1. Log In with Single Sign-On

Set your web address to http://www.montgomerycountymd.gov/eportal

Click on Oracle Employee Self Service (ESS) under MCG - Enterprise Resource
Planning (ERP)

MCG - Enterprise Resource Planning (ERP)

Oracle eBusiness (EBS) V 12.1.3 g

Montgomery County Core Financials and HCM / Payroll
@ Financials (Purchasing, Accounts Payable, Accounts Receivable, General Ledger. Fixed Assets and Projects and

Grants)
HCM { Payroll { Core HR, Manager Self Service, Oracle Advanced Benefits, Labor Distribution and Payroll)
Available 6:00 AM to 7:00 PI Monday through Friday

Oracle Employee Self Service (ESS)

Employee Self Senice (ESS) - Personal Information. Pay Slip. Emergency Contact Info.. Employment Verification, Tax
Forms, Total Compensation.

Also availabla through the internet

@ PeopleSoft / Pension Administration ais

Enterprise Business Intelligence (Bl) and Reporting s5%
@ MGG Rennrtinn Annlicatinns are comnlete Busingss Intellinence snlutinns that deliver intuitive  rale-hased intellinence

2. Click on MCG HR iRecruitment Employee

ORAC'_G E-Business Suite

B Favorites ¥ Logout Preferences H

Logged In As P

Oracle Applications Home Page

Persor

You have not selected any favorites. Flease us
| "Personalize" button to set up your favorites.

Full

From Subject Sent
There are no notifications in this view.

fTIP Vacation Rules - Redirect or auto-respond to notifications.

*TIP Waorklist Access - Specify which users can view and act upon your notifications.

| Personalize

[ MCG HR Emplovee Self-Service Flease select a responsibility.
3 MCG HR iRecruitment Employee




3. Click “Search Jobs”, then click “Go”

Available Jobs - Windows Internet Explorer

File Edt Wiew Favorites Tools Help

@_\g\j | % hitpsiffextos.mantgomerycountymd. gosfents21 /OB _HTMLIOA,jspipage=/oradkfappsircicandidateSel Servicefwebs ¥ | & 44/ %] maco L~

w ok [%FI xli o Home + [ Feeds () = Print + =

=

: IRecrutment Manager Home ... Available Jobs

iRecruitment

m Navigator v B2 Favorites v Job Basket Home Logout Pri

Home | Search Jobs
Available Jobs | Jobs Applied For
Jobs: Available Jobs

Search

Begin your search by selecting one or more of the options below. Hold down the "Ctrl" key and click to choose multiple Professional Areas.
Leave blank to select all areas. Select "All" from the Date Posted to return all jobs. Click Go to execute the search.

Use the fields below to refine your job search. For more search capabilities, choose the Advanced Search button. View Saved Searches

(exemp keting Java DBA)
Job Category |Clerical/Administrative
General Professional
Health and Social Services
Information Technology
Managerial Executive
Montgomery County Government Employees Only

|

Fublic Safety
Temporary/Seasonal/Substitute bl
Date Posted | 4|
Select Name Job Title Organization Name Job Category Location Date Posted Closing Date  Employment Status

Mo search conducted.

4. A list of jobs will be listed below. Review the jobs listed, and click on the link for the
Name of the job you are interested in, e.g. IRC8405.

{= Available Jobs - Windows Internet Explorer

File Edit Wiew Favorites  Tools  Help

52;: - |"§ https: jfext03.montgomerycountymd.govfent [s21 /08 _HTML/OA, jsp?page=lor aclefapps/irc/candidateSelf Serviceweb V| % +2/| % |maco | -
——— . — : »
W& [gg]v]@n Recrutment Manager Home ... | &: Availais Jobs x [ I | freme < [ Fecds (D Pt <
Montgomery County Government Employees Only ~
Public Safety b | T
Temporary/Seasonal/Substitute bt
Date Posted | 4|
@ Results for the Job search
Select Jobs: | Add To Basket 2 Previous
Select All | Select None
Closing | Employment
Select Name |Job Title Organization Name Job Category Location Date Posted ~ |Date Status
[ RC8405 Manager III {Construction and  Enyironmental Protection Managerial Executive ~ DEP-Main Offices 10-Apr-2012 01-May-  Fyll Time
Contracts Section), Grade M3 Suite 120 2012
[] IRC7438 Social Worker II, Grade 24 Health and Human Services Health and Social HHS-Hungerford | gs-Apr-2012 19-Apr- Fyll Time
Services 2nd Fir 2012
[ [Rcesss Truck Driver Helper/\Warehouse pepartment of Liquor Control ~ Trades and Labor DLC-Liguor 05-Apr-2012 19-Apr- Full Time
Worker, Grade 10 Control 2012
IRCA294 Engineer III, Grade 25 Transportation - Division of  General Professional ~ DOT-Quince 05-Apr-2012 26-Apr-  Full Time
[F Traffic Engineering and orchard 2012
Operations
[ [RC8262 Program Specialist I (grade 18) Office of Human Resources General Professional ~ OHR-EOB 8th Fir  04-Apr-2012 18-Apr-  Fyll Time
2012
[] IRC8343 Office Services Coardinator, Housing and Community Affairs Clerical/Administrative HCA-COB 4th Fir |04-Apr-2012 18-Apr- gyl Time
Grade 16 2012
O 1RCs475 Therapist I, grade 24 (Victim Health and Human Services Health and Social HHS5-1301 Piccard o4-apr-2012 25-Apr-  Full Time
Assistance & Sexual Assault) Services Drive 4th Flr 2012
[ [RG8asg(Manager I{Chief Operations General Services Managerial Executive  DGS-EQB Oth Fir  03-Apr-2012  03-May-  Fy|l Time
Officer), Grade M1 2012
[] IRCadp4/Permitting Services Inspector ITl, |Permitting Services General Professional ~ DFS-Permitting  g3-apr-2012 17-Apr- Full Time
Grade 23 Services 2012
[ [Rc7606/MIE Deputy Chief Programs &  Department of Correction &  Managerial Executive  COR-PRRS 0z-Apr-2012 | 02-May-  Full Time
Services Rehabilitation 2012
Select Jobs: | Add To Basket 2 Previous




5. Review the details of the job including the preferred criteria, and click on the “Apply
Now” button to upload your resume and proceed with your application.

b Details - Windows Internet Explorer

© Fle Edit “iew Favortes Tools Help

6\:} - “'} https:Hextﬂﬁ.mnntgnmerycnuntymd.gnw’ent;‘s?1)’OA_HTMLIOA.isp?page:,l’nracIE,iapps)’\rcJ‘candidateSe\fSErvice)’wehlV| g 2| % |macn P~

& r“* Igg['] _'? iRecruitment Manager Home ...

4 Joh Details x ]_1 firtome ~ [ Feeds (0 dmhPrint <

iRecruitment

Home | Search Jobs
Search Jobs: Available Jobs =
Job: IRC8405

M Navigator v BF Favorites » Job Basket Home Logout Preferences Help

Description

Job Title

Location
Organization Name
Medical Exam

Background Investigation
Financial Disclosure

Job Description

74 start

Add To Basket | | Refer | | Apply Now | ||

Manager I (Construction and Contracts Section), Grade M3
DEP-Main Offices Suite 120

Environmental Protection

Medical History

Ho

Yes

Closing Date: May 1, 2012

The position manages the Construction and Contract Management Section in the Watershed
Management Division, Department of Environmental Protection. The position serves as the
Contract Administrator for construction contracts for the Division, works dosely with permitting
agencies, coordinates construction efforts with internal and external County agencies, Maryland
Department of Environment, and multiple sections within the Watershed Management Division
supporting the Municipal Separate Storm Sewer System (M5-4).

As a manager/supervisor of unionized employees, this position has a responsibility for fostering a
positive labor relations environment based on mutual trust, respect, and cooperation.




6. Step 1 of 4: Review Account
Select the recruiting address, update your phone numbers and upload your resume.

= Apply Mow: Enter Application Details - Windows Internet Explorer

File Edit “ew Favorites Tools Help

%ﬂ ~ ! hetps:jext0d.montgomerycountymd. qovent/s21 [OA_HTMLIOA. jspipage=oraclejappsfircjcandidateSelFServicejwebn % | & | 43 | X | [maco |[2]-]
e - — : ) »

W [88[']@'iRe:ruitmEntManagerHUme... “: Apply Now: Enter Applica... X] \ ¢ fliHome - [ Fesds (1) - dghPrint -
|
Last Mame Peck b |

First Name Eunice
Middle Name Y
Suffix
Email eunice.peck@montgomerycountymd.gov

~ Address {7 Return to Top
Recruiting Address | v
- Phone Numbers {7 Return to Top
Phone Number Times to Call

ome | |

Maobile ‘ | List of Phone numhersi A

work 240-777-5040 | I 3

miacuments i Return to Top
File Name File Type Upload Date Description Delete

No results found.
. Resume {7 Return to Top
To upload your resume to your account click Upload Resume. You MUST upload a resume for each[ Click here to upluad your resume ] b
position you are applying for, even if you have already uploaded a resume for a previous vacancy.




7. After you upload your resume you should see the document under the section
“Documents”. Click on “Next”.

& Apply Now: Enter Application Details - Windows Internet Explorer

Fle Edit ‘iew Favorites  Tools  Help

6:/\! - “‘.? https:}fext03 . monkgomerycountymd.govient/s2 1/OA_HTMLIOA, jsp?page=Joracle/appsfirc/candidateSelf Service/webi \'| %“?H Xl |mac0 “,{J '|
A REs] ol
= . — 3 »
W e [EB[V]@,’: iRecruitment Manager Home ... | ‘& Apply Now: Enter Applica... X ] } 3 Hame = Feeds (1) i Prirk; >
T g youucy g 3
 Address ! Return to Top
Recruiting Address | v
_ Phone Numbers ! Return to Top
Phone Number Times to Call
e |
vove | |
Wark [240-777-5040 | o= =

2 Return to Top
File Type Upload Date |Dmcr'|ption | Delete
Resume 10-Apr-2012 Sample Test Resume T
miicsume, (%) Refturn to Top  —
To upload your resume to your account click Upload Resume. You MUST uplead a resume for each[ Click here to upload your resume ]

position you are applying for, even if you have already uploaded a resume for a previous vacancy.

| cancel | [step 1 of 4: Review Account v | Next |

Home Search Jobs Job Basket Home Logout Preferences Help

Privacy Statement




8. Step 2 of 4: Enter Application Details
Enter EEO (optional) and other Application Details. Click on “Next”.

Apply Now: Enter Application Details - Windows Internet Explorer

File Edit “ew Favorites Tools Help

6\:;" “'} https:Hextﬂﬁ.mnntgnmerycnuntymd.gnw’ent;‘s?1)’OA_HTMLIOA.isp?page:,l’nracIE,iapps)’\rcJ‘candidateSe\fSErvice)’wehlV| g 2| % |macn

P~
— — = »
w [88%]‘_‘?- iRecruitment Manager Home ... | ‘€ Apaly Now: Enter Applica.., % ] \ ﬁ Home ~ [E]) Feeds (7} i Print ~

TREVIE LT ETIET APPTTCATGIT DETdis AESE S SITIETD TEVE A
Application: Other Info IRC8355 1
* Indicates required field

| Cancel ‘ ‘ Back ‘ |Step 2 of 4: Enter Application Details V| | Next |

Equal Employment Opportunity

As part of Montgomery County's EED & Diversity Management Prograrm and as required by the Department of Justice, we are required to maintain workforce statistics by
race/fethnicity and gender, Furnishing this infor mation is strictly voluntary and relies upon self-identification. It is confidential and will be used for data collection and reportin
purposes, Further this information shall not be used in any selection process or promotional opportunity a5 a basis for that ermployment decision, Additionally, declining o
provide this infarmation will not preclude, enhance, or otherwise limit your opportunities for employment with Montgomery County,

Date of Birth  |90-pec-1970

(example: 26-Mar-2012)

Sex

Race/Ethnicity |A5ian (Mot Hispanic or Lating)

Select the ethnic group with which you identify most closely,
[1 do not want to disclose my EEQ infor mation.

Do you have a disability as defined by the Americans with Disabilities Act Amendment Act of 20087
Disability Act Disability?

Current Montgomery County Government Employees Dnly
Current employment stats?

Employes Status?
Original Hire Date?  |01-Apr-1998

1am applying for: |Pr0m0ti0n (Higher grade) v|

Former Montgomery County Government Employees Only
* Are you a former Montgomery County Government Emplovee? &g

Orves
These are mandatory questions for applicants who responded Yes indicating that they are a former Montgomery County Government Ermployee
Have you had a break in service of 5 or mare years since your prior County employment?
Break in service? v




9. Step 3 of 4: Answer the questionnaire (some ads may not have a questionnaire to be
completed).

htips:Hext03.montgomerycountymd.gov/ent/s21 aclefappsfirc/candidateSelf - Windows Internet Explorer,

File Edit “ew Favorites Tools Help

6@! - “'} https: |} ext03.monkgomerycountymd.govient/s21{OA_HTMLIOA, jsp?page=Joraclelappsfirc/candidateSelf Service/webi V| g 3 x| |macn “}J '|
ool . : ) »
w [88%]@- iRecruitment Manager Home ... | ‘! https:{fext03 montgomer.., % ] \ @ Home ~ [E]) Feeds (7} @ Print -~

iRecruitment

Intra-Department DLC
Answer the questions on this page . Click Finish if you are ready to submit.

Page 1 of 1
Intra-Department DLC

(Answer all questions in this section)

1. Are you a current Montgomery County Department of Liquor Contrel employee?
Oes
@no

Page 1 of 1




10. Step 4 of 4: Review
Review your application details, click the radio button for “Yes” for the disclaimer, and
click “Finish”.

https:/fext03.montgomenycou| d.govient/s21/0A_| ? clefappsfircicandidateSelf - Windows Internet Explorer

Fle Edit ‘iew Favorites  Tools  Help

@\?’)’ - httns:HextDE.montgomerycountymd.guw’ant;‘szl;’OanTML,I’OA.isD?paga=,|’oracla,iapps;’\rcJ‘candidateSe\fSarvice;’wabl\'| @ 3| % |maco 2|
Y — H .
W e [88[']@': iRecruitment Manager Home ... | “&: https:{fextd3. montgomer... X ] } ﬁHome > B Feeds (1) @P”nt -
L
Work Preferences A Return to Top
Keywords Professional Area
Distance From Location (Miles) Location
Amount of Travel Employment Category Full Time
Minimum Salary Work From Home
Currency

Match Competencies Yes
Match Qualifications Yes

By submission of this online application, I hereby certify that all statements contained in connection with my application for employment are true and complete to the best of
my knowledge. I understand that omissions or misrepresentations will be cause for rejection of this application, for removal of my name from the eligible list, or forfeiture
of all rights to Montgomery County Government employment. Tunderstand and agree that all information submitted in conjunction with my application for employment is
subject to verification prior to or after employment with Montgomery County Government.

It is the responsibility of the applicant to read the instructions before applying for a position. The online system does not allow an applicant to apply
more than once to any vacancy announcement. Once the submission has been made, an applicant cannot change, amend, add or delete to the existing
submission regardless of whether or not the announcement is still open. Please ensure that all information and documentation are included in your
submission (i.e., cover letter, resume, preferred criteria, etc.) before you click "Finish." If you are unsure of what document you attached, you need to
click "Cancel" and start over again.

Please be advised that should you ACCEPT a position that has been offered to you with Montgomery County Government, you will no longer be
considered for any remaining positions that you may have applied for and your applications for those positions will be terminated.

Do you agree? (3 vEs
Mentgemery County Government is an equal epportunity employer, committed to workforce diversity. Accordingly, as it relates to employment opportunities, the County will
provide reasonable accommeodations to applicants with disabilities, in accordance with the law. Applicants requiring a reasonable accommedatien for any part of the

application and hiring process should contact the Office of Human Resources via email to Special.Accommodations@mentgemerycountymd.gov. Individual determinations
on requests for reasonable accommodation will be made in accordance with all applicable laws.

| Cancel | | Back HStep4 of 4: Review V|| Finish |

ces Help

Privacy Statement




