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                 MONTGOMERY COUNTY, MARYLAND 
                           DEPARTMENT OF POLICE 

 

Function Code 0351 - Appendix A 
 

MCP 611 Online Collision Reporting System 
 
 
 
MCP 611 Online Collision Reporting System 
  
The online reporting system can be found at https://mcg-c383.mcgov.org/Collision/  
or on the IMTD SharePoint page under "Tools"  
 

 
 
MCP 611 ONLINE COLLISION REPORTING SYSTEM FEATURES:  
 
•  A picture or document attachment tool  
•  Automatic document routing that allows for supervisor comments and officer comments prior to the   

Traffic Operations Division review and the Command review.  
•  Email notifications and reminders to all parties involved  
•  Search and digital repository system for all reports  
•  Automatic distribution to the Seven Locks Garage, Risk Management, and the Collision Review 

Committee  
 
PROCEDURES 
The online report will be forwarded in the following manner: 
  
1. Report created by supervisor, photographs attached, ACRS completed, and supervisor's determination 

of fault and preventable circumstance. The supervisor may enter comments and submit.  

2. The submitted report generates an email that alerts the involved officer to review and comment, if 
desired. The officer then submits.  

3. The submitted report generates an email to the Traffic Operations Division Sergeants who will review 
the ACRS and the supervisor’s MCP 611 determinations. The MCP 611 can be rejected with 
comments back to the supervisor, who receives an email about the rejection, or it can be accepted. If 
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the traffic sergeant rejects the MCP 611 based on errors in the ACRS report, the traffic sergeant shall 
ensure that the ACRS report is reopened before rejecting the 611.  

4. The accepted report will generate an email to the involved officer’s chain of command stating that it 
is available for their review. At this point, the report can be accepted or rejected with comments. A 
rejected report will generate an email to the officer’s supervisor.  

5. The accepted report will be automatically forwarded to the MCPVehicleDamage Active Directory 
group, which includes Seven Locks Garage, Risk Management, and the Collision Review Committee.  

 
 
INITIAL REPORT INSTRUCTIONS:  
 
The initial report should be started in the manner described below to maintain a chain of command review 
process. Following this process helps to make sure that no collision is reviewed by the same individual  
twice.  
 
 

 
EMPLOYEE INVOLVED 

 
INITIAL REPORTER 

 
Police Officer I, II, III 

 
Sergeant 

 
 

Non-Sworn 
 

 
Sergeant within Bureau 

 
Corporal 

 
Sergeant 

 
 

Civilian Manager 
 

Sergeant within Bureau 
 

 
Sergeant 

 
Lieutenant 

 
 

Lieutenant 
 

Commander/Captain 
 

 
Captain 

 
Assistant Chief or Captain of Traffic Operations 

 
 

Assistant Chief 
 

Assistant Chief of another Bureau or Captain of 
Traffic Operations 

 
 

Chief 
 

Assistant Chief or Captain of Traffic Operations 
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  Save Report  Supervisory Review  Cancel 

DOES NOT SUBMIT 
THE REPORT 

Must Complete this Section to 
Submit the Report 
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Supervisor Determinations: 

 
 
Employee was:                    ☒ At Fault                                 ☐ Not At Fault 
 
 
Collision was 
Preventable:                         ☒ Yes                                          ☐ No 
 
 
Steps Taken to Prevent Recurrence                                                           Explain Items Completed/Implemented 
 
   ☐ Equipment/Environment 

   ☒ Education/Training                                               Driver advised to be more cautious as vehicle is a large van and takes greater distance to slow or stop 

   ☐ Policies/Procedures 

   ☐ Other 

 
 
 
Supervisor’s Comments: 
 

 
 

 
 

 

 

 

Supervisory
Submission

Involved 
employee review 
&  comments and 

submission

Traffic 
Sergeant 
Review

Commander / 
Director 
Review

Submission to 
collision review / 

Seven Locks 
Garage

The supervisor will determine whether the employee was at fault and determine if the collision was 
preventable by the employee (not another involved party) 

After the MCP 611 is complete, the submission of the report by the supervisor will automatically trigger the 
following flow: 

Emails Often 
Ignored 

A reminder email to complete the report will be sent daily to the involved employee.  If the employee is unable to 
acknowledge the report due to injury or other reasons, contact pol.hqtrafficcmdr@montgomerycountymd.gov , who 
will acknowledge the report on their behalf. 
 
The report can only be rejected by the Traffic Sergeants or Command Staff.  If this occurs, the report will be rejected to 
the submitting supervisor with comments.  After correction, the flow will begin again. 

mailto:pol.hqtrafficcmdr@montgomerycountymd.gov


FC 0305 
Appendix A 

Created: 12-05-2025 

 

 
FC 0351 Appendix A,                          Created: 12-05-2025                                                                   Page 5 of 5 
 
 
 

  

Guidelines/Tips 
 

1. The site is best viewed utilizing Edge. It can only be viewed while connected to the network or 
VPN. If using an MDT, make sure you are connected to \\mcgov  

2. Previously approved reports are always available to review by clicking on "my reports" or by the 
search feature.  

3. To request deletion or reopening of an approved report or to report an issue, submit a help desk 
ticket:  
 

             Request Type: 
             Technology             Applications            Intranet Applications          Collision Reporting  
 

 
 

  


