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MONTGOMERY COUNTYDEPARTMENTOFPA= ANDPLANNING

WE MARYLAND.NATIONALCAPtTAL
PAM AND PLANNrNG COMMISSION Item # B

MCPB 10-21-04
8787 Gm=i. Ave...

,,.

Silvc Sp,i”g, Mavlnnd 209/&37@
30/495-4sm, -,mmp~,oq

DA~: October 15,2004

TO: Montgomery County Planning Board

Vm: Richard Hawthorne, Acting Chief w
Michael Ma, Supervisor ~
Development Review Division

PROM: Doug Johnscn
Development Review Division
(301)495-4571

S~JE~ Revised Citation Form

STAFF WCO~ENDATION: Approval of fie revised citation form.

The site plan enforcement staff currently has the authority to issue civil citations for preliminary
plan, site plan and forest conservation plan violations. This authority is extended to the
enforcement staff under A~icle 28 of the Annotated Code of Maryland, and Chapter 22A and
Section 5041 of the Montgomery County Code.

The plan enforcement inspection staff is ,currently using a generalized Uniform CivilMunicipal
Infraction Citation fom (Attachment A). This fom is tailored for use by law enforcement
agencies and “does not reflect the pmlimirrary plan, site planning o]- forest conservation plan
violation issues faced by the enfomement staff.

The size and format of the generalized form creates some problems for both staff and violators.
Since most of the current citation is completed by hand the form can be somewhat confusing and
required information is easily omitted. The form is small in size and limits the amount of
information staff can document about the violation. This entails omitting possibly key
information that may be important to M-NCPPC and the violator. Also, it can be confusing for
violators to read and fully understand the actions taken against them because sections of the
current form jump around and necessary information is buried.
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Revised Citation

The god of revising the generrdized civil citation form is to make the form relevant to M-
NCPPC enforcement issues, to make the form more readable and understandable, and to also
streamline the writing and documentation process.

To remedy some of the problems with the current citation form, the revised form (Attachment B)
is of a larger size and information is easily annotated. Most of the revised form will consist of
informational check boxes with adquate space for the written explanation of the vioPation. ThIS
reduces the chance for errors in documentation and presents information’ in a clear fo~at.
Addtional space is added to allow explanation for remedid actions if necessary. Each section of
the fomr is identified with the appropriate heading and follows in logical swuential fo~at. The
location and description of the violation is clearly spelled out. The civil fines’ and compliance
actions follow theviolation smtionand areemytounderstmd.

Thelegal staff hasreviewed therevised citation fomandconcum with themodificationi.
,.’

Staff Recommendation

Plan enforcement staff recommends that the Planning Board approve the revised citation form

ATTACH~NT

A. Current citation form
B, Revised citation form
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=tiunti ti@nd&r .........................................................................................................................................

t-d ❑ Mm.- ❑ - o~*tiO~ — ,ti Ldti C-
,,..,,,,,...................................,................. . &~,..... ...,,,,,,,.,..,..,,,,,:;,,,...,,,,.,....,,,,,,,,,,,,,,,,,
4- -,m-aomewofocworwcmn Qtim.mmmmdti.lMlcmm*le-k-kti
h *k cm.

,0” WST E1=E ELE~ TO ST~ TR1& OR PAY A F1~.

NOE: Failure to either Pay the fine ., revest . trial date by the bel..m“,io”ed -t..111 deem y.” liable for thm fin. assessed, the fiti my
be dotil.d a“d a ,“dm.t m affi&Vit entered ,qa,nst y.” i“cl”ding a“

oxdez of mate-n, .

m If YOU rewest a trial d.te and then,fail co .PP.~. $. Co..t. the f ‘n.
MY be dotiled md a j.d9me.t on aff.davic my be enter- .g.,mt y.. .

YOUWY PAYAFIW”G . ................................... ...................................... ,,,,v~;,,,A1 [-1
ktim] .................................................................................................................
~S w BEDEEmDW~M~$l~ OFGulLIWD~ mu DA~~LL‘E ‘ ~
IFYOUEKT TOSIWDlW ~ W1 FO~ARDpAW~T‘F W FINE.BmyOu‘w ~rlm IN‘WG
...... . ..... ... .. . .. . . .... . . ...... . .. . ...,,,,.,,,,.,,,,...,,,.,,,,,,,,,,,..,.,,,,,,.................,,,.,,
MD ~ WTRIC1CO~T WU WIIFYYOUOFAm~ DAXMD LKA~N.

❑ YOU mST -PEM IN ~WT : k court date will be sent to ya by =il

o“ YOU WY ELEO TO sT~ TRIU OR YOQ~y ELECT TO PAY ~ p~t~th~~
OAF S. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
District Court of nawland at

,,.,,.. ........ . . ....
... ... . . . ... ,---

ind “AGOIDTRi&:A court date will be sent to you by mai 1. Papent

m“et be -de m .= before the echeduled trial date.
MTxRTRIU the COurtmaY impO.ea fine Up ton..... . ..
plus Court costs.
FA1&~E TO -P= OK, IF pE~l~ED. PK~ T= pRZsET F1~ L1sT~ ‘o-,
WILL RES~T IN A W-T BEING lSSnD FOR YO~ ~E8T
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Citation No,

Civil Citation .,

The Maryland-National Capital Park and Planning Co*sion
vs. ,,

Nme
.,

First Middle Lwt

COmpanyPOtitiOx ,,

Addr~s:

Phone Numbe~ Fax Numhec

Location and Description of Violation:

Addr-dlaation of site

Pumuant [o the M-NCPP~s authority mder Mticle 28 of the Annotatd Cde of Maryland and Chapter 50 ‘of the Motttgornwy
: County Code, it is formally chwgd that the above named defendant on (date) at the statd

site location did commit the following

In violation of

O Montgom~ County Code, Chapter 22A o Montgome~ County Code, Chapter 59

❑ Approval of Plan No._ ❑ Other

~vil Fine and Compliance:

1. (a) @ YOUshall pay a fine Of $ by (date) and complete tile remedial action listd below, if any.

toavoid Kial.

(b) L You shall pay a daily fine of $ if the original fine has not been paid antior the remdial action has not

k. completed by (da~e). The daily fine shall mm. until the original fine is ptid ad all mmdlal

action is completed.

2. 0 You shall pay a daily fine of $ _ until the remdial action listed below is completi. This fine shall be

paid within 15 days of completion of all remedial action.

Checks should b made payable to M-NCPPCand shall be paid during nomal business hours at the Information Countir of M-
NWPC’S Montgowry Regional OfICc located at 8787 GeOrgia Avenue, 2ti FlOor, silver SPring, Maryland 2@10, 301 4g5Mio
Failure to comply with this citation may resull in fomal court action andor issuance of additional citations including additional
fines, YOU my also elect to stand uial. If You elect to sta.d tfial, YOUmust notify the M-NCp~ Ofice Of fie General COUnXIS in
writing, at 8787 Gmrgia Avenue, Suite Z05. Silver Spring, Mawland 20g 10, within 15 days Of date Of ci~tiOn. The District Cowt

will thereafter notify you of the tial date.
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Remedid Action:

1. n

by: (date)

2. ❑ You have violatedChapter22A of the Montgomery Cbunty.Code, and ue subject to an Adtiniswative Civil Penalty, which

my include an additional monetary fine in addition to comective measwes. You must contact Enviromentd Planting Depwtmenl
of M-NCPPC at 8787 Georgia Avenue, 1” Floor, Silver Spring, Maryland 20910, 301.495.4540, tithin 15 days of isswce of this
cimtion.

Acknowiedeementi
,.

1 sign my name % a receipt of a copY of this Citation and nol as an adtiision of wilt. I will comply with tie requirements set foflh
in tis Cltition. 1 have a right to stand ~al fOr the offen@s) ch~g~. If I dO nOt exe~ise my ri@t tO stand trial, I fis~ to ent~ by

the court of judgment on affidavit for the amount of the fine.

~fendant’s Si~ature Dale

I solemly affim under the penalties of perj ury, and upon personal knowltige or bawd on the afidavit, that the contents of this
citition are me to the best of my knOwl~ge. infO~a~On and ~lief and eat I am cOmpctent tO t~~~ On fi~c mattE~ The

defendant is not now in the tilitay service, as defined in the Soldier’s and Sailor’s Civil Relief Act of 1940 with mendmen~, nor
has ken in such service within thi~ days hereof.

InspStor’s Signature Da~

Print n=: Phone num~c

Distict Coufi to send notices to M-NCPPC, Office of the General Counsel, 8787 Georgia Avenue, Sui= 205, Silver Spring,

Ma~land 2W1O.

wbite+District COUR yello w= Office of General Counsel; pink=Defendanx g~n=lmpector

w\dy&citations\en forcementtitation .form.O92OO4.doc


