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The URL for this program is:  www2.montgomerycountymd.gov/PIMSACT
The Station Activity Management System (SAMS) uses the same login credentials as the old Station Staffing Tracker.  If you have already registered for the Station Activity Tracker, you do NOT need to register again.
Register your user information
The first time you access the Activity Tracking System, you will need to register.  After you are registered, you may log in using your MCFRS ID (FRSID) and password.  Your user name will always be your MCFRS ID (FRSID).
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This is a secure site for use by MCFRS volunteers only!

LFRD Volunteer Log In

Accessing this site for the first fime? Register here.
Forgot your password? Reset it here.

MCFRS ID:

Password:





Click on Register here.
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Step 1:

Enter your FRSID and Date of Birth.
Click Next.
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Step 1: dentify FRS User

Please provide the information below to allow us to check your membership in a LFRD within Montgomery County.

indicates required form field

HCFRS ID.

Date of Birth

Next>>

Conmacr us | Loai

Cancel




Step 2: Confirm Identity - Verify that your information is correct and click Next.
If your information in incorrect, click Cancel.  Then please contact your LFRD membership chair or Chief to correct your membership record in PIMS.  After your record has been corrected, you may start the registration process again.
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Step 2: Confirm Identty

The following record n the volunteers database matched the data you entered.

name: il

Primary LFRD: Wheaton Vol. Rescuie Squad

Email

Please continue to the next step ifthe information displayed above is your name and LFRD.

Ifthe name andlor LFRD displayed above is incorrect, please contact your LFRD membership Chair or Chief o verify and correct your

membership record in the PIS database. You must proceed with the user registration process only after your membership record is
correctly updated.
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Enter a password and re-enter to verify.
Select a security question from the drop-down menu.
Enter your Security question answer.
Click Next.
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Be sure to save your log-in information in a safe place.

Click Proceed to Activity Tracking Form
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Step 4: Registration Confirmation
Congratulations! You have successfully completed the user registration process. Please use the following user accountto log nto this application.

wcrRs 0: ANS
Password: PR

. Proceed to Activity Tracking Form




Forgot your Password?
Click “Reset it here” to reset your password.
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LFRD Volunteer Log In

Accessing this site for the first fime? Register here.
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Login




Step 1:  Enter your MCFRS ID and Date of Birth then click Next.
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Step 1: Identify FRS User

Please enter your MCFRS ID and date of birth

MCFRS ID:

Date of Bith (0 MWDDYY VY format)

Next>>




Step 2:  Enter the answer to your security question then click Next.
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Step 2: Verify Account User

This user account (MCFRS 1D: AJEEEF) belongs to the fllowing FRS Personnel

Name: ST

Primary LFRD: Kensington Vol. Fire Dept
You must correctly answer the following security question to reset your password online.

Question: What model was your first car?

[ I—
| | caa




Step 3:  Enter a new password, re-enter the new password then click Next.
[image: image10.png]Reset Account Password
Step 3: Reset Password

Please enter a password that has 8 - 20 characters and contains atleast one digit and one special
(non-alpha-numeric) character.

“indicates required form field

Enter a password: *

Reenter your password: *
Next>> | | Cancel





Step 4:  Click Proceed to Activity Tracking Entry Form.
[image: image11.png]Reset Account Password
Step 4: Password Reset Confirmation
Congratulations! You have successiully reset your account password.

Proceed to Activity Tracking Entry Form




The Main Screen
This is the main screen you will see when you log in:
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Standby Tracker
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To view your Personnel Information, click on the hyperlink Personnel Information.
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Please note that you can check to see when your next Annual Physical is due on the Personnel Information screen.

Entering Standby Details
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Select the Position, Unit, Start Date/Time and End Date/Time.
Select Insert New Record
Note: The “Insert New Record” button will be grayed out until the last record is completed with an End Time.
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Note:  If you belong to more than 1 LFRD, select the LFRD Name and the Station # from the drop-down menu.
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Click  button to show or hide the activity details grid.

Warning Messages
Overlapping Records:
If a record is entered that overlaps with another record, it will not be saved and the user will receive a message on the screen “Conflicting Hours with Existing Records (Overlapping).”
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Number of personnel per unit:
The following are the number of personnel that can ride per unit:
	Engine = 6
	Tower = 7
	Ambulance = 4
	Utility = 6

	Truck = 6
	Rescue Squad = 6
	Medic Unit = 4
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If more than the allowed personnel are entered, the following message will appear:
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To see who is assigned to the unit, select Click here to get more info.
Editing an activity record
Select Edit next to the record you want to edit.
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Note:  The information for that record is filled in above in the entry fields.
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Enter the corrected information.

Select Save/Update.

Printing Activity Details 

Select Print Activity Details
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Select Open
Note:  You will need Adobe Acrobat Reader on your computer
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The “Contact Us” Screen 

The following screen will display:
[image: image24.png]Contact Us
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Full Name
MCFRS ID

« LFRD
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Close Window





Note:  The Users Guide is available on this screen as a clickable link.

Password Reset Notification

90 days after registering, your password will expire and you will need to reset it.  
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Session Time Out
Please note that your session will time-out after 20 minutes of inactivity.
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Logging Out

[image: image27.png]Select LOGOUT

-
LFRD Activity Tracking System

Division of Vounteer Services Conmacr Us | Losour

Enter Activity Details : -





After logging out of the Activity Tracker, please close your internet browser for the security of the system.

Creating a Desktop Icon
1.
Open your web browser (Internet Explorer) and browse to the page for which you want to create a desktop shortcut.
2.
Resize the browser window so that you can see both desktop and browser.


3.
Drag and drop the small icon on the left of the address bar onto your desktop.
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4.
To use the icon, double-click to open the webpage.

Activity Tracker for Standard Users
Definition of a “Standard User” – a “Standard User” is any Administrative, Auxiliary or IECS member of any LFRD who has not been designated as a “Super-User” by the LFRD Leadership.  Members who volunteer at more than one station will be able to see meetings, drills and activities for the stations for which they are members.
REGISTER FOR MEETINGS
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REGISTER FOR DRILLS
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REGISTER FOR ACTIVITIES
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ANNUAL CERTIFICATION INFORMATION
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This report will show an unofficial and estimated calculation for yearly points.
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Activity Tracker for Super-Users

Definition of a “Super-User” – a “Standard User” is any Administrative, Auxiliary or IECS member of any LFRD who has been designated as a “Super-User” by the LFRD Leadership.  Members who volunteer at more than one station will be able to see meetings, drills and activities for the stations for which they are members.  
SCHEDULING MEETINGS, DRILLS AND ACTIVITIES
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Select the appropriate button to schedule a meeting, drill or activity.

SCHEDULING A MEETING, DRILL OR ACTIVITY

The only person who is allowed to Edit or Delete a meeting, drill or activity is the person who created the meeting, drill or activity.
Meeting Details
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Drill Details
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Activity Details
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REGISTER FOR MEETINGS, DRILLS AND ACTIVITIES
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*In order to be registered for a meeting that is not at your own LFRD, the creator of that meeting can enter you during the approval process.  They will need your FRSID# & LFRD Affiliation.
*If the creator of a meeting had left the LFRD, contact the DVS Administrators (Chief Hinde, Ruthie Wills or Linda Dowdy) and they will be able to update the information for the meetings, drills or activities that was created by that person.
APPROVING A MEETING, DRILL OR ACTIVITY

The only person who is allowed to Approve a meeting, drill or activity is the person who created the meeting.
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APPROVE A MEETING
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Once you click “Approve”, you will receive a verification message:
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Meeting Approved
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Once an approval is made to a meeting, the "delete’ function disappears. If a mistake is
made, the LOSAP Coordinator can make the adjustment prior to end of the year LOSAP
calculation. More members can be added to the meeting once the approval has been
made, however, the approval will need to be done again for anyone who is added.




Drills and Activities work the same way as the Meeting Approval screen except that only members of your LFRD can be added to Drills and Activities.
REPORTS
Reports can be printed on the approval screens for each meeting, drill or activity:
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Dropdown Lists for Meetings
	Apparatus Committee
	
	MSFA Incentives Programs Committee

	Archives Committee
	
	MSFA Legislative Committee

	Auxiliary Meeting
	
	MSFA Marketing and Individual Membership Committee

	Auxillary Committee
	
	MSFA Miss Fire Prevention Committee

	Auxillary Training
	
	MSFA National Volunteer Fire Council Committee

	Awards Committee
	
	MSFA Out of State Coordinator Committee

	Banquet/Social Committee
	
	MSFA Past Presidents Committee

	Board of Directors Meeting
	
	MSFA President Vehicle Committee

	Budget Committee
	
	MSFA Public Relations & Bulletin Committee

	Bylaws Committee
	
	MSFA Recruitment & Retention Committee

	Chief Officers Meeting
	
	MSFA Red Light Committee

	County EMS Meeting
	
	MSFA Residential Sprinkler Initiative Committee

	Election Meeting
	
	MSFA Rural Water Supply Committee

	EMS Committee
	
	MSFA Safety Committee

	Finance & Budget Committee
	
	MSFA Scholarship Committee

	Fire Prevention Committee
	
	MSFA Search & Rescue Committee

	Fund Raising Committee
	
	MSFA Sergeant-at-Arms Committee

	House Committee
	
	MSFA Special Activities Committee

	IT Committee
	
	MSFA Standards Committee

	MCFRS Work Group Meeting
	
	MSFA Statistical Committee

	MCVFRA Legislative Committee
	
	MSFA Surplus Property Acquisition Committee

	MCVFRA Meeting
	
	MSFA Training Committee

	MCVFRA Membership Committee
	
	MSFA Transportation Committee

	MCVFRA Safety Committee
	
	MSFA Volunteer Company Assistance Fund Board

	MCVFRA Training Committee
	
	MSFA Volunteer Firefighters Room Committee

	Membership Committee
	
	MSFA Ways and Means Committee

	Miscellaneous
	
	New Apparatus Committee

	Montgomery County FES Committee
	
	New Station/Renovation Committee

	Monthly Business Meeting
	
	Newsletter Committee

	MSFA Auditing Committee
	
	Night Crew Meeting

	MSFA Awards Committee
	
	Officers Meeting

	MSFA Base Realignment and Closure Committee
	Public Relations Committee

	MSFA Board of Trustees
	
	Regular Monthly Meeting

	MSFA Budget & Revenue Committee
	
	Social Committee

	MSFA Business Meeting
	
	Special Meeting

	MSFA Chaplains Committee
	
	Training Committee

	MSFA Constitution & Bylaws Committee

	MSFA Convention & Conference
	
	

	MSFA Data Systems Committee
	
	

	MSFA Emergency Apparatus License Committee
	SECOND DROPDOWN - MEETING SUBJECTS

	MSFA Emergency Medical Services Committee
	Regular Business

	MSFA Equity Initiative Committee
	
	Executive Committee

	MSFA Executive Committee
	
	Board of Directors

	MSFA Federal Legislation Committee
	Elections

	MSFA Fire Laws Book Committee
	
	Committee

	MSFA Fire Prevention Committee
	
	Special Events

	MSFA Fire Technology Committee
	
	Budget

	MSFA Firefighter of the Year Committee
	Buildings and Grounds

	MSFA Firefighters Memorial Foundation Committee
	Membership

	MSFA Grants Committee
	
	Other

	MSFA Hall of Fame Committee
	
	

	MSFA Hazardous Materials Committee
	

	MSFA Historical & Archives Committee
	

	MSFA Honor Guard Committee
	
	


Dropdown Lists for Drills
	AED Training
	
	Mass Decontamination Training

	Air Boat Operator
	
	Master Stream Operations

	Air Unit Inventory
	
	MCU inventory

	Ambulance Cot Training
	
	MDC Training

	Ambulance Inventory
	
	Medic Orientation Training

	Area Familiarization
	
	Medic Unit Inventory

	Attack Line Operations
	
	METRO Training

	Backboard/Stabilization
	
	Multi Meter Training

	Boat Inventory 
	
	NIMS Training

	Boat Operator 
	
	Patient Extrication Training

	Boat Support Unit Inventory
	
	Portable Radio Training

	Brush Truck inventory
	
	Power Rescue Tools Training

	Cable Rescue Rigging
	
	PPE Training

	CAFS Training
	
	Pump Operator

	Chain Saw, Rescue Saw Operations Training
	Rescue Squad Inventory

	Confined Space Training
	
	Rescue Squad Operator

	CPR Training
	
	RIG Training

	Driver Training Air Unit
	
	Roof Operations

	Driver Training Ambulance
	
	Rope Rescue Rigging

	Driver Training ATV
	
	SCBA Training

	Driver Training Boat Support Unit
	Self Rescue Escape Training

	Driver Training Brush Truck
	
	Sling Rescue Rigging 

	Driver Training Engine
	
	Specialty Referral Center Training

	Driver Training MAB
	
	Splinting/Bandaging

	Driver Training MCU
	
	Supply Line Operations

	Driver Training Medical Ambulance Bus
	Swift Water Boat Training

	Driver Training Rescue Squad
	Tower Bucket Operations

	Driver Training Tanker
	
	Tower Operator

	Driver Training Tower
	
	Tower/truck Comp Inventory

	Driver Training Truck
	
	Tower/Truck Jacking 

	Engine Comp Inventory
	
	Transport/Disposition Section Training 

	Fire Service Administration
	
	Triage Section Training

	Forcible Entry Training
	
	Water Rescue From Land Training

	Ground Ladder Training
	
	Wench Operations Training 

	Hauling Systems
	
	

	Hazmat Identification Training
	

	Hospital Color Code Training
	
	

	Ladder Pipe Operations
	
	

	Life Pak Training
	
	

	MAB inventory
	
	

	MARC Kit Training
	
	


Dropdown Lists for Activities
	Administrative Office Work/recordkeeping, filing, etc.

	Apparatus Committee (LFRD level)

	Awards Banquet Committee

	Building/Grounds Maintenance

	Canteen Service

	Community activities: Food drive, toy collection, cook/serve for fundraising meal; CPR (as an instructor)

	Data processing (including EMBERS Coordinator)

	Fire or rescue station design/planning

	Fire/injury prevention, child safety seats, Fire Safety House or other community safety activities

	Food service supervisor classes

	Fundraising (examples include bingo, birthday parties, carnivals, Christmas tree lot, craft show, "haunted" houses)

	Funeral detail (honor guard, family escort)

	Junior member/youth activities coordinator (including Scouting, Explorers, etc.)

	Map book preparation

	Medical equipment loan closet

	Membership processing/administration

	Montgomery County Fair Duty (Non-IECS)

	Newsletter preparation/mailing

	Open house (fire prevention week, apparatus/station dedication)

	Parade participation

	Physical examinations

	Protective Gear & Clothing

	Purchasing agent

	Response report quality assurance

	Small tool or equipment repairs

	Station Supplies

	Trial Board

	Uniform, protective clothing, pager or supply officer duties

	Vehicle, SCBA, or tool maintenance

	Volunteer recruitment (LFRD committee)
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Station Activity Management System (SAMS) Super-User Request Form

Plase il out an return to:  Divison Chiaf . Al Hinde, Montgomery County Fire and Rescue Service
Diviin of Veunaar Serces 101 Monvos Strest, 12 Foar, Racoils, MO, 20850

Date of Request;

Type of Request:
[ AT New USars] T[] Remave Users] ]

Name FRSID

Thave notified the above mentioned SANS Superusers they must read, understand and agree
to abide by the Montgomery County, Maryland Computer Security Policy and the Internet,
Intranet, & Electronic Mail Policy.

LFRD: _

LFRD Approver, Chief or Designes Signature  LFRD Approver Title Date

VS Approver VS Approver Title Date




[image: image47.png]ATION ACTIVITY MANAGEMENT SYSTEM (SAMS)
INFORMATIONAL FACT SHEET

Follout date — January 1, 2012;
Wille the ofivil tocking and management system for LOSAP points;

Will atomatially populae LOSAP poinis for meetings,stadoysiseep-is,drl,ae astities;
User iendly,

Intemet Access;

Trsn-thetraner prsentations avaible Noverdoer and Decerber;

LOSAP Coordinators vl conizue to mauallyinprt all mubers as before),clsses (other than
those aftended a the BSTA, ie. Jeff Egistag’s lsses, MERL on of sate chasses, tc) litary
endits, andelcted or appointed pesitions;

LOSAP Coordinators vill e ive & ronthly cal data spreadsheet. They canenter the data into the
LOSAP portion of PIMS each ronth o condsine andenter the inforuationat theend of the year at
the diestion of the LFRD Departcent Head

SAMS will utomate approxinately 557 of LOSAE poiss,

Registaton forll LFRD Mestings, Activites (Collatersl Dutiee) and Drills vl be managed
tlaough SAMS;

Adinistative, Avwdliary and Operational [ECS persorael wilbe ble o rgistr and e this
system. They ustbe entered in PIMS, have  Refoal pplicant Status of “Accepted to Pobation”
or“Menberhip Approved” and the “Is Cuent Menber” fed rust be checked for at st one
LFRD;

Al calls, riling positions, and i, inehufing strt and end tixe vll e sccouted or;

LFRD Leadership vl stll eed to aversee ol elments of departuent secountabilty snd
dacumentation by rviewing reconds procied by SAMSIPIMS;

LFRD Leadership willsend 0 DVS, a it shovwing who vill be xesponsiile for creating and
approving oeetings, crill and activites. These sers do not need to have special Montgoraery
County Active Ditectoy rights andcan'be added or deleted by DVS Adnistrators o regue,
I menber has aheady egistored for the Station Actvity Tracker,they do ot eed to egister again.
They vl use the sae usemmarae and passwrord they cunently use.
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