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OFFICE OF THE COUNTY EXECUTIVE
ROCKVILLE, MARYLAND 20850

Isiah Leggett
Timothy L. Firestine
County Executive
Chief Administrative Officer 
MEMORANDUM OF UNDERSTANDING

Between

MONTGOMERY COUNTY, MARYLAND







                        And
_____________________________________________________________
(Volunteer Station name)

This Memorandum of Understanding ("MOU") is between Montgomery County, Maryland (the "County"), through its Volunteer and Community Service Center, and _____________ (the "Volunteer Station"), with offices at _____________________________, Maryland _____________ (type in Volunteer Station's address).


Background


The Retired & Senior Volunteer Program (RSVP) is a nation-wide volunteer program for individuals aged 55 or older. RSVP is funded through a Federal grant with matching County funds. The County's Offices of the County Executive, Volunteer and Community Service Center operates the program on behalf of the County.


The purpose of this MOU is to identify the services rendered by the County in connection with the Montgomery County Retired & Senior Volunteer Program (RSVP), to set forth policies and procedures governing the use of RSVP by the Volunteer Station, and to identify the responsibilities of Montgomery County Retired Senior Volunteer Program and the Volunteer Station.


MISSION OF THE MONTGOMERY COUNTY

RETIRED & SENIOR VOLUNTEER PROGRAM

The purpose of the program is to provide a variety of opportunities for retired persons aged 55 or older to participate more fully in the lives of their communities through significant volunteer service.

RESPONSIBILITIES OF THE COUNTY

AND VOLUNTEER STATION

A.
The County will:


1.
Recruit, interview, and register volunteers.


2.
Provide information about RSVP to Volunteer Station staff prior to placement of volunteers.


3.
Review job assignments and refer volunteers to Volunteer Station for placements.

4. Designate a County staff member to serve as liaison between the volunteer and the Volunteer Station.


5.
Furnish accident, personal liability and excess automobile insurance coverages free of charge to all RSVP volunteers, while serving as a volunteer, or traveling to or from volunteer assignments.  The County provides insurance coverage through CIMA Companies, Inc., and will notify the Volunteer Station of any change in insurance coverage.


6.
Offer assistance in resolving problems which may arise between the volunteer and the Volunteer Station.


7.
Review volunteer activities at Volunteer Station periodically to assess needs both of the volunteers and the Volunteer Station.

B.
The Volunteer Station will:


1.
Designate a staff member to serve as a contact for RSVP.

2. Provide the County with a description of the RSVP volunteers’ duties, and notify the County if there is a change in those duties.


3.
Assure adequate health and safety provisions for the protection of volunteers.


4.
Collect and validate appropriate volunteer hour reports for biannual submission to RSVP, when applicable.


5.
In consultation with RSVP, make investigations and reports regarding accidents and injuries involving RSVP volunteers.


6.
Discuss assignments with volunteers referred by RSVP and make final decisions on the placement of the volunteers.


7.
Be responsible for volunteers' orientation, in-service instructions and/or special training.


8.
Provide supervision of volunteers.

9.
Assure the station will not discriminate against RSVP volunteers or in the operation of its program on the basis of race, color, national origin, sex, age, political affiliation, religion, or on the basis of disability, if the participant or member is a qualified individual with a disability.
C. 
Termination of Volunteer Assignment:


The volunteer assignment may be terminated at any time by the Volunteer Station, the County, or the volunteer.  Discussion of individual termination may be requested by County staff, the Volunteer Station, or the volunteer, to clarify the reasons or to resolve conflict.

D.
The County is under no obligation to provide a volunteer or volunteers to the Volunteer Station. The County's ability to provide volunteers is contingent upon the availability of volunteers and the availability of funds to support the RSVP program.
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SIGNATURES:

FOR Montgomery County, Maryland
FOR _______________________________







         
        Volunteer Station name
______________________________


____________________________________

Molly Callaway 




signature
Operations Manager
Montgomery County Volunteer Center

_____________________________________







printed name








Title: _______________________________

Date: _________________________


Date: _______________________________








Telephone: __________________________








E-mail: _____________________________

This form has been pre-approved for form and legality by the Office of the County Attorney.

Signature authority for this document, on behalf of Montgomery County, Maryland, has been delegated by the Chief Administrative Officer to Molly Callaway, Operations Manager, Montgomery County Volunteer Center.
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Montgomery County Volunteer Center


751 Twinbrook Parkway ( Rockville, Maryland 20851 ( 240/777-2600, FAX 240/777-2601


www.montgomerycountymd.gov/volunteer



