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	INTERN’S PROPOSED WORK PLAN


Instructions:  The work plan should clearly articulate the goals and guidelines for the internship experience.  This form should be completed by the department sponsoring the internship.  Please complete this form for each internship position.

Department:  __________________________________________________________________
Supervisor: _________________________  Alternate supervisor _________________________ 

Work location: _________________________________________________________________
Flexible Day/Hours: _____________________________________________________________

Describe the internship assignments and responsibilities: _______________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
List some skills you would prefer the intern to possess (For example: indicate specific computer skills, research, writing, presentation abilities, etc.).
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

What would you consider as the most attractive part of this internship for a student?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Expected outcomes of the internship:__________________________________________

________________________________________________________________________

To help facilitate placement, please circle which phrases best describe the intern’s work environment: 

	Fact Paced
	Team work oriented
	Research / Policy Oriented

	Moderately Paced
	Mixed Team / Individual
	Varied 

	
	Individual work oriented
	Outreach / Advocacy Oriented

	Specific Projects
	Formal
	

	General Responsibilities
	Informal
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