
APPLICATION FOR SITUATIONAL TELEWORK

EMPLOYEE INFORMATION  MUST PRINT & SIGN

Reset Form

Use this application to request situational (ad hoc) telework.

 Employee Name: _____________________________________________________________________________ 

                 Employee Grade: ___________________  Position:  ______________________________________________________     

Current Work Location: ___________________________________________________________________________________

                  Remote Work Location:           ____________________________________________________________________________________ 

        Primary Contact #: _________________________ Dept./Division/Section: ____________________________________ 

         Email Address: __________________________________________________________________________________________

 ACKNOWLEDGEMENTS    (Will Not Be Approved Unless All Boxes Are Checked) 

Reset Form 
Date: _________________

Mark (X) for 
Remote Days

Monday

Tuesday

Wednesday

Thursday

Friday

Thursday

 Employee's Signature: ____________________________________  Date: _________________

 Supervisor’s  Signature: ___________________________________  Date: _________________
Approved by Department Director

 Department Director's  Signature: ____________________________   Date: _________________

 Department Telework Point of Contact 'sSignature: _________________   Date: _________________
This agreement is in effect when signed and will continue as agreed to by the Supervisor.

 County Telework Manager 'sSignature:_______________________

I have completed the Telework Training.

I agree that all needed documents are on OneDrive and SharePoint (i.e., Office365). 

I agree I have Outlook access at Remote Work Location.
Need Information

I agree to use Telework Reason Code. on Teleworking?

I agree to verify Remote Work Location technology requirements.

Ver.031320

Vaidys01
Stamp

https://www.montgomerycountymd.gov/HR/Telework/TeleworkProgram.html
https://www.youtube.com/watch?v=XcbkAkTWx2g&feature=emb_logo
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