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I.
Policy


The policy of this department is to select the most qualified individuals to attend the FBI National Academy.  The procedures set forth in this directive will ensure that the department and the employee will benefit to the fullest extent possible.  (CALEA 22.2.9)

II.
Application for Nomination


An announcement will be published periodically soliciting applications for nomination to the FBI National Academy.  Any interested officer meeting the minimum qualifications and who is interested in being considered for nomination to the FBI National Academy will submit a memorandum to the Chief of Police via the chain of command.  The memorandum requesting nomination will contain the following information about the applicant:


1.
Present rank and position.


2.
Date of employment.


3.
Prior experience and assignments in the department. 


4.
A detailed statement explaining career goals.


5.
An enumeration of educational experience, including a copy of college transcripts, as well as any specialized training received in the past.


6.
A statement outlining the applicant’s viewpoint on the value of this training and its utilization by the department.

III.
Minimum Qualifications


The following are the minimum qualifications for nomination to the FBI National Academy.  Preference may be given to those applicants who surpass the minimum requirements in terms of outstanding academic achievements and exceptional performance.

A.
Education

A minimum of sixty college credit hours and evidence of continuing educational efforts.

B.
Duties

The applicant must be the rank of Sergeant or above.

IV.
Selection Panel

A.
All applications will be reviewed by a panel of three executive officers appointed by the Chief of Police, two of whom shall be alumni of the FBI National Academy, when possible.  The selection panel will also review each applicant’s personnel file.  This panel will then forward the names of the ten best qualified applicants to the Chief of Police.

B.
From the list of applicants forwarded, the Chief of Police will establish a final list of candidates in order of preference. 

V.
Notification of Applicants


Each applicant will be apprised of the Chief of Police’s decision in writing and the selection will be announced department-wide.

VI.
Eligible List


The eligible list will remain in effect for a period of time established by the Chief of Police.  The process will be repeated upon expiration of the established list.

VII.
Future Assignments


Employees who successfully complete the above training programs will be considered for appropriate assignments to maximize the department’s benefit from their attendance. 

VIII.
Proponent Unit:  Training Selection Committee

IX.
Cancellation


This directive cancels Function Code 342, effective date of 11-06-98.


Charles A. Moose, Ph.D.

Chief of Police
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