Online Pay Slip Description


The Online Pay Slip can be accessed through ESS (Employee Self Service) through the county’s eportal, Montgomery County, MD - Employee Portal.  This is a web based form.  The slips will be available for review one day before pay day.
The Header Section (1)
This Section displays the employee’s personal information, such as Name, Address, Hire date, Assignment Number, as well as Job and Position within the County.  
**When calling in about your record, please have your Employee Number readily available.  This is the Identification number being used instead of your Social Security number for security purposes. **
There is also the ability to navigate to other pay slips as the history is available, by clicking the drop down arrow in the “Choose a Payslip” field, from check date 1/14/2011 going forward.
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Payslip

Employee Name  Ima L Pavadvice
Organization Email Address Ima,pavdavice@montqomerycountymd.qov

Employee
Job Title

Latest Hire Date
Original Hire Date
Adjusted Service Date
Assignment Number
Location

Position

Employee Address

MLS Manager
06-Feb-2006
06-Feb-2006
06-Feb-2006
1222
FIN-EOB 8th Fir
000534.Manaaer IILO00112.FT.P.
123 Main Street
Rockville
MD
20850

Employer name
Organization
Bargaining Unit
Grade

Employer Address

Employee umber_1222

Montgomery County MD

FIN 32 Payroll
Non-Union
M3

101 Monroe Street, 8th Fir

Rockville
MD
20850




   
The “Pay Period and Salary” Section (2)
This section outlines the period in which the advice is reported for.  
[image: image2.png]Pay Period and Salary

Pay Period
Bi-Week

Payment Date
14-Jan-2011

Screen Shot #2

Pay Begin Date
19-Dec-2010

Pay End Date
01-Jan-2011




 
The “Summary” Section (3)
This section reflects a quick synopsis of the employee’s gross- net-pay, the deductions are broken down by three categories, Pre-tax, Taxes, and Deductions, or post-tax, then finally the net pay amount.

[image: image3.png]Summary  Screen shot #3

| Gross| Pre-Tax| Taxes| Deductions]| Net Pay|
Current 437859 796,11 1,091.95 579 2,478.47
k2 36,2318, 76,371.26 15,058.30 1158 0.00





The “Hours and Earnings” Section (4)
This section outlines the different hour types and the pay related to each element.  The descriptions have changed some and there are new line items for any Pay Differentials and/or Longevity.  Please refer to the resource document on the web, Transform Montgomery County Government, labeled Earnings Reference and Deduction Reference for the Pay Statements.  Previously, the pay slips reflected only the current hours and dollar amounts.  The new pay slips also reflect the YTD (Year-to-date) totals for hours and dollar amounts.
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Description Start Date End Date
Overtime Fay
OT 6D 25 Above
Regular Pay

D OT 5 IAFF
Annual Taken
ick Taken

New line items that were
Furlough Ady previously includeded in
Pay Diff FD — Regular Pay
Longevity L1 — -

Imputed Income

Current Hours.
4.00
4.00
64.00
4.00
8.00
8.00

Current Amount
30132
200.88

2,991.80
7.80
373.98
373.98
0.00
-155.23
146.83
130.96
6.27

YD Hours.
4.00

5.25
136.00
4.00

8.00

32.00

YTD Amount
30132
263.66

6,357.57
7.80
373.98
1,495.91
2
-310.46
323.02
288.12
12.54





The Deduction Section (5)
The Deduction section is broken down by the type.

Pre-tax deductions generally are the Benefits type of deductions; Health Ins, Dental Ins, Prescription, Vision, Retirement, Flexcare Account deductions and Due County Pretax.  
Post-tax deductions are other voluntary and involuntary deductions; Life Insurance, Union dues, Disability, Wage Attachments, and Due county.  
The Taxes section reflects the amount of required tax deductions for Federal and State.  Please note that if an employee has elected to have an additional dollar amount deducted for Federal and/or State, that amount will be included in one line.  Previously this was a separate line item.  Similarly, Local Taxes will be included in the State Tax amount.  

Previously, Credit Union was processed as a deduction and reflected as such.  This will now be processed as a Direct Deposit and will be reflected in the Net Pay Distribution section.  The Credit Union will be listed under Bank Name as MCEFCU Bank (see screen shot #8)

The Descriptions have also changed; FICA will now display as Social Security, and FICA Med will read as Medicare.  Please see the Resources document for further details: Transform Montgomery County Government - Payroll.  
The Accruals display the leave balances.  The Current column shows the amount of hours that have been accrued during the pay period.  This section does not reflect the hours actually taken for the period, or any adjustments made as a correction.  
[image: image5.png]Current| YID Description Current| YD
Vision Pretax 034 0.68 Federal Tax 50411 5,474.90
BCBS HI Pretax 38.12 76.24 Social Security 266.82 2,253.46
UC PPO Pretax 316 6.32 Medicare 62.40 527.02
RX 5_10 Pretax 3352 67.04| MD State Tax 258.62 2,802.92
Due County PreTax 0.00 -265.15
Deferred Comp ING 500.00 76,000.00
Retirement Gk 22097 486.13

Description Current| YID Description Current| Balance
Group Life 412 8.24 FMLA Leave 0.00 0.00
L1 078 156 Sick Leave 4.61 1,343.00
BTA 0.02 0.04 Religious Leave 0.00 0.00
ADD [%2) 1.4 Family Sick Leave 0.00 0.00
Pre Fund 015 030 Comp Time 0.00 110.00

Annual Leave 8.00 33360

Parental Leave 0.00 0.00





The Tax Withholding Information Section (6)
This section displays the Tax Exemptions, and any additional amounts, that an employee has elected when they completed the Federal W-4 and the State Form.  Any future changes to this information can be made through the ESS (Employee Self Service) for employees who have an AD Account, or through the OHR Web page for the forms.  

**Be aware that if an employee lives outside the State of Maryland, both states will be reflected in this section; the state of residence and the state of employment.  Generally, it is the taxes for the state of residence that is deducted, as shown in screen shot #7.

[image: image6.png]Tax Withhokding Information

Screen Shot #6

Type Marital statu Exemptions| Additional Amount] Override Amount] Override Percentage
Federal Single State Live in 1 0.00 0.00 0
District Of Columbia - State workin |} 1 0.00 0.00 0
Maryland e st 0 0.00 0.00 0
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The Net Distribution Section (8)
This section displays the direct deposit information for the net pay of the pay slip.  The account information only displays the last four (4) digits of the account.  The Account Type is either S for Savings or C for Checking.  The process to make any changes to direct deposit information remains the same.  Complete the Direct Deposit Authorization form and submit it to the Payroll Department.

** Please note that the Credit Union will no longer be a deduction and will be treated as a direct deposit, which will be reflected in the section.  The Credit Union will be listed under Bank Name as MCEFCU Bank.**
[image: image8.png]Net Pay Distribution  Screen Shot #8
Check/ Deposit Number [Bank Name |Account Tvpe |Account Humber Amount
761419 MCEFCU Bank e S Credit Union 300007050 65.00
761419 NACHA Bank s deposit X6071 241347





The TP Pay Distribution (9)
The final section is TP Pay Distribution.  This section is not being used by Montgomery County. No information will display here.
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Check/Deposit Number
o results found.

Screen Shot #9

Bank Name

Account Type

Account Number

Amount|





Questions?  Create a SHIP ticket or call the Help Desk (240-777-2828) and they will create a ticket for you.
Page 1 of 1

