Removed Emergency Removed Removed Front
Ballot Compartment Public Rear Access Door Access Door Tamper
Unit Seal # Count FProtected Count | Numberof VACs Tamper Tape # Tape #
# Record Record Record Record Record Record
1
2

Fartwo Scanning Units, addBoxes
18 and 2B for total public count

G. H. I Ju K.
RemovedMain Ballot | Security seal# on | Security seal# on
New Scanning Unit | Box Security Seal/ | Ballot Transfer Bin - | Ballot Transfer Bin -

Unit Memory Stick Serial #3 Lid Seal # Lock# Front Rear

# Verify W Record Record Record Record
1 Main
Rear
Main
2 Rear

To the best of our knowledge, the information on this report is true and accurate,

Assisting Judge(s):

Chief Judge: Chief Judge: 1/9/2016

Front
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Ending the Election — Scanning Unit

Scanning Unit — Closing
Tamper Tape & Security Seal Location Diagram

BMW English
Electionwa regCounty :::]r:)t;:\e
12/31/2015 I s
fromthe
Scanning
Unit VAC
Envelope.

AC$ from Scanning Unit VAC Envelope
Tamper Tape # (Do not remove)
Access Door Tamper Tape #

Front Compartment Tamper Tape. G = Memory Stick derial #
:’foneeded, placetampert.ape from 2~ scannerin H = New Scanning Unit Lid seal #
xabowve, over J and K pictures. Place Rear 5
compartment tampertapein boxes to left. 1 ;Remmled Main|Ballot Box seal #
J = Ballot Transfer|Bin frontseal #
K = Ballot Transfer Bin rear seal #
Rear

2. Record the security seal number on the Emergency Ballot
Compartment in column A of the Scanning Unit Integrity Report -
Closing.

A__

A. Remove the security seal on the Emergency Ballot
Compartment and place it in the trash.

B. Use the flat Scanning Unit key to unlock the Emergency Ballot
Compartment.
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Ending the Election — Scanning Unit

3. Open the Emergency Ballot Compartment door. Confirm that the
Emergency Ballot Compartment is empty. Beware of sharp
edges. Alert a Chief Judge if any ballots are found inside the
Emergency Ballot Compartment.

The Emergency Ballot Compartment is used to store voted ballots if a
Scanning Unit malfunctions during voting hours.

A Ballots that are placed into the Emergency Ballot Compartment
shall not be removed until the last voter in line has voted at the end
of the day. Under the supervision of a Chief Judge, a bipartisan team
of two election judges shall remove the ballots from the compartment
and insert them into the scanner.

4. Close and lock the Emergency Ballot Compartment. A new
security seal does not have to be applied.
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Ending the Election — Scanning Unit

5. Record the Public Count and Protected Count (final vote count)
numbers in columns B and C on the Scanning Unit Integrity Report
- Closing.

BMW English
Electionware County
12/31/2015

Public Count: 14
tected Count: 169

We

a e ——

6. Verify the number of the Rear Access Door tamper tape in
column E of the Scanning Unit Integrity Report - Closing.
Remove the tamper tape and place on the back of the report.
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Ending the Election — Scanning Unit

7. Remove the tamper tape securing the Front Access Door, and
record the tamper tape number in column F of the Scanning
Unit Integrity Report - Closing. Place the removed tamper tape
on the back of the report.
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Ending the Election — Scanning Unit

9. Push and hold down the “Close Poll” button for a second or
two and release. The button will turn red.

10. The Ballot Scanner display reads “You have chosen to close
the poll for this voting device.” Touch “Close Poll” on the
display screen. Two copies of the “Results Report” will print.

Public Count: 0
Protected Cownt: O

5 1 You have chosen to cose the pdll for this voting device.

To return to voting mode now, press "Don't Close - Keep
Voting".

To continue closing the poll, press "Close Poll".

Check that there Is report paper In the voting machine before continuing with

closing the poll. _

Close Poll (= l




Ending the Election — Scanning Unit

11. Separate the reports, leaving the header (the "Ballot Status
Accounting Report") attached to the first report. Both chiefs
and each judge assisting with closing the scanning unit
must sign the reports. Put the first report in the Black Memory
Stick Security Bag. Put the second report in the Red Memory
Stick Security Bag.

12. To print the third results report to post for the public, press
“‘Report Options”.

Public Count: 0

Protected Count: 8

; This voting device has been succ

To re-open poll (if enabled) for this voting device
- "Re-open Poll".

- For report options, press "Report Options” now.
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Ending the Election — Scanning Unit

13. On the next screen,

¢ In the “Report Type” box, press “Voting Results”

¢ |n the “Report Format” box, press “Detailed”

¢ In the “Report Level” box, press “Polling Place”

e Leave all choices blank in the “Miscellaneous” box.

Oe

Admin Help

05-23 Marilyn J. Praisne... Public Count: 421 A o .
Protected Count: 752 Q H » 3:21 PM

Please select the report to preview/print.

Report Type
Ballot Status Accounting| :
'oting Results () Polling Place

— Report Level

|Event Log L) Precinct

— Report Detail ——— — — Miscellaneous
( :fl Public u Include Affidavit

( ) Detailed >

14. Press “Print Report”. The third report will print. Do not sign this report.
Post this third Results Report next to the morning’s Zero Report for public
viewing.

15. The screen reads “This voting device has been successfully closed.”

Touch “Finished — Turn Off.” Scanning Unit powers off. WAIT! Do
not remove the memory sticks yet.
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Ending the Election — Scanning Unit

16. IMPORTANT: Allow all lights in the front access compartment and
on the display screen to go completely dark. This process can take
several minutes to complete. Unplug the Scanning Unit from the
power outlet WHILE IT POWERS OFF.

_ Provisional_Test 3 26 2015
State of Maryland, Provisional Test
03/26/2015

VC-1 Voting Center o Public Count: 0
Protected Count: 8

Q This voting device has been successfully closed.

To re-open poll (if enabled) for this voting device now
"Re-open Poll". |
For report options, press "Report Options" now.

17. After the Close Poll and Power Lights have gone dark, and after
the Scanning Unit has been unplugged from the power outlet, grasp
and gently pull the Rear Memory Stick straight out to remove it from

the compartment.
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Ending the Election — Scanning Unit

18. Verify the Rear Memory Stick serial number in column G
of the Scanning Unit Integrity Report -- Closing.

Immediately put the memory stick in the Black Memory Stick
Security Bag (with the first results report). Seal the bag.
Complete the Precinct Chain of Custody Form — VOP-D with
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Ending the Election — Scanning Unit

the Voting Operations Judge (VOP-D) assigned to transport the
memory stick.

A Ensure the VOP-D leaves as soon as possible.

Black Memory Stick Security Bag with contents:

\

Board of Elections — Presidential Primary Election
Presingt oh iAprll 26, 2016
ain of Custody Form - VOP-D 5
Black Memory Stick Security Bag - Rear Memory Stick Bs

o

District-
Critical

O Black

i Bethesda Library
= [ Rear 7400 Al’lington Road
s -Bethesda, MD 20814

O Rear

Call 240-777-8543
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Ending the Election — Scanning Unit

SSAEMT
N
".@J Board of Elections - Presidential Primary Election
et April 26, 2016
Precinct Chain of Custody Form - VOP-D
Black Memory Stick Security Bag = Rear Memory Stick
District-Precinct:

Critical Materials

O Black Memaory Stick Security Bag
Red Seal Mumber

O Rear Memory Stick — Scanner 1

Serial Mumber
I Rear Memory Stick — Scanner 2

Serial Mumber

I Results Tape -- Scanner 1
I Results Tape — Scanner £

Leave with Black Memory Stick Security Bag as soon as practicable.
Go directly to BOE-assigned location accepting Memory Sticks.

Relinquished By:
Chief Judge Chief Judge
Received By:
Yoting Operations Judge Drver (VOP-D) Time Received pyvoro
Time Received by BOE:

Memory Stick and Results Tape received and Black Bag Seal verified by:

Pink copy to Chiefa. Yellow copy to VOP-D.

VOP-D: Keep form easily accessible-in hand. Hand to BOE official during Election Night drop off. BOE will retain
original and return yellow copy to VOP-D.

216
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Ending the Election — Scanning Unit

19. Close and lock the rear access door. Do not apply new tamper
tape.

20. Use the round key to unlock and open the front access door.
Grasp and gently pull the Front Memory Stick straight out to remove
it from the compartment.
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Ending the Election — Scanning Unit

21. Verify the Main Memory Stick serial number in column G of the
Scanning Unit Integrity Report -- Closing. Put the memory stick in the
Red Memory Stick Security Bag (with the second results report).
Do NOT seal the bag at this point. (Seal the bag later with its other
required contents, after completing the Closing Summary Report and
the Precinct Chain of Custody Form — Closing Judges)

Enter at Game Preserve R4
18753 N. Frederick Ave
Gaithersburg MD 20876
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Ending the Election — Scanning Unit

22. Close and lock the front access door. Do not apply new tamper
tape.

23. Gently lower the display screen and lock the screen into place.
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Ending the Election — Scanning Unit

24. Carefully lower the lid while holding the latches and lock the lid.

25. Attach a new security seal to the Scanning Unit lid. Record the
new seal number in column H of the Scanning Unit Integrity Report —
Closing.
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Ending the Election — Scanning Unit

26. Record the security seal number of the Main Ballot Box in column
| of the Scanning Unit Integrity Report - Closing. Remove seal and
discard.

27. Use the Scanning Unit key to unlock the Main Ballot Box.
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Ending the Election — Scanning Unit

28. Reach inside the Main Ballot Box to close the lid on the Ballot
Transfer Bin. Use the strap handle to remove the Ballot Transfer Bin.

A. Check that all ballots are inside the Ballot Transfer Bin.

B. Check inside the Main Ballot Box for any loose ballots. Place
any loose ballots found inside the Main Ballot Box into the
Ballot Transfer Bin.

29. Close the lid on the Ballot Transfer Bin. Note that the lid has a
“tongue-in-groove” fit. Make sure the right side of the lid is inserted
into the metal bracket in the middle of the left side of the lid. The lid
sits flat when closed properly.
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Ending the Election — Scanning Unit

30. Close and use the flat key to lock the Main Ballot Box. Do not
apply a new security seal.
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Ending the Election — Scanning Unit

32. Apply tamper tape on the front and rear of the Ballot Transfer Bin
lid. Record the tamper tape numbers in columns J and K of the
Scanning Unit Integrity Report - Closing.

33. Extend the roller handle and lift the handle to shift the weight of
the Ballot Transfer Bin to the rear wheels.

34. Roll the Ballot Transfer Bin to a secure location in the polling
place, with the other Ballot Transfer Bin(s). The other Ballot Transfer
Bins will either be already sealed (if filled earlier in the day) or
unsealed and empty. Lock and apply tamper tape to any bin that is
empty. All Ballot Transfer Bins must remain locked and sealed for
transport to the local board of elections office later in the evening by
the Ballot Bin Transfer Team. Complete the Precinct Chain of
Custody Form, Blue Ballot Transfer Bins.
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Ending the Election — Scanning Unit

35. Count the number of VACs from the Scanning Unit VAC
Envelope.

a. Record the total number of VACs onto the VAC Worksheet
and the VAC box sticker;

b. Place the VAC’s in the VAC Box for return to the board of
elections:

36. Record the number of VACs in column D on the Scanning Unit
Integrity Report — Closing and the Closing Summary Report.

Packing the Scanning Unit

1. Pack the power cord with the grey surge suppressor into the back
compartment of the Scanning Unit. Close and lock the back
compartment door.

2. Release the parking brakes by tapping vertical metal tabs upward
with toe. Caution: The metal tabs are sharp.
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Ending the Election — Scanning Unit

3. Three election judges roll the Scanning Unit into the Equipment
Transfer Cart using the ramps provided for return to the local
board of elections.
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Chapter 18

Forms

Samples of forms to be completed by Election Judges

Affidavit for Challenger and Challenged Voter..........c.............. 18.3
Ballot Certificate ... 18.4
Ballot Marking Device (BMD) Integrity Report.........ccccoevevennnnnn. 18.5
Cart Integrity REPOIt.....ccoovi e 18.6
Challenger and Watcher Certificate.........c.c.ccoeveviiiiiiiiiiinicinne, 18.7
Closing Summary RePOIt....ccvvuiieiiiiieeeeis e e e e 18.8
Chief Judge Election Day LOQ .......ooveveviiiiiiiii e 18.9
Chief Judge Canceled VAC LOQ.....ccovvveiiiieiiiiiieeeiiieeeee e 18.10
Electronic Pollbook Integrity Report.......ccccceeviviiiiiveiieeeeenn, 18.11
Key Concerns Checklist.........ccooiveiiiiiiiiiiicciee e, 18.12, 18.13
Polling ROOM Sign-IN........coooiiiiiiiiii e 18.14, 18.15

Precinct Chain of Custody Form, Blue Ballot Transfer Bins .18.16

Precinct Chain of Custody Form for Black Memory Stick
ST Toa U | 41V = - T P 18.17




18.2

Forms

Precinct Chain of Custody Form for Red Memory Stick

Security Bag and Other Critical Materials..............ccccoeeeeennnn.. 18.18
Precinct Unofficial Turnout Report........cccooovviiiiiiiiii v, 18.19
Provisional Ballot Application ........cccooovviiiiiiiiii e, 18.20
Provisional Ballot Application, reverse side

(Election Judge SECLION) .....oiieieiiiiiie e 18.21
Provisional Ballot Certificate Opening.........cccceeevviveviiiieeennnnn. 18.22
Provisional Ballot Closing Certificate ..........ccccoeovviiiiiiiineeennnn. 18.23
Provisional Tally Sheet......c.ccccooiiiiiiiii e, 18.24

Rules of Security Behavior for All Election Judges .... 18.25, 18.26

Scanning Unit Integrity Report — CloSing .....cccccoeveiiiivinieennnnn. 18.27
Scanning Unit Integrity Report — Opening ......ccccoevevvveieevnnnnnnn. 18.28
Spoiled Ballot Log (Ballot Issuing Table)..........ccc.coeiiiinnn. 18.29
Spoiled Provisional Ballot Envelope........ccccooveviiiiciiiicceennnn, 18.30
Voter ASSIStaNCe FOIM ......uuiiiiiiieiii e 18.31
Voter Authority Card Worksheet...........ooooviiiiiiiiiinieee, 18.32
Voter Authority Cards (sticker for VAC boXx) ....cccoeviiiiiinnni. 18.33
Voter Update FOrM... ..o 18.34

Voting Equipment Tamper Tape/Security Seal
Removal REPOIT ... 18.35



Forms

Affidavit for Challenger & Challenged Voter

State of Maryland Wl

Affidavit for Challenger & Challenged Voter

Under§ 10-312 ofthe Election Law Articke, an individual may challenge another individual's nght to vote only on the
basis of the individual's identity. |fthe challienged voteris unable to present one of the required fomns of identification,
the challengermust complete Part | of this form, and the challenged voter must complete Part 1. A chief judge must

witness the challenger and the challenged voter signing the affidavit and may provide additional information in
Part 1.

Partl: Affidavit by Challenger

Mame of Challenger

Street Address:
City: State: Zip
Telephone Mumber Diate of Birth

Mame of voterwhose identity is being challenged:

Why do you believe that the voter named above is not whom he or she claims to be? Be specific.:

| do solemnly swear or affimn under penalties of perfjury that the information provided in this affidavit is true.

Signature of Challenger Date

Witnessad by:

Mame of Chief Judge (please print) Signature of Chief Judge

Partll: Affidavitof Challenged Voter

Mame of Voter Diate of Birth:

Provide any information that would help the local board of canvassersin making a determination sbout this challenge:

| do solemnly swear or affimn under penalties of perfjury that | am the voter whose name sppears above.

Signature of Voter Date

Witnessad by:

Mame of Chief Judge (please print) Signature of Chief Judge

Partlll: Chief Judge Section Only — If you have any information that would be helpfulto the locelboard of canvasses
in making s determination about this challenge, please provide in the space below.
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Forms

Ballot Certificate — Opening and Closing

County

District/Precinct

Monday night: verify securty seals are intact and match the numbers below.
Apply new tamper tape to bins and record numbers below.

BALLOT CERTIFICATE — OPENING AND CLOSING
2016 Presidential Primary Election — Election Day

Kontgomery

OPENING INFORMATION

Ballot v
Bin # Security Seal# | Verify| New Tamper Taper #
#1 rear
front
rear
#2 front
rear
#3 front
rear
#4 front

Before polls open, verify you received the number
below. Ifyou cannotverify a number on this lis

notify the Election Office immediately. Check and initialto confirm.

of ballots packs indicated
t, alertyour chiefjudge and

# of Ballot | # Ballots | + Verify Correct
Ballot | Ballot Packs (Packs x #
Bin# | Style# | at Opening 25) of Ballot Packs | Initial
Blank
BACs

Tao the best of ourknowledge, the information on this formis true and comect.
Signwhen opening is completed.

Assisting Election Judge(s)
Chief Judge
Chief Judge

Date: April 26, 2016

CLOSING INFORMATION

When polls close, count the numberof remaining unvoted ballots and
the numberof spoiled ballots. Use the Spoiled Ballot Log to detemnine the
numberof spoiled ballots. Enterthe numbers below.

Total SPOILED Ballots
Remaining UNVOTED at Closing
Ballots at Closing
Ballot | Remaining Ballot
unvoted s .
Style # ballots Initial Style # # Spoiled
BACs BACS
Total Total

All unvoted ballots have been accounted forand are being stored in a secure
manneraccording to instructions from the Board of Elections.

To the best of our knowledge, the information anthis form s true
andcorrect. Sign when closing is completed.

Assisting Election Judge(s)

Chief Judge

Chief Judge

18.4




Forms

Ballot Marking Device (BMD) Integrity Report, front and back

County:

BALLOT

Montgomeny County

OPENING AND CLOSING

2016 Pres

District'Pracinct:
Maca ALL tampsr f3pe ramawad during opsaning and cloalng fram tha M0 an he back of Tis fem.

REMEMBER: IF AN tampar 1apa ks ramawad fram the 5M D DURING woling hours, remamidar 10 3fiach the ramdavad fampsr

dentia

Election

State of Maryland Ul
MARKING DEVICE (EMD) INTEGRITY REPORT

Date: _ Aol 25 2015

13p2 10 T2 “Tampsr Taps Sacurity Saal Removal Report™ and snpiain wiy 2 Empsr 302 was ramavad.

OPENING CLOSING
A B. C. .
Side compartmant Recard and ramava side

BMD fampsr fape #a Naw shie compariman congarimaT amper ta0s £
Unit SMD Sanal 2 apaning 1amper 1302 # 3 opaning Do not replace tamper taps.

# Variy ey Fecord Fecord

1

2

3

4

Judigs{ 8] Assleting at Gpaning:
Judigs{ 6] Assleting at Closing:

Chiaf Judgs:

Tao the bast of cur knowledge, the information on this raport 1s true and accurata.

Chiaf Judgs:

Faviesd: 12152015

=D U

EMID U

=MD U

SWID U

5

Ak

k3

1%

Ormand

Sida comzmtmant
amcar e

,:s: -

=Tt

Place side compartment tamper
tape =t opening here.

Place side compartment tamper tape
at chosing here.

Place side compartment tamper
tape st opening here.

Place side compartment tamper tape
at chosing here.

Place side compartment tamper
tape ot opening here.

Pilace side compartment tamper tape
at chosing here.

Place side compartment tamper
tape st opening here.

Place side compartment tamper tape
at chosing here.
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Forms

Cart Integrity Report

CART INTEGRITY REPORT
2016 Presidential — Election Day

Local Board._Montgomery Date: _April 26, 20186

Precinct:

BEFORE OPENING THE POLLS: Voting equipment and ballots were CART E SECURITY SEAL #
securedon the following polling
place cart(s):

VERIFY -

Complete All Grey Areas as Needed

Record all security sealremoval events from carts in below table. Place all removed tamper tape on back of this report.

Ex
SECURITY NEW Chief
CART SEAL # SECURITY Judges’
# REMOVED SEAL REASON FOR SECURITY SEAL REMOVAL Initials
RepiOth Dem/

To the best of our knowledge, the information on this form is true and correct.

Chief Judge Chief Judge
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Forms

Challenger & Watcher Certificate

State of Maryland Wl
Challenger & Watcher Ceriificate

Part | — Instructions and Information

Instrustione bo Deckpnating Candidads or Enthy: You may desigrabe 3 Maryiand regisiend vober 35 & chabenger snd wascher &
you are: (a) a candidate; (b)) & poltical party; or () any ofer group of volers supportieng or opposing a candidai=, prindple, or
proposition on the balol. [To Se sigible, the groos of woders must farm @ polfica) Commites onder section 13-207 of the
Election Law Aricke. )

Eefone designa@ng any Rdividoalks, peass read T Shie Board of Bedions’ feoiuctons and infomation for Chadenpers,
Waichers and Omer Secoon Dooeveers (avalabie of wew eiections.ciabe.md usipet invoivedindsy iimil. Fleass provide e
E%afe Boand's Insrucions o any Indvidual you designaied as a chalenger and waicher.

Instnsoblone fo Challenger and Watohar: Fleass read e 2t Board of Eedions’ iINSracicns and information for Chadengers,
Waichers, and Offver Section Obsenvers (avallabie from your designaling candidate or enlity or at the websie Bsied above). Yiou
must have this certficate wien you are aciing as a chalsnger or wakier, you &l not be permitisd fo reain i e voling arss
wihout & signed cerfficale. Give an exia copy of this signed oerficaie fo e secion Judpes wien you amive 3t an earfy voting
penber or poling place.

Az a cralenger and walcher, you Fase B rigit oo
L] Enter the vobng arsa at et (bt ro laier Tan] 30 minues before vobing hours Bagin;
Enker or be presend in e woling amnea at amy Tme dursg wolng hours;
Rermain in the voiing area untll all posi-wofing txsks have been compieied and Fee elechon judges i=ave @ vofing anea;
Mainiain a list of regisiersd wolers who Fave cast a balol or iIndividusis wio have casi provisional ballots;
Enk=r and leave the woiing area io ke oulside informaidon Fat identiies individuals who have cxst ballofs; and
Ee positioned near e slection judpes so that you may ses amd hear eadh woisr as the voler checks IR 5o wobs.

You sannot afempt bo: (3) defermine how a vober voled or nfends o vois; (b Bk with any woier in the vofing area; (c] assist any
viober In vwofing; id) physically handie an origineal election document or equipment; (=) imfesdfere with the slecion process or Impede

a vober's access fo slecion |udges; or (7 use a ool phone, Bpiop or offer sedronic equipment I a voiing area.
o may b remowed by an secion udge T you do not Tollow am election judges’ onder or a=mpt a prohbiisd &t
Part |l = Cartificats Deslgnating Challanger and Watchar

1\We certly that has designated |
M o Ceagrmeng [ T e T e

reqgistenad voter, to act 35 @ challenger or watcher for the © 20 Primary Secion OR © 20 Genaral Section.

Fmck oy orel

This indidusl wil 3ctIn i c3pacty © on siection day (somplsse Fart A) andior © cheing eary vosing (complete Fart 5).

wil o

PartAc Wi designais this Indhvidual 36 3 Challenger of Watcher for e foliowing precincy's) on election day:
TREMCUPTECE of WardiPredng Mame of Courty of Balimore iy

Part B: 1AWe designaie fis Indvidual 3 3 Challenger or Wiaicher on the foliowing days and at e foliowing earfy voing
IOCTONS:

==y Vo Das Fame o By Voing T | e of County o Eimone O |

Sigmiors of Cesigranding Carcldrs or Dficar of Desigrasing Ty Tffem Sought by Terslceis O
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Forms

Closing Summary Report — Election Day

CLOSING SUMMARY REFPORT - Election Day

County: Montgomery

District'Precinct:

BALLOTS ISSUED

Date: _April 26, 2016
Complete All Grey Areas

1. Regular Ballots Issued
From Electronic Pollbook Ballot Counts Report— Met Regular Issued

2. Provisional Ballots Issued
From Electronic Pollbook Ballot Counts Report— Met Provisional Issued

3. TOTAL BALLOTS ISSUED (1 +2)

BALLOTS CAST

4, Regular Ballots Cast
From Public Count{s) onScanning Unit Integrity Report - Closing

5. Provisional Ballots Cast
Fram Provisional Ballot Closing Certificate

6. TOTAL BALLOTS CAST {4+ 5)

SPOILED BALLOTS

7. Total Spoiled Ballots and Ballot Activation Cards
From Ballot Certificate -- Closing

8. Total Spoiled Provisional Ballots
From Provisional Ballot Closing Certificate

9. TOTAL SPOILED BALLOTS (7 +8)

BALLOTS USED

10. TOTAL BALLOTS USED (6 +9)

VOTER AUTHORITY CARDS (VACs)

11. Total VACs from Scanning Unit(s)

Fram column O on Scanning Unit Integrity Report- Closing

12. Total Provisional VACs
Fram Provisional Ballot Closing Certificate

13. TOTAL VACS (11 +12)

14. Total Cancelled VACs
From Cancelled VAC Envelope

To the best of our knowledge, the information on this page is true and accurate.
Lines 1,4, and 11 should be equal. If not, note and explain if possible in Chief Judge Log

CHIEF JUDGE

CHIEF JUDGE

Rewv. 17972016




Forms

Chief Judge Election Day Log

Chief Judge Election Day Log
Directions: Emter irregularities associated with voting (e.2. pellbpgk screen froze, had to scanning unit, etc.). Emter events not directly associated with woting (media visit, il
wioter was reguired ambulance or police).  Enter events that may reguire explanation after the election. Enter events 3 voter may complain about after the election. I
appropriate, explain how the issue was resolved.

Time
Incident Description of Incident and Resolution
Occurred

Chief ludge | Staff or
Initials Witness

AM
P

AM
P

AM
PM

AM
PM

AM
P

AM
PM

AM
PM

AM
P

AM
PM
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Forms

Chief Judge Canceled VAC Log

Directions:

Chief Judge Canceled VAC Log: 2016

1. Write “canceled” on the original woter Authority Card and attach to the canceled confirmation stub.
2. Record the information from the canceled Voter Authority Card on this log and explain why the card was canceled.
3. 3. Flace the canceled vAC and its confirmation slip into the Problem WAC Envelope, located in the Red Document Folder.

Voter Name
(Last Mame, First Name)

Voter ID #

Reason for Canceled Ballot
(i.e., wrong voter selected, voter issued standard ballot needed provisional,
voter issued provisional needed standard ballot, voter fled, etc.)

Original VAC's
EPE#

18.10




Electronic Pollbook Integrity Report

Forms

++| District/Precinct:

State of Maryland Wl

Electronic Pollbook Integrity Report

County:

Montgomery

Date: April 26, 2016

Judges must

form BEFORE the polls open.

Verify and record information about havingto removethe Inner Seal duringthe day, ifnecessary.

Remember: Chief Judges must sign this form AFTER the polls close.

Completethe Openingsection below. Rememberto print and sign the Zero Reports from each pollbook and attach them to this

Completethe Closingsection. Rememberto printand signthe Totals Reportfrom one poll book and attach it to this form.

OPENING DURING CLOSING
1 2 3 4 5 ] [
State Asset Werfy inner seal | If Inner Seal was removed during
Cuter Seal # Tag # Inner Seal # was intact when | the day, please record resson here. Mew Cuter Seal #
Paolbook | (on outside of | (on back of (on top iid of pols openad Ifmore room is needed use back of | MNew Inner [applied to storage
1D # storage case) pollbook) pollbook) (initial) this page. Seal# case at closing)
VERIFY VERIFY VERIFY oy | oEm RECORD RECORD RECORD
#1
#2
#3
#4
#5
#6
To the best of our knowledge the information on this report is true and correct.
CHIEF JUDGE

CHIEF JUDGE

Rev. 12/14/2016
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Forms

Key Concerns Checklist, front page

2016 Presidential Primary Election
Key Concerns Checklist

Complete front and back of this form.

A. Before 7:00 AM

Please check the box and initial where indicated when task is completed. Initial

O Telephoneturned on andfor pluggedin

O Zero reports printed from scanning units and posted

O BMD audiofunctioning

O Signs placed

O Confirmedthat accessible entrance is waorking

O Called Board of Elections (240-777-8543)-readyto open

B. When Opening the Polls at 7:00 AM

Please check the box and initial where indicated when task is completed. Initial

O Gave Wait Time Card to last voter in line at 7:00 AM
O Recordedtime Wait Time Card arrives at check-intable

Copy here from card: Time given to voter (7:00 AM)
Time of arrival at check-in
# of voters already checkedin

C. At 11:00 AM

Please check the box and initial where indicated when task is completed. Initial
O Posted 11:00 AM Unofficial Turnout Repart

C. At 4:00 PM

Please check the box and initial where indicated when task is completed. Initial

O Posted 4:00 FM Unofficial Turnout Report

(1111ME6
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Forms

Key Concerns Checklist, back page

D. When Closing the Polls at 8:00 PM
Please check the box and initial where indicated when task is completed.
O Closed all electronic pollbooks
O Completed Electronic Follbook Integrity Repart
O Completed Chain of Custody for Blue Ballot Transfer Bins
O Closed all Ballot Marking Devices
o Closed all scanning units
O Completed Scanning UnitIntegrity Report
O Completed Voter Authority Card Box Stickers
O Completed Voter Authority Card Worksheet
O Posted totals reports from all scanning units
O Completed Provisional Ballot Closing Cerificate
O Completed Clasing Summary Repart
O Completed Chain of Custody for Black Memaory Stick Security Bag
O Completed Chain of Custody for Red Memary Stick Security Bag
o Completed Chain of Custody for Blue Ballot Transfer Bins
O Completed CartIntegrity Report

E. Concerns at Polling Place
Record detailed information on any issues or concerns in the Chief Judge Log.

‘Was the polling place clean and sufficiently lighted? es
‘Were there any concerns about parking ortraffic? es
‘Were there any complaints about aggressive electioneerng? Yes
‘Was the polling place spacious enough far proper set-up? Yes
Didyou have enough electrical outlets? Yes
Didthe telephone issued by the Board work properly? es
‘Was a Building Service representative present during voting hours? ves
‘Were Challengers & Watchers presentduring the day? es
Didthe League of Women Voters “Polling Flace Support Program”®
volunteer meetwith you during the day? Yes
‘Was your roamer helpful and responsive? Yes
‘Was the Board's call center helpful and responsive? s
Didyou have a line more than 30 minutes long at any time? es

Initial

(17816
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Forms

Polling Room Sign-In, front

District/Precinct
Polling Room Sign-in

Mandatory for all Persons Entering the Polling Room

Presidential Primary Election
April 26, 2016

Use reverse for other visitors

Paosition Name Time

Technical Staff

Board of Elections Board Member

Challengers/Watchers

Mame Designated By Time In Time Out

18.14



Forms

Polling Room Sign-In, back

Polling Room Sign-in

Mandatory for all Persons Entering the Polling Room

Presidential Primary Election
April 26, 2016

Use this page (2] for Unofficial Election Day Visitors/Observers.

[Candidates, Foreign Dignitaries, Media and all Others)

Use reverse for official visitors

Name Representing

Time

18.15
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Forms

Precinct Chain of Custody, Blue Ballot Transfer Bins

.n_ﬂ'!"“: L
'ﬁ:,'.-_‘, e
= G
= -

x

" Board of Elections — Presidential Primary Election
et 4 April 26, 2016
Precinct Chain of Custody Form, Blue Ballot Transfer Bins

District-Precinct:

Blue Ballot Transport Bin #1 is sealed with Seal #s:

Blue Ballot Transport Bin #2 is sealed with Seal #s:

Blue Ballot Transport Bin #3 is sealed with Seal #s:

Blue Ballot Transport Bin 24 is sealed with Seal #s:

Relinquished By:

CheefJudge ChiefJudge
Received By:
Ballat Bin Transport Team Member 1 Ballat Bin Transpaort Team Member 2
Time Received by BOE:

Ballot Transport Bins received and seals verified by:

Pink copy to Chiefs. Yellow copy to Tranaport Team Members
Closers: Keep form easily accessible-in hand. Hand to BOE official during Election Night drop off. BOE will retain

original and return yellow copy fo CLOSERS. (141 &)




Forms

Precinct Chain of Custody Form for
Black Memory Stick Security Bag

5.‘-7‘“ -_-:r My f\ ,1
'@‘ Board of Elections = Presidential Primary Election
b RS April 26, 2016
Precinct Chain of Custody Form — VOP-D
Black Memory Stick Security Bag - Rear Memory Stick
District-Precinct:
Critical Materials

O Black Memory Stick Security Bag
Fed Seal Mumber

O Rear Memory Stick — Scanner 1

Serial Number
O Rear Memory Stick — Scanner 2

Serial Number

I Results Tape -- Scanner 1
I Results Tape — Scanner £

Leave with Black Memory Stick Security Bag as soon as practicable.
Go directly to BOE-assigned location accepting Memory Sticks.

Relinquished By:
Chief Judge Chief Judge
Received By:
Yoting Operations Judge Drver (VOP-D) Time Received pyvoro
Time Received by BOE:

Memory Stick and Results Tape received and Black Bag Seal verified by:

Pink copy to Chiefa. Yellow copy to VOP-D.

VOP-D: Keep form easily accessible-in hand. Hand to BOE official during Election Night drop off. BOE will retain
original and return yellow copy to VOP-D.

216
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Forms

Precinct Chain of Custody Form for
Red Memory Stick Security Bag

ﬁ,;;_«_;r o rf'-‘,
' @‘ Board of Elections = Presidential Primary Election April 26, 2016
PR Precinet Chain of Custody Form - Closing Judges
Red Memory Stick Security Bag and Cther Critical Materials
District-Precinct:
Critical Materials
O Red Memory Stick Secunty Bag (Red Seal Number) Containing:

1. Memory Stick(s) from Scanning Unit{s), front compartment
Memory Stick 1 serial number
Memory Stick 2 serial number
2. Results Tape(s) from Scanning Unit{s)
3. Keys, passwords, remaining security sealsftape
O Total number of Pollbooks
Mumber of zets of power bricks and cords
O Orange (locked) Provisional Voted Ballot Transfer Bag(s)
O Orange Provisicnal Ballot Supply Bag
(Fed Seal Mumber) Bag 1: Bag 2:
O Red Chiefs Bag (Red Seal Number) Includes the ftems below
" Sorted and counted VACs in VAC boxes
* Red Document Folder (Includes Faproll sheet Elecironic Poltbaok Infegrity Report. Eaflof Cerfificats,
Frovisional Ballaf Cerfificates and Tally Sheet, Scanming Unit lntegnty Reports, BMD Infegnty
Reparts, Closing Summary Report, VAC Worksheel)
* Document Jacket (Brown Accordion Folder)
v Extended Hours Envelope (unopenad)

Non-Critical Materials
O Printer Case(s) (Includes Printers, Powsr bricks/cards, Hubs and USE cables)

Refer to “Closing the Polls® sections of the Red Bag and
Document Jacket Checklizts for complete list of contents.

Relinquished By:

Chief Judge Chief Judge
Received By:

Clozing Judgs Closing Judge
Time Received by BOE:

Memory Stick and Results Tape received and Red Security Bag Seal verified by:

Pink copy to Chiefa. Yellow copy to Closers.
Closers: Keep form easily accessible-in hand. Hand to BOE official during Election Night drop off. BOE will retain

original and return yellow copy to CLOSERS. (2ZH1H6)
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Forms

Precinct Unofficial Turnout Report

Precinct Unofficial Turnout Report
REPORTAJE NO-OFICIAL DE VOTACION
(Post for Public Viewing)

Primary Election General Election
Elecciones Primarias Eleccciones Generales

District/Precinct
Distrita/Precinto

At 11:00 AM and 4:00 PM

Print the Conselidated Voter Counts Report

from one pollbook and attach here.

Directions for printing report:

1. Tap “Return to Main" button

2. Tap the “Manage System” tab (top right)

3. Tap the “Reports” in the middle of the screen

4. Tap “Print Voter Counts Report” button

18.19



Forms

Provisional Ba_llot Application

- Veater Information

Are you at least 16 years old? O 'Yes O Mo :
Areyou a LS. citizen?  O'Yes O No  If you answer NO to either question, do not complete this form.

Check bowes that apply and complete [tems 3-10.
O New Registration [ Name Change [ Addreis Change O Party Affiliation Change

Last Name First HName Middle S

Month Dabe Year

S OOMale O Female Birth D.al:!

MARYLAND Driver's License or MVA ID Number MANDATORY (f you have neither see instructions)

Soclal Security Mumber {last 4 digits) [ Check here if you do not have either a current, valid Maryland
driver’s license / MVA 1D card or a Social Security Numbser

Maryland  Street Mumber  Serest Mame Apt. No. ity or Town ip Code County
Hr:md-en-:e :

Addre [ Chasik hvor & o nslele dn Baliimone iy
Mailing Address fif diffgrent from item 7) :

Party (check orel: L] Demeocratic Party Eﬁepuhﬁcan Party OGreenParty [ Libertarian Party
O Unaffiliated (independeant nf.au:,' party] 0 Oher - Spocify

CﬂHTl.'ET IHFOHMM‘IUH

Pick the election: [J Primary Election [J General Election

I this is a primary election, pick the ballot you want to vote.

¥our ballot should match the party you ul-&cte-d in Part 1. If you pick & ballot for another party, your ballot
will b rejected,

If you sehect “Unaffiliated or Other,” your ballot wdlonl;.- have non-partisan offices (for example, school
board).

O Demecratic Party O Republican Party O Unaffiliated or Other

Part 3 - Signature

Under penalty of perjury, | hereby swear or affirm thatl am a US, citizen; | am a Maryland resident; | am at least
16 years old; | have not been convicted of buying or salling votes; | have not been convicted of a felony, or if |
have, | have completed serving a court-ordered senterice of Imprisonment, including any term of parole or
probation for the conviction. The inforrmation in this an-pllqaqu;n is true to the best of my knowledge,
information and belief,

| hereby swear or affirm that | have not voved and will ':H:lle only this provisional ballot In the current election in
Maryland or in any other stave; and | am a registered vater in Maryland and eligible 1o vate in this ebection,

X

sgnatune (Fequired) : Duate

Do Hﬂf DETAC H
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Forms

Provisional Ballot Application,

For fficial Use Only

Election Judge v Check all boxes that apply.

Ammmmmsmmmvaum
2 1 Not listed on the preainct register

Q2 Listed on the precinct register but indicated a change of address

23 Listed but claims to have a different party affillation (primary election only)
Q4 Ussted as an absentee voler or as having already voted

as Lxstedas'Adwe'aW'&‘StﬁwlD'&maueiopthID

District/Precinct or
Early Voting Cent

Ballot Style Issued

Was accep(able D presented" :l Ybs 3 No
If yes, record the type of ID presentoq Inatialy Diate

3 Photo ID - Address on the photo i) does not need to match the address in #7
Q Maryland Driver’s License or MVA ID Card - Verify that DL or ID number is printed in #6a
Q Other-Photo 1D - speaty :

& Non-Photo 1D - Mbedaedmmmm3mm$mhavemesamemwm$s
as ksted in #3 and #7

& Utility Ball & Pay Check g:lBankStatement o Govemment Check
Jmmgwmmdoammlvs:pedy
a7 Ustedaspaxmg&'Noelewﬁ'SNr(Soensmmnnbwm

a8 Idemfyd\alenged&wmwowdemptauemndlo
< 9 Other (explan)

reverse side (Election Judge section)
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Forms

Provisional Ballot Certificate - Opening

PROVISIONAL BALLOT CERTIFICATE — OPENING
2016 Presidential Primary Election - Election Day

County: Montgomery

District/Precinct:

Date: April 26, 2016

Yerify Security Seal Mumber on Ballot Transfer Bag (Orange Bag).
Do not remove seal until Tuesday morning

Verify Seal #

%)

Initial

Belowis a ballot style list foropening. Before the polls open, verifythat you have receivedthe
number of ballot packs for each style indicated below. If you cannot verify a number on this list,
alert your chief judge and notify the Election Office immediately.

PROVISIONAL BALLOTS

Mumber of Packs of
Each Ballot Style at Mumber of ballots
Ballot Style # Cpening (packs x 25) Yerify «
TOTAL

To the best of our knowledge, the information on this form is true and correct.

Provisional Judge:

Chief Judge: Chief Judge:

Revised 12M15/2015




Forms

Provisional Ballot Closing Certificate

State of Maryland i
PROVISIONAL BALLOT CLOSING CERTIFICATE - PRIMARY ELECTION
District/Precinct;__ County: Montgomery Date: April 26, 2016
+
The Provisional Ballot Judge must complete and sign this form AFTER the polls have closed.
Chief Judges must sign AFTER it is completed.
End of Election Provisional VAC Totals
From Provisional Tally Shest
Number of hand-
Number of written orange
Party printed VACs VACs B
End of Election
A. Republican Provisional Ballot Totals
Total Provisional Ballots Cast:
B. Democratic (From Frov. Tally Sheet, Box B) G.
C.Mon Total Spoiled Provisional Ballots:
{Unaffiliated, Green, Libertarian) (From Frov. Tally Sheet, Box 2) H.
A+B+C= D. E. Total Ballots Used (G+ H)= I
Total Unused Ballots
Total Provisional VACs Issued [D‘ + E:I = |F. Count unused provisionsl ballots J.

Record Seal Number on Provisional Ballot Transfer Bag:

Box F should equal Box G. If not, note and explain if possible in Chief Judge Log.

To the best of our knowledge, the information on this form is true and correct.

Provisional Ballot Judge

Chief Judge Chief Judge

(Rev. 12M15/2016)
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Forms

Provisional Ballot Tally Sheet

State of Maryland "
Provisional Ballot Tally Sheet — 2016 Presidential Primary

County: Montgomery_

District/Precinct: Date: April 26, 2016

Instructions: Tally the number of provisionalvoters and the number of provisional ballots issued throughout the day. Afterthe polls close, count and
record the total number oftally marks for each box with tallies [i.e. /% (4) and 471 (12) ] and record othertotals inlight gray areas as specified
for each rowand column, Providethe completed Tally Sheetto the chiefjudges.

Provisional VACs Tallies
Non
Republican Democratic (Unaffiliated, Total for
Green, Libertarian) Each Row
VACS from Pollbook
Orange VACs
(A)
TOTAL VACSs
u]
Mote: The total for each party should equal the total provisional ballots recorded in the electronic pollbooks.
Ballots Issued/Spoiled Tallies Total
All Provisional ballots issued (1)
[note: anissued ballot thatis spoiled will also be talied in
the Provisional ballots spoiled box)
. ) 2)
Frovisional ballots spoiled
PROVISIONAL BALLOTS CAST (1 minus 2) (B)

MNote: Boxes A and B should equal each other.

Provisional Ballot Judge Signature

18.24




Forms

Rules of Security Behavior for All Types of Election Judges
(page 1)

M RULES OF SECURITY BEHAVIOR FOR ALL TYPES OF ELECTION JUDGES

This form must be read, completed and signed by all judges. 2016 Presidential Election Cycle

County: Name:

SECURITY RULES FOR ALL TYPES OF ELECTION JUDGES:

1. Unauthorized collection, transmission, sharing, or disclosure of woter information is prohibited and will result
in immediate removal from office and possible civil and/or criminal penalties.

2. Always wear the name tag provided by the local board of elections and carry photo 1D withyou while
performing your duties as an election judge.

3. Do not deviate from the approved ElectionJudges Manual or training without the written approval of the State
Administrator of Elections.

4. Ensure thatall paperwork is completed as reguired.

5. Immediately report any security practice anomalies (e.g., incomplete or missing paperwork, voided tamper
tape, broken seals, unsecured facilities or voting eguipment, etc.) 1o the local board of elections. Do not use
voting eguipment that has missing or damaged tamper tape or seal. Record all such incidents in the Election Day
Log.

&. Monitor and secure all election materials and eguipment throughout the day.

7. Immediately report any suspicious, threatening, or harassing behavior or activity occurring inside the polling
place or withinthe “no electioneering zone” to the local board of elections. Record all such incidents in the
Election Day Log.

8. Do not allow any unauthorized person to touch the voting eqguipment. A voter shall
only be permitted to handle his or her own voter authority card, ballot, or ballot activation card.

8. Ifyou have a problem with the voting eguipment, contact the Help Desk or Election Field Support immediately
and record the incident in the Election Day Log.

10. Ensure ALL ballots and woter authority cards are accounted for, as reguired. Secure ALL voted, unvoted, and
spoiled ballots, and voter authority cards.

11. Do not share confidential supervisor passwords with anyone and keep in a secure location until needed.

12. Ensure ALL memory sticks, and compact flash cards (if reguired) are returned to the local board of elections with
all materials as instructed by the local board of elections.

| have read the Rules of Security Behavior for Election Judges and agree to follow the rules thatare applicable to my
duties.

Signature Date

Complete both sides of this form DRAFT 8/26/15
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Forms

Rules of Security Behavior for All Types of Election Judges
(page 2)

ELECTIONM JUDGE OATH. Please read, complete and sign.

I, , @ registered voter residing in the State of

[FLEASE PRINT)
Maryland at:
Murmber Street
City Zip Code

Email Address

under the penalty of perjury, do swear (or affirm) that | will support the Constitution of the United States; and that |
will be faithful and bear true allegiance tothe State of Maryland, and support the Constitution and Laws thereof,
and that | will, tothe best of my skill and judement, diligently and faithfully, without partiality or prejudice, execute
the office of Election Judge for the State of Maryland, according to the Constitution and Laws of this State.

Signature Date
Social Security Number Home/Mobile Number Work/Day Mumber
Signature of Witness Date

Revised B/26/15




Forms

Scanning Unit Integrity Report - Closing

SCANNING UNIT INTEGRITY REPORT — CLOSING
2016 Presidential Election - Election Day

Local Board: Montgomery

District/Precinct:

1. Place removed tampertape on the back of this form.

Date: __ April 26, 2016

2. Attach a Totals Report fromesch Scanning Unit to this report. Also post s Totals Reportnearthe Zero Report from each Scanning Unit for public viewing.

COMPLETE ALL GREY AREAS AS NEEDED FOR EACH TABLE.

*
A, B. C. D. E. F.
Removed Emergency Removed Removed Front
Ballot Compartment Public Rear Access Door Access Door Tamper
Unit Seal# Count Protected Count | Mumber of VACs Tamper Tape # Tape #
# Record Record Record Record Record Record
1
2
Fortwo Scanning Units, add Boxes
1B and 2B for total public count
o
G. H. L J. K.
RemovedMain Ballot | Security seal #on | Security seal # on
MNew Scanning Unit | Box Security Seal/ | Ballot Transfer Bin - | Ballot Transfer Bin -
Unit Memaory Stick Serial #s Lid Seal # Lock# Front Rear
# Werify Record Record Record Record
1 Main
Rear
Main
2 Rear
To the best of our knowledge, the information on this report is true and accurate.
Assisting Judge(s):
Chief Judge: 192016

Chief Judge:

Scanning Unit — Closing
Tamper Tape & Security Seal Location Diagram

BMW English
Electionware County
12/31/2015

Countthe
number
of VACs
fromthe
Scanning
Unit VAC
Envelope.

B = Public Count
C = Protected Coun|
D = Number of VA
E=

Fr—n
1

ergency Ballot Compartment seal #

from Scanning Unit VAC Envelope
Rear Access Door Tamper Tape # (Do not remove)
Access Door Tamper Tape #

Front Compartment Tamper Tape
If needed, placetamper tape from 24 scannerin
boxabowve, over J and K pictures. Place Rear
compartment tampertapein boxes to left.

G = Memory Stick Serial #
H = New Scanning UnitLid seal #

= Ballot Transfer|Bin frontseal #

K = Ballot Transfer Bin rear seal #




Forms

Scanning Unit Integrity Report - Opening

SCANNING UNIT INTEGRITY REPORT — OPENING
ELECTION DAY
2016 Presidential Election

County: Montgomery Date: __April 26, 2016
District/Precinct:

Aftach the Zero Report with attached configuration report from each Scanning Unit to this report.
Also post a Zero Report (without configuration report) from each Scanning Unit for public viewing.

Remember: Record the reason for removing ANY tampertape or seal afteropening and priorto closingthe polls on the “Tamper
Tape/Security Seal Removal Report™ and place removedtampertape onthe back of it.

+| COMPLETE ALL GREY AREAS

A. B. C. D. E. F.
Rear Access Door | Front Access Door
Scanning Unit Scanning Unit Tamper Tape # Tamper Tape# | MainBallotBox | New Main Ballot
Scanning Lid Seal # Serial # (Do Not Remove) | (Do Not Remove) Seal# Box Seal #
Unit
# Verify v Verify v Verify v Verify u Verify | Record
1
2
m}
G. H. L. J. K. L.
Scanning EmergencyBallot | New Emergency
Unit Compartment | BallotCompartment | Left Case Seal# Right Case Seal # Protected
;' Seal # Seal # {Do Not Remove) {Do Mot Remove) Fublic Count Count
Verify Record Verify i Verify W Verify Verify
1
2

To the best of our knowledge, the information on this report is true and accurate.

Assisting Judge(s):

Chief Judge: Chief Judge: Draft12M16/2015

Scanning Unit — Opening Tamper Tape & Security Seal Location Diagram

Scanning
Unit Lid
Seal

LeftCase Seal
{column 1).
RightCase
Sealon
oppositeside 5
notshown

A = Ballot Box Lid Seal

B = Scanning Unit Serial Number

C = Rear Access Door Tamper Tape (Do Not Remove)
D = Front Access Door Tamper Tape (Do Not Remove)
E = Main Ballot Box Seal

F = New Main Ballot Box Seal

G = Emergency Ballot Compartment Seal

H = New Emergency Ballot Compartment Seal

1 = Left Case Seal (Do Not Remove)

J = RightCase Seal (Do Not Remove)

K = Public Count

L = Protected Count
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Forms

Spoiled Ballot Log (Ballot Issuing Table)

Spoiled Ballot Log (Ballot Issuing Table)
Montgomery County Board of Elections
Presidential Primary April 26, 2016

A ballot that will not or can not be used to cast 2 vote must be spoiled and sccountedfor. Whenz judge damages 2 ballot [tears, folds, etc.) before
issuing the ballot to 2 voter, the judge must record that balloton thisform. When avoter damsages 2 ballot or wishesto change selections, the judge must
record that ballot on this form before issuing the voter a new ballot. Voters may receive a maximum of three ballots.

Directions:

1

If damaged after selections are made or ifvoter wishesto change selections, have wvoter mark over all circlesin selected contests.

2. Write "Spoiled” on ballot. Place ballotin Spoiled Ballot Envelope.
3. Check below ifballot isstandard ballot or Ballot Activation Card [BAC).
4. Determine =nd check correct rezson code:
Reason Code 11: Damsaged by voter or by judge
Reason Code 12: Voter made incomect selection wishesto change.
5. Entervoter'sname and IDF below. Ifbsallot was damaged before itwasissued to voter, leave blenk. Initial form.
6. Teke votersVAC. Crossoff priorballot judge’sinitials. Initizl VAC and return to voter with new ballot.
Reason
Code | Ballot Type Voter's h_.lame Voter ID# Jut_ige’s
- (Last Name, First Name) Initials
Standard | BAC
#11 | #12 BSH# v

18.29
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Forms

Spoiled Provisional Ballot Envelope

\Ir_..l

Board of Elections
Montgomery County, Maryland

PRESIDENTIAL PRIMARiY ELECTION

April 26, 2016

SPOILED PROVISIONAL BALLOT ENVELOPE

Spoiled Ballot = Ballot spoiled, torn, marked in error by voter and returned to

Provisional Judge for a replacement ballot

DISTRICT/PRECINCT MNO. f

SPOILED BALLOTS

List card stub sequence number

Democrat Republican Other
1 1 1
2 2 2
3 3 3
4 4 4
5 5 5
& & 6
7 7 7
B B 8
o o 9
10 10 10
11 11 11
12 12 12
13 13 13
14 14 14
15 15 15
16 16 16




Forms

Voter Assistance Form

State of Maryland "l
\oter Assistance Form

[nstructions: Usethis formif a voter has a disability or is unable to read or write English AND
requests assistance with voting or completing a provisional ballot application. Assistanceis
limitedto: (1) reading the voter instructions, ballot content, or the provisional ballot application; and
(2y marking or castingthe ballot, operatingthe voting equipment, or completing the provisional ballot
application as directed by the voter.

Part | - Completed by Election Judge

Frinted Mame of Voter:

Street Address:

Citw: State: Fip:

The voter named above has requested assistance invoting and is being assisted by:

O A person designated by the voter (Go to Part1l) or O Two election judges (Goto Part 1)

Part Il - Completed by Persaon Designated by Voter

Frinted Mame:

Street Address:

City: State: Zip:
| affirmthat:

1. | amnotthe voter's employer or agent of the voter's employer,;

| amnot an officeroragent of the voter's union;

| have not been appointed as a challenger orwatcherfor this election;

For a voter casting a provisional ballot, | am not a candidate who is on the voters ballot;

The named voter asked me to assist with marking ar casting the ballotorin completing a

provisional ballot application;

G. 1 will assist the voter only by: (a) reading the voter the instructions, ballot content, or the
pravisional ballot application; or(b) marking or casting the ballot, operating the voting
equipment, orcompleting the provisional ballot application as directed by the voter; and

7. 1 will not attemptto influence orsuggestin anyway how the voter should vote in any contest
or guestion.

Signature Date

Part lll - Completed by Election Judges Assisting Voter

Signature — Election Judge Farty Affiliation

Signature — Election Judge Farty Affiliation

(13}

m

m
1
1=
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Forms

Voter Authority Card Worksheet

Meontgomery County, Maryland

Vaoter Authority Card Worksheet
Presidential Primary Election April 26, 2016

Scanning Unit #1

Count of Voter Authority Cards (VACs)

VAC Box # Republican Democratic Unaffiliated

Total

1

2

3

4

TOTALS

Scanning Unit #2

Count of Voter Authority Cards (VACs)

VAC Box # Republican Democratic Unaffiliated

Total

1

2

3

4

TOTALS

Total VACs=A +B

A. + | B. = |C

Directions:

1.

S

Af closing, obtain boxes of VACs.

Ensure VACs have been sorted by party and paperclipped in stacks of 25.

If sticker is blank, count VACs and complete sticker.

Enter numbers of VACs from stickers into appropriate boxes above.

Total the VACS.

The Total number of VACs (in applicable bold box above) is entered:

s (0On line 11 of the Closing Summary Report

* |nColumn D of the Scanning Unit Integrity Report -- Closing




Forms

Voter Authority Cards (sticker for VAC box)

i\!uter Authority Cards, Scanning Unit#

Republican

Democratic

Unaffiliated

Total

Separate VACs by party. Paperclip into stacks of 25. When
boxis filled or at end of Election Day, complete this form.
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Forms

Voter Update Form

State of Maryland - Voter Update Form

Note: Have the voter fill out the applicable section and sign and date ar the bottom.

Blecton Judges fill in this section:

Voter
Information

Vater ID # Last Narme : First Mame Middie Mame Date of Birth

a Chedtftmﬂmmvedmunzidmofﬂ'het&mon Provide your new address below:
NOTE: i you moved more than 21 days before

Residence Address: election day, you have two choices:
i:;':;il:qﬂf Maiing Address (if different): Go to an early voling center in your county or
o City. State ZIP: : your new precinct on election day, OR vote a
: : provisional baliot here. If you vote a provisional
ballot here, only those contests for which you
Telephone Number: (Day) (Evening); are eligible to vote will be counted.
Change of
H.jime-'Date of :
Birth Last Name First Narr}e Middie Name Date of Birth

l For future elections, | want m'_.r pa.rty affiliation to be:
(L LERG BTVl ) Democratic Party = Republican Party 3 Green P‘arl)r 3 Libertarian Party 3 Constitution Party

Affiliation
3 Unaffiliated (independent of any party) EZI Onher-Specify:

Election Judge Use Only — ~ Indimﬂmetypeolepmuide}jmlyH'Iqudred’ is specified on the VAC or precinct register.

Phiolo ID — Mbmwtﬂumlﬂmm:ﬂd‘ﬂﬁ lﬂ'ﬂetm Mmlﬂ—mmmwuﬂuﬂ{mmmnﬁamj
SOMreEE, INAl Ihe JONEEE MAACh the MFEEs on e VAL oF Ihis foim, . AN MUl CONLEN Me S3me NAme and 30N 35 IS8 on e VAL o this 1,
Identification ;
; ) Unility Bill 3 Pay Check
Information =) Maryland Driver's License or MVA ID Card - # o Y
0 Bank Statement 3 Government Check

2 Other Photo 1D =Type

O Cther Govemnment Document — Type

I camﬁn-r': that the voter listed above is deceased and therefore request that the
Death Notice Print Name ! woter's name be removed from the voter registration records.

Relationship to the deceased:

| affirm under penalty of perjury that the information onjthis form is true and comect.

Signature of
Voter

Signature of Vober Date
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Voting Equipment Tamper Tape/Security Seal Removal Report

VOTING EQUIPMENT TAMPER TAPE/SECURITY SEAL REMOVAL REPORT- 2016 Presidential General

County:

Montgomery

District/Precinct:

Record information aboutthe removal and replacement oftampertape or security seals that occurs afterthe polls openandbeforethe polls close. Place

removed tampertapes on back ofthis form.

State of Maryland Gl

Date: April 26, 2016

Scanning Equip.
Unit or Code #
BMD [see
Unit # below)

Removed
Tamper Tape or
Sesl#

Time of
Removal

Mew Tamper Tape
or Seal #

Judges’
Initials

Reason forremoving tamper tape or security seal during the day. Use
back of page if more space is needed.

Equipment Code:

A= Zcanning Unit front access door
B = Scanning Unitrearaccess door
C = Scanning Unit main ballot box

O = Scanning Unit emergency ballot compartment
E = Left side Ballot Transfer Bintop
F =Rightside Ballot Transfer Bin top
G = Ballot Marking Device

Chief Judge:

Chief Judge:
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2016 Election Judges’ Manual

Revised 2/16/16

Appendix 1

Opening and Closing the Electronic

Pollbooks
Setting Up the Electronic Pollbooks and Printers......... Al.2
Verifying the Electronic Pollbook.........ccc.cooeiiiiinnnnnnnn. Al.7
Opening the PollS ..., Al1.13
Networking the Electronic Pollbooks..........c...cceeeenniii. Al1.10

Ending the Election on the Electronic Pollbook and
Printing End-of-Day Reports.......ccccoeeviiiiiiiiecveiie e, Al1.16

Packing the Electronic Pollbook and Printers.............. A1.20




Opening and Closing the Electronic Pollbook

Refer to the following checklists found at the end of this chapter to set
up, verify, network and open the electronic pollbooks.

Electronic Pollbook Set-Up Procedure
Printer Set-Up Procedure

Electronic Pollbook Start-Up Procedure
Network Hub Set-Up Procedure

How to Load Printer Paper

Electronic Pollbook Opening Procedure

A Do not network electronic pollbooks until after:

e All electronic pollbooks have been turned on individually;
and

e The “Statistics” on the “Main Screen” are verified as zeros
for the “Ballots”, “Voters”, and “SDR Counts” tabs; and

e After the “Consolidated Voter Counts” and “Consolidated
Ballot Counts” reports are printed.

Al.2



Opening and Closing the Electronic Pollbook

Setting Up the Electronic Pollbooks and Printers

< PURPLE TAG ’

SEAL

"{ UNSEALED )
: WHITE TAG ,

1. Open the printer case(s); the printer case(s) are not sealed.
Remove the Electronic Pollbook Integrity Report(s).

Al.3



Opening and Closing the Electronic Pollbook

State of Maryland Wl
Electronic Pollbook Integrity Report
++ District/Precinct: County: Montgomery Date: April 26, 2016

Judges must:
- Completethe Openingsection below. Remember to print and sign the Zero Reports from each pollbook and attach them to this
formmn BEFORE the polls open.
= erify and record infformation about havingto remove the Inner Seal duringthe day, if necessary

= Completethe Closingsection. Rememberto printand signthe Totals Reportfrom one poll book and attach itto this form.

Remember: Chief Judges must sign this form AFTER the polls close.

OPENING DURING CLOSING
1 2 3 4 5 1] T
State Asset Verfy innar seal If Inner Seal was remowved during
Outer Seal # Tag # Innar Seal # was intact when the day, plesse record reason hara. Mew Outer Seal #
Pollbook | (on outside of | {on back of fon top bid of polls opened | Ifmore roomis needed use back of | Mew Inner | (sppied to storage
D # storage case) pollbook) pollbook) (initisl} this page. Sesl# case st closing)
VERIFY VERIFY VERIFY FC'E[':‘ DEM RECORD RECORD RECORD
#1
#2
#3
#4
#5
#G

To the best of our knowledge the information on this report is true and cormrect.

CHIEF JUDGE CHIEF JUDGE
Rewv. 12/14/2016

2. Verify that the red outer seal number on each pollbook case
matches the information printed on the Electronic Pollbook
Integrity Report.

3. Remove the seal on the case and discard, remove the pollbook.
Use the strap - DON’T pull up on the pollbook legs to remove the
pollbook from the case.

4. Verify that the state asset tag number on the front of each
electronic pollbook matches the information printed on the
Electronic Pollbook Integrity Report.

5. Verify that the inner seal on the top of each electronic pollbook is
NOT broken and its number matches what is printed on the
Electronic Pollbook Integrity Report. DO NOT REMOVE THIS
SEAL.

6. Note: You should have a printer for each pollbook, except the
Chief Judge’s pollbook.

7. The power cord is in the case with the electronic pollbook and is
identified by yellow tape. Insert the cord into the first connection

Al.4



Opening and Closing the Electronic Pollbook

on the electronic pollbook, and plug the other end into a power
source.

L

8. Take the printer’'s USB cable from the printer case and plug the
larger end into either of the two USB ports located on the back of
the electronic pollbook. Plug the smaller end into the printer.

Alb5



Opening and Closing the Electronic Pollbook

9. Plug one end of the printer’s power cord (marked with blue tape)
into the printer and the other end into a power source. Important
Note: The printer end of power cord is bent 90 degrees
(elbow-shaped). DO NOT connect an electronic pollbook
power cord to the printer. It will cause severe damage to the
printer.

Al.6



Opening and Closing the Electronic Pollbook

10.Turn the power switch to ON.

Verifying the Electronic Pollbook

1. When the pollbook switch is ON, the following screen will appear:

ExpressPoll
Presidential Primary 2016

To our valued election judges- Thanks for all you do!

=

|system ID: 111111 | BT:???AC:Plugged In |

Version: 3.3.0.0a41 | [Security Key: 4.5+ 1111/2015 6:27:56 PM |

Al.7



Opening and Closing the Electronic Pollbook

A. Verify the date and time. If the date or time is incorrect, alert a
Chief Judge.

B. If the information on the screen is correct, tap the “Launch”
button.

A Use the stylus to make selections. Do not use any other
item, such as pens or pencils.

2. Verify the poll name on the left side before tapping the “OK This is
Correct Poll” button at the bottom of the screen. If the precinct

information is incorrect, summon a chief judge who will seek
technical support.

Log In AT

Is this the correct Poll? If it is, tap OK button. If not, tap Wrong Poll to go back to Login screen.

Consolidation Number
[1001

Precinct Name
[PoOLL 1

Precinct Number
[1701 1

Po

POLL 1
112 FIRST STREET
CITY, ST 12345

(123) 555-5555

Login 2L
g9 This is Correct Poll

BT:??? AC:Plugged In |

| 11/10/2015 7:17:22 AM

3. The “Main Screen” will appear with the “Manage Polls” tab at the
top of the screen. The Poll Status will be “Closed.”

Al.8



Opening and Closing the Electronic Pollbook

Main Screen e

anage Polls |) Issue Ballots Precinct Details Manage System Status

““0Opening™™ When authorized by Chief Judges, tap "Open the Polls.” Tap "Continue™ on
the pop-up screen that shows "Print Ballot Counts™ and "Print Voter Counts.” Verify that all
totals are 0. Tap the "Issue Ballots" tab then "Search Voter Roster” to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap " Step #1-Close the Polls.”

~

Print the

e

Statistics Consolidation Number (09001001
Ballots ]Voters] SDR Counts] T )
Standard BACs
Poll Opening Time |7
Provisional Voter BACs

o]
Standard Ballots ICI
P 1]

Poll Closing Time [8:00PM |

# of Registered Voters |2501 |
Provisional Ballots

Bulk Update Date | |

' Daily Closing Step #1
@ & = Close the Polls

BT:??7? AC:Plugged In | Voted: TOT 0

| 11/18/20156 1:15:54 PM 5|

4. Tap the “Ballots,” “Voters,” and “SDR Counts” tabs under
“Statistics” to verify that all the numbers are set to zero. Alert a

chief judge immediately if any of these numbers are not zero.
Do not network the pollbooks if any number is not zero.

A Check all three tabs under “Statistics” for zeros before
networking pollbooks.

5. Verify that the totals at the bottom of the screen are zero.

For the primary election:

BT277AC Pluggedin |L_

For the general election:

BT:727AC:Pluggedn C Voted: TOT 0 > 1182015 1:11:45PM ¢

\loted: DEM 0 REP 0 NON

0 10T 0

242013 11:22233AM & §
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Opening and Closing the Electronic Pollbook

AContact the local board of elections immediately if the totals are
not zero when logging in.

Networking the Electronic Pollbooks

A Do not network electronic pollbooks until after:

e All electronic pollbooks have been turned on individually;
and

e The “Statistics” on the “Main Screen” are verified as zeros
for the “Ballots”, “Voters,” and “SDR Counts” tabs; and

o After the “Consolidated Voter Counts” and “Consolidated
Ballot Counts” reports are printed.

1. There are four connections located on the back of the electronic
pollbook: from left to right, the first is for power, the middle two are
USB ports for the printer, and the fourth one is for the Ethernet
cable (LAN Port) that connects all the electronic pollbooks in the
same polling place together.

=T J;/g'
S

MODEL NO: ExpressPoll 5000 not disassemble. No
user serviceable parts

inside. Refer servicing

F@ C 6 ﬁ to qualified personnel.

® CAUTION!!
/ MEBOLD® , °"™ .

Two USB Ports

2. Precincts with 2 Pollbooks:

a. Locate red cross-over LAN cable (each end has a
telephone-like plug) in printer case.

Al1l.10



Opening and Closing the Electronic Pollbook

b. Plug an end of the LAN cable into a LAN port on the back
of each Pollbook.

3. Precincts with 3 or more Pollbooks:

a. Remove the Multi-Port Network Hub, LAN cables, and
power cord from printer case.

b. Turn off power strip for check-in area if it is on.

c. Connect small round connector of power cord into Hub
and other end into power strip.

Al.11



Opening and Closing the Electronic Pollbook

:

d. Plug an end of a LAN cable (telephone-like plug) into the
Multi-Port Network Hub and the other end into LAN port

on the back of a Pollbook.

Note: Do not use the Uplink slot in the Network Hub
e. Repeat steps C through E for each Pollbook.

f. Turn on power strip.
g. LED light on the hub will come on.

Al.12



Opening and Closing the Electronic Pollbook

4. Check that the electronic pollbooks are synchronized with other
pollbooks. This is indicated by a pair of icons in the lower right
corner of the screen. If the electronic pollbooks are not
synchronized, check to ensure that all connections between the
pollbooks and the hub are intact. If the pollbooks will not
synchronize, call for a chief judge who will seek technical
assistance.

Not Synchronized

10/1/2013 1:37:36 PM Q& B

Synchronized
11/23/2015 6:53:53 AM =

5. To initialize the network synch, tap the “Status” tab on the upper
far right of the “Main Screen”. Tap the “Network” tab on the left.

6. Look on the screen to confirm there is a line entry for each
Pollbook, identified by its State Tag Number.

7. Look at the “Synch” column for each Pollbook. All Pollbooks

should show “complete” except the one you are using. It will show
“N/A”.

Election Morning - Opening the Polls

A Do not check in voters prior to 7:00 a.m. on Election Day.
Steps 1 through 7 should be performed at 6:50 a.m.

1. Turn off the network hub by disconnecting its power cord.

2. Tap the “Open the Polls” button at the bottom left.

Al.13



Opening and Closing the Electronic Pollbook

Main Screen 12z

Manage Polis Issue Ballots Precinct Details Manage System Status

“Opening™ When authorized by Chief Judges, tap "Open the Polls.” Tap "Continue" on -~
the pop-up screen that shows "Print Ballot Counts™ and "Print Voter Counts.” Verify that all
totals are 0. Tap the "Issue Ballots" tab then "Search Voter Roster” to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap ""Step #1-Close the Polls.” Print the

~

Statistics Consolidation Number |09001001 |

Ballots |Voters | SDR Counts] Poll Status _

Standard BACs

Poll Opening Time |7!00AM

|
Provisional Voter BACs
L Poll Closing Time [8:00PM |
o | |
|

Standard Ballots

# of Registered Voters |2501

Provisional Ballots

Bulk Update Date |

* Daily Closing Step #1
= . = Close the Polls

BT.??? AC:Plugged In | Voted: TOT o | 11/18/2015 1:15:54 PM =

A If either of the following messages appears when attempting to
open the polls, alert a Chief Judge immediately:

e “The polls cannot be opened because a bulk update has not
been performed.”

e “The polls cannot be opened because the date on this unit’s
clock does not match the Election Date.”

3. A pop-up menu with a list of reports will appear. Make sure both
reports have check marks and tap “Continue.”

Main Screen =T

Manage Polls l Issue Ballots Precinct Details Manage System Status
“Opening™ W nue"” on ~
the pop-up sc ITap Continue to print reports. [erify that all
totals are 0. T| cking-in
voters.

““Closing™ WI nt the
-
001

Ballots ]V

I~ Print Ballot Counts
Provisiq

q ~ Print Voter Counts

 —

—

TR—
I @_ —

Daily Closing Step #1
Close the Polls

| BT:??? AC:Plugged In | Voted: TOT [ | 11/18/2015 1:19:33 PM =]
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Opening and Closing the Electronic Pollbook

4. Two reports will print, the pop-up menu will disappear and the “Poll
Status” on the right side of the screen will change from red
“Closed” to green “Opened.”

Main Screen T
Manage Polls ] Issue Ballots Precinct Details Manage System Status
**0Opening™ When authorized by Chief Judges, tap "Open the Polls." Tap "Continue" on ~

the pop-up screen that shows "Print Ballot Counts™ and "Print Voter Counts.” Verify that all
totals are 0. Tap the "Issue Ballots'™ tab then " Search Voter Roster” to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap " Step #1-Close the Polls."” Print the

~

Statistics Consolidation Number ’W‘
Ballots IVoters SDR Counts | @talus ’m
Standard BACs D Poll Opening Time |7:00AM
- Poll Closing Time
P ]

Provisional Voter BACs

Standard Ballots

# of Registered Voters
Provisional Ballots

|

Bulk Update Date

Daily Closing Step #2
open thE POIIS _ ArChive & CIose Down

BT.?7?7? AC:Plugged In | Voted: TOT o | 11/18/2015 1:24:21 PM =

5. Verify that all totals on the “Consolidated Voter Counts” and
“Consolidated Ballot Counts” reports are zeros as shown below.
Alert a chief judge if the totals are not all zeros.

. . Cunsol idated Voter Counts Report
Consolidatad Ballot Counts Raport Consol idation: # 0SEVD1 EPBtﬁunber: 035879
Poll Description: Charles County Board of Elections
Consolidation: # 20005001 EPB Number: 992 | Report Date and Time:
Poll Daseription: 05-1 Mt Vernon Fire Dapt fm -1
Report Date: 04/01/2010 13:05:21 LAY 15 CB5254
TST DEM REF HOHN )
lsaued O @ O 0O Party Total Reg Provisional
Relss - 0 - 0 -0 =0 REP 0 0 i}
Cane -0 -0-0-0 DEM 0 0 0
et D 0O 0 0 GRN 0 0 0
Prov lasued 0 a o i ] t:ﬁ g g 0
ProvRelss - 0-0-0-0 0 0
ProvCano -0-0-0-0 OTH 0 0 0
Hat Prov g o 9 o
MetBallots 0 0O O 0 o1 a 0 0
DEM Judge DEM Judge
REP Judgs REP Ju_dsa_" o . )

6. Sign both reports and attach the reports to the Electronic Pollbook
Integrity Report.
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Opening and Closing the Electronic Pollbook

7. Reconnect the network hub’s power cord and verify network
synchronization status.

8. At 7:00 a.m., Tap the “Issue Ballots” button and begin checking in
voters.

Ending the Election on the Electronic Pollbook and
Printing End-of-Day Reports

After providing all necessary voter turnout numbers to the chief
judges, and upon authorization from the chief judges, the check-in
judges are to:

1. Return to the “Main Screen” and tap the “Manage Polls” tab.

2. Tap on the “Daily Closing Step #1 Close the Polls” button at the
bottom- center of the screen. A pop-up screen will appear.

Main Screen 130
CManage Polls ssue Ballots | Precinct Details | Manage System | Status|

**Opening™ When authorized by Chief Judges, tap “"Open the Polls.” Tap "Continue" on "
the pop-up screen that shows "Print Ballot Counts” and "Print Voter Counts.” Verify that all
totals are 0. Tap the "Issue Ballots" tab then "Search Voter Roster” to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap "Step #1-Close the Polls." Print the

Statistics Consolidation Number 09001001 |

Ballots ‘Voters\ SDR Counts] Poll Status [OPENED |
Standard BACs D Poll Opening Time |7200AM |
Prows'::aal:oj;B:c;s P Poll Closing Time (8:00PM |
nesreEaTen D # of Registered Voters 2601 |

Provisional Ballots D |

Bulk Update Date |

Daily Closing Step #2

e Archive & Close Down

BT:??? AC:Plugged In Voted: TOT 4 11/18/2015 2:37:09 PM 2]
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Opening and Closing the Electronic Pollbook

3. Tap the “Continue” button to print the “Ballot Counts” and “Voter

Counts” reports:

Main Screen

130

Manage Polls | Issue Ballots | Precinct Details

Manage System

Status

the pop-up screen that st

**0Opening™™ When authorized by ChlefJudges tap Open the Polls.”

sambn™ amed "Deind Vindtor Sarimba

NDirint Dall

Tap "Continue” on ~
A Y/ iy $ln ot ol

totals are 0. Tap the "Issy
voters.
**Closing™ When authori

Statist
Ballots |Voters| SO
Standard H

Provisional Voter H
Standard B4

Provisional B3

!ﬁ

[Tap Continue to print reports.

I~ Print Ballot Counts

I~ Print Voter Counts

o O

UULLTEL &

Open the Polls

Close the Polls

Ar:hlive & Clgse Drown

| BT:??? AC:Plugged In |

Voted: TOT 4

| 11/18/2015 2:39:05 PM =

A After the “Continue” button is tapped, the “Poll Status” changes
from “Opened” to “Closed”.

4. “Continue Closing the Polls?” Tap “Yes.”

Main Screen

130

Manage Polls | Issue Ballots

Precinct Details

Manage System

Status

“*Opening™ When authorlzed by ChlefJudges hp Open the Polls Tap Contlnue on ~

the pop-|

totals ar
voters.
**Closin

(2]

*rkt QUESTION ***+#

Ballo

Pr|

Continue Closing the Polls?

T

JUUUUUf

Open the Polls

Daily Closing Step #1
Close the Polls

Archive & Close Down

Daily Closing Step #2

BT:??? AC:Plugged In

Voted: TOT 4

| 11/18/2015 2:46:54 PM |
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Opening and Closing the Electronic Pollbook

5. After the “Ballot Counts” and “Voter Counts” reports are printed,
tap the “Daily Closing Step #2 Archive & Close Down” button.

Main Screen =D

Manage Polls | Issue Ballots Precinct Details Manage System Status

**Opening™ When authorized by Chief Judges, tap "Open the Polls.” Tap "Continue” on ~
the pop-up screen that shows "Print Ballot Counts™ and "Print Voter Counts.” Verify that all
totals are 0. Tap the "Issue Ballots" tab then " Search Voter Roster” to begin checking-in
voters.

**Closing™ When authorized by Chief Judges, tap "Step #1-Close the Polls." Print the

Statistics Consolidation Number
Ballots |Voters| SDR Counts | Pon€iatus [ELOSEBIIIIIN
Standard BACs D

Poll Opening Time

Provisional Voter BACs D

Poll Closing Time (8:00PM
Standard Ballots

# of Registered Voters _
Provisional Ballots El
o Daily Closing Step #1
Close the Polls
BT:??? AC:Plugged In I Voted: TOT 4 | 11/18/2015 2:50:07 PM £}

6. If the Polling Place is closed for the day, and if the end of day
“Ballot Counts” and “Voter Counts” reports have been printed, tap
the “Yes” button.

Main Screen il

Manage P0||5| Issue Ballots | Precinct Details | Manage System | Status|

“*0pening™ When authorized by Chief Judges, tap "Open the Polls." Tap "Continue" on A
the pop- . Mmoo im il e iam i a4 war e e

totals ar -in
voters. #ikk QUESTION *#+
**Closin| B

IMPORTANT! This will ARCHIVE the activity from today's voting
and log out this pollbook from the system.
You should answer "Yes" ONLY if both these statements are true:
Ballo] | 1) The poliing place is now CLOSED for the day

2) You have already printed the end-of-day "Ballot Counts" and

"Voter Counts” reports from this pollbook.

If either of these statements is NOT true, or if you are not sure,
answer "No" and consult a Chief Judge.

0 Daily Closing Step #1
Close the Polls

|B'I':???AC:PIuggedIn | Voted: TOT 4 |11:1ar20152:52:35pm H

Pr|

RN} L

Al1l.18



Opening and Closing the Electronic Pollbook

7. The pollbook will return to the “Launch” screen. Turn the power
switch to off.

ExpressPoll
Presidential Primary 2016

To our valued election judges- Thanks for all you do!

[System ID: 111111

|Version: 3.3.0.0a41 |

BT:?7?7 AC:Plugged In

[11711/2015 6:27:56 PM |

[security Key: 4.5+

8. Sign the “Ballot Counts” and “Voter Counts” reports and attach
them to the Electronic Pollbook Integrity Report.

Conaolidated Ballot Counts !lij!ul‘.‘l-i'l

Poll Dancripiion: 051 B Yamon UDire Desd
Pt Lhabe Dl 1 2000 14 il
T LTI TITTITITITT TUTTT T IL 2

TET QDEN  HEP NN
leaued 303 1@ | “:.I, i
4 & 1 - !

Maae s 3 o« B

Cahd 1@ =« 3 =8B =
Hei 0 4% 10E 43
Prgw lsmsd 10 # 2 L
Proww Melms = 1 n] L « 1
Poviane - 1 - 1 g -4
MHst Pray 17 L 3 7

Fet Bailots 307 ] % 10k 1]

TR NITTET NI TR RN TR AR AT YA YR A N

Lk B e

HE P e

Note: Reissued and cancelled ballots are subtracted from “Issued”
ballots to arrive at “Net Ballots” totals for regular and provisional

ballots.
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Opening and Closing the Electronic Pollbook

Consolidated Voler Counts Report
Conaolidation: & 20005001 EFRA Mumbesr: S
Froll Ui rpdTid ey, U511 B Yéermds Fire Liapsl
Feport Liale and §ime

0422010 1085050

L i Judlge

HEF dudgeo

Note: The total (“TOT") of the Voter Counts Report should equal
“‘Net Ballots” on the “Consolidated Ballot Counts Report.”

9. Give the Electronic Pollbook Integrity Report (with the attached

reports) to the chief judges.

Packing the Electronic Pollbook and Printers

1.

2.

Store the stylus in its slot at the top of each electronic pollbook.
Disconnect all cables and cords.

Check-in judges must verify that the inner seal on the top lid of
each electronic pollbook is intact and its number matches the
number verified earlier on the Electronic Pollbook Integrity Report.
Pack the electronic pollbooks in their cases.

The chief judges will provide new seals to seal each case. Record
the new outer seal numbers on Electronic Pollbook Integrity

Report and have both chief judges sign where indicated.

Pack all printers, cords, cables, and hub (if issued).
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Opening and Closing the Electronic Pollbook

Electronic Pollbook Setup Procedure

Note: A bipartisan team of judges must complete the following steps

Monday Night
STEP AcTiviTy
1 Locate the Pollbook and printers:
> Verify luggage tags on Pollbook cases have correct District and Precinct number.
> Verify the outer red seal on each Pollbook case is intact. (There is no lock on printer
case(s).)
> Open the printer case. Remove the Electronic Pollbook Integrity Report.

Complete steps 2 -3 one Pollbook at a time

2 Completing the Electronic Pollbook Integrity Report.
> Verify the outer red seal number matches one of the number printed on the Electronic
Pollbook Integrity Report (Opening, column #1). If numbers match, discard red seal.
» Remove the outer red seal from that Pollbook case (use scissors if needed).
> Verify the State Asset Tag number on the front of that Pollbook matches the number
printed on the Electronic Pollbook Integrity Report (Opening, column #2) on the same line
as its red seal.
> Verify the number of the inner red seal (top upper right on the back-side of the Pollbook)
matches the number on the Electronic Pollbook Integrity Report (Opening, column #3) on
the same line as its red seal.
> DO NOT REMOVE the inner red seal on the memory card compartment.
»  Each judge: If numbers match initial in column #4. If numbers do not match, notify a Chief.
3 Assembling the Pollbook:
» Remove the Pollbook, power cord, and power brick from the case.
> Ensure the power switch on the top of the Pollbook under the black flap is OFF.
> Lay the Pollbook face down on the table (legs facing towards you).
> Plug the power brick’s cord (identified by a YELLOW tape stripe) into the Pollbook slot
marked ‘PWR”.
> Obtain a power strip for the check-in area. Do not plug into the wall outlet until step 5.
»  Plug power cord into the power brick and the power strip.
4 >  When all Pollbooks are assembled, plug power strip into the wall outlet and turn on.
5 > Give the Electronic Pollbook Integrity Report to a Chief.
» Report each discrepancy, if any, to a Chief.
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Opening and Closing the Electronic Pollbook

Printer Setup Procedure

Monday Night

STEP

AcCTIvVITY

1

>

Remove one printer, a power brick (identified with a blue stripe), a power cord, and a
Universal Serial Bus (USB) cable from the printer case.

2

>
>

Plug the larger end of the USB cable into a USB port LL_1 on the back of the Pollbook.
Pull open the flap on the left side of the printer and connect the smaller end of the USB

cable into the USB port.

Y VY

Plug the power brick cord into left side of the printer above the label “DC In”.

Plug the 2-pronged power cord plug into the power brick and the other end into the power
strip for the check-in area.

Check the printer for paper by pushing up on the gray lever to release the paper cover.
Verify the paper is feeding from the bottom.
Pull on the paper to verify paper is feeding correctly.

Close the printer firmly until it latches (listen for the click).
Note: if paper needs to be replaced, see the “How to Load Printer Paper” Procedure.

VVIVVYVYYVYY

If green light is on, press red button to turn off printer.

Test the printer by firmly holding down the power (round red button) and the paper feed
(triangular green button) at the same time. After a short delay; the light near power
button will flash.

Release the buttons. Test strip will automatically print.
Tear off and discard the test strip.

Turn printer off by pressing red button.

Y|V |V V¥V

Follow Steps 1-7 to attach remaining printers to Pollbooks.
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Opening and Closing the Electronic Pollbook

Electronic Pollbook Start-Up Procedure

Monday Night

STEP ACTIVITY

1 Extend the legs and stand the Pollbook as if it were a picture frame.
Turn on the Pollbook. (Power rocker switch is under the flap at the upper left top.)

The prompt will be displayed on the Pollbook screen.
Use the stylus (found at the top left back of the Pollbook) to tap this prompt.

When the “Log In” screen appears, verify the precinct information displayed is correct.

If the correct precinct is not shown, notify a Chief immediately. Do not proceed with a
Pollbook that does not display the correct information.

N
YV V|V V |V VY

~
A%

Tap the button

If a prompt appears that reads “The printer is not connected or powered up. Check printer
power and USB cable connections,” ensure your printer is ON and connected to a power
source as well as to the Pollbook.

A\

5 »  The Main Screen with Manage Polls tab (upper left tab on the screen) will appear.
Verify the “Poll Status” on the right side displays “CLOSED” in a red box.

On the left side, the “Statistics” section has three tabs: Ballots, Voters, and Same Day
Registration (SDR) Counts.

The “Ballots” tab will be displayed. Verify the numbers are all set to zero.
Tap the “Voters” tab and verify those numbers are all set to zero.
Tap the “SDR Counts” tab and verify those numbers are all set to zero.

If any number is not set to zero, notify a Chief immediately. Do not proceed with a
Pollbook that does not display zero for every entry under Ballots, Voters, or SDR
Counts.

Y VY

YV VYV

6 »  Check the date and time displayed in the lower right corner of the Pollbook.

» Ifthe date is wrong or the time is off by more than 5 minutes, see a Chief for instructions to
reset the Pollbook clock.

7 »  Follow steps 1-5 for each Pollbook.

8 »  Using the Network Hub Setup Procedure checklist, network only Pollbooks set at zero for
every entry under Ballots, Voters, or SDR Counts tabs (Step 5 above).
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Opening and Closing the Electronic Pollbook

Network Hub Setup Procedure

Monday Night

STEP ‘ AcTiviTY

Note: Network ONLY Pollbooks set at zero (Electronic Pollbook Start-Up Procedure, Step 5)

1 Precinct with 2 Pollbooks:
> Locate red cross-over LAN cable (each end has a telephone-like plug) in printer case.
> Plug an end of the LAN cable into a LAN port on the back of each Pollbook.
Precinct with 3 or more Pollbooks:
»  Remove the Multi-Port Network Hub, LAN cables, and power cord from printer case.
»  Turn off power strip for check-in area if it is on.
»  Connect small round connector of power cord into Hub and other end into power strip.
> Plug an end of a LAN cable (telephone-like plug) into the Multi-Port Network Hub and
the other end into LAN port on the back of a Pollbook.
» Note: Do not use the Uplink slot in the Network Hub
> Follow Step 1 for each Pollbook.
»  Turn on power strip.
> LED light on the hub will come on.

2 »  Check the Pollbook network status: a blinking up arrow and a blinking down arrow will
appear at the bottom right if the Pollbooks are correctly networked. Note: May take a
few seconds.

» Tonitialize the network synch, tap the “Status” tab on the upper far right of the “Main
Screen”.
» Tap the “Network” tab on the left.
> Look on the screen to confirm there is a line entry for each Pollbook, identified by its
State Tag Number.
> Look at the “Synch” column for each Pollbook. All Pollbooks should show “complete”
except the one you are using. It will show “N/A”.
3 »  Turn off Pollbook at the upper left under the flap.
> Replace the stylus in the top left of the Pollbook.
4 » Leave the power strip on so the Pollbooks can charge overnight.
5 > Tidy the check-in area by moving cables/cords/bricks out of the way.
> Ensure safety of voters and poll workers by using Velcro straps, rubber bands, and
tape to secure cables/cords/bricks and other equipment.
»  Use only the blue painter’s tape on walls and floors.

6 > Make sure all cases and bags are properly stored.

7 »  Ensure that the check in area has a sufficient number of Voter Assistance Forms and
Voter Update Forms.

> Check that there are sufficient numbers of pens, pencils, scratch paper pads and extra
rolls of printer paper.

Note: Make sure all judges know where the extra rolls of printer paper are stored.
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Opening and Closing the Electronic Pollbook

How to Load Printer Paper

Anytime

STEP AcCTivITY

1 »  Turn the printer off.

2 »  Locate and open a new roll of paper.

»  Un-wrap the roll past the glue point and tear off excess paper.

3 »  Facing the printer, push up the gray cover release slide.

»  The top latch will release.

4 »  Lift up the cover to the fully open position.

5 »  Using right hand, pinch the paper release lever (blue-gray, on the right side of the paper cradle)
down and forward and hold it in pinched position. Put thumb on inside of paper cradle. Hold
the pinch.

»  Hold the left side of the paper cradle, with thumb to inside of cradle.

»  While pinching both sides, use both hands to slide each side of the paper cradle apart with your
thumbs

> Paper roll will fall from its cradle. Remove roll.

6 »  Place the new paper roll onto the left paper guide post, with paper feeding from the bottom.

»  Continue to hold the paper roll on the guide post with the left hand. (Try to hold paper roll with
thumb and two fingers, and place other fingers on outside of paper cradle.)

7 »  Pinch the paper release lever (right side) with the right hand.

»  With both hands, slide sides of paper cradle together toward the center.
»  When almost closed, aim the right side of the paper spool onto its guide post.

8 »  Pull the paper forward several inches to ensure it rolls freely.

»  Close the cover. Make sure it latches.
»  Tear off excess paper.

9 »  Test the printer by firmly holding down the power (round red button) and the paper feed
(triangular green button) simultaneously. After a delay; light near power button flashes.

10 » Release the buttons. Test strip will automatically print.

» Tear off and discard the test strip.
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Opening and Closing the Electronic Pollbook

Electronic Pollbook Opening Procedure

Tuesday Morning Election Day

STEP

ACTIVITY

1

Verify that the Power Strip is plugged into a wall outlet and turned on.

Turn off the network hub by disconnecting its power cord.

Obtain Electronic Pollbook Integrity Report from a Chief.

Turn on Pollbooks and printers.

Use the stylus to tap the prompt displayed on the Pollbook screen.

| O B WO DN

YV V|V |V |V |V |V

Verify the precinct information displayed when the “Log In” screen appears is correct.

If the correct precinct is not shown, notify a Chief immediately. Do not proceed with
a Pollbook that does not display the correct information.

Y VYV

Tap the button.

If a prompt appears that reads “The printer is not connected or powered up. Check printer
power and USB cable connections,” ensure your printer is ON and connected to a power
source as well as to the Pollbook.

Y VY

YV V VYV V

The Main Screen with Manage Polls tab (upper left tab on the screen) will appear.
Verify the “Poll Status” on the right side displays “CLOSED” in a red box.

On the left side, the “Statistics” section has three tabs: Ballots, Voters, and Same Day
Registration (SDR) Counts.

The “Ballots” tab will be displayed. Verify the numbers are all set to zero.
Tap the “Voters” tab and verify those numbers are all set to zero.

Tap the “SDR Counts” tab and verify those numbers are all set to zero.
Verify the “Voted” totals at the bottom of the screen are zero.

If any number is not zero, notify a Chief immediately. Do not proceed with a
Pollbook that does not display zero for every Ballots, Voters, or SDR Counts entry.

Y VY

Check the date and time displayed in the lower right corner of the Pollbook.

If the date is wrong or the time is off by more than 5 minutes, notify a Chief for instructions
to reset the Pollbook clock.

10

At 6:50 AM, tap the button ([ 8pen the Poiis )

If either of the following messages appear after attempting to open the polls, notify a
Chief immediately:

- “The polls cannot be opened because a bulk update has not been performed.”
OR
- “The polls cannot be opened because the date on this unit’s clock does not match
the Election Date.”

11

Answer Yes or No to the following prompt, “Is the time displayed on the clock on this
unit accurate?”
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Opening and Closing the Electronic Pollbook

Tuesday Morning Election Day

- If the time is accurate tap “Yes” and proceed to the next step.
OR

- If the time is not accurate tap “No”. Notify a Chief Judge to input correct date and/or
time from their cell phone.

12 » A pop-up window will appear. Make sure “Print Ballot Counts” and “Print Voter Counts”
boxes are both checked and tap “Continue.”

13 »  Both the “Consolidated Voter Counts” and “Consolidated Ballot Counts” reports will
print. Verify that all numbers are zero.

» A bi-partisan team must sign both reports and attach them to the Electronic Pollbook
Integrity Report.
14 > Reconnect the network hub’s power cord.
»  Verify Pollbook networking status: check for blinking up/down arrows on the lower right.
15 > Tap the “Issue Ballots” tab.
16 > Tap [ e e ]button. A keyboard screen appears.
17 » At 7:00 AM, after the Chief Judge announces that the “polls are now open,” start

checking voters in following the Check-In Job Guide.
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Opening and Closing the Electronic Pollbook

Closing the Electronic Pollbook

After the Election, Tuesday Night

STeP | AcTiviTy

A bipartisan team of judges must complete the following steps together.

Follow Step 1 for all Pollbooks

1

>  From the “Find Voters” screen tap ( fteturn to Main | 1, tton.

Print the Closing Totals Verification Reports from one Pollbook.

2 > Tap the “Manage Polls” tab.
[Dail',r Closing Step #1 ]
» Tapthe Close the Folls button.
> A pop-up window will appear. Make sure “Print Ballot Counts” and “Print Voter Counts” boxes are
both checked and tap “Continue.”
»  The “Poll Status” changes from “Opened’ (green) to “Closed” (red).
> A bi-partisan team must sign both reports and attach them to the Electronic Pollbook Integrity
Report.
»  Save reports for Step 5.
3 » Tapthe 1 prIL Beeng T E | button; prompt appears on the screen.
>

Tap the button.
>  The Pollbook will return to the “Launch” screen. Turn off Pollbook.

Complete Closing Paperwork

4 »  Obtain the Closing Summary Report, the Electronic Pollbook Integrity Report, and new red lock seals
from a Chief.
»  Use the Consolidated Voter Counts Report to complete the Ballots Issued section of the Closing
Summary Report. Instructions are on the form.
»  Paperclip both reports printed from the Pollbook to the Electronic Pollbook Integrity Report.
5 > Unplug and disconnect each Pollbook, printer, network hub, cable, and cord.
6 »  For each Pollbook:
¢ Record the number of a new red lock seal on the Electronic Pollbook Integrity Report under Closing
column # 7 “New Outer Seal #’. (Match state asset tag number on report to number on Pollbook.)
o Place the numbered red lock seal with the Pollbook.
»  Give the Electronic Pollbook Integrity Report (with attached reports) to a Chief.
Pack Equipment
7 »  For each Pollbook:

o Replace the stylus.
e Place Pollbook in its case with its yellow taped and labeled power cord and brick.
o Lock the Pollbook case with the red lock seal.

»  Place printers in the printer case along with the blue taped power bricks, cords, and USB cables.
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Opening and Closing the Electronic Pollbook

After the Election, Tuesday Night

STEP | ACTIVITY
8 »  Place the Network Hub in its printer case along with its power cord and the power strips.
9 »  Place Pollbook and printer cases with the election materials to be returned to the Board of Elections.
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Glossary

Absentee Voter: A voter who has chosen not to vote in a polling
place or at an early voting center. The voter receives a paper ballot
and can mail or return the voted ballot by the close of Election Day.

Archiving: A process that saves the day’s activities on the electronic
pollbook’s compact flash card.

Audio Ballot: The ballot that can be heard by a voter while using a
headset that is connected to a Ballot Marking Device.

Ballot Activation Card (BAC): A card issued to a voter to be
inserted into a Ballot Marking Device. The BAC activates the Ballot
Marking Device so the voter can make selections and print a ballot.

Ballot Box: Locked storage compartment where scanned ballots are
deposited after the ballots have been inserted into the
Scanning Unit.

Ballot Counts Report: A report run from the electronic pollbook
prior to opening and closing the polls that shows the number of
ballots issued during the day.

Ballot Marking Device (BMD): The BMD is a device that enables a
voter, including a voter with special needs, the ability to cast his or
her vote independently. Any voter who asks to vote using the BMD
should be allowed to do so.

Ballot Transfer Bin: Blue plastic case with two flaps and a black
handle that is located inside the Ballot Box. This device is used to
transport, collect, and securely store ballots.

Blank Ballot: Voter has made no selections on a ballot. A blank
ballot is initially returned by the Scanning Unit and the voter has the
option of marking the selections or casting the blank ballot.

Cast Ballot Button: This touchscreen button is located on the
Scanning Unit’s help screen. The voter has the option to press this
button after inserting a ballot into the ballot scanner on the Scanning
Unit and the help screen indicates that there are over-voted contests
on the ballot (or a blank ballot). The voter should be made aware that
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all selections in an over-voted contest on the ballot will not be
counted.

Challengers & Watchers (also “Poll Watcher”): Registered voters
designated by a candidate, political party, or other group to be in a
precinct or early voting center for the purpose of observing an
election.

Closing Summary Report: A report completed by the chief judges
after ending the election that summarizes the data from the
Scanning Unit(s), electronic pollbooks, provisional ballots, and voter
authority cards.

Compact Flash Card (CF Card): A device secured in the electronic
pollbook for storing the list of eligible voters.

Contest: Candidates run against each other for a particular office.

Contingency Plan: The materials and instructions used in the
polling place or early voting center in case of an emergency.

Electioneering: Includes wearing hats or clothing supporting or
opposing a political candidate or issue. Also includes the distribution
of political literature, posters, banners, buttons, or otherwise soliciting
votes. Electioneering is prohibited inside the polling place and within
the “no electioneering zone”. Note: Voters are allowed to wear
political hats or clothing with political messages, and may carry
political literature with them inside the polling place but may not
otherwise electioneer (i.e., solicit votes from voters) while inside the
polling place or within the “no electioneering zone”. Likewise voters
may not distribute or leave political literature inside the polling place.

Electronic Pollbook: A device that contains an electronic list of all
registered voters and is used to check in voters.

Emergency Ballot Compartment: The locked compartment located
in the top of the Ballot Box of the Scanning Unit. Used to store ballots
if the Scanning Unit malfunctions.

Ending the Election: The process performed on an
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Scanning Unit after the precinct closes to print closing reports and to
shut down the Scanning Unit.

Exit Polling: The process used to interview voters leaving the
polling place or early voting center. This activity may take place
inside the “no electioneering zone” but not inside the voting area.

Extended Hours Voting: A court order that extends regular voting
hours.

Fleeing Voter: A voter who leaves the polling place without casting
a ballot. The Chief Judge must be notified of this situation
immediately when it happens in order to keep a record of these
occurrences.

High Contrast Text: An option on a Ballot Marking Device that
changes the screen content to black and white for the benefit of
voters with low vision.

Hub: A device that connects to the electronic pollbooks with cables
and allows them to synchronize data. Used when more than two
pollbooks are being used in a polling location.

Inactive Voter: A voter is listed as “Inactive” because the voter has
not responded to two mailings at the address on file with the local
board of elections or has not responded to certain confirmation
mailings.

Keypad: A keypad that is used for making ballot selections while

using the audio ballot component of a Ballot Marking Device. The
keypad allows voters to select candidates, move around the ballot,
vote for write-in candidates, and mark a ballot.

Large or Magnified Text: An option on a Ballot Marking Device that
increases the size of ballot text for the benefit of voters with low
vision.

Memory Stick: Portable memory device used in voting equipment to
store election information and results.
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No Electioneering Zone: Marked boundary where electioneering is
not allowed.

Scanning Unit: The Scanning Unit is a paper ballot scanner and
tabulator designed for use at the polling place.

Overvoting: Selecting more than the allowable number of
candidates in a contest.

Power Indicator Light for Electronic Pollbooks: Power light in the
lower right corner of the electronic pollbook flashes green when the
pollbook is plugged into electrical power and charging.

Precinct Register: A list containing the names of all the registered
voters in a particular precinct or county.

Privacy Screen: The screen attached to the table where the Ballot
Marking Devices sits.

Privacy Sleeve: Folder used to cover the selections made by a voter
until the ballot can be inserted into the Scanning Unit.

Protected Count: The total number of ballots cast on an
Scanning Unit since the date of manufacture.

Provisional Ballot: A paper ballot issued to a voter claiming to be
properly registered and whose qualification or entitlement to vote
can’t be established by the election judge.

Provisional Ballot Voting Booth: A voting booth that allows for
privacy while voting.

Provisional Ballot Transfer Bag: An orange canvas bag with a
black strap that contains voted provisional ballots.

Public Count: The total number of ballots cast on each
Scanning Unit during the election.
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Security Seal: A device used to lock voting equipment
compartments and to verify that the compartments have remained
locked until the security seals were removed.

Serial Number on the Memory Stick: The memory stick’s serial
number printed on its label (usually near the barcode).

Serial Number on the Scanning Unit: The

Scanning Unit’s serial number that is identified on a label on the
external surface (may also be printed on a tag attached to the
Scanning Unit by the local board of elections).

Spoiled Ballot: A ballot on which the voter made a mistake (or is
otherwise damaged because of extra marks, creases, etc.) such that
a Scanning Unit will not accept it.

State Asset Tag Number on the Electronic Pollook: The
electronic pollbook’s State Asset Number that is identified on a label
on the external surface. The asset number may also be printed on a
tag attached to the electronic pollbook’s storage case.

Stylus: A pen-shaped instrument used to tap on the screen of the
electronic pollbook to make selections.

Summary Page: The summary screen shown on the Ballot Marking
Device touchscreen that gives the voter the opportunity to review
selections prior to marking (printing) a ballot.

Tamper Tape: An adhesive strip with a unique number that is used
to verify that a voting equipment compartment has not been opened
after the tamper tape was affixed. Tamper tape will show the word
“Void” when there is an attempt to remove it after it has been affixed
to a voting equipment compartment.

Totals Report from the Scanning Unit: A report showing the
number of votes for each contest as recorded on the
Scanning Unit.

Touchscreen: The screen on the Ballot Marking Device which allows
a voter to make selections by pressing directly on the screen.
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Undervoting: Voting for fewer than the number of selections allowed
in a contest. All selections made in an undervoted contest will be
counted. The Scanning Unit will not alert a voter who inserts a ballot
with undervoted contests.

Voting Booth: Booth used by voters to ensure privacy while filling
out their ballot.

Voter Authority Card (VAC): A document printed from an electronic
pollbook or hand-written that contains certain voter information. Voter
must sign and present their VAC to cast their ballot.

Voter Counts Report: A report printed from the electronic pollbook
prior to opening and closing the polls that shows the number of voters
checked in during the day. This report may also be printed during the
day, as needed.

Write-In Vote: During a general election only, a voter has an option
to vote for an individual whose name does not appear on the Official
Ballot.

Zero Report: A report that is printed by the Scanning Unit before the
polls are opened that verifies that no votes have been cast on the
Scanning Unit prior to opening the polls.
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