IRecruitment Rater Instructions

Thank you for participating in the application review and hiring process for County positions. It is important for Montgomery County to select the
most highly qualified individuals to serve the public. Your participation will keep our County in the forefront of public service.

As part of the Office of Human Resources’ effort to make the process of selecting an individual faster and more effective, we have partnered with
Oracle, a company that provides web-based application tracking software, to work with us on our staffing process.

As the Human Resources Specialist that serves your department, | am responsible for assigning permissions to requisitions for the purpose of
reviewing and selecting applicants. You are receiving this because you have been identified by your department's management as such a person.

CONFIDENTIALITY CLAUSE

A statement about confidentiality and our review process: The rating of applications is a confidential process. Please limit any
discussions regarding the rating of applications to discussions between other raters or the assigned Human Resources Specialist. You
may not discuss your ratings, who applied for the position, or any other information pertinent to the candidates or the rating process with
anyone who is not DIRECTLY involved in the rating process, including the hiring manager.

Hiring Managers are bound to the same degree of confidentiality. Application information remains confidential upon receipt of the
certified Eligible List. Only individuals who are involved in the interview and selection process should have access to applicant
information.

Should you need further explanation about confidentiality and the application review policy, please contact your Human Resources Specialist.
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Login using Single Sign-On

UNAUTHORIZED ACCESS IS PROHIBITED AND PUNISHABLE BY LAW!

Welcome to Montgomery County, Maryland - Single Sign On

User Name:

Password:

Forgot Password? ﬂ Account

Unlock My Account [Change My Password

QACCESSN
application portal

truthfully and y ounds squalification. F
ttempting to comprol e 3 thi m may be puni:
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Click on Employee Self Service (ESS)

FEATURED INTERNET INTERNAL ACTIVITY CALENDAR LOGOUT

All Apps DTS Featured FIN HR Internal Internet MCG Public Safety Top-5 Apps

My Favorites Most Visited

Your favorites will be here. MCtime

Next time you visit to your apps page, please Available Since 5-31-14
clickon g Add to favorites  to include the Empl GHlEenims
Available Since 12-26-13

Oracle eBusiness (EBS/ERP)

Available Since 5-31-14

app to your favorites’ list.

Click on Employee Information Security Awareness 7}
Self-Service (ESS) Training

Available Since 12-18-13

Enterprise Business Intelligence (130
and Reporting
Available Since 3-8-14

All Apps
Employee Self-Service

in All Apps, Featured, Internet, MCG, Top-5 Apps | 9 comments.

Employee Self-Service

Read More

Oracle eBusiness (EBS/ERP)

i All Apps, Featured, Internal, MCG, Top-5 Apps | 0 comments
Oracle eBusiness (EBS/ERP)

Read More

MCtime
in All Apps, Internet, MCG, Top-5 Apps | 0 comments
MCtime County Timesheet System

Read More

Activity Calendar

Apps by Keywords!
AccessMCG admin Awareness
BI budget Business Intelligence
Class course crystal E BS

Employee
ePortal E RP eviction Home H R

hyperion ijis information justice
management MCtime onr
operating 0 ra CI e Password

Payroll Payslip pension o/an

report Reports retirement Security
Se|f-5€l’\.’lce sheriff system
time card timesheet
Training W2 welcome

Enter Some Keywords!

|[ Search

Categories
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Go to Employee Self-Service

Home Hello

HOME » FEATURED INTERNET INTERNAL ACTIVITY CALENDAR LOGOUT

ePortal

for County Systems and Applications

All Apps DTS Featured FIN HR Internal Internet MCG Public Safety Top-5 Apps
Most Liked!
Employee Self-Service 034
All Apps, Featured, Internet, MCG, Top-5 Apps | 9 comments (79)
r Add to favorites (65)
Employee Welcome to Employee Self-Service! (33)
Self SerVice Manage your personal information, view Payslips and W2s, (33)
apply for jobs, and more
Most Visited
MCtime 100976
Available Since 5-31-14

Employee Self-Service 62075
Available Since 12-26-13

Oracle eBusiness (EBS/ERP) 48558

Available Since 5-31-14

What you can do with Employee Self-Service?

+ Review and update your benefits options
+ Review and update your official County Personal Information

+ Review and update your performance evaluation Information SecurityAwareness 44379
+ Review and print your Payslips T[’aining
+ Review and download your W2 forms / / 7y
Go to Emp|oyee Available Since 12-18-13

+ Search and apply for County jobs Seli-S .

Sign-up for County training classes eli-service Enteerrise BUSiﬂE‘SS Intelligence 13006

/ and Reporting
Go to Employee Serf-Servic Available Since 3-8-14
AccessMCG Self-Service 2763
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Click on MCG HR iRecruitment Rater

E-Business Suite

Oracle Applications Home Page

Full List

From Subject Sent
There are no notifications in this view.

« TIP Vacation Rules - Redirect or auto-respond to notifications.

“ TIP Worklist Access - Specify which users can view and act upon your notifications.

Navigator

Personalize

(] MCG HR Employee Self-Service Please select a responsibility.
] MCG HR iRecruitment Employee
] MCG HR iRecruitment Rater -Q-—-——

Logout Preferences Help

Privacy Statement
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Click on Search for Vacancies

iRecruitment

Yacancies

| Click on Search
3 for Vacancies
to iIRecruitment

_ Notifications

Your five most recent notifications are listed below, Click the subject to respond, Choose the Full List button to see all your notifications.

[ Full List
From

Subject Sent
Mo results found.
 Sawve For Later

This table containg your Saved for Later fransactions and Pending for Approval vacancies. You can update and delete your saved for later ransactions using this table. Also
you can view and delete your pending for approval vacancies.

Created On Description Details Delete
Mo results found.

Horme

Horme Logout Pr

2. Search
for
Yacancies

Cracle
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Type the Vacancy Name, e.g. “IRC101” (no space between IRC and the numbers).

iRecruitment

Home Logout Pref

Vacancies

Vacancies 1 ' I L

3 e —
i Type the IRC Save Search

number
Search
& [ views_
Yacancy MName |IRC | Piosition | e
Joh Title | | Q Creation Date vl
Organization | | Q Manager | @,
Fecruiter Iy Macancies
Ly
Status = | CIreferral Yacancies
Iob Cate
Location | aQ e | 4
| Go || clear
Select Yacancy Name Job Title  Position Name Status Job Category Number of Openings Active Applicants Filled Location  Referral Yacancy
Mo gearch conducted. —

lick "Go" SN
[ save search

2] e

Home ancies Home Logout Pref
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iRecruitment

Home Logout Prefere

Vacancies
Vacancies
Save Search
Search
—
Yacancy MName | | Piosition | e
Joh Title | | Q Creation Date vl
Organization | | Q@ Manager | @,
Fecruiter | Q\, [Iry vacancies
Status v| [CIreferral Yacancies s — ! .
SEE Job Categary | v| Click on the Active
acation :
——— | & Applicants Number
| Go || Clear )
Select Yacancy: J
Number of Active Referral
Select Yacancy Name =~ [Job Title |Position Name Status |Job Category Openings Applicants d|Location Yacancy
o [RC Specialist 014742 Frogram Specialist Approved Montgomery County Government Employess 1 npDOT-ECB Sth 1y
1.000=237.FT.P, Oy Flr

| save Search
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iRecruitment

Home Logout Prefi

Vacancies

“acancies =
View Applicants : IRC4732

[ cancel | | Revert | [ Apply

- Vacancy Details

Wacancy Mame IRCA732
Start Date  29-Sep-2011
End Date  13-Oct-2011

_ Search
Applicant Marme | | b M current applicants
Status | Rater Review *—-ggi——- [ Se:‘:t_Rater [CIHired applicants
e eview : )
Resume Keyword Search | ® | [rejected applicants

Application Test Result

Registration Test Result

Qualified
EI “Click "Gor | L2 | [ gear |

Select Al | Select None

I
£

Communication [Completed Application|Application Source Application Find
Status |Location Status Appointments Qualified) Test ScoreTest Result Source Type Name Notes  Duplicates

Select Applicant Name -~ ‘Email Rating

F noreply@megoy.org EZﬁ;W Eﬂ%c,ktlgej |M o e 99 Pass 4= @
O noreply@megoy.org E:ﬁ;w Lﬁlgpl‘t?D, Closed (] B 0 Fail r(\:dDDLr;:%umery 4c Q
= \Wiebsite
il noreply@mcgoy.org E:ﬁ;w Eﬂ'gf'?j;m’ I:l Clozed 0 N 09 Pass :[T@ L | q‘
.l noreply@mogoy.org E:ﬁ;w ;‘;ttj;'”& I:l Cloged i} ’—V 99 Pass C | Q,
[ cancel | | Revert | | Apply |

orme Logout Pr
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iRecruitment

Home Logout Prefi

Vacancies

“acancies =
View Applicants : IRC4732

[ cancel | | Revert | [ Apply

- Vacancy Details

Wacancy Mame IRCA732
Start Date  29-Sep-2011
End Date  13-Oct-2011

_ Search
Applicant Marme | | Current Applicants
Status |Rater Raviow vl [CHired applicants e _ :
N Bl repoed appliesrts Mote: Some applicants might
Resurmne Keyword Search | | @ have additional information under

Application Test Result "Application Motes"

Registration Test Result

Qualified
[ 60 ][ clear
Click on the t
Select Al | Select None Applicant Name . _Attachments 5] -
L Communication |Cc T o Application Find
Select Applicant Name -~ ai Status |Location |Rating Status Al | = - - - | ~ | fotes  Duplicates
i ; | Title Type Details Update Delete | 1
: ) Rater  Rockwille ek A Aozt I |
lf‘ noreply@mcgoy.org ; t Closed 0 e ; | &
1| etuse Miicke Review MD, US \—| Program Specialist] Resume File | oo pabios REVISED 42 Q
» L
Meyer, Sit noreply@ megoyv.org Rater Tilmple Closed o resume._pdf E i} A
Lancelat Rewiew s MD, -
g = Previous MNext ) .!'

09 Pass 1L

]

o)

Rewview MDD, US

|
Flacco, Jog noreply@megov.org Eat'?r Hyatisvile, | Jeinsed ] i 99 Pass 42 q

eview MD, US

O
[ |Paws DonPable |noreply@megov.orgatEr  Dickerson, [ Jojgay
Ll

'.Eancel_-| ;-Revert | | Apply |

orme Logout Pr
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Note: You can only view 100 applicants on each page, if there are more than 100 applicants, please scroll all the way to the right and click
“Next 100"

th
Applicant Name | [ Exclude Agency Applicants
Status v VI Current Applicants
tesume Keyword Search l 6] [ Hired Applicants
Agency Name = [”] Rejected Applicants
Registration Test Result ' .

Qualified

[ Clear

- Applicants: | Update Status || Refer || Create Offer || Reconsider Application || Create Appointment | Manage Communication || Compare Applicants Previous 1-100 v Next 100 &
all | Select None

‘ ‘ ‘ ‘ Communication Completed Application Find
|{Applicant Name ~ Email |Status |Location  |Rating |Status Appointments Qualified Source Type Source Name Noftes Duplicates
Not Gaithersburg, | Closed 0 ~ » Washington _ .
Qualified MD, US I Post.com = A
Rater  Silver Spring, | Closed 0 i [Mortgomeryjobs et : -
Review MD, US Z = gomeryjobs. 5 Q
Rater Silver Spring, I Closed 0 ~ Montgomery County 2
Review MD, US —_— = Website 42 Q
Rater  Columbia - ;
’ | Closed 0 Baltimore Sun =
Review MD, US i ¥ Q
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Hore Logout Pre

“Wacancies = Wiew Applicants | IRC
@ Education
Candidate Details:

& pdditional Qualifications & ckill

S

'Review the ~ Mame
information in the Email Address

n = = n Location
Qualifications Tab Current Employer

Organization
Wacancy
Job Title

Candidate Profile = Qualifications = Applications

Employment History

Details Employer
Mo results found.

Education

Establishment Location

Mo results found,

Additional Qualifications

Cateqory Type
Mo results found.

Skills

Skill
Mo results found.

Return To Search

Qualification

noreply@mcgov.org

Montgomery County MD
DGS 36 Fleet Management Fleet Services

Start Date
End Date

Start Date

Grade/Level

Home 3 Home Logout Pre

End Date

Degree

Date Received

[ Printable Page | Back | Candidate 3

Current Cffers 0
Horme Phone Hurmber
Last Degree Completed
Preferred Language American English
Current Applications 4
application Date

Job Title Location

| Next

&) Return to Top

Major Subject Date Received

# Return to Top

How Received Preferred Criteria

% Return to Top

Level

Printable Page | Back | Candidate 3

Next
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iRecruitment

Vacancies

Yacancies = Wiew Applicants | IRC

Home Logout Prefere

Candidate Details: Oyarzo, Kevin

[ Marne
Click '_:m t_he Email Address
“Applications" tab to Lacation

review the resume Current Employer
Organization
Wacancy

Job Title

Candidate Profile | Qualifications

IRC4732

Documents

Documents Available As OF Application Date
File Name

Applications |

? Printable Page , Back | Candidate 3

Current Offers 0
Horme Phone Mumber
Last Degree Completed
Preferred Language  American English
Current Applications 4
Application Date

| Mext

noreply@mcgov.org

Montgomery County MD
DGS 36 Fleet Management Fleet Services

File Type Upload Date Description Preview
Montgomery county 7.21.11 Program specialist resume.pdf Resume 21-Aug-2011 Program Specialist I Resume Q
‘\ ‘Click on the link to
view resume VO
Return To Search ) | Printable Page | | Back ] Candidate 3 | Next

: Home Logout Pr
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