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DHCA RENTAL SURVEY INSTRUCTIONS  
Step-by-Step Guide   

  Below are the instructions for completing the 2026 Annual Rental Survey for Single-Unit Rentals. Should you require 
additional assistance, please contact the DHCA Office of Rent Stabilization by calling MC311 or (240) 777-0311. 

 

1. Open the Survey Website  

Click the link below to open the Single-Unit Rental Housing Survey:  

Single Unit Rental Housing Survey (montgomerycountymd.gov)   

 
2. Enter Your license number  

2A. Type in the Rental license Number associated with your property 
2B. Click Proceed 

 
 

3. Enter your email address  
3A. Type in the Email Address associated with your property.   
3B. Click Send One Time Passcode  

 
 

4.   Check Your email  
Open the email account associated with your property to retrieve the One-Time Passcode.  
 
  
 
 
 

https://apps.montgomerycountymd.gov/DHCA-Licensing/SingleFamilySurvey
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5. Enter the Passcode  
5A. Type the One-Time  passcode into the field provided 
5B.  Click Validate to begin the survey   

 
 

 

6. Part 1: Rental Property Information  

6A. Review the information on the screen to make sure it is correct.   

6B. Select the number of bedrooms from the drop-down menu.   

 

 

7. Part 2: Owner Information  

Review and update your contact details if anything has changed.   
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8. Part 3: Survey Questions 

Answer each question using the drop-down menus or text boxes.  

 

 

9.  Part 4: Lease Information 

9A. Answer the question using the drop-down menu 

9B. Click the “Download lease template” button to download the 2026 Annual Survey.  

9C. Open the Rental Survey Leases Template Excel file.   
Your exported spreadsheet will be BLANK. You must input all requested data, starting with the lease in 

effect on July 23, 2024, to present.   
9D. Follow the instructions and data format requirements shown underneath Part 4: Lease Information section. 
9E. Save the spreadsheet on your computer as 2026 Rental Survey Lic #«LicenseNumber»       
9F. Go back to the bottom of Part 4, select Browse, then select the saved 2026 Rental Survey Lic 
#«LicenseNumber» file from your desktop.  
9G. Click “Open” after selecting your saved Excel file. 
 
If any fields are missing or entered in an invalid format, a message detailing the row and column of the error will 
display at the top of the screen.  
Correct any errors by checking the online instructions and data format, and repeating steps 4C to 4G. 
Click here to view a survey sample.  

 
A confirmation email will be sent once the Survey has been accepted successfully.  

 

https://acrobat.adobe.com/id/urn:aaid:sc:VA6C2:0008d528-fadc-4606-9822-003c0852370a
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10. Part 5: Preparer Information   

10A. Enter your first and last name   

10B. Select your title from the drop-down menu.  

10C. Enter phone number and email address.  

10D. Check the box confirming the information is true and accurate  

10E. Click “Submit”.     

 

 


