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Montgomery County is committed to providing a workplace that promotes, fairness, equity, and safety for all its employees.  We also have a responsibility to comply with Federal, state, and local county laws.  To ensure managers and employees are aware of the County’s policies, we provide mandatory training for all employees. It is the responsibility of the employees and their managers to ensure that appropriate training is taken.  

	Name of Course	
	When Must It Be Taken
	Refresher Required
	Enrollment Information
	Required For

	American’s with Disabilities Act: Employment Law
	Within the first year of employment or promotion.
	No
	Enroll in Oracle Learning Management (OLM)
	Managers and Supervisors

	Don’t Let It Happen to You—Workplace Violence
	Within in the first year of employment or promotion.
	No
	Enroll in Oracle Learning Management (OLM)
	Managers and Supervisors

	EEO/Diversity Management
	Within the first year of employment or promotion.
	Yes, every three years
	Enroll in Oracle Learning Management (OLM)
	Managers and Supervisors

	Introduction to Managing in a Union Environment (formerly entitled “Basic Labor/Employee Relations for Supervisors”)
	Within the first year of employment or promotion.
	No
	Enroll in Oracle Learning Management (OLM)
	Managers and Supervisors

	Overview of Contract Administration
	Within the first year of employment or promotion.
	No
	Enroll in Oracle Learning Management (OLM)
	Management Leadership Service (MLS) who have not previously completed the County’s previous multi- day Contract Administration Program series.

	Planning for Excellence: Performance Management Basics
	Within the first year of employment or promotion.
	No
	Enroll in Oracle Learning Management (OLM)
	Managers and Supervisors

	Substance Abuse CDL: DOT Supervisor
or 
Drug Free Workplace—Non DOT Supervisors 

	Within the first year of employment or promotion.
	Yes, annually
	Enroll in Oracle Learning Management (OLM)
	Managers and supervisors of Commercial Driver’s License (CDL) holders.


For additional information on Mandatory Training contact 240-777-5116 or OLM.Admin@montgomerycountymd.gov

Links:
OLM: Training Registration - Employees          OLM:  Training Registration - Non-Employees         OHR Training Website:  User Guides, Catalogs and More
