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QUICK REFERENCE GUIDE

APPLYING FOR AN FSE FOG PERMIT

This Quick Reference Guide (QRG) will help Food Service Establishments (FSEs) in Montgomery and Prince
George’s counties use the online WSSC Water ePermitting system to apply for an FSE Fats, Oil, and Grease

(FOG) Wastewater Discharge Permit.

To do this, it is important to have registered for an ePermitting account. For more details, refer to the Accessing

ePermitting Quick Reference Guide.

Begin an Application

After you have logged into your ePermitting user account, you can access the FSE FOG wastewater discharge
permit application from your ePermitting home page located at
https://permits.wsscwater.com/EnerGov_Prod/SelfService#/home.

1. Click the Apply tab from the toolbar or the Apply tile.

Search Public Records

This tool can be used to search for
existing permits, plans, inspections,
code cases, requests and licenses.

o

Pay Invoice

Use this tool to pay for individual
imvoices.

~onnection Test Reports  Permit and Licensee Search  Help

Apply
This tool can be used to apply for a
permit, plan or license.

Map

Explore the map to see the activity
ocourring in your neighborhood.

Login or Register
Login to an existing or create a new
account. You can also find help if you
forgat vour login information.

o

ePermitting Tutorials

Lise this tool to learn mare about the
ePermitting application.
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2. Select All under the ALL PERMITS column.

U

B ALLPERMITS
¥ 12-([R) - Mew Construction
¥ 13 -([R)] - RemodelingfAdditional Work

¥ 14 - (MR} - New Construction

* 17 - (MR} - Remodeling/additional Work/Tenant Space

* 14-(R)-Submeter

*  All(23]

Dashboard Apply =

] DEVELOPER PLANS

» [HPA] Hydraulic Planning Analysis

¥ [SEP} System Extension Project

* [DRP) Developer Relocation Projact
* {50 Site Utility

»  [MS5LU] Minor Site Urility

* All{5)

MyWork  Today'sInspections Map  Pay Invoices

B5 LICENSING
» Reguestto changs = company's Principal Master
*  Plurnber - Master
* Gasfitter - Journeyman
*  Plurnber and Gasfitter - Apprentics
* Requestto Transfer a Permit

* AlI{18)

3. On the Application Assistant screen,

4. Click the Search icon.

enter FOG in the search field.

5. Click 26 — Food Service Establishment Wastewater Discharge (FSE FOG Permit).

Application Assistant

fod

I 26 - Food Service Establishment Wastawater Discharge (FSE FOG Permit) I

6. Click Apply on the upper right corner of the screen.

Other Permits

Datscriplion;

This parmit bype is required for commarcial food service facilities. If a Facility s required £o
have a health department permit/Boense, then a Facility represent ative is required to apply
fiar 3 WESC Witer FOG FSE Wastewaber Discharge Permit, The spolication will be
revieed and i WSSC Water determines that the facility has the patential to dscharge
fats, ile, aned grease, thesy wall be 1owed 5 FOG F5E Wiastewater Discharge Permit. Thit
includes restaurants, cafeberias, grocery stones, hobel kitchens, church kitehens, schoal
kitchiens, smoothie shops, [0s cream shops, oF any other commercial or industrial Dperation
that has the potential todischarge fats, olls, or grease. All Food Service Establichments are
slibgact 1o routing inspection and may be iInspacted a1 any LIS i response Lo oomglaints or
reports of grease related sewer blockages. For more information about the WSSC Witer
FOG Program, phease visit hittpssferssoessonaterncomt

26 - Food Service Establishment Wastewater Discharge (FSE FOG Permit]
r©ﬁ Category MName:;

r E e

0]

This will bring you to the FSE FOG Wastewater Discharge Permit application.
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There are five sections in the FSE FOG Wastewater Discharge Permit application form.

1. Permit Type

2. Contacts

3. More Info

4. Attachments

5. Review and Submit

The first section of the application allows you to:
1. View the Permit Type field.
2. Click Next. The system opens the next section of the permit application, Contacts.

On the second screen, your name and address will be listed. This will auto-fill based on your registration
credentials.

1. Do NOT add additional contacts.

2. Click Next. The system opens the next section of the permit application, More Info.

In the third section, complete all required fields that are marked with a red asterisk. The following sections require
information on your:

1. Facility

2. Owner or Primary Contact

3. Manager (only complete if applicable).

There are three additional sub-sections that contain required and optonal fields: Additional Info, Comments, and
Acknowledgement.

Complete the following information:

1. WSSC Water account information

WSSC Water customer service address

Opening date

Type of facility

Type of fixtures

Type of grease abatement

Serviced by — Name of licensed grease waste hauler

S i
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Enter any relevant information in the Comments box that you feel supports your application.

This section is directly below the Comments section.

1. Read the Introductory paragraph.

Select Agree in the Acknowledge Responsibility field.

Enter a name in the Owner/Authorized Representative field.

Enter the person’s title in the Title field.

Enter the date of the application in the Date field.

Click Save Draft if you want to complete the application at a later time.

2

OR

7. Click Next to advance to the next section of the permit application, Attachments.

click or drag files

This is where supplemental files can be added to your
Add Antachment PP y

application.
Recommended:
+ » Attach a copy of your Health Department license.
Rapponsd B, B PG BRg » |[fyou feel you do NOT need to be in the WSSC

g¥, i, o oo, v, we,

Water FOG Program, attach a copy of your menu.
i, Se Mg, ea, i, 8 ow

» Check the list of supported file extensions.

After completing the Attachments section:

1. Click Next to advance to the next section of the application, Review and Submit.

1. To scroll to prior pages of the application, use the Back button on the bottom left of the screen. Do not use
the back arrow in the web browser.

2. Scroll through the application to ensure all information is correct and that all data fields with a red asterisk
are filled.

3. After your review is complete, click the Submit button.
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After clicking the Submit button, you will receive a message stating:

@ Your application was successfully submitted!

Success!

Continue to permit

After clicking Continue to Permit, you can see details of your permit application, such as:
e Permit Number = FSE-68604-2023
e Status is New / Pending

After you receive the email stating that your FSE FOG permit has been issued:

1. Log into your ePermitting account.
2. Go to My Work on the black ribbon on the top of the ePermitting dashboard.

wEEE
dd s

W

|
Home  Apply> MyWork

£ X

hboard

3. Click My Permits.
4. Click your recently submitted permit. It can be found in the Permit Number column.
5. Click the Attachments tab in the middle of the screen.

I Summary Foes Contacts Sub-Records Mare Infa I
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6. There are two attachments:
a. The one on the left is a copy of your application.
b. The one on the right is the actual permit that has been issued.
7. Click the WSSC R-116 Attachment Issue Permit .PDF (on the right) to open it.

Attachment Attachment
WSSC (115) RSD Permits - Permit WSSC (116) RSD Permits - Permit
Details (FSE FOG Permit Deetails (FOG Discharge
Uploaded: 09/29/2023 Uploaded: 09/29/2023
Notes: WSSC R-115 Attachment Notes: WSSC R-116 Attachment
(New Permit) 10 (lssue Permit) 10

8. Print a copy of your WSSC Water FSE FOG Wastewater Discharge Permit.
9. Post the WSSC Water FSE FOG Wastewater Discharge Permit in your food service establishment.
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