
Online Application Process 
for a New Deck



Deck Permit Application Process

Customer submits application in eServices.

Customer Uploads drawings/construction plans for project and completes task in ePlans.

DPS Permit Technician reviews submissions and determines whether the submissions are 
acceptable to move forward or requests for additional information if needed.

Application undergoes review by various divisions.  Once reviews are complete an assigned 
Permit Technician will issue permit and release approved documents via ePlans.



What do I need to apply for a deck permit?

 Site Plan / Plat

 Site Plan or Plat must show all existing and proposed structures. The setbacks for all proposed 
structures must be clearly indicated. Setbacks are distances from the outermost portion of the 
structure to the nearest property lines.

 Construction Plans / Drawings

 MC Deck Details -may be used in lieu of construction plans for single span, single level decks. These 
decks cannot be constructed with roofs, screened porches, hot tubs, or other additional loads.
https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/MCResidentialDeckDetails.pdf

 Customers Own Plans/Drawings- All Deck submissions must meet the Submittal guidelines 
https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/GuidelinesForResidentialDecks%202
018%20IRC%20Final.pdf

https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/MCResidentialDeckDetails.pdf
https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/GuidelinesForResidentialDecks%202018%20IRC%20Final.pdf


How long will it take to receive my permit? 

Processing
 Fast Track Priority Review

Permits with this priority are to be 
completed within two to five business 
days. This review process is available. If 
your deck meets the following criteria:

 Single level deck;

 Open and unenclosed; and

 No roofs.

 Regular Review
If your project is not eligible for Fast 
Track, the timeline for review is two to 
three weeks.



What are the permit fees?

Costs
 The costs of permits is determined by the 

size of the project.

 Decks (opened unenclosed) 500 SF or less 
in area $194.67 Decks (opened unenclosed) 
more than 500 SF in area $0.767865 per SF

 https://www.montgomerycountymd.gov/D
PS/Resources/Files/Fees/AllFeesFY20.pdf

Deck 500SF or less in area $194.67

Decks more than 500SF in area $0.767865 per SF



How to apply in eServices



eServices Deck Application

1. Visit the DPS main website: 
https://www.montgomerycounty
md.gov/dps/

2. Click on the “Apply & ePay” 
button

https://www.montgomerycountymd.gov/dps/


eServices Deck Application

3. Sign into eServices or create an 
account if you don’t already have 
sign in credentials.



eServices Deck Application

4. Click the first option “Apply for a 
New Permit.”

5. Permit Type choose “Residential 
Building”  Click “Apply.”



eServices Deck Application

 Note, that for ALL Residential Building 
permits, the only parties allowed to be the 
Primary Applicant are the following:
 Property Owner; and

 *MHIC Licensed Contractor.

In this next screen are all the “Limitations and 
Requirements” and “Affidavit of Acknowledgment” for the 
application.

*If the applicant is going to be the MHIC holder, 
you will need to provide a valid MHIC license 
number and expiration date.



eServices Deck Application

6. If the application is to be in the 
name of the Property Owner, 
the affidavit should be completed 
as such.

Property Owner Example



eServices Deck Application

6. If the application is to be in the 
name of MHIC Licensed 
Contractor, the affidavit should be 
completed as such.

MHIC Contractor Example



eServices Deck Application

7. Fill out the “Location of Work.” 
section. Fill out the following:

• Street No.

• Street Name

8. Click “Search.” 

9. A window will load with your 
address and should populate. 
Select the circle next to your 
address and click “Select.”



eServices Deck Application

10. In the “Applicant Information,” the 
primary applicant will be designated 
along with any additional contacts that 
may need to be added.

11. All the areas that have an asterisk must 
be filled out.

12. The “Primary” Box MUST be checked 
off and the appropriate role chosen.



eServices Deck Application

13. If the application is to be in the name of 
the Property Owner, the applicant 
section should be completed as such.

14. Click “Add.”

Once you click “Add” all your 
information will be placed 
under the “Applicants” section.

Property Owner Example



eServices Deck Application

13. If the application is to be in the name 
of the MHIC Licensed Contractor, 
the applicant section should be 
completed as such.

14. Click ‘Add’

Once you click ‘Add’ all your 
information will be placed 
under the ‘Applicants’ section

MHIC Contractor Example



eServices Deck Application

 The next part of the application requires the details of the project.
 For a deck permit, the following areas need to be completed:

 Fast Track;
 Construction Details;
 Brief Description/Scope of Work; and
 Property Water and Sewage.



eServices Deck Application

15. Choose “Yes” or “No.” 
• Yes, if it is a Single Level 

Deck and Unenclosed.

16. If you click “Yes,” please 
choose “Single Level Decks.”

Fast Track Section



eServices Deck Application

17. Construction Details
Fill out the following 

• Work Type: Construct

• Use Code: Deck

• Sq. Ft. Work Area: Size of deck

• Estimated Cost: Cost of project

18. Brief Description- Scope of Work
• In a few words state what your project consists 

of, such as“ Building a 10 x 20 single-level deck.”

19. Property Water and Sewage
• Choose the appropriate options based on your 

property.

20. Click “Check and Continue”



eServices Deck Application

 Application Summary recaps all the 
information that was entered in the 
previous sections.

 It also informs your project will be 
reviewed electronically. ePlans is 
the system used to upload all your 
plans/ drawings 



eServices Deck Application

21. Check off the box at the bottom, to 
electronically sign the application. 

22. Click “Agree and Submit”

 The next screen will contain your permit 
number and provide you instructions on how 
to pay for your permit.



Next Steps…

Customer will receive a project invitation email from ProjectDox, this email will contain your login 
credentials to ProjectDox. This is the system we use to upload, review and issue the permit. You will 
be instructed to upload all your constructions drawings/ documentation necessary for the permit.

Customer Uploads drawings/construction plans for project and completes task in ePlans. If you 
need assistance uploading, please see YouTube tutorial in the resource links.

DPS Permit Technician reviews submissions and determines whether the submissions are acceptable 
to move forward or requests for additional information if needed.

Application undergoes review by various divisions, once completed an assigned Permit Technician 
will release approved permit in ePlans.

Now that the application has been submitted this is what happens next



Resources 

Deck Overview Page https://www.montgomerycountymd.gov/DPS/Process/rci/residential-decks.html

Project Dox / ePlans https://eplans.montgomerycountymd.gov/ProjectDox/index.aspx

eServices https://permittingservices.montgomerycountymd.gov/account/Login.aspx

Montgomery County Deck Details Package https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/MCResidentialDeckDetails.pdf

ProjectDox /ePlans User Guide https://www.montgomerycountymd.gov/DPS/Resources/Files/eServices/ApplicantUserGuide.pdf

Residential Construction Fee Schedule https://www.montgomerycountymd.gov/DPS/Resources/Files/Fees/AllFeesFY20.pdf

YouTube Tutorial Uploading to ePlans https://youtu.be/CJOKF9WqTtc

https://www.montgomerycountymd.gov/DPS/Process/rci/residential-decks.html
https://eplans.montgomerycountymd.gov/ProjectDox/index.aspx
https://permittingservices.montgomerycountymd.gov/account/Login.aspx
https://www.montgomerycountymd.gov/DPS/Resources/Files/RCI/MCResidentialDeckDetails.pdf
https://www.montgomerycountymd.gov/DPS/Resources/Files/eServices/ApplicantUserGuide.pdf
https://www.montgomerycountymd.gov/DPS/Resources/Files/Fees/AllFeesFY20.pdf
https://youtu.be/CJOKF9WqTtc
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