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Welcome, Community My Account

— Zéaﬁve
MONTGOMERY

H Activities Reservations Memberships Leagues Gift Card

WEM header

Link to . - )
h Links to main reservation
ome page page with links to
Facility view and
Reservation page
Activiies
Activities > Facilities >

Browse and sign up for activities for the Summer Search for a facility for your next event. Login with
2016 Seascn! Search for activities using location,

age or categories that interest you. that suits your event and group.

your usemame and password to reserve the facility

n My Wish List | Sign Out <

Welcome to
ActiveMONTGOMERY

We've combined the databases for Montgomery County
Recreation, Montgomery Parks and Community Use of
Public Facilities and created ActiveMONTGOMERY .
Create your ActiveMONTGOMERY Account now!

Memberships >

To purchase a membership, please click the
Membership button and zelect the package you
wish to purchase.

Sign
out




Step 1- View Availability
Step 2- Request Reservation

— 2 ldetive
VIONTGOMERY

Home Activities Memberships Leagues Gift Card ™ My Cart

online reserve options header

Reservations and reservation requests, depending on the facility, are processed by different methods. Use of Quick Reserve
and Maps provide for immediate permitting for specific facilities. Other facilities require applications to be processed and

approved by staff, while some facilities may be reserved only by our staff. Please click here for a list of facilities available for
online requests or quick reserve/maps. Use View Facility Details to check and note avgjlability before proceeding to Request
Reservation for locations booked by CUPF.

Request Reservation
Submit request for facility use which will be reviewed and may be appro’
t0 7 days to complete. At the present time, only Library meeting rooms ar

or denied. This process may fake up
allable for reservation requests

2 Request Reservation

Quick Reserve
Use Quick Reserve to reserve Park facilities, including Activity Buildings, Bus
Inline Rink, Indoor Tennis Courts, Train Station Party Rooms, Local Picnic She
RegionaliRecreational Picnic Shelters and Splashpark Parly Tents

more >
l Facility Details & Availability

ces, Group Picnic Areas,

Quic rve (including 1/2 day),

. i = View facility details including lecation, phone number, hours of operations; and, for th cilities open to online
View Facility Details 1y in : > P

reservation, the availability

?/Ql— ctive
Reserve Facility Using Maps M NTGOMERY

Use the Maps to reserve Parks fz

Beépnatt Campomund and Moodn ACTIVEMONTGOMERY FACILITY MATRIX 2015-2016
To reserve a facility, firsi log inwi

View Equipment Details CUPF LOCATIONS FACILITY TYPES DATE AVAILABLE FOR BOOKING PROCESS
i View equipment details inciudiny
g{:t:'l = ent e . Use View Facility Details to check and note availability before p ing to Request ion for locations booked by CUPF
Mentgomery County Ubrarles Meeting Reoms AR HigAS TR 1v 30 Request Reservation

Open Apr 15 for Jul 1-Dec 31 reservations
Dpen NOW for reservations through Jun 30
Open May 15 for Jul 1-Dec 31 reservations

Regional Service Conters Meeting Rooms Request Reservation

N Auditorium, Cafeteria, Meetings Open NOW for reservations through Jun 30
THIS PAGE ONLY d Exveuthia Coill Qifine Bullling: | oo vnaring Rooms Open May 15 for Jul 1-Dec 31 resarvations | NoU* Reservation

Clarksburg Catagn; District ' Polies Meating Room Open NOW for reservations through Jun 30 | Request Reservation

Use arrow key on browser Station Masting foerm e ey

Athletic Fields Erdde Open NOW for reservations through Aug 15 | Request Reservation

To return if matrix page is opened i s R T

Mantgamery County Public Schools | All-Purpose Rooms, Auditorums, | and of school year [Far more Requact

Cafeterias, Classrooms, Gyms, etc. | wisit www.montgomerycou d.gov/eu

For other pages in ActiveMontgomery.org, use navigation links/button such as cancel,
back, etc. Use GO BACK dropdown on the Reservation pages.



Step 1 — View Availability
View Facility Details

Sort by
Two filter and sort by options Sorts Sorts Facility
facilities facilities Facility
(specific by types Type or
Rooms) of rooms .| Location
Facility Search By room (Center)
= Home Page » Facility Search
facilities header

- tew As: | Facility List | Facility Type List | Google Map | Sort By:
Location (Center)

List appears
Multiple locations
can be picked

Filter Search By:

Location:
Al

Location View Availability

Bhardaan | aral Park view availability

Facility Type: Filter Search By:
Click to
» Ag History Farm Location - minimize
Activity Center
P [] Aberdesn Local Park
[] Agricuttural History Farm )
Facility Type - - Park R
|:| All Purpose Room | |:| Arcola Elementary School
Recreation [] Arcola Local Parik

[ Al Purpose Room,
Cafeteria / School

] Amghithestre | Parks

[] Argyle Local Park
[] Argyle Middle School

[] Arera Hills Local Park
[] Auditorium / COB

[ Auditorium / EOB

Requires scrolling up to see results

Narrow search with a key word -will only pick up facilities, facility types or locations
which have the entered work as part of field name.

|Be1hes:|a x @ View As: | Facility List

Google Map | Sort By: | ERIIVEITE

ter Search By: Displaying: 1-11 of 11
ocat » Facility Type Location View Availability
1]
All Purpose Room, Cafeteria ! School Bethesda Elementary view availability
School
acility Type »
1]
- All Purpose Room, Cafeteria [ School North Bethesda Middle view availability
imenity » School
Classroom [ School Bethesda Elementary view availability
School

Using Sort By will give you different looking lists
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Clicking on Facility Type will show specific room name

Toggle for more or less detail

Bethesda

|

ter Search By: Displaying: 1-11 of 11

-ocation b Facility Type

1]
All Purpose Room, Cafeteria f School

“acility Type: 3

Filter Search By: Display# -1of1

Location (] Facility

Bethesda Elementary School

Bethesda ES - ALL
PURPOSE ROOM

Facility Type: »
All Purpose Room, Cafeteria / Q, Quick View
School

Bethesda Elementary

Wiew As: | Facility List
Location
School
Facility Type

All Purpose Rioom,
Cafeteria / Schoo!

Page 1 of 1< Prev 1 Mext>

Amenity

Clicking on location OR Quick View will display

Map, address, links back to CUPF
And hours of operation

Search tip
CUPF — GYM (not gymnasium —
MCRD uses word spelled out

Click on View Availability

Facility Facility Type

Gymnasium / School

Arcola ES - GYM

Q) Quick View

Gymnasium / School

Argyle MS - GYM

Q) Quick View

Location

Bethesda Elementary

School

Google Map | Sort By: |[3

View Availability

wview availability

View Availability

view availability

Bethesda Elementary School

center detall header

Locatio

Phone:
Supervisor: Sout

Location

Arcola Elementary

School

Argyle Middle 5chool

gt e b
,
4 £
]
g
i z
: R
5y Fdgem &g
Bethesda [1)
2
3
& Apple Store
Google *
! Extra Details
Link
Indoor MC: cilibes
Cuic lies i
View Availability

view availability

view availability




Only available times 7 days in advance will show

Use *» symbol to toggle forward and backward £ September 2016 >
Facility Type Availabilities o 0
Facility Type: Room - Meeting/Medium
Center: Bethesda Regional Library
Today € September 2016 >
Sun Mon Tue Wed Thu Fri Sat
28 20 0 31 1 2 3

View Available Times View Available Times View Available Times

4 5 ] T o 10
View Available Times Fully Booked View Avsilable Times Wiew Avsilzble Times Wiew Available Times Awazilable Times View Available Times
2 = Facility Availability Informatio
Write dOWﬂ aV&I'abl'lty Thursday, September 1, 2016
BOOK will not hold dates; Facility Availability Book
It toggles to Request Bethesda Library - Medium Room ggg::tz?laﬂggsm

Reservation Page.

For an extended pattern — review a few weeks to see is pattern of use will be available.

SCHOOLS

View Available Times will display for the academic school day to accommodate school
reservations and non-school days. Reservation requests for the academic time will be
denied. For available times, please see the School Hours of Availability on the CUPF
Resource Page

http://www.montgomerycountymd.gov/CUPF/Resources/Files/School%20Hours%200f%
20Availability.pdf

Also see school calendar - attached



Step 2 — Request Reservation

Access Request Reservation with Book button or main navigation bar

Enter required information (ex. of individual/not linked & organization view)

Reservation Event Information

If you are representing an or

Welcome to the Reservation Request Site!

zanization and do not see your organization’s name :

-+ Customer Information

O Reservation is for myself

|_|nk to address of the organization you represent and can make financial obligations
C U P F organization, you may proceed with the reservation request

ReSOU rce Click here for additional info on booking schools, fields, libraries and selected C
page Welcome to the Reservation Request Site!

-~ Reservation

Please provide the followmg mformation about the event for which you want to reserve facilities and/'or equipment. All fields are required.

Event Type [School - Indoor Sports [v|

Description |\_JL}IIE\.r ball practice (e.2. Johnzon Wedding)

Maximum Number of Guests |1 5

[ cornrue |

Event Type limits range of facilities that will display

Search tips- Use Facility Detail first!

Select Location to look at a limited
number of centers/schools

Select Type of Facility to search widely
Select Facility to narrow search (limits
options)

IGNORE amenities

To multi-select-click on first item,
hold down control key and select
next, release hold, scroll to next
item, hold down control key and
click...and so forth

w Choose the location or area for your event

[Use SHIFT or CTRL to select multiple locations ar areas]
Locations -0OR- Areas
Banneker, Benjamin Middle School

Bannockbum Elementary School sl
Bamsley, Lucy Elementary School
Bauer Drive Cmty Rec Cir v
Bauer Drive Local Park

w Choose the type of facility for your event

[Use SHIFT or CTRL to select multiple types]

Any Facility Type
All Purpose Room, Cafeteria / School

- Choose the facility for your event

Ashburton ES - GYM
Banneker MS - GYM
Barnsley ES - GYM

-~ Specify facility amenities o cial features yor

When you have selected your requirements, click

Use the following list to go back to a previous step.

I Start Dver. m



Select the locations you want to view further:

IVINJIN T\ IVJIVILTN

Home Activities Reszervations Memberships

Leagues Gift Card

Reservation: Select Facility / Equipment

review selected candidates header

The followmg faciliies/'equipment match the criteria you specified in the previous step.
Usze the check-boxes mn the Select column to choose which tem(s) to try to reserve.

Select Attend Oty Name Tvpe

Unit

B 15 | Ashburton ES - GYM Facility ~ Minute

M [5 | [ Bauncker MS-GYM Facility ~Minute

M (15 F} Bamsley ES - GYM Facility  Minute

Reservation

Location

Ashburton Elementary School
6314 Lone Ogk DR

Bethesda MD_ TS 20817

(240) 777-0311

Banneker, Benjamin Middie School
14800 Perrywood DR
Burtonsville, MD, US 20866
(240) 777-0311

Bamsley, Lucy Elementary School
14316 Nadine DR

Rockville, MD, US 20853

(2400 777-0311

When you have selected the facilities'squipment to try to reserve, click I a1 1315 1F (=

Use the following list to go back to a previous step.
Facilities/Equipment Search m

review selected candicdates footer




Chose dates and times:

Reservation Event Dates

event dates header

Ashburton ES - GYM cannot be reserved more than 730 day(s) in advance.
Ashburton ES - GYM must be reserved at least 7 day(s) in advance.
Banneker MS - GYM cannot be reserved more than 730 day(s) in advance.
Banneker MS - GYM must be reserved at least 7 dayi(s) in advance.
Barnsley ES - GYM cannot be reserved more than 730 day(s) in advance.
Barnsley ES - GYM must be reserved at least 7 day(s) in advance.

~ Specify the Dates

Choose the date or range of dates for yvour event. You must enter a
beginning date AND either the number of consecutive weeks or the end
date. (Plezze note: For one-day events, the beginning and end dates are the
zame.)

Begin Date [2076[v] [Aua[¥] [T [¥]
—AND —

Number of Weeks |—

_0OR —

End Date |2[]1E. |Sep. |1 .

- Specify when the event starts

Start at [Exact Time
Exact Time [500 | Oam
® pm
Use pecify how long the event lasts
duration to
set end Duration: |2 {hours) |[] (minutes)
time

To review your event dates, chckm

Use the following list to go back to a previous step.

Search Results

event dates footer



If more than one date is selected, choose pattern. If only one date is selected, see next

page.

Reservation Date Pattern

date pattern header

Please use one of the tables below to indicate the days
on which your event occurs (unles
meets every day within the range vou specified).

O Ve

(Click on the day of the week column heading to select all ccourrences of that day)

o el o v Jf e |

First O ¥ O | O O O
Second O % O %] O O O
Third O | O | O O
Fourth O ] O vl O O O
Last O M O %] O O O
0OR-
t:‘;‘;:e]‘i;\ Tue Wed T Fn
Every other week 'A L O O O O O

en vou are done, click

Usze the following list to go back to a previous step.

Event Dates |

date pattem footer

.  August, 2016
Confirm dates

Sun Mon Tue Wed Thu

1 2 3 4 [
8:00 pm 8:00 pm
2 hours 2 hars

7 a 9 10 2
8:00 pm 8:00 pm
2 hours 2 hars

4 5 16 | ] a
8:00 pm 8:00 pm
2 hours 2 hars

21 12 y:] 24 15 24
8:00 pm 8:00 pm
2 hours 2 hars
800 pm

9 2 hours

Fri Sat



All dates are available — with cost estimates at Non-Profit rate (=general public)
Make final selection

Please select one or more available items to reserve from the following list.

ERequest Name Type Location Depaosit Estimate Processing Fee Comment
O Ashburton ES - GYM Facility Ashburton Elementary School — Charge - $306.00 0 Rewview selected times
6314 Lone Oak DE.
Bethesda, MD, US 20817
(240) 77740311
(il Banneker M5 - GYM Facility Banneker, Benjamin Middle School — Charge : $306.00 0 Rewview selected tmes
14800 Permywood DR
Burtensville, MD, US 20866
(240) 77740311
O Bamsley ES - GYM  Facility Bamsley, Lucy Elementary School — Charge - $306.00 0 Review selected times
14516 Nadine DR.
Fockville, MD, US 20853
(240) 77740311
Select All
Dreselect All

‘When you have selected the facilities/equipment to reserve, clwkm

Usze the following list to go back to a previous step.
| Customize/Review Event Date(s)|v|

resource search results footer

Review Selected Times allows you to delete a specific day or edit a specific time
use select to save

Candidate Search Detail

candidate zearch detail header

This page shows the times you've requested and which times are available at the facility.

If you would like to change the meeting date or time of your requested reservation,
click on a date in the table below to see a calendar showmng availability for this facility.

Change Event Date and/or Time To resume facility selection, c]ickm
change meeting date and time header
Detail for Banneker MS - GYM
Original Date: Monday, August 15, 2016
ngm # Day Date Eequested Time Available Time Delete |
~ Event Date X .
Use the fields below to change your event date and/or tme. I Mon g 1: ote BPII[ o IDP]II As requ&:ted D
Event Date 2 Wed A 2 3: 2016 BPIIltO IDP]II A= requ&:ted I:‘
General Time of Day [Exact Time 3 Mon Aug 8, 2016 8pm to 10pm As requested O
~OR~ . e 10
et Tane [ETT——] Oum 4 Wed Ang 10,2016  Spmto 10pm Az requested O
®@pm 5 Mon Aug 15,2016  Spmto 10pm Az requested O
Duration [1 o) [B0 ] Gmintes) 6 Wed Aug17,2016 Spmto 10pm As requested ¥
7 Mon Auz22 2016  Spmto 10pm As requested [l
Change the event date and/or time, then dickm
8 Wed Aug24 2016 Spmto 10pm As requested O
To cance s equestcick [T 9 Mon Auz29.2016  Spmto 10pm As O
change meeting date and time footer
to resume facility selection, click Click sConflict” t
H ICK on “Contlict” to
Fee will recalculate EEEEE——

delete unavailable
dates

10



KeEServanon r acuiues/Lquipment AvallapDiiury

resource search results header
Please select one or more available items to reserve from the following list.
Request Name Type Location Depasit Estimate Processing Fee Comment
O Ashburton ES - GYM Facility Ashburton Elementary School — Charge : $306.00 0 Review selected times
6314 Lone Ozk DR
Bethesda, MD, US 20817
(2400 7770311
=] Banneker MS - GYM Facility Banneker, Benjamin Middle School — Charge : $263.30 0 Review selected times
14800 Perrywood DR

Burtensville, MD, US 20866

Agree to waivers and answer questions

Please check any of the items you want included with your reservation request.

w Select Checklist Items

Agree to Waiver Required Description Attachment

Tnitials: ICU— Ves CUPF Facility Use License Agreement CUPF Facility Use License Agreement
Initials: |cu— Yes CUPF Payment Policy CUPF Payment Policy

Initials: |[CU Yes CUPF School Use Gudline User Education for school use

Please answer the following questions (* - required).

Questions (* - required field)

O Badminton (net not available at all locations)
O Basketball

Sport?* @ Vollevhall (net not available at all locations)
O Wrestling
O Other

Number of adults expected at event:* |‘15

Number of youths expected:* [0

[ Audie Vieual (please specify in notes below)
Optional equipment required (where available): [ Piano
O Scoreboard Control Unit

Special instructions/ Additional notes: |F’ut up nets

Iz request on behalf of an crganization?* ONo
® Ves

Name of organization:* [Crazy Guys

When you are done, click

Another ct
Use the following list to go back to a previous step.

|Facilities/Equipment Search m

11



Review and Submit

Review and Continue to
Home page

Reservation Review

selected event times header
This is the final step in requesting your reservation!

Review the mformation carefully.
When you click on the Submit button below, your request will be sent for confirmation.
Our staff will contaet you to confirm your request and obtain payment.

Banneker MS - GYM at Banneker, Benjamin Middle School

= Day Date Time
1 Monday Aup 1, 2016 8pm to 10pm
2 Wednesday Aug 3, 2016 8pm to 10pm
3 Monday Aup 8, 2016 8pm to 10pm
4 Wednesday Aug 10, 2016 8pm to 10pm
5 Monday Aug 15,2016 8pm to 9:30pm
6 Monday Aug 22, 2016 8pm to 10pm
7 Wednesday Ang 24, 2016 8pm to 10pm
8 Monday Aug 29, 2016 8pm to 10pm

Please refer to the Checklist Items in the previous screen.

If you acknowledge that you have carefully reviewed m
and consent to the waiver set forth above, click

Usze the following list to go back to a previous step.

[Checkiist 7 Questions

Reservation Request Receipt

selected event times footer

For Your Reservation Request! Your request number is 9008902

THANK YOU

|

Please print this request and keep a copy for your records.
All requests are beld for 180 days from the fime they are placed. A representafive will contact you regarding your request

Prepared Jul 25, 2016 222 PN
Status Pending approval
Notes —

Liz Habermam

12013 Distant Thunder Trail

Clarksville, MD 21029

Email: lizkabermann @verizon.net

An email will be sent
After permit is reviewed
And approved.

12

(410) 331-3023

~w Reservation(s) Requested
Event
Volley ball
Type: School - Indoor Sports
Attend/Gry- 15
Days Requested
Day Date
Menday Aug1,2016
Wednesday Aug 3, 2016
Monday Aug8,2016
Wednesday Aug 10,2016
Menday Aug 15,2016
Monday Aug 22, 2016
Wednesday Aug 24, 2016
Monday Aug 29,2016
Summary
‘Total Number of Dates: 8
‘Total Time: 15% hours

Resource Center
Bameker MS - GYM Bameker, Benjamin Middle School
14800 Perrywood DR
Burtonsville, MD, US 20866
(240) 777-0311

Event 5 Event
Begins Dicetion Ends
$00PM 2bows Aug 1, 2016 2t 16:00 PM

S00PM 2bows Aug3, 20162t 10:00 BM
8:00 PM 2 hours Ang 8, 2016 at 10:00 PM
8:00 PM 2 hours Aug 10, 2016 at 10:00 PM
200PM 1% hours Aug 15,2016 2t 930 BM
S00PM 2howrs Aug 22,2016 at 10-00 PM.
S00PM 2bows Aug 24,2016 at 10-00 PM
8:00 PM 2 hours Aug 29, 2016 at 10:00 PM.
Notes
No outdoor sports allowed indoors.
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School and Community Use Calendar
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July 2016 - June 2017

July

4 Holiday® July 4th

August

5 Last Day of Camps

2I Professional Day (Mo school
for students )

13 Professional Day (Mo school
for students)

24 Professional Day (Mo school
for students)

25 Professional Day (Mo school
for students)

26 Professional Day (No school
for students)

29 First Day of School
September

5  Holiday® Labor Day
30 Early Release (K-12)

October

3 Nop-Instructional {No school
for students and teachers)

12 Non-Instructional (Mo school
for students and teachers)

21 Nop-Instructional {No school
for students and teachers)

November
T Professional Day (Mo school
for students)

3 Holiday® Election Day
10 Early Release (K-8)

11 Early Release (K-8)
213 Early Release (K-12)

24 Thanksgiving Day (Schools
Closed)

25 Holiday*®

Decamber
26 Holiday*

December
27 MNon-Instructional (Mo school
for students and teachers)

I8 Mon-Instructional (Mo school
for students and teachers)

2% Non-Instructional { Mo school
for students and teachers)

3 Non-Instructional {No school
for students and teachers)

January
2 Holiday*

16 Holiday* Martin Luther
King, Ir.

2 Holiday*

I7 Professional Day (No school
for students)

February
20 Holiday* Presidents’' Day

March
3 Early Release Day (K-12)

April
7 Professional Day {No school
fior students)

1F Non-Instructional {No school
for students and teachers)

11 Non-Instructional {No school
for students and teachers)

1I Non-Instructional {No school
for students and teachers)

13 Non-Instructional {No school
for students and teachers)

14 Holiday*
17 Holiday*

May
29 Holiday* Memorial Day

Jung
16 [ ast Day of School (Early
release day)

1% Professional Day (Mo school
fior students)

* Administrative Holiday, holiday rates apply
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