ACCESS OLM — MANDATORY ETHICS TRAINING FOR NEW EMPLOYEES

1. Go to eportal.montgomerycountymd.gov
2. Enter your County-issued username and password.
3. Click Login

UNAUTHORIZED ACCESS IS PROHIBITED AND PUNISHABLE BY LAW!

Welcome to Montgomery County, Maryland - Single Sign On

Username: Doed01

Password:

[ Forgot Password? ] [ My Account ]

[ Unlock My Account J [ Change My Password J

ACCEeSS

application portal

4. Find and click on the Employee Self Service app.
5. You will be redirected. Click on Employee Self Service again.

Employee Self-Service

y Add to favorites

Employee

Welcome to Employee Self-Service!

Se]f Service ==p View Payslips ==p Apply for County Jobs
w=p Access W2 forms ==p Access Open Enrollment
== Update tax forms ==p Training Classes

m=p Access Performance Plans ==p Update Direct Deposit

==p Update Personal Information

&

Go to Employee Self-Service
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6. Click on MCG HR Employee Self Service > Learner Home

Navigator Worklist

EY & LL L]

4 B8 MCG HR Employee Self-Service From Type Subject Sent Due
Personal Information There are no notifications
in this view.

Emergency Contacts

My Information # TIP Vacation Rules - Redirect or auto-respond to notifications.
Employee Appraisal

Allocated Checklist

Payslip

Payslip Modeler

Tax Forms

Employee W-2

Employment Verification

) (0 (W) W0 [0 (6 (5 @6 6§ 6

MCG Request FMLA and/or Paid
Parental

Learner Home

() § (G

External Learning

7. You will be redirected to the Learner Homepage. Under Enrollments look for Mandatory Ethics Training for New
Employees...

[

Enrollments

Enrollments include all current enrollments, including those in classes that are part of a learning cerfification or learning path
P Show Key Notation

Class Name = Type Status =~ ltem in Start Date -~ End Date =~ Completion Date - Time Zone |Play|Move to History Unenroll Evaluate or Sign
Mandatory Ethics Training for New Employees 01-DEC-2022 C?‘E Mot Attempted 01-Dec-2022 09:45:00 01-Dec-2022 11:30:00 Eastern Timej (] 5 TG

Note: The Play option to join the class will be available 15 minutes prior to the class start time.

8. Click on Play to join the training.

[

Enroliments

Enroliments include all current enreliments, including those in classes that are part of a leamning ceriification or learning path
P Show Key Notation

Class Name -~ Type Status -~ Item in Start Date -~ End Date -~ Completion Date -~ Time Play Move to History Unenroll Evaluate or Sign
Mandatory Ethics Training for New Employees 01-DEC-2022 @E Mot Attempted 01-Dec-2022 09:45:00 01-Dec-2022 11:30:00 Eastern Time [ 5 -
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9. The training session will open in a new window.

&7 Mandatory Ethics Training for New Employees 01-DEC-2022 & Join conversation - Work - Microsoft Edge = o X

meeting_YTEyNGYwYT

() https://teams.microsoft.com/dl/launcher/launcher.htm?url

Outline

Mandatory Ethics This site is trying to open Microsoft Teams.

Training for New Content appears in a separate window O https://teams microsoft.com wants to apen this application
Employees 01-DEC- Please ensure that you have disabled your pop-up blocker 0 »
022 « Ifyou have started a new course or topic, please wait while the con
+ Ifyour content has already loaded, return to the separate content » o Teams (work or school)
% pen

« If you have closed the separate content window, proceed to anotne| 3p app for the best experience

ys allow teams.microsoft.com to open links of this type in the associated app

« For only ISATP training, check the acknowledgement box, close

How do you want to join Continue on this browser
your Teams meeting? e’ No download or installation required

* Open Teams (work or school)

Already have it? Go right to your meeting.

10. You will be redirected to the MS Teams app. Click on Join now to join the meeting.

Mandatory Ethics Training for New Employees 01-DEC-2022

Choose your video and audio options

L.q) Computer audio

Your camera is turned off

Phone audio

Room audio

Don't use audio

Cancel Join now
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