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Annual Reporting Season Arrives

As the holiday season approaches and the 
year comes to a close, it is time to start 
thinking about submitting your Annual 
Multi-Family Recycling & Waste Reduction 
Report. Per Montgomery County Executive 
Regulation 15-04AM, all multi-family 
properties with seven or more units are 
required to submit an annual recycling 
and waste reduction report to the County. 
This report documents and describes each 
multi-family property’s recycling activities 
and solid waste generation for the previous calendar year. 
The reporting deadline for the 2015 calendar year period 
(January 1, 2015 through December 31, 2015) is Monday, 
February 1, 2016. 

To complete your annual report, you will need to gather 
data on the amounts of mixed paper, commingled materials, 
scrap metal, yard trim (including grasscycling), and 
Christmas trees your property recycled in 2015 and the 
amount of trash generated. If you have not been tracking 
this information yourself, your recycling and trash collection 
company(s) should be able to provide this information. Be 
sure to contact all of your collectors, especially if you have 
special contracts for scrap metal, Christmas trees, and/or 
bulk trash.  Your landscape service provider can provide your 
yard trim and grasscycling data. It is important to remember 
that you need to provide information for all fi ve categories 
of recyclable materials and trash. If you do not allow live 
Christmas trees at your property or if you have little or no 
green space on your property, make a note of that on your 
annual report. That way we know that you have provided a 
complete report and have not left anything out.

As always, we encourage you to report online. Reporting 
online reduces paper usage and mailing costs, and gives 
you quick access to your current and previous years’ 
annual reports. To fi le your report online, visit www.
montgomerycountymd.gov/recycling and click on the “at 
your apartment/Condo” tab. If you have fi led an Annual 
Report in the past, then an account for your property already 
exists. If you forgot, or do not have a password, click on 
“Send me my password” and an e-mail will be sent to you 
with a temporary password. 
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Annual Multi-Family Recycling & Waste Reduction Report 
THIS FORM REPORTS ON RECYCLING AND DISPOSAL AT YOUR PROPERTY DURING CALENDAR YEAR: ______

Mail completed form to: Montgomery County Division of Solid Waste Services 
Waste Reduction and Recycling Section 
ATTN: TRRAC Program 
101 Monroe Street, Sixth Floor  
Rockville, Maryland 20850 
or Fax to:240-777-6465 

Please retain a copy of this report for your records. For questions regarding this report, call 240-777-6446. 

PROPERTY NAME:  ____________________________________________________________________________ 

Physical Address of Property: _________________________________________________________________________ 

City: _______________________________________________________________________ Zip Code: _____________ 

Property Type:  Apartment Condominium Cooperative
Property Sub-Type:   High-Rise Mid-Rise Garden Mixed

Number of Units: _______________________   Total acreage of green area (landscaped and grassy area): _______ 

On-site Contact Person –  Name: _______________________________________________ 

 Title:  _______________________________________________ 

On-Site Mailing Address: ________________________________________________________         (Check if same as above) 

City: _____________________________________________________ State: __________     Zip Code: _____________ 

Telephone Number: __________________________________ Fax Number: ________________________________ 

E-mail: ___________________________________________________________________________________________ 

PROPERTY MANAGEMENT COMPANY (if applicable): _________________________________________ 

Mailing Address: ________________________________________________  Unit/Suite # :  _______________________ 

City: _____________________________________________________ State: __________     Zip Code: _____________ 

Property Management Company Contact Person   Name:  __________________________________________________ 

 Title:  __________________________________________________ 

Telephone Number: __________________________________ Fax Number: ________________________________ 

E-mail: ___________________________________________________________________________________________ 

PLEASE SIGN THE REPORT: 
__________________________________________ _____        ______________________________________ 
Signature of Property Owner, Manager or Other Responsible Party Date Printed Name of Signatory

I hereby certify that as the Designated Responsible Party, my property complies with Montgomery County Executive Regulation 15-04AM,
which requires recycling and reporting by my property, and confirm that the above information is accurate. 
FOR DSWS USE ONLY: 

Field Verified By: 

Date Verified: 

Verification Comments: Date Reviewed: 
Total Recycled: 
Total Generated: 
Recycling Rate (%): 

 (OVER)

This form must be completed and returned by FEBRUARY 1st.



(Continued from page 1) 
If your property is new and has never submitted an Annual Report, click on “Create an 
account - I’m a new fi ler” and follow the instructions to create a new account. The online 
annual reporting system is currently down for maintenance, but will but back online and 
ready for use on or about Monday, December 28, 2015. 

If you have any questions regarding multi-family recycling or issues with the online 
annual reporting system, contact David Frank, TRRAC Program Manager at david.frank@
montgomerycountymd.gov or at 240-777-6446.

Door Hanger Distribution Events Across the County 

TRRAC Team staff and Recycling Volunteers have been busy 
this fall distributing our bilingual “Recycle More Now at your 
Apartment or Condominium!” door hangers at several multi-
family properties. In October, TRRAC team members and 
Recycling Volunteers gathered at The Blairs Community in 
Silver Spring to distribute 1,112 recycling door hangers. 
The Blairs senior property manager, Min Shin, contacted the 
TRRAC team to schedule and coordinate this event at the four 
Blairs properties—Blair House, Blair East, Blair Plaza and Blair 
Towns.

In November, TRRAC staff and Patricia Trissler, Westwood 
Tower Apartments’ Leasing Agent, spent a morning 
distributing 212 door hangers and updating Westwood Towers’ 
recycling rooms with new recycling containers, stickers, and 
posters. 

Our next scheduled event is on December 19th at three 
neighboring properties in Silver spring. TRRAC staff and 
a team of Recycling Volunteers will distribute more than 
one thousand door hangers at Windsor Court and Tower 
Apartments, Woodvale Apartments, and Knight’s Bridge I 
Apartments. We also have an event scheduled for January 9th 
at Summit Hills Apartments in Silver Spring.

The TRRAC team still has plenty of door hangers and would be happy to deliver them 
to you or schedule a distribution event at your property. To order your door hangers or 
schedule an event, contact your Recycling Education Specialist, or David Frank, TRRAC 
Program Manager, at 240-777-6446 or david.frank@montgomerycountymd.gov.

TRRAC Recycling Education Specialists
• Ruth Pinto: 240-777-6422; ruth.pinto@montgomerycountymd.gov  
• Derek Lam: 240-777-6421; derek.lam@montgomerycountymd.gov  

“Recycle More Now at your 
Apartment or Condominium!” 
door hangers are 11.5 inches 
long by 5 inches wide and 
provide photographs and 
descriptions of the fi ve categories 
of materials that must be 
recycled in Montgomery County 
(Mixed Paper, Commingled 
Materials, Scrap Metal, Yard 
Trim, and Christmas Trees). All of 
the information and descriptions 
are provided in English on one 
side and Spanish on the other.

TRRAC Team members and Recycling Volunteers distribute door hangers at The Blairs in October, 2015.



Holiday Light Recycling Options

Don’t let your residents throw out those old broken, unwanted, or unused Christmas lights. 
Tell them to be environmentally friendly and recycle them! There are a few retail locations in 
Montgomery County that accept holiday lights for recycling. Montgomery County provides the 
following list for informational purposes only, and does not offer this as an endorsement of any 
particular company.

MOM’s Organic Market Rockville 
(from November 28, 2015 to January 15, 2016) 

5566 Randolph Road, Rockville

Home Depot Stores
(collection period ended for 2015)

There are also mail-in options available as well, including: 
Christmas Light Source 
Recycling Program 
4313 Elmwood Drive 
Benbrook,TX 76116 
www.christmas-light-source.com/Christmas- Lights-Recycling-Program_c_210.html 

Holiday LEDS Recycling 
13400 Watertown Plank Road, Suite 34 
Elm Grove, WI 53122 
www.holidayleds.com/christmas-light-recycling-program.aspxchristmas_light_recycling_ program

Christmas Tree Recycling

As the holiday season winds down, property managers must provide 
Christmas tree recycling options for their residents. Most properties 
arrange Christmas tree collection with their recycling collector or 
landscape service provider. Many properties provide a special container 
for Christmas trees or designate a specifi c collection area. Be sure 
to let residents know how long the container will be in-place and 
when collection service will end so that they can recycle their tree 
accordingly. Recycled Christmas trees typically are chipped and used 
as mulch or are composted with yard trim. 

Be sure to include the total amount of Christmas trees recycled on 
your Annual Multi-Family Recycling & Waste Reduction Report. You may report either the 
total weight of trees recycled or the number of Christmas trees collected. If you report 
the number of trees collected, we will convert this to total pounds using our default value 
of an average of 17.6 pounds per Christmas tree.

If your property does not allow live Christmas trees for fi re safety or other reasons, then 
obviously no actions are necessary. On the Annual Report forms, there is a check box 
to indicate that live trees are not allowed at your property. If you are reporting online, 
a simple note in the comments section of the report form stating that live Christmas 
trees are not allowed will let us know that you have not forgotten that they need to be 
recycled. This will save our staff time during our follow-up fi eld verifi cations.



MONTGOMERY COUNTY, MARYLAND 
DEPARTMENT OF ENVIRONMENTAL PROTECTION
DIVISION OF SOLID WASTE SERVICES
WASTE REDUCTION AND RECYCLING SECTION
Multi-Family Recycling Program
Contact: David Frank
101 Monroe Street, 6th Floor
Rockville, Maryland 20850
Office: 240-777-6446
TTY: 301-251-4850
Fax: 240-777-6465
Website: www.montgomerycountymd.gov/recycling
E-mail: david.frank@montgomerycountymd.gov

County Recycling Center Tours:  301-417-1433

December 2015

RECYCLE MORE NOW!
Reduce Waste and Recycle 70% by 2020! 

To receive this newsletter electronically, simply subscribe 

at www.montgomerycountymd.gov/recycling.

This information is available in an alternative format by 

calling David Frank at 240-777-6446.

Calendar of Events

For information about these events, call 240-777-6446 or visit: www.montgomerycountymd.gov/recycling.

Thursday, December 17, 2015
Online Annual Reporting Webinar
11:00am – 12:00noon
To register, visit:
www.montgomerycountymd.gov/sws/trrac/webinars.html 

Monday, December 28, 2015
Annual Reporting Online System Opens for Calendar Year 
2015 Annual Report
www2.montgomerycountymd.gov/DEPARR

Monday, February 1, 2015
Annual Multi-Family Recycling and 
Waste Reduction Reports Submission 
Deadline for all Multi-Family 
Properties

Please print on recycled and recyclable paper

Baby Blue Recycling Bins and 
Educational Materials Available!  

To order these items and more visit:
www.montgomerycountymd.gov/recycling
or call 240-777-6446. 

Wednesday, January 20, 2016
Online Annual Reporting Webinar
1:00pm – 2:00pm
To register, visit:
www.montgomerycountymd.gov/sws/trrac/webinars.html 

Thursday, January 14, 2016
Multi-Family Recycling Seminar
10:00am – 2:00pm
Registration opens at 9:30am
Doubletree Hotel
8120 Wisconsin Avenue
Bethesda, MD 20814
To register:
Call 301-565-0770; TTY 301-251-4850
Visit: www.montgomerycountymd.gov/recycling


