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JOB CLUB MEMO #3 [FY 2010]
FROM:
Joe Heiney-Gonzalez joe.heiney-gonzalez@montgomerycountymd.gov
Montgomery County Office of Human Resources 

RE:

JOB CLUB MEMBER ALERT----- Job Seeker Resources 

DATE:

July 24 2009
> FEDERAL EMPLOYMENT OPPORTUNITIES FOR TRANSPORTATION SECURITY OFFICERS Opportunity TOMORROW TO MEET WITH Transportation Security Administration
Representatives TOMORROW, July 24, 2009 from 10 am to 1 PM.

WHERE:  MontgomeryWorks Sales & Service Learning Center

               11160 Veirs Mill Road, Wheaton, MD 20902 

Transportation Security Administration (Screener) positions for Washington-Dulles International Airport.  Full-time Shift starting at $30,536 per year Plus Benefits (INCLUDES 20.89% Locality Pay)
NO PREVIOUS EXPERIENCE REQUIRED.  TSA will pay the maximum government contribution for health benefits under the TSA Health Benefit Incentive.  TSA is an Equal Opportunity Employer.

Minimum Requirements: U.S. Citizenship or U.S. National; High school diploma, GED or equivalent; OR one year of security or aviation screening experience; English proficiency; Pre-employment medical evaluation; Pass a background/credit check

For Additional Information about TSA jobs call:  TSA Help Desk (877) 872-7990 / (877) TSA-7992 (TTY), or send an e-mail to HelpDesk@TSA-HRAccess. 
> TRANSITIONS – Career development program prepares individuals to enter or re-enter the workforce.  Training opportunity co-sponsored by The Scott Lee Foundation and the Division of Continuing Education and Workforce Development of  Howard Community College.  
Visit http://thescottleefoundation.org/transitions.html for more information and register for training opportunity.  Click REGISTRATION button at bottom of web page.
REGISTRATION REQUIRED.  No Walk-ins at the training will be accepted.  There no fee for training program.   
Meet Industry Leaders and Role Models in: Banking, Education, Media, Human Resources, Hospitality, Medical, and Legal Services.  Training will include:  Resume Preparation, Interviewing Techniques, Negotiating Salaries and Benefits and Much More!

WHERE:  Laurel College Center, 312 Marshall Avenue, Laurel, Maryland 20707.  WHEN:  Saturdays, August 8, 15, 22 & 29, 2009 -- 10:00 a.m. – 2:00 p.m
1.  WORKFORCE SERVICES COORDINATOR – MontgomeryWorks One-Stop Center  

     Application Deadline:  July 20, 2009.  See Item # 1A below
HOW TO APPLY:  See job posting #1A at end of MEMO for details of job position.  Interested candidates must send a resume and cover letter to apply@montgomeryworks.com
2. MANAGER II, HOUSING STABILIZATION SERVICES.  Requisition ID 3701.  

     Application Deadline: Jul 30, 2009.                            Salary: $73,811- $133,992
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4586&localeCode=en-us
 Employee is responsible for administrative oversight of the work activity of Housing Stabilization Services which includes the following programs: Emergency Services and Prevention Crisis Intervention Program; County Rental Assistance Program; Handicapped Rental Assistance Program, Housing Initiative Program; and State Home Energy Assistance Programs.
Position oversees operations of three (3) regional Emergency Services/Prevention-Crisis Intervention Offices; develops policies, County program regulations and protocols for delivering client services; and develops and updates customer service standards.  Position requires collaboration with public, private and community partners on major initiatives, including the implementation of the Housing First Initiative.  

Minimum Qualification Education: Bachelor's Degree 

3.  PUBLIC SERVICE AIDE (SILVER SPRING URBAN DISTRICT), FT, TEMP, NO BENEFITS.      

      Requisition ID 3710     Application Deadline:  Aug 3, 2009.  Salary:  $29,371.00- $46,567.00
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4594&localeCode=en-us
Employee provides a visible, uniformed, and welcoming presence on the sidewalks of the Silver Spring Urban Business District and offers aide by providing routine information to visitors and business people and/or offering buddy escort to and from parked vehicles.  The information provided is limited and specific, i.e., date, time, location of local events and coming attractions; directions to business, shopping, entertainment locations; location of parking/transit services.  Minimum Qualification Education:  High School Diploma or GED

4. PUBLIC SERVICES WORKER II (SILVER SPRING URBAN DISTRICT/FT TEMP/NO BENEFITS       

    Requisition ID 3709.    Application Deadline: Aug 3, 2009.    Salary: $28,238.00- $44,468.00    

HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4593&localeCode=en-us
 Employees are responsible for the cleanliness and beautification of the Downtown Silver Spring Business District. Duties include, but are not limited to: litter collection; sidewalk sweeping using commercial sweepers; graffiti removal; landscape and hardscape maintenance; power-washing; operating power tools/equipment, sign installation, leaf collection and snow removal. Staff members may be asked to render emergency first aid/medical assistance, or lend assistance to the general public.  Minimum Qualification Education:  Ability to read and write 
5. PROGRAM SPECIALIST I (CRIME ANALYST).  Requisition ID 3714.    
     Application Deadline:  Aug 5, 2009.    Salary:  $40,952.00 - $67,533.00
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4597&localeCode=en-us
THIS POSITION IS A GRANT-FUNDED, TERM POSITION WITH THE DEPARTMENT OF POLICE.  THE POSITION IS EXPECTED TO BE FUNDED THROUGH AT LEAST JUNE 2010.  CONTINUED EMPLOYMENT IN THIS POSITION IS CONTINGENT UPON RENEWAL OF GRANT FUNDING.
Employee will be a Crime Analyst responsible for collecting, collating, analyzing and disseminating law enforcement related information occurring within Montgomery County. Duties will include: extracting crime and related law enforcement data from various sources; analyzing data to determine patterns and trends using ACCESS database and ESRI Geographic Information System software; using internal and external information sources to develop suspect pools; processing requests for crime/traffic/law enforcement related information; creating graphic aids; providing information on identified patterns to Departmental staff; conducting written and oral briefings to Department staff on identified patterns/trends; coordinating the exchange of information with law enforcement personnel both inside and outside Montgomery County; and performing other related duties as required.  Minimum Qualification Education: Bachelor's Degree 

6.  MIII – OFFICE OF EMERGENCY MANAGEMENT/HOMELAND SECURITY 

     Requisition ID 3715.  Application Deadline:  Aug 23, 2009.    Salary:  $63,411 - $115,901     
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4598&localeCode=en-us
 This is a management position in the Montgomery County Office of Emergency Management and Homeland Security (OEMHS) providing leadership and management to the Planning and Policy Division.  This position has three primary responsibilities: 1) Emergency Management Planning which includes developing and managing county emergency operations plan, recovery plans, mitigation plans, strategic plans, and continuity of operation plans. 2) Budget and Policy which includes multi-year fiscal planning, budget preparation, justification, administration, coordination and control; personnel administration, including coordinating the hiring, providing disciplinary action, termination/dismissal, labor-management communications and other personnel actions; grant management; fiscal planning, analysis and reporting, including future fiscal impact and performance measure development and implementation; and 3) Providing Executive leadership and direction in support of the County’s management of disasters and the Emergency Operation Center in the absence of the Director.  In addition, the person selected for this position will be responsible for chairing and providing leadership to both regional and state-wide committees and projects as appropriate.  This position requires the ability to attend meetings or perform work at locations outside the office.

As a manager/supervisor of unionized employees, this position has a responsibility for fostering a positive labor relations environment based on mutual trust, respect, and cooperation.

Minimum Qualification Education:  Bachelor's Degree

7.  TRAFFIC TECHNICIAN.   Requisition ID 3717
      Application Deadline: Aug 6, 2009.           Salary: $33,107.00 - $53,483.00
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4600&localeCode=en-us
 Employee will be responsible for conducting both mobile and fixed (stationary) enforcement in Montgomery County via the use of Safe Speed [speed camera] equipment. Duties will include driving Automated Speed Enforcement Vehicles to predetermined locations, activating and monitor the speed enforcement mobile equipment, driving to stationary camera locations across the County to physically download and setup software on fixed speed camera poles using a laptop, resolve minor problems encountered during enforcement operations, document daily deployment information, compile and manipulate data, assist in unit presentations during community related activities , and provide testimony during court cases when needed. Technicians must successfully complete a certification course on radar equipment upon hire, work outdoors and/or in the confined environment of a van or other vehicle, handle power tools and occasionally lift up to forty (40) lbs. Work hours could be as early as 6 a.m. and as late as 10 p.m. and/or Saturday depending on shift assignment.

Minimum Qualification Education: High School Diploma or GED

8.  PHYSICIAN III.  Requisition ID 3705.  

     Application Deadline:  Open Until Filled.      Salary:  $114,575 - $174,256
HOW TO APPLY:  Use web link below to review job descriptions and application instructions:

http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJobDetail&jobPostId=4587&localeCode=en-us
Will provide medical treatment and disease management of individuals seen in the adult medical care program. Duties include: providing medical treatment and disease management, including HIV/STD patient management, reviewing diagnostic test results and referral reporting, making necessary orders, developing patient care plans, participating in the quarterly peer review and in the review of random patient records as well as serving as consultant for other clinicians in the treatment of patients.  Additional responsibilities include participate in quarterly peer review, participate with other clinic staff in providing multi-disciplinary case management and provide guidance to staff for good care management.
Minimum Qualification Education : Doctorate (PhD, MD, JD, etc.)
#1A.  WORKFORCE SERVICES COORDINATOR
HOW TO APPLY:  Interested candidates must send a resume and cover letter to apply@montgtomeryworks.com
Position reports to the Director of Administration and HR Services.  The Workforce Services Coordinator for the Up-County One-Stop Employment Center will convey a seamless process and great customer experience by maintaining a professional, and productive environment for Workforce Solutions Group Inc. Staff, Maryland State Department of Labor Licensing and Regulations Staff and visiting partners by ensuring that well-defined policies regarding eligibility and the large array of services are clearly conveyed to all parties. The incumbent will direct the day-to-day operations of the MontgomeryWorks One-Stop in Germantown, and will be a hands-on manager by providing support to the Core staff when needed.  The incumbent will work in conjunction with the Job Services Supervisor when designating work assignments and supervising staff in order to provide the highest quality employment and training services that will support the economic stability of the labor force, businesses and the community.  This is an exempt full time position of Workforce Solutions Group, Inc.

Essential Duties:
· Direct the daily operations of the Up-County One-Stop

· Provide feed back to Job Services Supervisor regarding the supervision and performance of DLLR Staff

· Coordinate with Wheaton One-Stop Directors to ensure proper implementations of programs and services 

· Promote Excellent working relations among partners to ensure that services are delivered with a team approach to meet or exceed all expectations regarding customer service.  

· Provide support and  assistance in the development and delivery of superior Core services to MontgomeryWorks customers 

· Ensure that the office and staff are equipped with up-to-date information and tools to execute their duties with confidence, enthusiasm and satisfaction as well as to be in compliance with WIA and State guidelines

· Resolve customer complaints 

· Produce comprehensive monthly and quarterly reports

· Train and support new staff in methods, processes and systems 

· Other duties as assigned

Minimum Position Requirements/Knowledge, Skills and Abilities:
· BA in Business Administration preferred; however any acceptable combination of education, training, and experience that provides the knowledge and skills may be substituted

· Minimum of five years experience in the field of organizational management

· Working knowledge and understanding of Workforce Investment Act, and Maryland Workforce Exchange

· Maintain a positive and proactive work ethic for staff

· Ability to establish and maintain an effective working relationship within diversified workforce to include supervisory personnel, co-workers, subordinates and representative from all levels of government, civic organizations, business professionals and the community at large.

· Attention to detail, strong organizational and data management skills.

· Excellent verbal and written communication skills

· Computer proficiency including Microsoft Office 2000 or greater

· Ability to work under pressure and handle multiple tasks simultaneously

· Excellent customer service skills
FYI Corner [For Your Information]

MontgomeryWorks provides services for job seekers

Learn about MontgomeryWorks job seeker services and the County’s One Stop Career Center locations. 

 VISIT http://www.montgomeryworks.com/index.asp to use the JOB SEEKER services.
Use helpful web sites below to help you find job postings**
 > For Montgomery County job postings visit http://montgomerycountyjobs.info/
 > For a more comprehensive search visit http://justjobs.com/
 > Find Diversity job postings at http://www.diversityjobs.com/
 > Find Latino/Hispanic Professional job postings at http://www.latpro.com/
 **Thanks to Doug Smith of LatPro for providing website information…..
Join the JOB CLUB to receive weekly email notices that help job seekers locate gainful employment.  

Send your name and email address to Joe Heiney-Gonzalez at joe.heiney-gonzalez@montgomerycountymd.gov 

to enroll in the Office of Human Resources JOB CLUB. 









