	Use these examples:
	Complete these fields:

	John Q. Example
	
	Name
	     

	Lieutenant
	
	Rank
	     

	
	
	
	

	Montgomery County
	Montgomery County
	
	Montgomery County

	Fire and Rescue Service
	Fire and Rescue Service
	
	Fire and Rescue Service

	Station 37
	Fire Station 6
	Station
	     

	121 Demonstration St
	6600 Wisconsin Ave
	Address
	     

	Small Town, MD 20878
	Bethesda, MD 20815
	Address
	     

	240-773-4737 Office
	240-773-4706
	Phone 
	     

	240-372-1234 Cell
	____________________
	Optional
	     

	john.example@montgomerycountymd.gov
	________________@montgomerycountymd.gov
	Email 
	     


Business Card Order Form – Revised September 2013
Lieutenants and Captains may order 1 box of 250 color cards per year.  Please complete the order form below and save it with a file name that includes your name (ie. John Doe Business Card Order 082913.doc).  For Operations personnel, attach the file to an email to the Operations Division OSC: sara.noshafagh@montgomerycountymd.gov.  For other divisions, contact your OSC.
You can use your station address or PSHQ and either the station phone number or a cell number.  Make sure to double check all of the information including your email address.  By County policy, no external websites or email addresses are permitted.  See the example at the bottom to view a finished card.

Station Commanders can also order a supply of cards with the station address and phone number and a blank line for personnel names and email.  See the example below.

Quantity:   FORMCHECKBOX 

250

 FORMCHECKBOX 
 Color


      FORMCHECKBOX 

500

 FORMCHECKBOX 
 Black & white
[image: image1.png]PETE FRIEDMAN
Battalion Chief

Montgomery County

Fire and Rescue Service
Executive Officer

Division of Operations

100 Edison Park Drive, 2nd Floor
Gaithersburg, Maryland 20878
240-777-2250 Office
240-281-1717 Cell

peter.friecdman@montgomerycountymd.gov ———— ®
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