In order to receive approval to use Parental Leave, you must submit medical certification from your licensed health care provider to the HR FMLA specialist at FROMS using the appropriate medical certification forms (Appendix U – FMLA Employee Request, and Appendix P-2 – Medical Certification for Family Member).

Send the completed documentation via email to :

fmla.information@montgomerycountymd.gov  or via fax to 240-777-5186.

Once your eligibility is verified, the FROMS specialist will send you an approval notification. I will still be managing the “approved” list for scheduling. 

Until your child is born, you should use SKL with FMLA for any medical care required for your child’s mother. This should be used for medical care for your child’s mother and your child until both are healthy (at discharge), then you should start to use your parental leave.
You must use any PRL for your child within one year of your child’s date of birth. You will have a maximum of 864 hours (756 for day workers) to use in a two year period starting from that date. This amount does not change if you have a second child in that period. 
When time allows, please email your child’s actual date of birth to BC Leigh, so that your start date for PRL use can be adjusted accordingly.

Article 8 of the CBA (Parental Leave) is copied below so that you will not have difficulty reading it.
You can find an informational booklet to explain some of the facets of FMLA at http://www.montgomerycountymd.gov/OHR/Resources/Files/FAQ/TOPFMLA.pdf
Please see pages 6 & 7 for information specific to Parental Leave as it relates to FMLA. You may also contact the HR specialist directly at the above email with any questions you may have regarding documentation.

Non-bargaining unit employees can also refer to sections 19 (FMLA) and 20 (Parental Leave) of the 2001 Montgomery County Personnel Regulations; both will be helpful to you. This can be found at:
http://www.montgomerycountymd.gov/content/ohr/ResourceLibrary/RLMain1.cfm?m=13&c=30&kt=1
You must coordinate specific dates with your Scheduler and Chain-of-Command per the process in the CBA. Additionally, under no circumstances, should you be using PRL in place of the normal leave procedure, nor should you skip the annual leave selection process and plan to use PRL instead. 
You must also advise your supervisors of the leave type you wish to use in order to ensure all hours used under PRL or FMLA are appropriately recorded on the employee’s timecard.
Battalion Chief - MCFRS Labor Relations

Office 240-777-2484

ARTICLE 8 - PARENTAL LEAVE
Section 8.1 Grants of Parental Leave
A bargaining unit employee must be allowed to use up to 864 hours if working a 2,496- hour work year, 756 hours if working a 2,184-hour work year or 720 hours if working a 2,080- hour work year, of any combination of sick, annual, or compensatory leave and leave without pay during any twenty-four month period to care for:
A. A newborn child of the employee, or
B. A newly adopted child of the employee.
Section 8.2 Use of Parental Leave
All leave taken under this section shall be consistent with established policy and procedure and:
A. Must be used within 12 months of the birth of the child or placement with the employee for adoption.
B. At the election of the employee, may be used on a continuing basis.
C. With the approval of the supervisor, may be used: 
1. Under a method involving a reduced workday or workweek,
2. On an intermittent basis, or
3. Any combination thereof.
D. May be in addition to any other leave taken under these regulations.
E. Is subject to a 30-day advance notice requirement.
F. The use of parental leave under this section for a Family and Medical Leave Act (FMLA) purpose will be considered to be FMLA leave and count towards the FMLA entitlement of 12 weeks of leave in a leave year. However, compensatory time used as parental leave cannot be counted as FMLA leave.
G. An employee who has exhausted the parental leave provided under this section (720 to 864 hours in a 24-month period), may still be entitled to use up to 12 weeks of FMLA leave in a leave year in accordance with Article 11 of this Agreement.
